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NATIONAL INSTITUTE OF TECHNOLOGY                               
राउरकेला ROURKELA – 769008, ओडिशा ODISHA

LIMITED TENDER ENQUIRY

Enquiry No.: NITR/XX/0000/L/000 Date: 00/00/0000
Name of Tender: 

To,

	M/s. 
Address: 



Date Schedule

	Document Submission Start Date
	00/00/0000

	Last Date & Time for Submission of Bid
	00/00/0000, 00:00 Hrs.

	Date & Time of opening of Bid
	00/00/0000, 00:00 Hrs.



Cover Details

1) Technical Bid: Should contain all the documents including annexure(s) sealed in single envelope.
2) Financial Bid: Should contain only quotation / price bid sealed in single envelope.


Dear Sir / Madam,

	We intend to purchase the good(s) / service(s) specified below and invite quotation in accordance with the terms and conditions detailed in the bid document. If you are interested, kindly send your offer with bid prices and complete terms within the stipulated time mentioned above.


Please send your quotation to:

To,
Prof. …………………………………
Department of ……………………….
National Institute of Technology Rourkela, Rourkela, Odisha 769 008
Tel. #: 0661 -246-0000, Mob: +91 00000 00000
Email: xxxxxxxx@nitrkl.ac.in 


Enclosure:
1) Schedule of Requirements with Technical Specifications
2) Bid Documents with Terms and Conditions


Schedule of Requirements
	Sl. No.
	Description of Goods / Services
	Unit(s)
	Quantity

	
	
	
	

	
	
	
	

	
	
	
	



Details of Technical Specifications





TERMS AND CONDITIONS FOR SUBMISSION OF TENDER / QUOTATION
1. Submission of Quotation / Bid: All quotations must be forwarded in sealed cover(s) [as per number of covers mentioned overleaf] addressed to the authority mentioned pre-page, so as to reach within the specified period. Quotations may be sent by registered post or courier, or delivered in person. There is no provision for giving a receipt if the quotation is delivered in person. The cover containing the bid must be sealed and super-scribed “Enquiry no. ……………………dated …………………..” and “ Name of Tender …………………………….”, as mentioned on pre-page.
2. Covers: The bid should be submitted in two part i.e. Technical and Financial Bid. Both bids should be sealed in separate cover duly super-scribed and both sealed covers should be put in a bigger envelope which should also be super-scribed as mentioned in the above Para.
3. Rate: The rate quoted must be inclusive of packing, forwarding, freight, and all other incidental charges. The bidders should quote their rates / quotation in clear terms without ambiguity. The rate should be quoted both in figures and words and legibly written without any over-writing. In case of discrepancy between the rates in figures and words, the rate in words shall be prevail. 
4. The store / item are required to be delivered at the respective department of the institute under the supplier’s own risk and cost. The risk of damage or loss in transit, if any will be the suppliers. Manufacturer’s price list wherever applicable, must be submitted. 
5. GST as applicable by Government of India.
6. Warranty: The quotation must contain the terms of warranty, and extended warranty, if available / applicable. 
7. Delivery Period: The stores items are required to be delivered / dispatched within 00 days from the date of receipt of the Purchase Order with acknowledgement. 
8. Quality & Specification of Stores: The stores offered should be of the best quality available, unless otherwise specified confirming strictly to the specifications cited. The Institute indenter reserves the right to reject the stores if found unacceptable.
9. Liquidated Damages: If a firm accepts an order and fails to execute the order in full or part as per the terms and conditions stipulated therein, it shall be open to the Institute to recover liquidated damages from the firm at the rate half percent (0.5 %) of the value of the undelivered goods and / or incidental works / services for each week of delay or part thereof until actual delivery or performance, subject to a maximum of five percent (5%) of total contract value. In case of inordinate delay, the maximum deduction shall be ten percent (10%) of the total contract value.
10. Liquidate damages should be shown as deductions on the invoice value by the supplier. Similarly, any increase due to any variation should be shown as added to the invoice value.
11. Opening of Quotation: Every quotation will be opened at the office of the concerned Department / Centre, NIT Rourkela at the time mentioned at pre page. Firm may send its accredited representative to witness the opening if it so desires. 
12. Period of Validity: A quotation shall remain valid for acceptance at least for a period of 00 days from the date of opening.
13. Performance Security: The successful bidder have to submit an amount equal to Rs. 00/- (Rupees ………………….) within 15 days after issuance of Purchase Order. Performance Security shall remain valid for a period of 60 days beyond the date of completion of all contractual obligations including warranty period. The Performance Security shall not attract any interest. Any pending dues shall be adjusted /recovered from PS. 
14. [bookmark: _GoBack]Payment: 100% Payment against the Commercial / Tax invoice within 30 days from the date of installation by NEFT / RTGS / Bank Transfer / crossed Account Payee cheque from the date of receipt of the stores in good condition. 
15. Rejection of Bid / Offer: The Institute reserves the right to reject any or all bid / offer without assigning any reason thereof.
16. The bid document / resultant contract shall be interpreted under Indian Laws.


ANNEXURE: TENDER ACCEPTANCE LETTER
(On The Letter Head of the Bidder)


To,

The Registrar,
National Institute of Technology Rourkela
Rourkela – 769008
Odisha

Sub: Undertaking and Acceptance of all the Terms & Conditions of tender.

Ref.: Enquiry No………………………………………………………..

1. I/We have received / obtained the tender document(s) for the above mentioned “Tender/Work” from the designated authority / courier / email.
2. I/We have carefully read and understood all the terms and conditions including annexure(s) of the tender and undertake to abide by them.
3. The corrigendum(s) issued from time to time by your department/ organization too have also been taken into consideration, while submitting this acceptance letter.
4. I / We also declare that my / our firm has not declared us ineligible or blacklisted on charges of engaging in corrupt, fraudulent, collusive or coercive practices or any failure / lapses of serious nature. by Government of India / any other Government body / any other organization. 
5. I / We shall not withdraw or modify the bid submitted for the above Enquiry No. during the period of validity of the bids.
6. The information / documents furnished for this tender are authentic to the best of my/our knowledge and belief.
7. I / We, further undertake to have understood that if my / our firm M/s._____________________ withdraws or modifies its bids or if it fails to sign the contract or fails to submit a performance security within the stipulated deadline, my / our shall be suspended for a period at least for two years from being eligible to submit bids with National Institute of Technology, Rourkela.
8. I/We hereby unconditionally accept the tender conditions of above-mentioned tender document(s)/ corrigendum(s) in its totality/entirety.
9. I / We/ are aware of the fact that furnishing of any false information / fabricated documents would lead to rejection of my / our tender at any stage besides any liabilities towards prosecution under the appropriate law.

Thank you.
Yours faithfully,


Authorized Signatory 
(Signature with Seal)
Name: 
Designation:
Date:
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