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Minutes 21° Meeting of Board of Governors of National Institute of Technology, Rourkela to
be held at 3.00 P.M. on 19.06.2009 (Friday) in the Conference Room of Hotel Swasti Plaza,

Rourkela — 769 008 (Orissa)

Bhubaneswar.
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1.
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MECON Ltd. & Chairman, BOG., N.L.T., Rourkela
Ranchi , Jharkhand.
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Panda Technology Pvt. Ltd., Bhopal, Madhya Pradesh
Prof. O. N. Mohanty

Buju Patnaik University of Technology, Rourkela.

Prof. Sunil Kr Sarangi
Director, N.I.T., Rourkela

Prof. U. K. Mohanty,
Professor, MM Dept., N.I.T., Rourkela

Electrical Engg. Dept., N.L.T., Rourkela.

Er. S. K. Upadhyay
Registrar & Secretary, BOG, N.I.T., Rourkela

Mr. N. K. Sinha, IAS

Joint Secretary (Tech.)

MHRD., Dept. of Higher education,

Government of India, Shastri Bhawan, New Delhi.

2.
3.

Deputy Director
4, Prof. G. C. Mitra,
5.

Director
6.

Vice-Chancellor,
7.
8.
9, Prof. S. Rauta
10.
Members Absent:
1.
2. Mr. S.K. Ray

Joint Secretary & Finance Advisor
MHRD, Govt. of India, Shastri Bhawan,
New Delhi— 110 001.

Leave of absence was approved for all the members absent.

W

Chairman

Representative of
Financial Adviser.

Member
Member
Member
Member

Member
Member
Member

Secretary

Member

Member



A. GENERAL AND PROCEDURAL MATTERS.

BOG-21(2009)-01:

BOG-21(2009)-02:

BOG-21(2009)-03:

Welcome to all members and invitees to the meeting by the Chairman.

Chairman welcomed all the members to the meeting.

Confirmation of the minutes of the 20™ Meeting of the BOG.

The minutes of the 20" Meeting were sent to the members vide letter No.
NITR/RG/2009/205 dt:04.06.2009 for correctness of recording. Comments on
the correctness of the recording have been received from member(s) were
considered by Chairman. The minutes have been circulated to all members.

The Board confirmed the minutes.

To report on the action taken on the decisions made in the 20" Meeting
of BOG held on 17.04.2009 and to discuss matters arising out of the

minutes.

A summary of actions taken against the decisions of the BOG in its 20"
Meeting held on 17™ April, 2009 was presented for Board’s consideration.
The Board noted the actions taken on the decisions made in the 20" meeting
‘held on 17" April, 2009. Prof. G. C. Mitra could not visit NIT Rourkela for
inspection of ongoing projects as he was out of the country. Chairman advised
him to visit NIT Rourkela and submit his report in the next meeting. It was
further decided that a presentation shall be made to the Board on the future
Plan/Growth Path/ Master Plan/ Enablers for qualitative and quantitative
excellence in the next meeting. In the event of differing Rules & Regulations
of the Institute, special approval of BOG must be taken prior to its
implementation.

(Annexure- Al , Page No. 11)

B. POLICY AND IMPORTANT ADMINISTRATIVE MATTERS.

BOG-21(2009) - 04:

BOG-21(2009) — 05:

To approve the Statement of Accounts for the Financial year 2008-09.

The Statement of Accounts for the financial year 2008-09 was presented for
consideration of the Board.

The Board approved the Statement of Accounts for the financial year 2008-09.

: (Annexure- A2, Page No.12-29)
Recruitment of Faculty.

As per resolution of BOG-20(2008)-18(2) the process of Selection of faculty
was undertaken. The list of successful candidates both regular and CAS was
placed on the table for consideration of the Board.

The Board approved the list of successful candidates recommended by the
selection committee as given in the Annexure. The Board advised the
administration to issue appointment letters to faculty members and to advertise
for special recruitment drive of SC/ ST/OBC candidates to clear the back lo g.

(Annexure- A3, Page No. 30 - 35)
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BOG-21(2009)-06:

BOG-21(2009)-07:

Adoption of first Statutes by NIT, Rourkela approved by Visitor (President
of India)

A copy of the first statutes of NITs, approved by Visitor (President of India),
was put up for adoption by the Board of NIT Rourkela. The Board adopted the
Statutes and advised Director to put up proposal for amendment in the next
BOG meeting. It was decided that the duties of the Deputy Director will be
discharged by the Director [or delegated by him as per clause 17 (item-16)]till a
Deputy Director is appointed.

As per the Clause: 15 of the Statutes, the sitting fee of BOG members of the
Authorities of the Institute was decided as follows:

1) Members of the Board - Rs.4000/- per sitting.
2) Members of the FC and BWC -Rs.2000/- per sitting. _
3) For Senate Members it will be decided later, but external Senate members

“will continue to get the sitting fee as before.
The above will be effective from the next BOG, FC and BWC Meeting.

(Annexure A4 Page No.36 - 97)

Constitution of Finance and Building Works Committee as per new
statutes.

As per the Statutes of NITs, the following Committees were approved by the
Board.

Finance Committee:

1. Chairperson Board of Governors, Ex-Officio Chairman
2. Director (Ex-officio) ... Member
3. Joint Secretary dealing with NITs or his nominee ... Member
4. Financial Advisor (HRD) or his nominee member
5. Prof. M. Chakrabarty, BOG, Member Member
6.  Mrs. Bharati Panda, BOG Member Member
7. Registrar (Ex-officio) ... Member
Secretary

Building & Works Committee:

1. Director (Ex-officio) ven Chairman
2. One member nominated by the Central Govt. Member
not below the rank of Director or Dy. Secretary.

3. Prof. G. C. Mitra, BOG member Member

4, Registrar (Ex-officio) Member
Secretary

5. Dean (PD) , NIT Rourkela Member

6. One expert in Civil from RSP, Rourkela

7 One expert in Electrical, RSP, Rourkela Member

Director was advised to write to Managing Director, Rourkela Steel Plant for
nominating two senior engineers for the purpose.

[ EVE



BOG-21(2009)-08: Appointment of Deans.

The following Deanship positions were created in accordance with the

provisions of the statutes.

Sl No. Old Designation New Designation
1. | Dean (Academic Affairs) Dean(Academic)
2. | Dean(Students Affairs) - Dean (Student Welfare)
3. | Dean (SRICCE) Dean (Research & Consultancy)
4. | None Dean (Faculty Welfare)
5. | Dean (Planning & Development) Dean (Planning & Development)
6. | Dean (Alumni & Resource Generation) | Dean(Alumni & Resource Generation)
7. | Dean (Administration) To be abolished

The Board approved the following additional responsibilities in the functions of the

Deans as a temporary measure till proper administrative facilities are created.

1. Dean(Academic):

(a) Formulating proposal for new courses and in organizing meetings of faculty
members and external experts for this purpose in this regard.

2. Dean(Planning and Development)

(a) He /she will assist the Director in the supervision of the construction and the
maintenance work of buildings, roads, water supply, sanitation, lawns and
gardens, communication networks, water coolers, air conditioners,
telephones etc.

3. Dean(Students Welfare):

(a) Coordinate co-curricular activities (technical festivals, quizzes etc.) for the
students.

4. Dean (Research and Consultancy):

(a) Monitoring the physical targets and utilization of funds in respect of Projects
& Consultancy and in the preparation of relevant papers for submission of
progress reports.’

(b) In the efforts to expand and monitor the activities of consultancy, testing
and sponsored research of Institute and to ensure submission of progress
reports;

(c) In coordinating the formulation and conduct of non-formal and continuing
education and extension programmes.

(d) To arrange for the agenda and organization of the meeting for procurement
of equipments related to projects and testing & consultancy.

5. Dean (Alumni Relations and Resource Generation):

a) To keep a record of Alumni and correspond with them.

b) To provide assistance to Alumni in dealing with Institute in matters of records,
certificates etc.

¢) To correspondent with various Alumni Associations.

d) To seek help from Alumni to enable students to do their projects both inside and
outside the country.

€) To seck help from Alumni for growth of Institute-Industry partnership.

f) To seek contributions from Alumni and others for the growth and development of
the Institute.

g) Any other matter related to Alumni Relations and Resource Generation.
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BOG-21(2009)-09:

As per the statutes, HODs can be either Professor or Associate Professor. Till the post
of Associate Professor is created by MHRD, it was decided that HODs can be either

Professor or Asst. Professor as per present practice.
o - ‘ " (Annexure A5 Page No.98 - 100)

Delegation of Financial and Administrative Power:

In order to reduce his work load, the proposal of Director regarding delegation of
Administrative and Financial responsibility in accordance with Clause-17 item-16) of

the Statues was considered. And the Board decided the following:

Nature of power | Competent authority Financial limit

(Existing)
Purchase/ Works | Dy. Director Up to Rs.5,00,000/-
[approval of HODs/ Registrar/ PI(Projects) Up to Rs.50,000/-
P.0./W.0.]

Dean (FW) [ Institute Fund (Plan and Non-Plan | Up to Rs.1,00,000/

(Till Dy. Director | except Civil & Electrical

is appointed) Construction and Maintenance).

Dean(PD)/ Civil/ Electrical Maintenance Fund. | Up to Rs.1,00,,000/
(Plan and Non-Plan). 4

Dean (SW) Student Activity Fund Up to Rs.1,00,,000/

Dean(SRICCE) Consultancy and Sponsored Research | Up to Rs.1,00,,000/
Projects Fund. ‘

Dean (AR) Alumni Fund Up to Rs.1,00,,000/

Director For all Funds No Limit

Sanction of cash

HOD / HOC / PI(Projects) / Registrar

Up to Rs. 15,000/-

advance to
Officers/ Faculty/
Staff members.

Dy. Director/ Institute Fund (Plan and Non-Plan | Up to Rs. 25,000/-

Dean (FW) except Civil & Electrical

(Till Dy. Director | Construction and Maintenance).

is appointed)

Dean(PD)/ Civil/ Electrical Maintenance Fund. | Up to Rs. 25,000/-

) (Plan and Non-Plan).
Dean (SA) Student Activity Fund
Dean(SRICCE) Consultancy and Sponsored Research
Projects Fund.

Dean (AR) Alumni Fund

Director For all Funds No Limit
Sanction of Director For all Funds No Limit
Advance to
outsider.
Sanction of | Registrar Up to Rs. 50,000/-
Payment against
approved Dean (FW) Up to Rs.1,00,000/-
expenditure. [till dy. Director is appointed]
[ passing of bills] | Dy. Director Up to Rs.2,00,000/-

' Director No Limit

Y



Delegation of Administrative Power:

Category Employees '| Approving Authority

Permission to Travel within | Director/ Deans/ HODs/ Chief Warden/ | Director
India (Institute Travel Grant, Registrgr/ Librarian. _ :
Departmental Operating Grant) | Faculty members & Officers Dean (FW)/ Director

Examiners, Seminar Speakers Dean (AA) / Director
All other staff members Registrar/ Director

Other External Guests, Committee | Director
Members and outsiders.

Students on Academic Work Dean (AA) / Director
Students on SAC activity (Student | Dean (SW)/ Director
Activity Field
Project Fund (Within India) For all employees Dean (SRICCE) /
Director
Official travel outside India All (except Director) Chairman, BOG through
‘ Director
Personal Foreign visit All (except Director) Director
Establishment/ Personnel | Deans, HODs, Chief Warden & Registrar | Director

Matters (Increment, Leave etc.) Faculty & Officers except Deans, HODs | Dean (FW)/ Director
& Registrar, Chief Warden. ;
All other employees Registrar/ Director
Overseas visits by Director Director Ministry of HRD through
Chairman, BOG.

Travel Permission to Outside Visitors( TA Bills will be processed as per Institute rules):

Category Approving Authority
Examiners ) . Dean (AA)/ Director
Institute Seminars PIC, Institute Seminars/ Director

[institute Travel Grant (without Air Fare)]

Departmental Seminars and Meetings HOD [From Operative Grant (without Air Fare)] /
Director

All academic Invitations (with Air fare) | Director

While the above scheme will be followed generally, Director may re-delegate financial
and administrative authority if felt necessary for administrative convenience.

BOG-21(2009)-10: Approval of Leave Rules of N.I.T, Rourkela.

A draft policy on Sanction of Leave to Faculty and staff of the Institute was
presented to the Board. The Board accepted the policy in principle, and advised
the administration to put the same to the Senate for consideration as an
“Ordinance” and the recommendations of the Senate to the BOG for approval.

(Annexure A6 Pg.101- 121%)

[ 4‘&!



BOG-21(2009)-11: Approval of Conduct Rules of N.L.T, Rourkela.

Registrar informed that the draft conduct rules put up to the Board were the
exact replica of the conduct rules of IIT Delhi approved earlier by the Board.
The following changes have been incorporated. “Any rules not mentioned
above, employees will be covered under rules as applicable to Govt. of India
employees under Central Civil services (Conduct) Rules, 1964”

The Board approved the conduct rules as proposed. ‘

(Annexure A7 Page No.122 - 126)
BOG-21(2009)-12: To approve the Audit Manual.

As per the decision of BOG vide resolution No.BOG- 20(2009) -06, the
suggestions from G.M. (Finanice) MECON have been incorporated in the Audit

Manual.

The Board approved the Audit Manual with the following suggestion:

“The Head of Internal Audit in the institute will be an officer of a rank not
below that of an Asst. Registrar and will functionally report to the Director.
Administratively, he will report to the Registrar.”

(Annexure A8 Page No0.127-162)

BOG-21(2009)-13: Report of the Sub-Committee on staff structure and Pay Scale of Non-
Teaching employees of NIT Rourkela.

The Board vide resolution No.BOG-19(2008) -03 had appointed a Sub-
Committee on staff structure and pay scale of non-teaching employees of NIT
Rourkela.

The Chairman, Sub-Committee informed that the committee is examining the
Pay Scales of IITs and will submit the revised final report in the next meeting.
C. ACADEMIC MATTER:

It was decided that a summary of the major decisions taken by the Senate on
Academic matter will be presented to the Board from the next meeting.

D. ROUTINE ADMINISTRATIVE MATTERS:

BOG-21(2009)-14: Confirmation of Faculty members.
The newly appointed Faculty staff members due for confirmation from the date as mentioned:

S1. E. Code | Depart- Name Design- | Joined | Status of
No. ment ation on  |Ph.D/PV/
‘ Medical Fitness

01. 1070860 | MA Dr. Bikash Sahoo Lecturer | 01.10.07 OK

02. | 1080871 | ME Dr. Ramjee Repaka Lecturer | 26.03.08 OK

03. 1070865 | CR Dr. Ranabrata Mazumder | Lecturer | 29.10.07 OK

04. 1070844 | BM Dr. Subhankar Paul Lecturer | 01.07.07 OK

0s. 1070846 | BM Dr. Amit Biswas ‘ Lecturer | 01.07.07 OK

06. 1060839 | MM Dr. Suhrit Mula Lecturer | 28.03.07 OK

07. | 106781 MN Dr. Kaushik Dey Lecturer | 30.06.06 OK

Board approved the confirmation of the faculty members.
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BOG-21(2009)-15:

1

2)

Personnel issues: '
Resignation from the Institute service :

Dr. Binod Kumar Sahoo joined this Institute service as a Lecturer in the
department of Mathematics on 10.07.06. He has tendered his resignation from the
post of Lecturer, department of Mathematics and requested to relieve him from the
Institute service w.e.f. 20.07.2009 to enable him to join as Asst. Professor in the
School of Mathematical Sciences at National Institute of Science Education and
Research (NISER), Bhubaneswar. The resignation tendered by Dr. Binod Kumar
Sahoo, is accepted by the Hon’ble Chairman, BOG and he will be relieved from

this Institute services w.e.f. 20.07.2009 (AN).

Dr. Prasant Kumar Sahu joined this Institute service as a Lecturer in the
department of Electronics and Communication Engineering on 02.07.08. He has
tendered his resignation from the post of Lecturer, department of Electronics and
Communication Engineering and requested to relieve him from the Institute
service w.e.f. 27.05.2009 to enable him to join as Asst. Professor (Electrical
Engineering) at IIT, Bhubaneswar. The resignation tendered by Dr. Prasant Kumar
Sahu, is accepted by the Hon’ble Chairman, BOG and he will be relieved from this

Institute services w.e.f. 27.05.2009 (AN).

The Board accepted the resignations of Dr. Binod Kumar Sahoo and Dr. Prasant
Kumar Sahu.

E. MISCELLANEOUS ITEMS:

BOG-21(2009)-16:

PARTICIPATION IN CONFERENCE /TRAINING/ WORKSHOP
(Foreign Countries):

The following faculty members were deputed/allowed for training/ conference/
workshop in foreign countries or on long leave on approval of Chairman, BOG,
as per normal Practice.

¢ SL Name & Designation Department Duration Training/ Place Country/
( No. . Conference of Training /| Labora-
: Conference Tory
©°01. | Mr. B. Chitti Babu EE 17.05.09 International Wuhan China
Lecturer To Conference
20.05.09
02. Prof. Ganapati EC 18.05.09 IEEE Trondheim Norway
Panda, Professor To International
21.05.09 Conference
03. Prof. Bidyadbar EE 12.05.09 Collaborative Univ. of Canada
Subudhi To Research Saskatchewan,
Professor 12.07.09 Work Saskatoon
04. Prof. H.K. Naik MN 04.05.09 International Lexington, USA
Asst. Professor ' To Symposium Kentucky
07.05.09
0s. Prof. D.P. Tripathy MN 23.08.09 International Ottawa Canada
Professor To Conference
26.08.09
06. Prof. K.K. Khatua CE 17.06.09 International Massachusetts USA
Asst. Professor To Conference Institute of
19.06.09 Technology,
Cambridge, MA




07. Prof. G. Panda EC 22.05.09 Collaborative Univ. of Edinburgh | UK
' Professor To research work
; 08.06.09 | .
i 08. Dr. Arvind Kumar CH 12.08.09 International Sabah Malaysia
Lecturer To Conference
14.08.09 :
09. Dr. SK. Sahu ME 24.06.09 International Rome Italy
Lecturer To Conference
26.06.09 .
10. Mrs, S. Chinara CS 13.07.09 International Las Vegas, Neveda | USA
Lecturer To Conference
16.07.09
11. Dr (Mrs.) Dipti EE 01.07.09 International London UK
Patra To Conference
Asst. Professor 03.07.09
12. Dr. (Mrs.) S. Das EE 01.07.09 International London UK
Asst, Professor To Conference
03.07.09
Dr. Ranabrata CR 23.08.09 International Xian China
13. Mazumder To Symposium
Lecturer '27.08.09
14. Dr. Shishir Ku, CE 16.09.09 International Newark, Delaware | USA
Sahu To Conference
; Professor 17.09.09 \
15. Dr. Dillip Ku. PH 28.06.09 International Suntec  Singapore | Singapore
Pradhan To Conference Int. Convention & :
Lecturer 03.07.09 Exhibition Centre
The Board noted the above.

BOG-21(2009)-17: Any other item with the permission of the Chair

a) Reconsideration of Application of Dr. Samir Mohany, Research associate in the

NTMIS Nodal Centre Project for a regular position in the Institute and related
policy matters.

During REC era a number of employees appointed in temporary posts of EDP were
shifted to regular positions in the college and are serving in NIT, the last such
person being Shri R.K. Sinha who was regularized vide BOG-06(2005)-11 dated
28.1.2005 in accordance with MOA between REC and DST, Government of India.

In view of the above circumstances, the matter was reconsidered by the Board in its
entirety and the following was decided:

The Board recognized the uniqueness of Dr. Samir Mohanty’s case .

On the basis of the above the Board resolved to regularize Dr. Mohanty’s services in
the Institute adopting the following procedure:

Dr. Samir Mohanty joined the NTMIS Nodal Centre through an internal
arrangement. This should be considered as invalid with effect from the date it was
made effective (i.e. from 30/12/91).Dr. Mohanty now be deemed to be continuing in
the EDP Center in the post of Senior Research Fellow in which he initially joined
the Institute. '

The EDP Center was absorbed along with its staff in the Institute and placed under~

- the SRICCE vide office order no. NITR/ESTT/2729, Dt.16.03.04 in accordance

with the provisions under an MOA between the then R.E.C. and DST, Govt. of
India. In lieu of the above Dr. Mohanty should be absorbed in the Institute w1th

retrospective effect



b)

Considering such de facto regular status of Dr. Mohanty, deemed to be continuing
in the Institute as Senior Research Fellow from 1986, his services should be

regularized shifting him to a regular position in the Institute.

To consider the release of increment of Dr. Somes Jena, Civil Engineering.

Shri Somesh Jena joined this Institute service as a Lecturer in Civil Engineering
Department on 01.07.1998. He was granted deputation cum study leave for a period
of three years w.e.f. 09.08.2001 to 8.8.2004 to pursue Ph.D. at IIT Kharagpur (under
QIP sponsored by Govt. of India). It was ratified by the 101% meeting of BOG held
on 22.09.2001 vide resolution No.101-2001-E5. Afiter continuing of Ph.D. studies
at IIT, Kharagpur up to 18.01.2002, he decided to continue his Ph.D. studies at

Heriot-Watt University Edinburg, U.K. after being offered by the same University. -

On his request he was granted study leave for a period of 2 years 6 month and 21
days from 19.01.2002 to 08.08.2004 vide Office Order No.RECR/Estt/762
dt.30.01.2002, debiting the period he already availed at IIT, Kharagpur out of the
earlier sanctioned period of DCSL for 3 years.

He has accepted the terms and conditions stipulated in the office order
No.RECR/762 dt.30.1.2001which was subsequently ratified vide Board’s resolution
No.103-2002-E-1 in the 103™ meeting of BOG held on 18.05.2002. He has
executed a fresh bond for Rs.3,16,636/- in the prescribed form on Govt. stamp paper
and submitted two numbers of surety from two confirmed employees of the Institute
in the prescribed format. Further, he has requested to extend his study leave up to
April, 2009 vide his application dated 23.06.2004, but did not resume his duty in
April, 2005 and requested again to extend his leaver up to 31.07.2005. He has
resumed his duties in his department at NIT, Rourkela on 01.08.2005m(FN).

In addition to his study leave period i.e. from 09.8.2001 to 08.8.2004 the period
from 9.8.2004 to 31.07.2005 is approved as Extra Ordinary Leave (EOL) vide BOG
resolution No.BOG-8(2005)-16(ii) dt.17.10.2005.

As per the Bond undertaking executed, he has to successfully complete his study to
resume his substantive post at this Institute failing which he will be liable to refund
the Institute on demand all money paid to him towards pay and allowances, Leave
Salary, cost of travel etc. for pursuing the study not exceeding Rs.3,16,636/-
together with interest there on from the date of demand at rates for the time being in
force on Central Govt. loans, except when the failure to compete the programme is
on medical grounds. Mr. Jena had shifted to the University of Sheffield which was
permitted by the Institute.

He has submitted his relieve order from the University of Sheffield, where it is
stated that he has completed all his experimental work related to his research work
but he has to submit his Ph.D. thesis and appear viva voce.

Subsequently Shri Jena has appeared viva voce but has not qualified for the degree.
He has now abandoned the programme, and has initiated a fresh Ph.D. Project

within the Institute.

Shri Jena’s medical record shows physical and mental problems that were
aggravated during and shortly after his stay in UK. However, no professional

Sk
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analysis has been done on its direct link to his poor performance in Ph.D.
programme in UK.

\

The Board considered the following issues:
i) The question of releasing (or otherwise) the increments withheld since 2001.

ii) The question of recovery of Rs.3,16,636/- with interest for not completing the Ph.D.
programme.

The Board decided the following:

1)Mr. S. Jena will be allowed to complete his Ph.D. degree at NIT, Rourkela within

three years. :
ii)All increments will be released from the date of his joining in the Institute. His

salary will be re-calculated and arrears paid.
iiiyThe recovery of Rs.3,26,636/- with interest for not completing the Ph.D.

programme will be kept in abeyance for 3 years to give him an opportunity to
complete Ph.D. in the Institute.

c¢)  The next meeting of the Board will be held in September/October, 2009 and the date
will be finalized in consultation with the Chairman, BOG.

The meeting ended with thanks to the Chair.
(S. K. Upadhyay) ( Drona Rath)

Registrar and Secretary Chairman
Board of Governors, NIT., Rourkela Board of Governors, NIT, Rourkela



Annexure- Al

ACTION TAKEN ON THE 20™ MEETING OF THE BOARD OF GOVERNORS,
NIT ROURKELA, HELD ON 17™ APRIL, 2009 AT BHUBANESWAR. |

BOG-20(2009)-04:

Pay Commission Report and various allowances as
per Govt. Of India guideline for Pensioners.

Implemented

BOG-20(2009)-05:

Report of the Sub-Committee on staff structure
and Pay Scale of Non-Teaching employees of NIT
Rourkela.

Under progress

BOG-20(2009)—06:

To approve the Audit Manual. |

Revised proposal to be
put up in the 21% BOG

‘ Meeting.
BOG-20(2009)-07: To approve implementation of conduct rules of New Conduct rules of
IIT, Delhi in NIT Rourkela. NIT Rourkela put up for

approval of BOG vide
Agenda Item No.BOG-
21(2009)-11 '

BOG-20(2009)-08:

Provisional Payment of various allowances to
faculty, Academic staff and Officers as
recommend by the 6™ Pay Commission.

Implemented

BOG-20(2009)-09:

Discussion on the future plan and direction of
growth for the Institute. ’

Under progress

BOG-20(2009)-10:

Proposal for constitution of various Committees
for Academic, Administrative and Development
Activities of the Institute.

~ Implemented

BOG-20(2009)11:

Proposal for transfer of un-disbursed Scholarship
of amount Rs.6.19 lakhs to the Institute

Development Fund.

Implemented

BOG-20(2009)-12:

Proposal for extension of contractual services.

Implemented:

BOG-20(2009)-13:

Approval of Dr. Samir Patra as visiting Faculty in
the Department of Life Science.

Implemented

BOG-20(2009)-16 &
19:

Personnel issues.
1) The Board approved the resignation Dr.

Kalyan Gayen, Lecturer, Department of

Biotechnology & Medical Engineering w.e.f.
23.08.2007 (AN).

2) Board approved the request of Prof. K. C.
Biswal for lien from the Institute for one year
and he will be relived on 7" May, 2009.

Implemented .
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AN NEXURE- A

NATIONAL INSTITUTE OF TECHNOLOGY
ROURKELA

STATEMENT OF ACCOUNTS
FOR THE FINANCIAL YEAR

2008-2009

NATIONAL INSTITUTE OF TECHNOLOGY
ROURKELA - 769008
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NATIONAL INSTITUTE OF TECHNOLOGY , ROURKELA -8
-BALANCE SHEET AS ON 31.03.2009

Particulars Schedule |[Current Year(Rs.) |Previous Year(Rs.)
CORPUSICAPITAL FUND AND LIABILITIES

CORPUSICAPITAL FUND 1 1,159,425,154.00 701,083,262.00
RESERVE AND SURPLUSE ) 2 8,811,177.00 8,811,177.00
EARMARKED/ENDOWMENT FUND 3 414 .646,010.00 - 377,309,481.00
SECUREDLOANS AND BORROWINGS 4 : - -
UNSECURED LOANS AND BORROWINGS 5 - -
DEFERRED CREDIT LIABILITIES 6 - -
CURRENT LIABILITIES AND PROVISIONS , 7 103,482,513.00 67,876,219.00
TOTAL 1,686,374,854.00 1,155,080,149.00
ASSETS

FIXED ASSETS 8 815,169,363.00 566,003,260.00
INVESTMENTS-EARMARKED/ENDOWMENT FUND 9 423,655,432.00 363,546,020.00
INVESTMENT- OTHERS - 10 5,007,127.00 6,358,310.00
CURRENT ASSETS,LOANS ADVANCES ETC. 11 442 542 932.00 218,172,559.00
MISCELLANEOUS EXPENDITURE A - -
TOTAL 1,686,374,854.00 1,155,080,145.00
SIGNIFICANT ACCOUNTING POLICIES 24

CONTINGENT LIABILITIES AND NOTES ON

ACCOUNTS 25

FINANCE OFFICER REGISTRAR DIRECTOR - CHARM AN an

FINANCE OFFICER REGISTRAR  PIRECTOR g of Govemors
National Institute of chhnoﬁ{@{ona] Institute 0fT€ChﬂOf0§‘{d“0”“l Institute of Technalog) | institute of Technolog

A fna
Rourkela - 760008, (rissa  Rourkela- 769008, Orissa Rourkela 769008 OmwNatgourke‘a 760008 (Orissa)
For S.Keshri & Co.
Chartered Accountants

Sunil Kumar Keshri
Partner, M .No 057715
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NATIONAL INSTITUTE OF TECHNOLOGY . ROURKELA -8

INCOME AND EXPENDITURE ACCOUNT FOR THE YEAR ENDED ON 31,03.2008

Particulars Schedule |Current Year(Rs.) |[Previous Year(Rs.)
{A) INCOME

Income from sales/services 12 19,980.00 £93,960.00
Grants/Subsidies 13 287,450,000.00 | . 214,000,000.00
Fees/Subscription g 14 36,260,621.00 28,823,703.00
Income from Investment(Earmarked/Endownment Fund) 15 9,857,380.00 6,702,451.00
Income from Royalty 16 - -
Intrest Earned 17 1,041,123.00 1,401,280.00
Other Income 18 - 3,360,187.00 2,315,729.00
Increase/(Decrease)in stock of finished goods 19 - -
Prior Period Income 30,000.00 12,950,776.00
TOTAL (A) 338,019,291.00 ' 266,887,899.00
{B) EXPENDITURE

Establishment Expenses 20 - 207,088,424.00 158,044,157.00
Other Administrative Expenses efc, 21 84,848,085.00 44.617,645.00
Expenditure on Grants,Subsidies etc. 22 - 1,155,000.00
intrest : 23 - -
Depreciation(Net Total at the year-end ~ corresp.Sch.-8 8 78,614,050.00 47,234,920.00
Prior Period Expenditure 750,840.00 785,709.00
TOTAL (B) 372,302,399.00 251,837,431.00
Balance being excess of Expenditure over Income(B-

A) (34,283,108.00) 15,050,468.00
SIGNIFICANT ACCOUNTING POLICIES 24

CONTINGENT LIABILITIES AND NOTES ON

ACCOUNTS 25

FINANCE OFFICER REGISTRAR DIRECTOR CHAIRMAN I
. P DIRECTOR Chairma
FINANCE OFFICER REGISTRAR Board of Governors

yr . Manonal Institute of Technology
“ Nauonal Institute of Technol’(‘!gyoﬂai Institute of T%@;%'QW}%\{ la
' ourke

OIrissa Mt stute of Technology
Rourkela - 769008, Orissa Raurkela- 769005, (i 769008 rissa Natignal Institute

Rourkela- 769008 (Orissa)

For S.Keshri & Co

Charlered Accouniants

g

Sunil Kumar Keshri
Partner, M No 057715

_4y-



NATIONAL INSTITUTE OF TECHNOLOGY , ROURKELA - 8
SCHEDULES FORMING PART OF BALANCE SHEET AS ON 31.03.2009

SCHEDULE : 01 - CORPUS FUND

Particulars

Current Year (Rs.)

Previous Year (Rs.)

Balance as at the beging of the Year
Add:Govtof india - Plan Grant
AddTEQIP

701,083,262.00
492,625,000.00

503,332,794.00
130,000,000.00
©2,700,000.00

Sub—Total :
Addf(Deduct):Balance of net mcome/(expendlture) transferred

from -income and Expenditure Account

1,193,708,262.00

(34,283,108.00)

686,032,794.00

15,050,468.00

Balance as:at the Year - End.

1,159,425,154.00

701,083,262.00

SCHEDULE : 02 - RESERVE AND SURPLUS:

Particulars

Current Year (Rs.)

Previous Year (Rs.),

01 GENERAL RESERVE:

_As’per last Account 8,811,177.00 8,811,177.00.
Addmon during the year (Share of Consultancy not added - -
Adh ;durmg the year (Share of consultancy) - -
Addmonldurmg the year (Others) - -
I L:ss% Deductions during the year - —
T 8,811,177.00 8,811,177.00

Closing Blance

15
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DOWMENT.FUND,.

AT -as:ot . Capltal Exp |, Reveiue Exp Total ixp }Closing Bal, as on
; SERFIN S |y 31-08-2009 -
| 47 0063,187.1 % - 13,197,327 1 23260464 | . 29,634 513
492 | 202,815 - - 202815 { | | 445523
197 10983910 S 10873948] 10,873,948 | © 17,591,936
4 38168 4642065]: - ~ - 4208092) 4,256,639 |, 347,258
5 [Activlty Buind 314496 1723586 T 1,038,080 . - 880943 880,943 { " 157,139
6 |R&D ; " 3,355,228 188,811 | T 554,080 2,935 2,823,538 535,263 3,361,736 | 182,303
7.} [SRICCE Fund : 12058101 2059973 15,018,073 - - 5892369 5,892,369, 9,125,704
8 |EDP School : 9,248 - 9,248 - - - L. 9,248
9 {MIS Recurring(R)) , 179,177 - 179,177 - - - - 179,477
10 {Rail Rond Wheel Rail System 309 - 309 - - - . 309
11 |Industry Institute Interaction Sclieme 8,135 - 8,135 - - - - 8,135
12 |EIDP (Inmpact Project) . (20,736) - {20,736) - - - - (20,736)
13 {Material Science Contigency 409,951 - 409,951 - - - - 409,951
14 {Substantiality Support Scheme ABIE 10,368 - 10,368 - - - - 10,368
15 [Substantiality Support Scheme CSEA 14,118 - 14,118 - - - - 14.118
GRANT SANCTIONED BY AICTE . ST
16 |MODROB (MHRD) Replacement of Old Non-Functioning & Outdated Equipement 4,359 - 4,359 - - - - 4,359
__[for process Met. Lab.(Dr. R.C. Behéra)
17 |Hinrarchical Neuro-Fuzzy Hybrid Architecture for Nonlinear coutrol ( Dr. J.K. 58,233 - 58,233 - - N N 58,233
Satpathy) }
18 [MHRD (R &D)
19 jAdvance DST Teclwniques for Mobility Management (Shri.R.B.Singh) (1,295) - (1,295) - - - - (1.295)
20 |Development of Lab,on Machine Vision (Dr.S.K.Acharya) 4,394 - 4,394 - - - - 4,394
21 JInfrastructure Development of Software Eng.Lab Dr.S.K.Rath (4,997) - (4.997) - - - - (4,997)
GRANT SANCTIONED BY CSIR - - - - - -
22 | Adhoc grant councit Scientific & Industrial Research HRD Grant, CSIR, New Delhi (40,000) - (40,000) - - - - (40,000)
23 |ISTE Grants, Di.L.Kar 350 - 350 - - - - ) 350
24 1UGC Teacher Fellowship 5,000 - 5,000 - - - - 5,000
25 {Natlonal Convention on Env.Engg ( Dr.K K.Mishra) 26,000 - 26,000 - - - - 26,000
26 |UGC Career Awards, Dr.J.K Satapathy (247,355) - - (247,355) - - - - (247,355)
27 }indo-US Project Other Agency 38,540 - 38,540 - - - - 38,540
GOVT,OF INDIA/ GOVT.QF ORISSA Scholarship :
28 [Birsamunda Tech. stipend,Ranchi - 90,095 90,095 26,140 - - 26,140 63,955
29 [Financlal Assistants IMPACT BBSR Sch. - 25,000 25,000 25,000 - - 25,000 -
30 {Girs Merit Scholarship - 36,000 36,000 - - - - 36,000
31 {Minority Comumunity scholarship Jharkhand - - 247,000 247,000 247,000 - - 247,000 -
32 |Minority Community scholarship Thiruvanthapuram - 32,500 32,500 32,500 - - 32,500 -
33 |Nagaland Govt. Scholarship - 24,500 24,500 24,500 - - 24,500 -
34 {Natjonal merit Schlorship /',; ] i“*r\ 58,300 15,000 73,300 50,800 - - 50,800 22,500
35 [National Schlorship,Srilanka 44,3 sl AN - 46,800 46,800 46,800 - - 46,800 -
36 {National Schlorship, Yemen 7 NY - 93,600 93.600 93,600 - - 93,600 -
37 INEC Meghalaya o ' ‘L#| ’ N 7400 | T i . - S EE s T
38 INEC Schotarship Assam ) - 10,600 10,600 10,600 - - 10,600 -

T N e/

e
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N7 N N 11 M50 1 O M SO 1'% W 1)
Ly 6,240 1. . .6,240 | 756,240 - - 5,240 } - -
T B0 e 25007 T T5000° ERE - - 75,000 |
.. 700]=7 728880 | 20,580 . 28,880' - - 28,880 700 |
148; 3,365,206/ | | 3,118,628 { . 6,483,834 | 2,877,392 - - 2,877,392 3,606,442 |
Ad7] b - 26,880 26,880 26,880 - - 26,880 -
{467 |PMS Rajostan, 7,300 3,000 10,300 3.000 - . 3,000 7.300
46 -|PMS West Bengal S 14,880 14,760 29,640 14,760 - - 14,760 14.580
47 |Sr.Metif Schiolarship, Orlssa { - 1,200 1,200 - - - - 1,200
48 |Visakhapatnam Steel Plant Scholarship - 18,000 18,000 18,000 - - 18,000 -
49 |GOI, TCS, Colombo 3,010,640 - 3,010,640 - - - - 3,010,640
50 |GOI, NTS & NCERT Scholarship 43,968 - 43,968 - - - - 43,968
51 |GOOQ, Laon Stipend , Orissa Student 13,999 - 13,999 - - - - 13,999
52 1GOQ, DPI Senior Merit Schalarship (10,905) - (10.905) - - - - (10,905)
63 |GOO, DPI National Loan Scholarship 5,550 - 5,550 - - - - 5,550
54 |GOO, DPI National Scholarship Otissa 212,700 - 212,700 - - - - 212,700
55 |GOO, TRW Post Martic Scholarship 135,673 - 135,673 - - - - 135,673
56 |GOLIndo-UK Joint Res.Project, Dr.S.Mohapatra (STRR,MSI) 43,126 - 43,126 - - - - 43,126
57 [Scholarship Bhilai Steel Plant 3,750 - 3,750 - - - e 3,750
§8 {Scholarship Bokaro Steel Plant 3,000 - 3,000 - - - - 3.000
58 {Scholarship New Delhi, SAIL . 4,050 - 4,050 - . - - 4,050
60 |5cholarship Paradeep Port Trast | 400 - 400 - - - N 400
61 [Scholarship Conf India 6,400 - 6,400 - - - . - 6,400
62 {Scholarship Bank Loan, Orissa 4,452 - 4,452 - - - - 4,452
63 |Scholarship Orissa Mining & Geology 300 - 300 - - - - 300
64 |Scholarship Govt.Of Assam 85,125 - 85,125 - - - - 85,125
65 |Scholarship Govt.Of Tripura 27,600 21,500 49,100 25,100 - - 25,100 24,000
66 {Scholarship Govt.Of Tamil Nadu _ 5,928 - 5,928 - - - - 5,928
67 |Scholarship Govt.Of Punjab & Hatyana 7191 - 7,191 - - - - 7,191
68 [Scholarship Govt.Of Jammu & Kashmir 1,480 - 1,480 - - - - 1,480
69 |Scholarship Govt.Of Madiwya Pradesh 4,930 - 4,930 - - - - 4,930
70 iScholarship Govt.Of Himachal Pradesh 5,400 - 5,400 - - - - 5,400
71 [Scholarship Govt.Of Maharastra 40,530 - 40,530 - - - - - 40,530
72 Scho]nrshlpGov[»_OfNew De)_hi(NTS) - 132,000 132,000 102,000 - - 102,000 30,000
73 [Schalarship Govt.Of Pondichery 2,940 - 2,940 - - - - 2,940
74 |Scholarship Govt.Of Manipur 40 - 40 - - - - 40
75 |Scholarship Girls Merit Scheme, Orissa 30,978 - 30,978 - - - - 30,978
76 [Scholarship Foreign Student 294,170 - 294,170 - - - - 294,170
77 {Scholarship Govt.Qf Arunachal Pradesh 4,800 5,100 8,900 - - - - 9,900
78 |1PMS Jharkhand - 57,290 57,290 57,290 - - 57,290 -
78 IScholarship Govt.Of Uttaranchal 25,400 - 25,400 - - - - 25,400
80 |PMS Chandigarh T 8,850 - 8,850 - - - - 8,850
81 {NEC Shillong A@‘i—@&_\_ 2,631 21,200 23,831 21,200 - - 21,200 2,631
82 |M Tech Stipend 7 NO\ 2,250,056 - 2,250,056 | 2,250,056 - - 2,250,056 -
83 |PMS Uttarpradesh o/ vy 40,986 87.420 128,406 87,420 - - 87,420 40,986
84 |PMS Chennai YA - 14,810 14,810 16,310 - - 16,310 (1,500)
85 |PMS Maharashira__ ¥\~ 21,258 - 21258 ) - - 21.258
86 |I'MS Bihar N\, g;;;:;&"] 9,985 21.460 31,465 21,480 - - 21,480 9,985
87 |PMS Kerala e e 31,748 37,200 69,028 37,280 - - 37,280 31,748 )
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EREY ’lx R Bltrd¢ Sl Malinraja Motit Scldlars T S T,
3190388, Caittrh L Top-Clads Scltolarships]-L- T e 983600 . -~ 41,460
o [t LilopGlags Seholatshig - |; s : <761 Cenb el 489,500 | 272,000 §
“1502 l Elig; Matit ScholagshiyiAdsan & N - (5,000)] — (60003 R S < : ; {5,000
{193 IShuiotMerlt Selivlarshiijy;. Ol!ssa 2(600)). 7, R B . B . - : {600)
i 94 lMGlItScI\oInrship, Biwie .- S Ly - « (2,200) - 0 - - - (2,200)
' 95, ]9ludeints Gonvodation & Degree NS e . Lo | 215,417 - 215417 - - - - 215,417
96‘ Students Régn: & Migration i , 158,847 - 168,847 - - - - 158,847
97 [Studentg Univ. Exam A/c 129,742 - 129,742 - - - - 120,742
98°{Students Utiv. Enrollment & Late Admn A/c 82,046 - 82,046 - - - v . 82,046
99 [Students Tech.Univ A/c 1,399,000 - 1,399,000 - - - - 1,399,000
100 |Students Univ. Games & Sports A/c ) 19,073 - 19,073 - - - .o 19,073
101 |Students Insurance 48,883 - 48,883 - . - - 48,883
102 {Stuclents A.V.Subscription ' . 327,485 - 327,485 - - - - 327,485
103 iStudents College Blazer ' 13,630 - 13,630 - - - - 13,630
104 |Students Hostel Fund . 49,950 - 49,850 - - - - 49,950
105 |Students SSG Share Money : 81,299 - 81,289 - - - - 81,209
106 {Students S5G A/c Subscription 358,333 - 358,333 - - - N 358,333
107 {Students Spring Time 193 - : 193 - - - - 193
108{Students NCC A/c . 1,746 - 1,746 - - . - - 1.746
109 [Students Additional Cont.Allow : 15,000 - 15,000 - - : . . - 15,000
110 {Sambalpur Univ.Deposit Imprest A/c 2,294 - 2,294 - - - |- - . 2,294
111 |Sambalpur Univ.Exam (Pvt.Cand.) - 10,499 - 10,499 - - - - 10,499
112{Sambalpur Int.College Tournament ] 7,242 - 7,242 - - - T - 7.242
1131Sambalpur Regn.Of College Teacher . 275 - 275 - - e - 275
114 [Indusrty Institute Interaction Scholarship (GOO) ) 39,185 - 39,185 - - - - - 39,185
115 [Scholarship- PMS Nagpur 14,835 - 14,835 - - ) R . 14,835
116 |Scholarship- Book Grant, Santika Das , Met Eng 42,400 - 42,400 - - C- - 42,400
117 {Student AT Subscription A/c - 7,620 - 7.620 - - - - 7,620
118 |National Scholarship, Bangladesh 194,132 57,600 251,732 57,600 - - 57,600 104,132
119|TCS Colombo Plan{Nepal) - 28,800 28,800 28,800 - - 28,800 -
120 |Nalco Foundation Day Scholarship ) 200 - 200 - - - - - 200
121IN.E.C Stipend (Shillong) 8,200 - 8,200 - - - - 8,200
122 |National Scholarship (Orissa) 19,320 - 19,320 - - - - 19,320
123 |Scholarship Q.LP 155,109 - 155,109 551,905 - - 551,905 (396,796)
124 [Rotary Education day Scholarship (3.750) - (3,750) - ) - - ) - (3.750)
125 |Board of Trustee(CPE/GPI/Pension),NIT, Rourkela ] 253,090,582 27,407,694 280,498,276 § 3,221,842 - - 3,221,842 277,276,434
126 |Board of Trustee(New Pension Scheme),NIT, Rourkela 3,407,298 5,212,907 8,620,205 16,706 - - 16,706 8,603,499
127 {Endowment fund(Inst.) 03,639,467 6,195,000 69,834,467 93,000 - - 93,000 69,741,467
Total ) 377,309,491 97,881,954 475,191,445 | 11,868,003 13,089,490 35,587,942 60,545,435 414,646,010




NATIONAL INSTITUTE OF TECHNOLOGY , ROURKELA -8

SCHEDULES FORMING PART OF BALANCE SHEET AS ON 31.03.2003

SCHEDULE:04-SECURED LOANS AND BORROWINGS

Particulars

Current Year (Rs.)

Previous Year(Rs.)

NIL

NIL

NIL

?SCHEDULE:O&UNSECURED LOANS AND BORROWINGS:

Particulars

Current Year (Rs.)

Previous Year{Rs.)

NIL

NIL

NiL

~SCHEDULE:06-DEFERRED CREDIT LIABILITIES:

Particuiars

Current Year (Rs.)

Previous Year(Rs.)

NIL

NIL

NIL

SCHEDULE 07 - CURRENT LIABILITIES AND PROVISIONS

“ Particulars

.|Current Year (Rs.)

Previous Year{Rs.)

URRENT LIABILITIES
-Advance Received
'abllmes for Expences
.’Secunty Deposit

31,361,935.00
15,410,976.00
39,757,856.00

16,850,285.00
10,838,199.00
21,746,723.00

~Statutory Liabilities 3,459,595.00 2.046,817.00
-TEQIP CELL 897,478.00 1,326,249.00
3,089,214.00 5,356,283.00

4.490,013.00 4,521,533.00

98,467,067.00 62,686,089.00.

: 3;88;9¥¥S10N3

1,059,447.00 1,382,320.00

f efp 2,723,942.00 2.787,077.00
1 fovision for D.A. 1,242,057.00 1,020,733.00
5,025,446.00 5,790,730.00°

~
103,492,513.00 67,8365,219.00

19
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ISTHIEUER ORTECHNOLO GY;ROURIELA-769008

1

*QCHEDU.LE-SI I)élsb‘AS c?l':‘,’I’S{QOOfa’ 2009) 7 e . o [Aniount in R@i.]
él %,' : i GROSS: BLOCK. ~ DEPRECIATION ‘ NEI BLOCK
' 8 egining [ Additlons dirlitg]" Deletionis/ | Asatthe | As At beginnin Deletion As at the As atthe
N PARTICULAR As f;tft;eir 8 the year '8 adjustments |  Year Bud of yf:u‘ 8| For the year :\d]ustmex\sl/s US:: ::iro‘ current year | previous year
o , (1.00) (2.00) (3.00)] (1+2-3=4) {5.00) (6.00) (7.00)] (5+6-7=8) (4-8=9) (1-5=10)
A. FIXED ASSETS
1{Land 438878 0 0 438878 0 0 0j . 0 438878 438878
2|Bullding 238329135 156319645 77865) 394570915 109058659| 19992586 0] 129051245 265519670 129270476
3|Plant,Machnery&Equipment 162388453 129953721 772540 291569634 86306373] 27237874 0| 113544247] 178025387 76082080
4}Plant, Machnery&Equi.TEQIP 116813443 0 0] 116813443 0 0 0 0] 116813443 116813443
5|Furniture(TEQIP) 4038614 0 0 4038614 0 0 0 0 4038614 4038614
6]Vehicle ' 568270 0 0 568270 557982 2058 0 560040 8230 10288
7 Furniture & Fixture 26689577 12646615 0| 39336192 7590625| 2774325 0] 10364950 28971242 19098952
8]Office Equipment 68720216 36152 0] 68756368 57993024 2686317 0] B0679341 8077027 10727192
9|Computer/Peripherial 65288580 13208448 127217] 78459811 53656486] 11895525 .0l 65552011 12907800 11632094
10|Electric Installation 52088184 19843466 61650] 72770000 . 21720377] 4411822 0f 26132199 46637801 31267807
11[Library Books 16336066 10123361 1240] 25458187 6603055] 2692286 0 9195341 16262846 24465208
12{Tubewell & Waler Supply 23298510 1404966 0| 24703476 9735125) 1456529 0] 11191854] ° 13511822 13563385
13|Other Fixed Assels 9800393 310369 0 10110762 . 8427251 304923 0] 8822174 1288588 1373142
14{Books & Leamning Resources| 6013363 0 0 6013363 -0 0 0 0 6013363 6013363
15| Telecom & Networking Inst. 39137731 5570673 95101 44613303 10861737 6169805 0] 25031542 19581761 20275994
16]Electric Equipment(TEQIP) 1029955 0 0 1029955 0 0 0 0 1020955 1020955
17[Civil Work (TEQIP) * 10028580 0 0 10028580 0 0 0 0 10028580 10028580
TOTAL 840907948 349507416 1135613] 1189279751 380510694| 79614050 0] 460124744| 729155007 476129461
0
B.CAPITAL (WIP)
1{Building 98404973 106602673 118993200 86014356 86014356 08404973
2|Plant & Machnary 7201033 7201033 0] 0 7201033
TOTAL 105606006 106602673 126194323 86014356 86014356 106606006
C.TOTAL (A+B) 9465139564 466110089| 127320936| 1276294107 380510694| 79614050 0| 460124744] 815169363 581735467
D.PREVIQUS YEAR 682468310 249573387  53081314] 878950383 333276774] 47234920 ol 380510694] 566003260 339091688




. SCHEDULE:09 - INVESTMENT FROM EARMARKED/ENDOWMENT FUND

NATIONAL INSTITUTE OF TECHNOLOGY ) ROURKELA - 8
SCHEDULES FORMING PART OF BALANCE SHEET AS ON 31.03.2009

Term Deposit with scheduled Banks(BOT)

TOTAL

266,048,475.00

Particulars Current Year (Rs.) | Previous Year(Rs.)
‘TTerm Deposits with Schedule Banks(SRICCE) 5,000,000.00 5,000,000.00
Term Deposits with Schedule Banks(institute) 152,605,957.00 121,888,268.00

236,657,752.00

423,655,432.00

363,546,020.00°

.»SCHDULE 10 - INVESTMENT OTHERS

e Particulars Current Year (Rs.) | Previous Year(Rs.):
, Term Deposits with Schedule Banks 5,007,127.00 6,358,310.00

TEQIP - -
1 TOTAL 5,007,127.00 6,358,310.00:

LSCHEDULE 11 - CURRENT ASSETS, LOANS & ADVANCES

Particulars

Current Year (Rs.)

Previous Year(Rs.)|

. Current Assets,lLoans&Advances

4,100.00:

4:Security Receivable 4,100.00
2.Advance Receivable 38,232,732.00 17,728,073.00!
3.Temporary Advance 69,864.00 69,864.00
4.Cash-in-hand 185.00 3,979.00:
5.B/D/Cheques-in-hand 150.00 511,087.00
6.Bank Balances .
a)Current Account 242,160,604.00 89,936,719.00
b)S/B Account 2,615,411.00 4,308,126.00
C)TEQIP 2,327,436.00 4,363,793.00 |
. d)SRICCE 36,021,269.00 32,026,493.00
Z_.Accrued Intrest 13,391,466.00 5,804,040.00
8.Deferred Revenue Expenditure - 52,250.00
9. Grant Receivable . 83,050,000.00 39,000,000.00
10.Salary Nodal Receivable 349,244.00 1,002,374. 00
14 BOARD OF TRUSTEES :
. &) Acrued intrest 11,812,506.00 5,427,662.00
b) Advance Receivable 14,400.00 52,221.00
<)income Tax Receivable 1,357,111.00 719,371.00
-d)Bank Balance 4,973,891.00 8,776,968.00
€} Misc. Exp.not writtenoff 6,162,563.00 9,385,439.00
TOTAL 442,542,932.00 219,172,559.00

SCHEDULE 12 - INCOME FROM SALESISERVICES

“Particulars TCurrent Year (Rs.) | Previous Year(Rs.)
7,400.00 489,000.00

12,580.00 157,960.00

- 47,000.00

19,980.00 693,960.00
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NATIONAL INSTITUTE OF TECHNOLOGY , ROURKELA - 8
SCHEDULES FORMING PART OF BALANCE SHEET AS ON 31.03.2009

SCHEDULE 13 - GRANTS/SUBSIDIES

Previous Year(Rs.)

{ Particulars Current Year (Rs.)
'{1. Central Govt. 287,450,000.00 214,000,000.00
12.-State Govt - .

' TOTAL 287,450,000.00 214,000,000.00

'SCHEDULE : 14 - FEES/SUBSCRIPTIONS

Previous Year(Rs.)

TOTAL

36,260,621.00

i Particulars Current Year (Rs.)
11.Admission Fee 788,390.00 2,872,925.00
12, Hall Admission Fee 354,200.00 -
13:College Certificate 101,610.00 50,140.00
14.College Fine .- 117,834.00
15.Examination & Marks 9,115,650.00 115,500.00 .
{6.Library Fee - 4,072,187.00
17.Ph.D Enroliment 592,850.00 41,200.00
8.Transcript Fee 200,700.00 -

17 Tuition Fees 24,996,996.00 21,475,217.00°
118: Dayscholar Permission Fee 84,225.00 78,600.00 4§ -
{18.TEQIP 26,000.00 -
g 28,823,703.00

gf'é‘éHEDULens - INCOME FROM RENT

Previous Year(Rs.) | -

- - Particulars Current Year {Rs.)
11. Rent 757.776.00 554.170.00
2.House Rent(Staff) 726,261.00 941,817.00
3. Vehicle Rent 27,758.00 19.264.00°
J4-Hall Seat Rent 8,305,585.00 5,487,200.00°
I TOTAL 9,857,380.00 6,702,451.00°

£?S§E§DULE:16 - INCOME FROM ROYALTY PUBLICATION

Particulars

Current Year (Rs.)

Previous Year(Rs.),

_3300 € from Publication

d 2. Boek Bank
p I TOTAL




NATIONAL INSTITUTE OF TECHNOLOGY , ROURKELA - 8
SCHEDULES FORMING PART OF BALANCE SHEET AS ON 31.03.2009

SCHEDULE :17 - INTREST EARNED

Particulars ' _ |

Previous Year(Rs.)

i Current Year (Rs.)
11.With Schedule Bank ! 978,201.00 181,374.00
2. Loans & Others : . - -
3 TEQIP 62,822.00 1,219,906.00
’ 1,041,123.00 1,401,280.00

TOTAL

SCHEDULE :18 - OTHER INCOME - z

Current Year (Rs.)

Previous Year(Rs.)

i
Particulars |
1. Fees for Misc. Service | - 232,914.00
2. Miscellaneous Income § 803,411.00 79,803.00
3.0ther Income ! 2,556,776.00 2,003,012.00
TOTAL i 3,360,187.00 2,315,725.00 |
]

SCHEDULE :18 - INCREASE/(DECREASE) IN STOCK OF FINISHED GOODS WORK IN PROGRESS.

Previous Year(Rs.) |

Particulars Current Year (Rs.)
Nil Nil Nil
TOTAL i Nil Niil

SCHEDULE : 20 ESTABLISHMENT EXPENSES

Particulars " Current Year (Rs.) | Previous Year{(Rs.).
1. Salary & Wages 169,4186,603.00 105,228,670.00
2. Allowances & Bonus 2,220,290.00 1,366,325.00
3. Contribution to CPF - 645,517.00
4. Staff Welfare Expenses 5,698,513.00 7,272,818.00
5. Expenses on Employees'Retiredment &Terminal Beneﬁts 29,754,018.00 42,219,604.00:
6. Pension Fund Defined Sch. i - 1,311,222.00.
: R TOTAL f 207,089,424.00 158,044,157.00.
t
|
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NATIONAL INSTITUTE OF TECHNOLOGY , ROURKELA - 8
SCHEDULES FORMING PART OF BALANCE SHEET AS ON 31.03.2009

- SCHEDULE : 21 -OTHER ADMINISTRATIVE EXPENSES.

Particulars Current Year (Rs.) {Previous Year {Rs.)
1.Advertisement & Publicity 6,629,627.00 4,135,293.00
2.Auditors' Remuneration 290,000.00 -

3. Awards & Prizes 32,172.00 21,148.00
4 . Apprentice Trainee 379,564.00 358,934.00°
5..Bank Charges 71,130.00 39,110.00
6.Convocation 530,574.00 245,221.00
7. Conference & Training 1,074,196.00 329,998.00
8. Contingencies Esp 576,691.00 936,161.00
8. Conveyance All. 46,800.00 32,200.00
10.Defered Revenue Expenditure W/OTf 52,250.00 156,750.00 |
11.Electricity & Power 14,624,751.00 13,681,496.00
12.Electronic Library 931,840.00 -
13. Examination Exp. - 126,379.00
14.Hirecharges Vehicle - 230,758.00
15.Hospitality Expenses 280,321.00 567,247.00
16. Holding Tax 232,290.00 209,061.00°
{17 Honorarium 47,521.00 17,000.00.{.
18.Internet Charges 3,698,362.00 2,972,245.00:
19.Labour & Processing £82,647.00 £646,564.00:
©.120.Legal Expenses 129,695.00 85,850.00
- }21.Library Expenses - 56,400.00
22 Library ELECTRONIC Memb.Charges - 15,460.00
23.M.Tech.Stipend 23,526,527.00 -
24.Ph.D.Stipend 4,132,867.00 1,465,915.00
25.Postage, Telephone & Communication Charges 330,497.00 386,800.00
26.Printing & Stationary ' 3,235,211.00 1,538,283.00.
27 Professional Charges 605,412.00 115,489.00
28.Remuneration to External Examiners 208,514.00
29.Rent,Rate & Tax 57,882.00 489,950.00
30.Repair & Maintenance 13,953,886.00 5,633,232.00
31.Software License Fee 24,584.00 -
32.Student Travel 313,328.00 -
133.Study Tour & Games & Cultural Activity - 126,938.00
134.TEQIP 1,696,508.00 3,328,607.00
35.Training Teaching & Non-Teaching 782,507.00 253,716.00
38.Traveling & Conveyance Expenses 1,888,408.00 2,018,897.00
37.Tele.Ch.Intercom 2,712.00 48,484.00
38.Telephone Charges 1,6987,727.00 1,365,654.00
39.Vehicle Running 571,174.00 170,203.00
40 Water Charges (PHED) 1,400,000.00 2,800,000.00
TOTAL 84,848,085.00 44.617,645.00 |
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NATIONAL INSTITUTE OF TECHNOLOGY , ROURKELA - 8

SCHEDULES FORMING PART OF BALANCE SHEET AS ON 31.03.2009

SCHEDULE:22 - EXPENDITURE ON GRANTS,SUBSIDIES

Previous Year(Rs.)

Particulars Current Year (Rs.)
Grants to School/Club - -
1. Club - -
2. Guest House.Delhi - 1,155,000.00-
TOTAL - 1,155,000.00;

SCHEDULE: 23 - INTREST

Current Year (Rs.)

Previous Year(Rs.)

Particulars
NiL Nil Nil
TOTAL: Nil Nil
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SCHDULES 24- SIGNIFICANT ACCOUNTING POLICIES

1

ACCOUNTING CONVENTION

The financial statements are prepared on the basis of historical cost
convention, unless otherwise stated and on the accrual method of
accounting.

INVESTMENTS

Investments are valued at cost.

FIXED ASSETS

Fixed Assets are stated at cost of acquisition inclusive of inward expenses
and incidental and dlrect expenses.

Fixed Assets acquired out of TEQIP cell are taken into Accountin Fixed
Assets at Cost without deducting Depreciation.

DEPRECIATION

Depreciation is provided on written down value method as per rates
specified in the Income Tax Act, 1961. Depreciation has not been deducted
from Assets acquired out of TEQIP cell as per the Directives of Fund

" Provider (NPIU) vide their letter No-FM/TEQIP/NIT-AUDIT/2007/2206

dated 13/09/2007.

GOVERNMENT GRANTS

Government grants received during the year for capital expenditure are
treated as Corpus Fund.

Government grants of the nature of contribution towards fixed assets &
revenue Expenses for Spec1ﬁc projects are treated as Endowment/
Earmarked Fund.
Govemment gram:s under non-plan received durmg the year for revenue
Expenditure of the mstltuuon are treated as income under head
grants/subsidies.

Govemment grants/subsidies are accounted on accrual basis.

16 -



6 RETIREMENT BENEFITS

Liabilities towards gratuity payable on death/retirement of employees is
provided based on actual valuation. '

Liabilities towards pension payable on retirement of employees is
provided based on actual valuation.

Leave encashment benefit to the employee is accounted on cash basis.

SCHEDULE 25-CONTINGENT LIABILITIES AND NOTES ON ACCOUNT

1. CONTINGENT LIABILITIES

Claims against the Institute under suit Rs.nil (Previous Year Rs.nil).

2. NOTES GN ACCOUNT

a. Corresponding figure for the previous year have  been
regrouped/rearranged, whenever necessary.

b. The Audited Financial Statement of Board' of .Trustee
(CPF/GPE/Pension/NPS) has been incorpbrated for the first time
with the financial statement of the Institute to comply the Audit
Para No.3.1 of C of SAR of Comptroller and Auditor General of
India for the year ending-31st March, 2008.

As a result of such incérpora’cion the previous year Audited figure
of Assets and Liability has been re-casted.

iy \%/\L FEsar NI “

~ FINANCE OFFICER REGISTRAR DIRECTOR  * CHAIRMAN
FINANCE OFFICE REGIST ECTOR al
: GISTR DIRECTO .
National Institute of Technolaijonas Institute (? ;{N%‘iw\ Institute of Technology Board of GOV{E_I"_TBIS;SY\O‘OQ‘
. kela - 769008, Orisse , A - ational Institute 0 !
Raourkela - 7 S Rourkela- 769()()8_- or;&g-u‘-‘kda 769008 . xlsﬂat‘;o:uar‘ke‘g',m%n,g rmingga)

For S.Keshri & Co,

Chartered Accounlants
A

Sunil Kumar Keshri Q 7
Partner, M. No 05771 5




RECEIPTS

NATIONAL INSTITUTE OF TECHNOLOGY, ROURKELA-8
RECEIPT AND PAYMENT ACCOUNT FOR THE YEAR ENDED ON 31.03.2008

Sl.No

PARTICULARS

AMOUNT IN Rs.

ANMOUNT IN Rs.

i\‘fa

-

10

12]

OPENING BALANCE
a)Cash-in-hand(institute)

b)Bank Draft/Cheque-in hand
c)Bank Balance(institute)

" 1)in current Account(institute)’

2)In savings alc(institute)

d)Bank Balances(TEQIP CELL)
e)Bank Balances(Endownment Fund)
)BOT.

GRANT RECEIVED-{NON-PLAN)
a)Central Govi.(Non-Plan)
GRANT RECEIVED -PLAN
a)Central Gowvi.

b)TEQIP

EARMARKED/ENDOWNMENT FUND
EARMARKED/ENDOWNMENT FUND
RESERVE & SURPLUS

INCOME FROIM SALSISERVICE
a)sale of application form

b)Sale of Tender Paper

c) TEQIP

INCOME FROM FEES/SUBSCRIPTION
a)Fees

b)Ttancript Fee

c)TEQIP

INCOME FROM INVESTMENT
a)Rent

{NCOME FROM ROYALITY/PUBLICATION

144,277,731.00

3.879.00
511,087.00

88,936,719.00
4,308,128.00
3,714,357.00
37,026,493.00
8,776,968.00

144,277,731.00

736,025,000.00

243,400,000.00

482,625,000.00

736,025,000.00

154,395,627.00

154,385,627.00

-

19,980.00

7,400.00
12,580.00

19,980.00

36,074,786.00

35,848,086.00
200,700.00

26,000.00

36,074,786.00

9,857,380.00

9,857,380.00

9,857,380.00

a)From Publication

INTREST EARNED
a)lLoans and Others
b) TEQIP GELL

OTHER INCOME
ajFees & Misc.Receipt
b)Others

¢)Prior Period Income

INVESTMENT - OTHERS
a)Principal Matured
b)intrest received on Investment
c)TEQIP CELL

OTHER RECEIPTS

62,922.00

62,822.00

62,922.00

3,390,187.00

803,411.00
2,556,776.00
30,000.00

3,390,187.00

88,106,257.00

.83,246,578.00
4,859,679.00

88,106,257.00

204,070,732.00

a)Advance Received 17,760,986.00
b)Statutory Liabilities $9,006,046.00
c)Security Deposit 27,119,312.00
e)Scholarship 27,765,604.00
f)Advance Receivable(Loans & Adv.) 60,537,283.00
h)Sundry Creditors 3,089,214.00
i)Endownment Fund (Inst) 6,380,835.00

{}Salary Receivable (Nodal Centre) 1,002,374.00
KTEQIP 1,409,078.00
204,070,732.00

GRAND TOTAL 1,376, 280 602.00
1
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NATIONAL INSTITUTE OF TECHNOLOGY, ROURKELA-8

RECEIPT AND PAYMENT ACCOUNT FOR THE YEAR ENDED ON 31.03.2009

PAYMENTS

Sl.No

PARTICULARS

ANIOUNT IN Rs.

AMOUNT IN Rs.

1

EXPENSES

a)Establishment Expenses

b)Other Adminisirative Expenses -
d)Prior Period Expenses

e)TEQIP CELL

ENDOWNMENT /EARMARKED FUND
i)Capital Expenditure

ii)Revenue Expenditure

jii)Refund

FIXED ASSETS
a)Purchsed & Capitalised
b)Capital Work in Progress
c)TEQIP CELL

OTHER PAYMENTS
a)Advance Received
b)Statutory Liabilities
c) security Deposites
d)Liability for Exp.

¢€) Provisions Paid

f) Scholarship

g) Advance Receivable
h) Loans & Advances
ijinvestment

jYSundry Creditors Paid
k)Endowment Fund(inst.)Dev.Fund.Paid

m)TEQIP CELL
n)SRICCE

CLOSING BALANCE
a)Cash-in-hand

b)Bank Draft/Cheques in hand
c)Current alc (Institute)
)

1d Savings alc

€)TEQIP CELL

188,428,589.00
81,403,595.00
386,840.00
1,696,817.00

272,915,841.00

272,915,841.00

13,088,490.00
35,687,942.00
105,526,487.00

154,203,929.00

154,203,929.00

222,177,480.00
1086,602,673.00

328,780,153.00

328,780,153.00

14,718,240.00
57,593,268.00
9,108,179.00
10,819,657.00
4,758,061.00
20,907,814.00
6,605,781.00
74,520,161.00
112,613,084.00
5,356,283.00
93,000.00
1,799,492.00

327,893,120.00

327,893,120.00

185.00
150.00
242,160,604.00
" 2,615,413.00

292,487,558.00

244,776,352.00

i)Canara-Bank (SB Alc)
ii}SBI NIT(C/A)

1 nEarmarked/Endownment Fund

-45,098.00
1,670,950.60

1,716,048.00

i)Bank Bzlance

36,021,269.00

i)SBI NIT (F.D.) 5,000,000.00
iif)BOT. 4,973,890.00
45,995,159.00
292,487,559.00

GRAND TOTAL 1,376,280,602.00

b,
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AN NEXORE— A3

&

National Inéﬁtufe of Technology
Rourkela - 769 008 (Orissa)

Sub: Selection of faculty — 28™ April — 30" May, 2009

The following candidates are recommended for selection in faculty positions in various

departments listed below:
"~ Selection of faculty under Regular positions

Recommendation of candidates of Selection Committee

Department Positions
v Name of the candidate Initial basic pay Remarks
. recommended
i Computer Professor | - - -
Ncience Lecturer | Sri Manmath Narayan Rs.8550/- On contract for 3
’ Sahoo ' years, To be
regularized with pay
of Rs.10,200/- on
award of  Ph.D.
degree  within a
period of 3 years, i.e.
_ June 30, 2012.
; Electrical Professor | - - None found suitable
i%ngineering Assistant | 1. Dr. S. R. Samantaray | As per rules. [Continuation of
' Professor ' present pay]
[On contract for 3
1. Mr. Arun Ghosh years. to complete
, : / Ph.D. degreel.
Rs.9100/- pm > On receipt of Ph.D.
Lecturer degree, salary to be
fixed at Rs.10,200/-
2. Mr. Subrata pm and regularized.
Karmakar No extra Ph. D.
increment.
Electronics Professor | - - None found suitable
Commun Assistant | 1. Dr. Parthapratim De | Rs.14,520/-
Engineering | Professor | 2. Dr. Debiprasad As per rules
Acharya
3. Dr. 8. K. Behera (SC) | As per rules
Lecturer | 1.Dr. Neti V. L. Rs.10,475/-

Narsimha Murthy
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2

. Mr. Aneek Adhya

3. Mr. Samit Ari

4

[,

. Mr. Santosh K. Das
(8C)

. Mr. Pyari Mohan
Pradhan

Rs. 9100/-
Rs. 89100/-

j

Rs. 9100/

Rs.8550/-

On contract for 3
years. To be
regularized on award
of Ph. D. degree with
basic pay of
Rs.10,200/-per
month. No Ph. D.
increment.

On contract for 5
years with major
review at the end of 3
years. To be
regularized on award
of Ph.D. degree.
Shall get 2 additional
increments for -Ph.D.
To enroll in Ph.D.
programme of NITR.

~JMechanical
LEngineering

Professor |

None found suitable

Assistant
Professor

. Dr. J. Srinivas

Rs.13,680/-

Lecturer

1

2

w

. Mr. Gautam Dutta

. Mr. Soumya
Gangopadhyay

. Mr. Debajyoti Bhaduri

Rs.9375/-

Rs.9100/-

Rs.9100/-

On contract for one
year. To be
regularized on award
of Ph.D. degree, with
pay of Rs.10,475/-.
No extra Ph.D.
increment.

On contract for one
year. To be
regularized on award
of Ph.D. degree with
pay of Rs.10,200/-.
No exira Ph.D.
increment.

On contract for 5
years, with major
review after 3 years.
To be regularized on
award of Ph.D.
degree with pay of
Rs.10,200/-. No extra
Ph.D. increment.

Ml'ﬁdustrial
~Jesign

Professor

None found suitable

Lecturer

None found suitable
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ngineering

Professor

Assistant
Professor

1. Dr. Chhail K. Behera
(SC)

Rs.12,000/-

Lecturer

1. Dr. Suhrit Mula

2. Ms. Archana Maliick
(8C)

3. Mr. Santosh K.
Sahoo

4. Mr. Krishna Dutta

Waiting list
Mr. Supriya Bera

Rs.10,200/-

Rs.9100/-
Rs.9100/-

Rs.8100/- >

Rs. 9,100/- /

Presently lecturer in
MM Dept at lower
pay. Pay is
rationalized
according to nors.

On contract for 3
years or till award of
Ph.D. degree. On
award of PhD.
degree, to be
regularized

automatically with
pay of Rs.10,200/-
pm for Ph.D. No
extra Ph. D.
increment.

ur

hemical

| Engineering

PRI IRIR IS Iey)

Professor

Assistant
Professor

1. Dr. Prakash Biswas
(8C)

Rs. 12000/-

On contract for one
year; to be
regularized only if
recommended so by
a duly constituted
selection commitiee
after formal interview.

Lecturer

1.Mr. Pradip Choudhury

( Waiting List Panel)
2. Dr. Subham Paul

Rs.9100/-

Rs.10,200/-

On contract for 3
years. To be
regularized on award
of Ph.D. degree with
basic pay of
Rs.10,200/- pm. No
extra Ph.D.
increment.

n‘.f'jziotech. &

[ m

edical

—-Engineering

Professor

Dr. Arabinda Mishra

Rs.16,400/-

On contract; to be
regularized after
facing a  formal

Selection Committee.

Assistant
Professor

None found suitable.
Dr. Kunal Pal
recommended for
regular Lecturer

Lecturer

1. Dr. Kunal Pal

As per rules

Regularised from
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contract service.

2. Dr. Mukesh Goel . Rs.10,200/- -
3. Mr. Amitésh Kumar Rs.2100/- [On contract till
i award of Ph.D. or 3
! years; to be
regularized with pay
of Rs.10,200/- on
ward of Ph.D.]
Life Science | Professor | None i
; Assistant | Dr. Samir K. Patra Rs.14,520/-
3 Professor , |
Lecturer 1. Dr. Bibekananda | 10,200/-
Mallick ‘
2. Dr. Surajit Das 10,200/-
Waiting list
1. Dr.Nilamadhab
" P. 1. Das 10,200/-
Humanities Professor { NiL ]
& Social Assisiant | None found suitable
Sciences Professor
: Lecturer 1. Mr. Jalandhar Present pay On coniract
Pradhan to continue.
2. Dr. Nihar Ranjan | 10,200/- ‘
Mishra
3. Mr. Akshaya Kr. | 8,100/- Y On contract for two
Rath years or award of Ph,
4. Mr. Narayan 8,100/- D. degree; To join
Sethi (SC) - - | after submission of
i Waiting list ? Ph. D. thesis). .
i Mrs.Priya Sashidharan | 9,100/- To be regularized
| (On waiting list if Shri aiter award of Ph. D.
Akshaya Rath does / with pay of 10,200/~ |
. not join) |
i School of Professor | None found suitable !
| Business Assistant 1. Dr. Chandan Ku. | 12,000/- i
Management | Professor Sahoo
! 2. Mr. Dinabandhu | 40,000/- pm. | As visiting faculty
Bag Consolidated | with Rs.40,000/ per

“month (consolidated)

till award of Ph. D.
degree. On award of
Ph. D. to be offered
regular faculty
position as Assistant
Professor with five
initial increments
(non- compounded)
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> Lecturer | None found suitable
>
|
Professor | NIL
Chemistry Assistant | Dr. Saurav Chatierjee As per rules
Professor | Dr. Rupam Dinda As per rules
Dr. Garudadhwaj Hota As per rules
Lecturer | Dr. Ashish Biswas Rs.10,750/- Already on contract
because he was
selected in absentia
last year. Now to be
regularized with
enhanced pay.
) Dr. (Mrs. Usharani Rs.10,200/-
. Subudhi
SMining Professor | Nil
SEngineering Assistant | None found suitable
Professor
J\ Lecturer | None found suitable
;’Ceramic Professor | NiL
JEngineering | Assistant | Dr. Ranabrata As per rule
i Professor | Majumdar .
Dr. Ritwik Sarkar Rs.13,260/- [Excellent record + -
industry experience]
Dr. Dibakar Das Rs.13,260/- [On contract for one
year for being
selecied in absentia;
may be regularized
only after appearing
before a valid
selection committee]
, Lecturer | None found suitable
’iivil Professor | None found suitable
ngineering | Assistant | Mr. Pradip Sarkar 12,000/- On contract as
- Professor visiting faculty, for
one year. To be
given regular
appointment on
award of Ph. D.
degree.
Lecturer | Mr. Ujjal Chatarajt} Rs.9,100/- On contract for 3
Mr. Kamal Uddin years. To be given

| Ahmed

Rs.9,100/-

regular position with
pay of Rs.10,200/- on
award of Ph. D.

U
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Mathematics | Professor | Prof. S. Chakraborty As per rules
Prof. K. C. Pati As per rules
Assistant | Dr. Santanu Saha 12,000/ p.m.
Professor | ray . :
' Lecturer | Dr. Subhendu Ranjan 10,200/- To produce Ph. D.
' Pattnaik degree certificate
before joining
) Sri Pappaditya 9,100/- [On contract for one
% Bhowmick year or till award of
$ Ph. D. degree. To be
) regularized on award
! of Ph. D. degree with
Q’ | pay of Rs.10,200/-.
. No additional Ph. D.
?‘ increment.
SPhysics Professor | NIL
| Assistant | Dr. Anjan Kumar Giri Rs.12,000/-
Q Professor | Dr. Subhendu Rakshit Rs.12,000/-
’Q Dr. Dhrubananda As per rules
] Behera
nY Lecturer | Dr. K. Sehthilnathan As perrules | On contract for one
[ year. [ Extension of
o) contract]
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NATIONAL PABX : 0661 - 2465999
INSTITUTE OF : \ Fax : 0661 - 2472926, 2462999

Website : www.nitrkl.ac.in
TECHNOLOGY
ROURKELA -769 008, ORISSA

ROURKELA

To No.NITR/RG/2009/ 272
' Dt.14.09.2009

Prof. Sunil Kr Sarangi
Director

National Institute of Technology
Rourkela -769 008 (Orissa).

Sub:  Minutes of 21 meeting of the Board of Governors, NIT Rourkela held on 19.06.2009
at Bhubaneswar.

Sir,

The minutes of 21 meeting of the Board of Governors, NIT Rourkela held on 19.06.2009 at

Bhubaneswar is enclosed herewith for your kind information and records.

With regards,

(S.K. Upadhyay)
Registrar and Secretary,
Board of Governors, NIT., Rourkela. -

Encl: Asabove
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MINISTRY OF HUMAN RESOURCE DEVELOPMENT .
(Department of Higher Education) '
NOTIFICATION
New Delhi, the 23rd April, 2009

G.S.R.280(E).—|n exercise of powers conferred by sub-section (1) of section 26 of the
National Institutes of Technology Act, 2007, (29 of 2007) the Central Government, witt: the prior
appreval of the Viciter, hereby frames the following First Statutes for all National Inctituies of
Technology, namely:- '

1. SHORT TITLE, EXTENT AND COMMENCEMENT

(1) These Statutes may be called The First Statutes of the National Institutes of
Technoicgy. :
(2)  They shall apply to all National Institutes of Technology.
(3)  They shall come into force an the date of their publication in the Official
Gazette.
2. DEFINITIONS

(1)  Inthese First Statutes, unless the context otherwise requires, -

(a)
(b)

(c)
(d)

(e)

“Act” means the National Institutes of Technology Act, 2007;

*Authorities”, “Officers” and “Faculty Members” in relation:to an institute mean,
respeciively, the authorities, officers and faculty members of the Instituts;
“Building and Works Committee” means the Building and Works Com mttee of
the institute constituted under First Statute No 12.

“‘Centre” in relation to an institute means an academic unit of the lnst:tute
engaged in academic activities (like teaching, research efc.) generclly of an

mter-dtscuplmary nature;
“Department” in relation to an Institute means an academic unit of the Institute

- engaged in academic activities (like teaching, research, etc) generally relating

to a particular discipline or area;

“Finance Committee” means the Finance Commtttee of the Institute constituted
under First Statute No. 10;

*Head of a Department or Centre”, by whatever name called means tha person
appointed to head the Department or Centre as the case may be, under First
Statute No. 20;

“Programme” means an academic programme of the institute;

“rules” means the rules made under Chapter-lll of the Act;

“Schedule” means Schedule annexed to these Statutes.

(2) Words and expressxons used herein and not defined but defined in the Act, shail have
the meanings respectively assigned to them in the Act..
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3. AUTHORITIES

The iciowing shall be the authorities of the Institute, na'meiy:-

1) the Board of Gavernors as constitited under Section 11 of the Act;
(i) the Senate as constituted under section 14 of the Act; )
tiii)  the Finance Committee, as constituted under First Statute 10; and

uv)  the Building and Works Committee as constituted under First Statute No 12.

4. BCARD OF GOVERNORS AND MEETINGS THEREOF

(1) The bodies entitled to ncminate or elect representatives of the Board shall be
invited by the Registrar to do so within a period rot exceeding eight weeks from the
date on which such invitations are issued by him.

(2) Casual vacancies -on the Board shall be filled up by following the procedure
specified under sub-statue (1).

(3) The Board shall ordinarily meet four times during a calendar year.

(4) Meetings of the Board shall be convened by the Chairperscn either on his own
motion or at the request of the Direcior or on a requisition sigued by not less than
four members of the Board.

(5} Six members shail form a quorum for a meeting of the Board :

providad that if a meeting is adjourned for want cf quorum, it shall be held on
the same day in the next wee: at the same time and place or on such other day.
time and place, as the Chairperson may determine, and if at such a meeting. a
quorum is not oresent within half-an-hour from the scheduled time for holding &
meeting, the members present shali form the guorumi.

(6 All questions considered at the meetings of the Board shall be decided: by a majority
of the votes of the members present including ihe Chairperson and if the vofes be
equally divided, the Chairperson shall have a casting vote.

(7:  The Chairperson, if present, shall preside over every meeting of the Board :

Provided that in the absence of the Chairperson, the members present shall
elect a member from amongst themselves to preside at the meeting.

(8: A written notice of évery meeting shall be sent by the Registrar to every member at
least fifteen days before the date of the meeting mentioning therein the place, date
and time of the meeting :

Provided that the Chairperson may call a specxa} meeting of the Board at
short notice to consider urgent issues.

(91 The notice may be delivered either by hand or sent by registered post or E mail or
Fax, at the address of each member as recorded in the office of the Board and if so
sent, shall be deemed to be duly delivered at the-time at which notice would be

delivered in the ordinary course of post.
(13) Agenda shall be circulated by the Regnstrar to all members at least ten days before

the meeting.
(11) Notices of motions for inclusion of any item on the agenda must reach the Registrar

at least one week beforethe meeting
Provided that the Chairperson may, permit inclusion of any item for which due

notice has not been received.
(12) The ruling of the Chairperson with regard to all questions of procedure shall be final.
(13) The minuies of the proceedings of a meeting of the Board shall be drawn up by the
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(14)
(15)
(16)

(17)

Registrar and circulated to all members of the Board present in India and the same
along with any amendment suggesied shall be placed before the Beard in its next
raeeting for confirmation and after the minutes are confi rmed and signed by the
Chairperson, they shalf be recorded in the minute book.

The minute book shall be kept open for inspection of the members of the Board and
the Council at all times during office hours.

If a member of the Board fails to attend three consecutive meetmgs without leave of
absence from the Board, he shall cease to be a member of the Board

No matter concerned with finance shall be piaced before the Board unless the sama
has been considered by the Finance Committee.

No matter which should be first considered by the Building and Wo'ks Committee
shall be placed before the Board unless the same has been considered by the
Building and works Committee after obtaining the administrative approval of the

Board.

5. POWERS OF THE BOARD

In addition to the powers provided under sub-section (1) of section 13 of the Act. the Board
shall be empowered - 4

(i)
)

{ii}

to abolish, re-designate or change the nomenclature of any post in th= institute;
to make, modify or cancel the statutes with the approval of the visitar from time to

time :
Provided that the new Statute, additions or amendments of evisting Statutes

. shall be applicable only afier the assent cf the visitor; and

to make, modify and cancel ail or any ordinances on recommendation of the

Finance Committee or Senate of the Institute subject to the conditicn that making,
modification and cancellation shall not be in contravention of the Act and (or)

Statutes.

6. AUTHENTICATION OF ORDERS OF THE BOARD

All orders and decisions of the Board shall be authenticated by the signature of the Director
or Registrar or any person-authorised by the Board'in this behalf.

7. SENATE

(1)

@

The Senate shall meet 2z i< as necessir, but ordinarily not less than four times
during a calendar year.

Meetings of the Senate shall be con:zned bv. the Chairman of the Senate either on
his own motion or on a requisition signed by not less than one fifth of the members

of the Senate.

(3)

Requisition meeting shall be a special meeting to discuss only those items of
agenda for which requisition is given and shall necessarily be chaired by the
Director and the requisition meeting shall be convened by the Chairman of the
Senate on convement date and tume

One third of the total number,of members of the Senate shall form a quorum fdr a
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meeting of the Senste.
(5)  The Director shall preside over every meeting of the Senate:

Pravided that in absence of the Direcior. Deputy Director shall preside and in
the: absence, of both the Director and the Deputy Director, the senior most
orofesser wresent shall preside at the meeting.

(6) A writter ncune of every meeting together with the agenda shall be circulated by the
Registrer w ine members of the Senate at least a week before the meeting:

Pravided that the Chairman of the Senate may permit inclusion of any item for
* which due notice has not beer: given.

{r)  Notwiih<landing the pnov:sioné of sub-statute (6), the Director may call an
emergency meeting of the Senate at short notice to consider urgent special issues.

(38)  The ruling of the Chairman of the Senate with regard to all questions of prccedure
shall be final.

(9)  The minutes of the proceedings ot a meeting of the Senate shall be drawn up'by the
Registrar in_consultation with Dean Academics and circulated to all the members of
senate present in India:

Provided that any such minutes shall not be circulated if the Senate considers
such circulation prejudicial to the interests of the Institute or the Government

of 'ndia.

(10) The minutes, along with amendments, if any, suggested shall be placed for
confirmation at the next meeting of the Senate and after the minutes are confirmed
and sigried by the Chairman of the Senate, they shall be recorded in a minute book
which shall be kept open for inspection of the members of the Senate. the Board
and the Council at alf times dunng office hours

8. POWERS OF THE SENATE

Subject to the pravisions of the Act, the Senate snall have the power to:-

(i) " frame and revise curicula and syllabi for the courses of studies for the vanous'
Departrents and Centres;
(i) make airangements for the cunduct of examinations; appointment of examiners,

: moderators, tabulators and other matters: relatlng to the examinations;

(i) . declare the results of the examinations or to appoint Committees or Offi icers to do
so and ‘o make recommendations to the Board regarding conferment or grant of
degrees. diplomas and other academic distinctions or titles;

(iv) appeint Advisory Committees or Expert Committees or both for the Departments or

~ Centres of the institute to make recommendations on academic matters connected
with the working of the Departments or Centres;

(v) appoint Commuttees from amongst the members of the Senate, other teachers of
the Institute and experts frem outside to advise on such specific and important
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(vi)

(vii)
(vii)
(ix)
(x)

(xi)
(xii)

(xii)
(xiv)‘

(xv)

academic matters as may be referred to any such Committee by the Seaate;
consider the recommendations of the Advisory Committees attached to various
Departments or Centres and that of Expert and other Committees and take such
action (including the making of recommendations to the Board) as warranted by
each case;

make periodical review of the activities of the Departments or Centres and take
appropriate action (mcludmg the making of recommendations to the Board),
supervise the working of the Library of the Institute; ‘

promote research and academic developineni or activity -within the institute and
seek reports on such rescaich or academic development or activit  from the

persons engaged therein;
provide for the inspection of the class rooms, Laboratones Library and the

Residential Hostels;

plan co-curricular activities of the students of the Institute;

award stipends, scholarships, medals and prizes and make other awards in

accordance with such conditions as may ve attached to the awards;

make recommendations to the Board with regard to the creation or restructuring of

Departments or Programmes or Centres and the abolition of existing [epartments

or centres thereof;

make recommendations to the Brard to dnssemmate knowledge through distance
"leaming mode to various parts of the State or country or abroad; and

invite up to two student representatives during discussion of genera: nature not

involving policy or disciplinary matters in the Senate meetings.

9. CHAIRMAN OF THE SENATE TO EXERCISE POWERS.IN EMERGENCY

If, in the opinion of the Chairman of the Senate, any emergency has ansen wkich requires

- immedi

ate action, he may take such action as he deems necessary and shall report the

same for approval to the Senate in its next meeting.

10. Fi

NANCE COMMITTEE

(1) There shan be a Fmance Committee for each Institute consisting of the following
members namely:-

. {i) - the Chairperson Board of Governors, ex-officio Chairman:

(iy the Director, ex-officio member:;

(iii) Joint Secretary dealing with National Institutes of Technology or his riominee
and Financial Advisor (Human Resource Development) or hs nominee’
members;

(iv)- two persons nominated by the Board from amongst its members: and

(v) the Registrar, ex-officio, Member-Secretary:

Provided that in addition- to the above, the Chairman may, in consultation with
the Director, co-opt a member as and when found necessary.

(2) The Finance Committee shall meet ordmanly four times in a year preferabty before the
meeting of the Board of Governors.

(3) Thrée members of the Finance Committee shall form a quorum for a me tmg of the
Finance Committee.

(4) The Chairman, shall preside over the meetings of the Finance Committee: and in his
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absence the Director shall preside over the meetings.

(5) The provisions in these First Statutes regarding notices of the meeting, inclusion of
items in the agenda and confirmation of the minutes applicable to the meetings of the
Board sh:all, so far as practicable may be, followed in connection with the meetings of
the Finanice Committee.

(6) A copy of the minutes of every meeting of the Finance Committee shall be placed

befcre ths Board.
(7) All financial proposals shall be placed before the Finance Committee prior to being

nlaced befere the Board for consideration and approval.
11. POWERS OF THE FINANCE COMMITTEE

The Finance Committee shall have power to:-

(i) - examine and scrutinize the annual budget of the Institute prepared by the Director
and make recommendations to the Board; and

- (i) give its views and make its recommendations on any financial question affecting the

Institure to the Board either on the initiative of the Board or of the Director, or on its

own m:otion.

iZ. BUILDING AND WORKS COMMITTEE
(1) There shall be a Building and Works Committee for each of the Institute, consisting
of follewing members, namely:- .

(i) the Director, ex-officio Chairman;

(i) one member nominated by the Central Goverrrient not below the rank of
Director or Deputy Secretary;,

(iii- one member nominated by the Board of Govemors

(iv) Registrar, ex-officio, Member Secretary;

(v) Dean, planining and development or similar position - Member; and

(vi» one expert each from Civil and Electrical Engineering Wing of Central or
State Government or any autonomous body of repute - Member.

(2 - The Building and Works Committee shall meet as often as necessary but ordinarily

not less than four times a year.
(3) Three members shall form.a quorum for @ meeting of the Bundlng and Works

Committee.
(4) The provisions in these Statutes regarding notlce of meeting, inclusion of items in

the ag=nda and confirmation of the minutes applicable to the meeting of the Board
shall, as far as practicable may be followed in g:onnection with meetings of the

Building and Works Committee also.
(5) A copy of the minutes of every meeting of the Building and Works Committee shall

be placed before the Board.
13. POWERS AND FUNCTIONS OF THE BUILDING AND WORKS COMMITTEE

(1) The Building and Works Committee shall.-
(i) under the directions of the Board shall carry on. construction of all major works,

after the necessary administrative approval and expenditure’ sanction from the
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(i1)

(vi)

Board:
have the power to give the necessary administrative approval and expenditure

sanction for minor works and wcrks pertaining to repair and maintenance. within the
approved budgetary provision of the Institute.

cause to prepare estimates of cost of buildings and other capital works. minor
works, repairs, maintenance -and the like; _

be responsible for making techriical scrutiny of the design, estimates and
specifi ications of the material as may be considered necessary:

be responsible for enlistment of suitable contractors and acceptance of terders and
shall have the power to give directions for departinental works where necessary,
have the power to sette rates not covered by tender and settle claims and disputes

with contractors:

(2) If. in the opinion of the Chairman oi the Building and Works Commlttee any ernergency
has arisen which requires immediate action to be taken. he shall take such action and
report the same to the Building and Works Committee” and the Board at fheir next

meeting.
(3) The Building and Works Committee shall also perform such function and exerzise such

powers as may be entrusted by the Board. from time to time.

14. POWERS OF THE CHAIRPERSON, BOARD OF GOVERNORS

In addition to the powers provided in the Aet. the Chairpefson of the Board of Governors
shall have the following powers. namely:-

(i)

(i)

(iv)

he shail have the power to fix, on the recommendations of the Selection Committee.
the initial pay of an incumbent at a stage higher.than the minimum of the scale in
respect of posts to which the appomtments can be made by the Board undar the
provisions of the Act;-

he shall have the power to serid members of the staff. except the: Dnrec or. of the
Insfitute for training or for. a course of instruction. outside India subject to such ierms
and conditions as may b2 iaid down by the Board from time o time. Incidentatiy. the
visit abroad by the Director shall be approved by the Chairman. National Irstitutes cf
Technology Council;

he shall execute the contract of service between the insmute and the Director or
Deputy Director on behalf of the Central Government. but he shall not be -sersonally
liable of anything under s;such contract; and

In emergent cases. the: Chairperson may exercise the powers of the Board and
inform the Board of the action taken by him for confirmation and ratification

15. TRAVELLING ALLOWANCES OF MEMBERS OF _THE AUTHORITIES OF

INSTIT

Me

Committees constituted under the Act or these Statutes or appointed by the 3oard and-

- oth
for

UTE
mbers of the Board and other authorities of the Institute and members of the

er authorities shall-be entitied to traveling allowance. daily allowance and sitting fee
attending the meetings of the authorities and their Committees as laid dcwn by the

Board from time to time. -

16. DEPARTMENTS AND CENTRES

* The Inststute shall be orgamzed into such. number of Deoanmenfs and Cenlres lc b2

52 GI|S-
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kncwn by such names. as the Board may, within the budgetary provision, approve from
time: to time, on the recommendations of the Senate.-

17. THE DIRECTOR AND HIS POWERS

M

(5)

(6)

(8)

()

(10)

(11)

The Director of the Institute shall be appointed by the Visitor on contract basis on the
recommendation of a Selection Committee constituted by him consisting of atleast
five members including the Chairman who are experts in the field of technical
education with experience at national and international level.
The Director shall be appointed for a period of five years and shall be governed by
the terms and conditions of the Contract of Service entered into between the Institute
end the Cirector in form specified in Schedule-A.
Subject to the budget provisions made for the specific purpose, the Director shall
irave the power to incur expenditure in accordance with the procedure as may be laid
cown in the ordinances.
The Director shall have the power to appropriate funds with respect to different items
constituting the recutring budget up to a limit specified for the Head of Department in
the Central Government for each item:
Provided that such appropriation shall not m"olve any increase in the budget
and any liabiity in future years:
Provided further that every such appropnatlon shall, as soon as possible, be
reported to the Board.
The Director shall have the power to write off irecoverable losses up to a limit of ten
thousand rupees and of imecoverable value of store items lost or rendered
unserviceabie due to normal wear and tear or obsolete up to a limit of twenty five
thousand rupees subject to such stipulations as may be made by the Board from time
totime. -
The Director shall have the power. to donate obsolete equipment or store items, as
identified by- a- Committee constituted for™ this purpose by the Director, to any
educational institution in the vicinity of the lnstltute up to such limits as may be
dzcided by the Board from time to.time.
The Director, where he is the appointing autherity, shall have the power to fix, on ihe
recommendations of the Selection Committee, the initial pay of an incumbent at a
stage higher than the minimum. of the scale,- but not involving more that five

‘ircrements, in respect of posts to which appointment tan be made by him under the

powers vested in him by the provision of the Act or these statutes.

The Director shall have the power to employ Teaching Supporting Staff in the

Laboratories, Technicians or Technical Instructors ‘and Skilled Workmen, paid ftom

cantingencies from time to time; for not more than one year on such remuneration as

niay be decided by the Board.

The Director shall have the.power to send members of the staff for training or to

attend course of instruction inside India subject to such terms and conditions as may

b= specified by the ordinances.

The Director shall have the power to sanction temporary allocation of any bundmg for

any purpose other than that for which it was constructed.

I for any reason the Registrar is temporarily absent for a period not exceeding one

nionth, the Director may take over or assign to any faculty member or member of staff

of the Institute, any of the functions of the Registrar as he deems fit: '
Provided that if at any time the temporary absence, of the Registrar exceeds
one month, the Board may, if it thinks fit, authorise the Director to take over or-
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(12)

(13)

(14)

(13)

(16)

assign the function of the Registrar, for a period exceeding one menth.
All contracts for and on behalf of the Institute except the one between the Institute
and the Director shall when authorised by a resolution of the Board piissed in that
behalf be in writing and be expressed to be mace in the name of the Institute and
every such contract shall be executed on behalf of the Institute by the Director, but
the Director shall not be personally liable in respect of anything under such contract.
The Director may, during his absence from headquarters, specifically authorise in
writing the Deputy Director or in his absence, one of the Deans or the Senior most
Professor present to sanction advances for travelling atiowance, coniirgencies anc
medical treatment of the staff and sign and counter-sign bills on his bebhalf.
The Director may. at his discretion. constitute such committees, as he may consider
appropriate for smooth functioning of the Institute.
In the event of the occurrence of any vacancy in the office of the Chairperson by
reason of his death, resignation or otherwise or in the event of the Chairperson being
unable to discharge his functions owing to absence, ifiness ocany other cause, the
Director may discharge the functions assigned to the Chairperson under section 16 of
the Act.
The Director may, with the approval of the Board delegate any of his powers,
authorities or responsibilities vested in hirn by virtue of the Act and Statutes to one or
more memters of Academic or Administrative Staff of the Institute.

18..THE DEPUTY DIRECTOR .

%))  The appointment of the Deputy Director shall be made by the Vsitor on the

recommendation of the Selection Committee constituted: by the Central
Government with prior approval of the Visitor consisting-of &t feast five

-+ members including the Chairman who are experts in the field of technical
education with experience at National and iniernational levei.

(2) ~ - The appointment shall be for a period of three years initially wkich may be

extended by two times for one year each on recommendation of the: Board.

(3). . The Deputy Director shall be governed by the terms and conditions of the

Contract of Service entered into between the Institute and the Deputy Director
in the form specified in Schedule-B.

(4)°  The Deputy Director shall have all the powers of the Director durina the

vacancy in the post of Director of the Institute.

_(5) - The Deputy Director shall-assist the Director in academic and administrative

19.

work and in maintaining liaison with other institutions of higher learning ard
research, and also with industrial undertakings and other employers. -

- DEANS

(1) The Institute shall establish not more than six Deanships.

(2)- ~ The Director shall appoint the- Deans with in‘timationf\to the C‘hairperson.
. Board of Governors.

(3) ~ The Dean shall hold his post for two years extendable- by one more year.

(4) Only Professors or Assaciate Professors shall be‘eligible for becoming Deans.

(5)  Broad functions of Deans are enumerated in the'Schedule 'C'.
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20. HEAD OF THE DEPARTMENT OR CENTRE

(1 Each Department and Centre of the Institute shall be placed in charge of a Head.
who shall be selected by the Director. from amongst the Professors and Associate
Professors of that Department or Centre:

Provided that if a Department or Centre has no Professor or Associate
Professor. the Director may appoint an Assistant Professor of that Department
or Centre to head the Department or Centre.

() Tne Head of a Department or Centre shali hold his post for & le i uf two years
Provided that after the expiry of his term of office. he shall continue to hold
office till the appointment of his successor:

Provided further that ro person shall head a Department or Centre
continuously for a period. exceeding three years. unless he is specialiy
appointed at least for a second term.

(3) T1e Director may himseif take temporary charge of a Departr ent or place 1t under
tre charge of the Deputy Director or a Professor from another Department for a
pariod not exceeding six menths.

(4) Tne Head of Department shall be responsrble for the entire working of the
Cepartment subject to the general control and supervision of the Director.

(5) Tne Head of Department shall be duty bound to see that the decisions of the
aJthorities of the Institute and of Director are faithfully carried out. He shall perform
such other duties as may be assigned to him by the Director or Senate.

(6) V/hen appointment to the post of Head of Department or Centre becomes due, the
Cirector shall ascertain the wilingness, of the persons eligible to be appointed as
Head, for being so appointed, and shall generally select a person by rotation from
among eligibie and willing persons.

(7) Vinenaver it is proposed to deviate from the principle of rotatior. such appointment

snall be made only with the prior approval of the Chairperson, Board of Governors
and for reasons to be recorded in writing and shall also be reported to the Senate
‘and the Board, along with reasons for deviation, in their next mewetings. .

21. REGISTRAR

(M The Registrar shall be appointed for a fixed term of not exceeding five years on
deputatlon or contract basis.

(2) The Registrar shall actas Secretary of the Board, Senate and such other
Committees to which he ‘may be required by the Statutes to act as such.

22. CLASSIFICATION CF THE MEMBERS OF THE STAFF

" (1) Exceptin the case of employees paid from contmgenmes the members of staff of the
lastitute shall be classified as under :-

(i) Academic staff :- Director, Deputy Director, Professor Associate Professcr,
Assistant Professor, Lecturer, Professor Training and Placement, and such other
academic posts as: may be decided by the Board from time {0 time; '

(i) Technical staff :- System Manager. System Analyst, Programmer, Librarian,

“Workshop Superintendent, Assistant Workshop . Superintendent. Foreman.
Technician, Instructor, Laboratory Assistant, Mechanic, Overseer, Technica
Assistant, Draftsman, ‘and such other technical posts as - may be decided oy the

Board from time to.time; and :
(i) Administrative-and others staff :- Reglstrar Deputy Registrar and Assistant
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Registrar, Accounts Officer. Audit Officer. Estate Officer. Executive tngineer.
Assistant and Junior Engineer, Medical Officer, Medical Assistant, Horticultural
Assistant/ Officer, Office Superintendent, Security Officer,-Steres Cfficer, Store
Keeper. Office Assistants. Data Entry Operators and such other Administrative
and other staff as may be decided by the Board from time to time.

(2) Posts classified as Academic staff shall be vacation posts only.

23. APPOINTMENTS

(1) The posts at the Institute shall be filled by advertisement on all India basis : /
Provided that the ratio between the Direct Recruitment and Prometion posis for
posts other than that of the Director or the Deputy Director shall te as per the
recruiiment rules

(2) The .reservation of posts shali be in accordance with the ruies of the Central
Government.

(3) For the purposes of appointments. the rules applicable to of the Central Govarnmen!
employees shall apply.

(4) The Selection Committees, for filling posts under the Institute (other than the posts on
contract basio) by advertisement or by promotion from amongst the membvrs ot stait ot
Resource Development Department of Higher and Secondary Education, Government
of India or Board from time to time by ordinances.

(5) Selection Committees for filling up of posts under the Institute (other than on contract
basis) by advertisement or by promotion from amongst the ~embers of staff of the
Institute shall be constituted in the following manner. namely:-

{a) the Selection cornmittee for recruitment of Acadernic Sfdff (excluding the Directer
and the Deputy Director), or for promotion shall be as under;

* (1) Director or Deputy Director - - (hairman
(2) Visitor's Nominee - liember
(3) two nominee of the Board one betng an expert, but other

. than a member of the Board - [Aember
(4) one expert nominee of Senate from outside the institute - {Aember
(5) Head of Department concerned - 1Aember

(for other than the post of Professor)

{b) The Selection Committee for Technical posts shall be as follows:

(1) Director or Deputy Director - Chairman
(2) one Expert from outside the Institute - ember
~ (3) Nominee of Ministry of Human Resource Development - [dember
(4) C oncerned Head of Department - IMember
(5) Registrar - lhember
¢} The Selection Commlttee for Administrative and Ministerial Staff shall be as

under:
{1) Director or Deputy Director - Chairman
(2) o ne Expert from outside the Institute - [Member
(3) Nominee of Ministry of Human Resource Development - lember
(4) R égistrar o - [lember
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(d) The Selection Committee for Senior Adininistrative and other comparable posts
camying pay scale of Lecturer and above shall be as under:-

(1) Director or Deputy Director . - Chairman
{2) one Expert from outside the Institute - - Member
(3) Nominee of Ministry of Human Resource Development - Member
(4) 'Nominze of Board - Member
(5) Reaistrar - Member

(6) The Rejistrar shall be substituted by another nominee of the Board in case the
Selectivon is made for the Registrar or the equivalent post.

(7) In the ansence of the Deputy Director, the Director may nominate any member of the
staff of the Institute to be the member of the Selection Committees in his place.

(8) Where & post is to be filled on contract basis or by invitation, the Board may, constitute
such Adhoc Selection Committee, as circumstances of each case may require.

(S} Where ¢ post is to be filled by promotion from amongst the members cf the Institute or
temporarily for a period not exceeding twelve months, the procedure for the same shalt
be as specified by ordinances.

(10)Notwithstancing anything contained in these Statutes, the Board shali have the power 10
meke appointments of persons naving special skiil or knowledge to suit the emeargent
need of the department(s) or centre(s). :

(11)if the pesi is fo be filied Dy adveriisemeni, ihe Regisirar shaii adveriise the ferms and
conditions of the post and the screening committee for the purpose of short listing the
eligible #nd most desirable candidates and shall screen all applicaticns received within
the date specified in the advertiserent. ‘

{12)At the time (' interview, the Selection Committee shall examine credentials of all
candidatas who have been called for the interview, interview the eiigible candidates and
recomm:nd the appointment of the most suitable candidate to the competent au*ho.aty
for approval.

(13)The recommendations of the Selection Committee shall remain valid for a period of one
year from the date of interview and if for any reason the recommendations are not
approvet! by the compeient authority or appointment orders not issued after the
approval of recommendations within the said period of one year, the recommendations
shall lap:e and fresh advertisement shall be issued.

(14)No act or proceeding of any Selection Committee shall be called in question on the
ground rerely of the absence of any member or members of the Selection Committee.

(15)Uniess otherwise provided for under these Statutes, the Selection Committee
constituted for the purpose of making recommendations for appointment to a post shall
continue to exercise its functions in relation to that post tilf the appointment is made
against that post.

(16;All appointments made at the Institute shall be reported to the Board at its next meeting.

(17)The apylications of the employees eligible for promotion under Assured Career
Progression (ACP) shall be considered by the Departmental Promotion Committees

~ before any promotion or up-gradation is recommended.

(18) The Departmental Promotion Committee shall be as follows:

1. Director or Deputy Director - Chairman
2. Concerned Head of Department - Member
< 3. Head of Department from other Department - Member
4. Regzstrar - Member
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.24, GENERAL : TERMS AND COND!TIONS OF SERVICE OF PERMANENT
EMPLOYEES ‘

Permanent employees of the Institute shall be govemed by the followmg terms and
conditions:-

(i)

(i)
« (il
(iv)

Subject fo the provisions of the Act and the Statutes, all appointmeris to posts under
the Institute shall be made on probation for a period of one year after which period
the appointee, if confirmed, shall continue to hold his office subject tn the provisions

- of the Act and the Statutes, till the end of the month in which he attains the

prescribed maximum age for teaching p osts, for technical non -teaching and
ministerial and administrative posts as the case may be:
Provided that the appointing authority shall have the power to extend the period of

- probation of any employee of the Institute for such periods as may it may deem fit.

The age of superannuation shall be as specified for various classes and categories
of the employees of the institute by the Central Government.

The employees of the Institute shali be entitied to aliowances in acdition to pay, as
admissible to Central Government Employees.

The employees of the Institute shall be entied to reimbursernent of medical

expenses incurred on themselves and their families as per Central Civil Services
Mlodu‘al AHandannaal Dulas 41044

LS v T R YR Rl v I\IU’ TAMAIeDg S/ T T

The employees of the Institute shall be governed by the Central Civil Serwces
(Conduct) Rules, 1964.

The employee appointed on or after 01.01.2004 shall be governed by the new
pension scheme announced by the Government of India.

‘The application of the employees of the Institute shall be fonvarded for employmant
outside the Institute only three times in a year in accordance wrth the procedure

specified in Schedule-D. ..
The employees of the Institute will be entitled to Leave Travel Conc ession (LTC) as

admissible to Central Government Employees.
Overtime and night allowance shall be paid to the eligible employez of the Instltute
as is admissible to the Central Government Employees.

25, CODE OF CONDUCT FOR PERMANENT EMPLOYEES

The code of conduct for employees shall be made by each Institute in concultatlon with the
Central Government. :

26.  SUSPENSION, PENALITIES, DISCIPLINARY PROCEEDINGS

(1) The Director may place a member of the staff appomted at the Institute under

suspension:-

() wherea dlsaplmary proceeding against hzm is contemp!ated or is pending;
or
(i) where a case agamst him in respect of any criminal offence is under
investigation, inquiry or trial :

Provided that where a member of the staff is detained in custody, whether
on a criminal charge or otherwise, for a period exceeding forty-eight hours,
such member of the staff shall be deemed to have been pldced by an
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(2)

order of the competent ‘authority under su5pensxon thh effect from the
date on which he was so detained.

During the period of suspension, the member of the staff shall be entitled to the
folcwing payments, namely:-

(a) a subsistence allowance at an amount equal to the Leave Salary which
the staff member would have drawn had he been on leave en half pay and
Deamess Allowarnce, if admissible on the basis of such leave salary:

Provided that where the period of suspension exceeds six months, the
Subsistence Allowance shall be as follows: .

() the amount of subsistence allowance may be increased by a suitable
amount not exceeding fity percent of the subsistence aliowance
admissible during the period of the first six months, if, in the opirion of
the Competent Authority the period of suspension has been prolonged
for reasons to be recorded in writing, not durectly attributable to tt‘e
employee concemed;

the amount of subsistence ailowance may be reduced by a suitable
amount, not exceeding fity percent of the .subsistence allowance
admissible during the period of the first six months, if, in the opinion of
the Competent Authority, the period of suspension has been
prolonged du~ to reasons, to be recorded in_ writing, dnrectty
attributable to the employee. |

i
\")

{p) The rate of dearness ahowance will be based on the increased or as the
case may be the decreased’ amount of subsistence ai'owance admlssmle

under sub-statute 2.

(c) ‘Any cther compensatory allowance admissible from tlme tc time on'the
basis of pay of which the staff member was in receipt of on the date of
suspension subject to the fulfiltment of other conditions laid down for the

drawal of stich allowances.

No payment shall be made unless the staff member furnished a certificate that he
is nat engaged in any other employment, business, profession or vocation.

The Board of Governors may, if it is of the opinion, that the circumstances of the
case go not warrant the suspension of the member of the staff, revoke such

orde.r.

The following penalties may be imposed on any employee:-

(v censure;

(i) withholding of increments or pay;

(i) withholding of promotion;

(iv) recovery from his pay of the whole or part of any pecuniary Ioss caused fo
the Institute by negligence or breach of orders;

(v) reduction to lower grade or post or to a lower time-scale of pay, or to a
lower sta"e in a time-scale for a period of three years without cumulatlve :
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(6)

(8)

effect and not adversely affecting his pension (where ever applicablz) ;
(vi) compulsory retirement;
(vii) removal from service which shafl not be a dusquallfrauon for future
employment under the Institute;
(viii) dismissal from service, which shalf ordirarily be a dlsquahﬂcation for future

employment under the Institute:

No Order imposing on any member of the staff any of the penalties specified at
(v) to (viii) above shall be passed by any authority subordinate o that by wnich he
was appointed and except after an enquiry has been held and the member of the
staff has been given reasonable opportunity of showing cause against the action

‘proposed to betaken in this regard.

No order imposing on any member of the staff any of the penalties specified at (i)
to (ivj above shall be passed by any authority subordinate to that by waich he
was appointed and unless the member of the staff concemed has been given an
opportunity tc make a representation to the appointing authority:

Provided that the provisions of sub-statute (5) and (6) shall not apply to the
foliowing -

(a8) where an employee is dismissed or removed or reduced in rank on the |

. ground of conduct which has led {o his conviction on a criminal chatge;

(b) where the authority empowered to dismiss or.remove the nerson. or to
reduce him in rank is satisfied that for some reason 1o be recorded by that
authority in writing, it is not reasonably practlcable to give to that person

stch opportunity; or -

(¢) where the Visitor is satisfied that in the-interest of the security of the State

it is not expedient to g'|ve to that person such opportunity.

If, in respect of such person as aforesaid, any question arises whetrer it is
reasonably practicable to give o an opportunity referred to under-clause (b), the
decision thereon of the autharity empowered to dismiss or remove such person or
to reduce him in rank, as the case may be, shall be, final.

A member of the staff aggneved by any order imposing penalty passed by the

“ Director against him shall be entitled to prefer an appeal to Board of Governors
. against the order and there shall be no further appeal from the decision of the
'Board

(10) A.member of the staff aggneved by any order passed by the Board inflicting a

(11) No appeal shall be entertamed by the Board of Governors or the Visitor, as the |

penalty on. him shall be entltled fo prefer an appeal to tne Visitor against such
order.

case may be, unless it is made within a period of three months from the date on
which member of the staff aggrieved by such order receives a copy of tre order
appealed against:

Provided that the appeﬂate authonty may entertain the appeal after the expiry of
the ‘said - period, if it is satisfied that the appeliant has sufficient cause for not

submitting the appeai in time.

1552 69697
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(12 } he authomy to whom an appeal against an order imposing penalty lies may, of its
>wn motion or otherwise call for the records of the case from the Director or the
3oard, as the case may be, review any order passed in such a case and pass
such orders as it deems fit.

(13) votwithstanding anything contained in this Statute, the Visitor may, on his own
motion or otherwise after calling for the records of the case, review any order
which is made under this Statute, and-

(@) confirm, modify or set aside the order;

(b) impose any penalty or set aside, reduce, confirm or enhance the penalty
imposed by the order;

(c) remit the case to the authonty which made the order or io any other
authority directing such further action or enquiry as he considers proper in
the circumstances of the case, or

(d) pass such other orders as he deems fit:

Provided that an order impcsing or enhancing a penalty shall not be
passed unless the person concerned has been given an opportunity of
making any representation which he may wish to make against such
enhanced penalty.

(14) (3) When a member ot the staff of the Institute who has been dismissed, removed
r suspended is reinstated, the authority competent to craer the reinstatement

shall consider and make a specific order: -
(i) re~arding the pay and allowances to be paid to the member of the staff

of the Institute for the period of his absence from duty; and
(i) -whether or not the said period shall be treated as a period spent on duty;

‘b) where-such competent authority holds that the member of the staff of the
institute has been fully excnerated or in case of suspension, that it was wholly
unjustified, the member of the staff of the Institute shall be given the full pay to
which he would have been entitied had he not been dismissed, removed or
suspended, as the case may be, together with any allowance of wh;ch he was m

receipt prior to his dismissal, removal or suspension;
ic) In other cases, the member of the staff of the Institute shall be glven such.

,Jropomon of such pay and allowances as the competent authority may specxfy

Prowded that the payment of alicwances under clause (b) or clause {c) shall be
subject to all other conditions undgy which such allowances are admissible;

‘d) In cases falling under clause (b) the period of absence from duty sha!l be

sreated as a period spent on duty for all purposes;
‘e) In cases falling under clause (c) the period of absence from duty shall not

2e treated as a period spent on duty unless such competent authority specifically
jxrects that it shall be so treated for any specified purpose.

27. GENIRAL TERMS AND CONDITIONS OF SERVICES OF TEMPORARY
EMPLOYEES | 4

(1) Tha services of a temporary employee shall be liable to termination at ahy time by
noiice of one month in writing given either by the employee to the appointing

authority, or by the appointing authority to the employes.
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(2) The other terms and conditions of servire »f such employee sha!! h= such as may
be specified by the appointing authority in his letter of appointment.

25. APPOINTMENTS ON CONTRACT

(1) Notwithstanding 2nything contained in these Statutes, the Board with the prior
approval of the Visitor may in specia! circiimstances appoint an eminent person on
contract for a period not exceeding 5 years.

(2) Subject to the provisions of the Act, the Beard may appoint any person on contract

in the prescribed scales of pay and on terms and conditions aoollcabfe to the

refevant post for 3 period not exceeding 3 years.
(3) For making s " appointments, the Chairperson, Board of Zowemors shaﬂ
constitute such edhoc Selection Commitiee, as the circumstarces of each case

may require.
Provided that such constitution of commitieg shall be reported to the Board for

confirmation.
28. PROVIDENT FUND AND PENSION SCHEMES
Employees of the Institute appointed prior to 1.12004 will be govemed by Central Civil
Services (Pension) Ruies, 1972 and Cenirai provicent Fund {(Cenirai Services) Ruies, 1960
and the Employees appointed on or after 1.1.2004 will be govemed by New Pension
cheme of Central Government.

30. RESIGNATION

Notwithstanding anything contained in the foregoing provusmns of these first Statutes, a

member of the statf of Institute may resign:

(i) ifheis a permanent employee, only after giving three months notice in writing to
his appointing authority, or by paying three months salary in lieu thereof; and

{iiy if he is not a permanent employee, only after giving one month's notice in writing
to the appointing authority or by paying one month's safary in lieu thereof:
Provided: that such resignation shall take effect only on the date on which the
resignation is accepted by the appointing authority.

31. RETIREMENT

(1) At any time after an employee has completed twenty years qualifying service, he

' may, by giving notice, of not less than three months, in writing to the appointing

authority, retire from service as per the terms and conditions laid down by the
Central Government, from time to time, for its own employees.

(2) The appoiriting authority has the right to retire the empioyee before superannuation
as premature retirement in accordance with the provision of Central Civil Services
(Retirement) Rules, 1964.

(3) An employee can retire form service on account of any badily or mental infirmity that
permanently incapacitates him from service subject to the following conditions,
namely -

(i) The employee shall submit his application to the Registrar through proper
channel and produce a medical certificate from medical authority as may be

1552 GL|ed — &
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specified by the ordinahces;
(i) If the medical authority grants fitness certificate for a lower post, the empioyes,

if willing may be appointed on such post only if available; and
(iii) .The medical report should precede or coincide with the date of retirement.

. 32. ADVANCES

The permanent employees of the Institute shall be having faciity ot drawing advances for
various purposes as admissible to Central Government Emgleyess.

33. DEPUTATION

Deputation is permissible for appointment (temporary transfer) in public interest outside
National Institute of Technology to other National Institute of Technology, Centrai
- Government, State Government, Universities or Autonomous Bodies including Public
- Sector undertaking and subject to the terms and conditions specified in the recruiiment

rules.
34. RESIDENTIAL ACCOMMODATION FOR EMPLOYEES

(1) Every empioyee of the instituie may be aiiotied an unfurnisiied house within the
campus of the Institute for residential use only, if available, in which he shall be
required to reside, subject to such conditions as may be laid down by the House
Allotment Rules of the !nstitute.

(2) An employee of the Institute who has been aliotted house for residential use, shall-
be charged license fee at the rate as fixed by the Board from time o time.

(3) In addition to the license fee, water, electricity and charges for any other service
rendered shall be recovered from an employee on actuai basis or &t such raies as
may be determined by the Board from time to time.

(4) The Board may, allot furnished or unfurnished accommodation without levying any
license fee or levying such fee at concessional rates to any category of staff, if it
considers it necessary to do so in the interest of the Institute.

35. LEAVE AND VACATION RULES

The leave for all the employees of the Institute shall be governed by the Central Civil
Services (Leave) Rules 1972.

36. SCHOLARSHIPS, FELLOWSHIPS, MEDALS AND PRIZES

The Board may, on the recommendation of the Senate institute such scholarships,
fellowships medals and prizes as it may consider necessary.

37. FEES
The Institute shall charge the following fees, namely:- -
(i) The tuition and the hostel fee shali comprise of two parts (a) fees determined by

the National Institutes of Technology Council which shall be the common for all
" National Ifistitutes of Technology and {(b) fees which will be determined by the
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concemed «:@.:Us 5t Govemors which shall be applicable fo the concemed
institute.

(i) the Caution Money shall be refundable fo student, scholars and fellows at the time
of finally leaving the Institute, after deduction of relevant dues, if any and where no
claim for a refund is received within two years of finally leaving the Institute, the
Caution Money shall be credited into the Student Welfare Fund.

{iii) The fee concession and scholarships as may be determined by the Central
Government fromtime to tme sha!! bo applicable to all National Institutes of

Technology.
STUDENTS’ HOSTELS AND HALLS

(1) Every Institute shall be a residential institutior and all students and research

schelars shell reside in the hostels and halls of residence built by the Institutes for
the purpose:
Provided that in exceptional cases, for reasons to be recorded in writing, the
Director may permit a student or scholar to reside with- his parent or quardian, but
where any such permission is accorded to a student or schotar, such student or
scholar, as the case may be, shall be liablefor the paymentof:such seat rentas he
Would hiave been iiabie for the payment of seat rent had he vesided in the hostel.

(2) Every resident in the hostels and hails shall conform o ‘rules laid down by the
Institute for the purpose.

(3) For each hostel or hall of residence there shall be a Warden and such number of
Assistant Wardens and other staff as'may.be Jetermined by the Board from time to
time. ‘ '

{4) The members of the Academic Staff shall be appointed by the Director as Warden
and Assistant Warden. ‘

(5) Wardens and Assistant Wardens shall be enfitied to rent free unfurnished quarters
comesponding to the type of quarters to which they are normally entitied.

(6) The Board shall lay down rules for the management of fhe hostels-and halls of

residence.

39. CONFERMENT OF HONORARY DEGREES.

The Institute may confer honorary degrees for a few exceptional and outstanding persons for
their illustrious contribution in their respective fields:

Provided that ali proposais for the conferment of honorary degrees shall be-made by the
Senate and shall be approved by the Beard.

[No. F. 22-5/2006-TS. 1l (Pt.)]
. N. K. SINHA, Jt. Secy.

THE NATIONAL INSTITUTES OF TECHNOLOGY

SCHEDULE ‘A’
[See Statute 17(2)]

"WHEREAS in terms of Section 17 (1) of the National Institute of Technology Act, 2007
(hereinafter called the Act) and Statute 17(2) {in case of NIT, ) (hereinafter cailed
Statutes), the Visitor has been pleased to approve the appointment of the appointee as the
Director of the Institute on contract for five years and the appointee has accepted such
appointment upon the terms and conditions hereinafter appearing. NOW THESE PRESENTS
WITNESSETH and the parties hereto respectively agree as follows:-

(1] This agreement of service shall be deemed to have-been entered into subject at all times to
the provisions of the Act, and Statutes covering the Institutes as in force from time to time as
applicable to permanent confirmed employees.
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7. wa annaintas ghall be on service under the agreemen: tor a penoo of five vears with effect
frrvr dat o jnining the post. Provided that if the appointee on conclusion of the period of

< ramentinned ahova ig halow A5 years of age. his service shall continue till the 30t June of
«w year in which the appontze concludes the said period of service or till he attains the age of
R€ whirhaver s earlier,

.Je appointee shall be the Principal academic and Executive Officer of the Institute and
the institute as the whole time Director of the institute 5ith pawars 2n dities provided in

a8 Act and Statuies.

1_31

i#] r'he appointee sha!l devote his whole time o the servise ¢f the Institute and will be subject
12 the Conduct Rules and other provisions of the said Act z.1d the Statules. Any information
>bl4ined by appointee during ur in coninection with his 2.vice and the waore wpon which he is
enyan2d shall be treated as secret and confidential ard appointee shal' be deemed in ail

respects io be subject io the Indian Officials Secrets Act, 1923, as amended fram time to time.

[5]) During the period of his service except in respect of any period cf suspension and also of
any period of leave without pay, the appointee shall be 2rtiiact subject to the Indian Income
1ax {o an initial pay of Rs..... in the scale of Rs..... gt va s hat if any time the appointee
proceeds on deputation out of india, his pav and allowances during the period his deputation
wii b2 such as may e decided by the Board of Goverr~:~. i~ addition, the appointee shall
draw allowances like Deamess Allowance, City Comoersators Allcwance etc. as may be
admissible from time to time as per rules of the Institute.

[6) During-his service under these presents the appointee ¢ha' subscribe to the Contributory
Pravident Fund-cum-Gratuity of the Institute according t» iie provisions made in the Statutes
and- subject-to such medifications in these previsions 2s may be made from time te time and
shali aiso be entitled to the contribution of the Institute as admissible to the permanent
confirmed-employees as per the Statutes. In the event of the appointee being employer of any
other National Institute of Technology .and enjoying the benefits either under Contributory
Provident Fund -cum- Gratuity . Scheme or General Provident Fund-cum-Pension-cum-Gratuity
Scheme, he shall join the comesponding Scheme of the Institute with transfer of this
accumulation as admissible under the Statutes. In case the appointee is the employee of the

Institute he -shall continue to be governed -by Contributory Provident Fund-cum-Gratuity

Scheme or General Provident Fund-cum-Pension-cum-Gratuity Scheme as immediately prior to
this contract appointment and shall be entitled to benefits of the scheme for the period of his
service under this contract like other permanent employees of the institutes as per the Statutes.

[7} Notwithstanding anything hereinbefore contained, the appointee shall unless otherwise
decided by the Institute be entitled to recelve the whole or in part as may be determined by the
Institute the benefits of any lmprovements in the revision of scale of pay and in retirement
benefits that may be affected by the Institute subject to the date of these presents in the terms
and conditions of the service of members of the branch of Institute, service to which he may for
the time being belong, the decision of the Institute:in respect of such improvement in the terms
and conditions of their service of appointee shall operate so as to modify to that extent the

provisions of these presents.

{8] The appointee shall be entitied to leave as admissible to permanent non-vacation
employees of the Institute under the Statutes. ‘ :

8 The appointee shall be entitied to-furnished free of license fee office cum residential
accommodation in the campus of the Institute as may be sanctioned by the Board of Governors

of the Institute..
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[10] The apoointee shall be eligible for privilege in relation to medical attendance and treatment
as provided for in the Statutes. ‘

{11] The appointee shall be paid travelling expenses for joining the Institute as admissible to an
officer of the Central Governmer: of equivalent rank under the Transfer Travelling Allowances
Rules of the Central Government deeming the appointment of the appointee as on transfer in

the public interest.

If the appointee is required to travel in the interest of institute work, he shall be entitled to
travelling allowance and the scale provided for in the T. A. Rules oi the instiwte in force from
time to time. Similarly the appointee shall be entitled to leave travel concession for visiting his
hometown as per the Rules of the Institute. ‘

[12]} Any amount received by the appointee from books and articles published by him at his cost
shall be left to him as an encouragement for continuing his work in.that line. He would also te
ailowed to do consultancy and retain benefits of the same as per rules laid down hy the Board

from time to time.

[13] The service of appointee may during the period of contract, be terminated by the Institute
at any time by three calendar months notice in writing given at any time during service under
fhis contract without any cause assigned. Provided aiways the institute may m lieu of the notice
herein provided to give the appointee a sum equivalent to the amount of his basic pay for three
-months. The appointec may terminate his service by giving to the Institute three calendar

months-notice in writing. '

{14] The appoiniee will be allowed the status of Professor of the Department of his speciafity
and {ake part in teaching and research in the said Departme_nt subject to his Convenignce.

[15] In respect of any matter for which no provision has been made in 'this‘agreem'em the
appointee will be governed by the said National Institutes of Technology Act, 2007 or any
modification thereof for the time being in force and the Statutes made thereunder for time being

in force.

IN WITNESS WHEREOF on the day and the year first above written, the Chairman of 'the ,
Board of Governors of the Institute has hereinto set his hand and the appointee has hereinto

set his hand.

Signed and delivered for the
National institute of Technology,
by the Chairperson,

Board of Governors of the-Institute

In the presence of Signature of Witnesses with addresses Signed and delivered by the said

appoiniee In  the presence Of ... Signature  of
witnesses with addresses

IS 2 GTlea. o
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SCHEDULE '8’
[See Statute 18(3))

CONTRACT OF SERVICE FOR THE POST OF DEPUTY DIRECTOR

An AGREEMENT for service made thiS..........ceeeeveeercievecerninnene Y.t e, date of

one thcusand nine hundred . ... . . ... hetween
(herein after called the apgeintee) of the one part and the Nationa!

................................

...................................

Institute of Technology incorporated uncer the National Institutes of Technologv Act, 2007 {29

of 2007).

"WHEREAS in terms of Section 17(1) of the National Instiute of Technology Act, 2007
(hereinafter called the Act) and Statute 18(3) (in case of NIT, _) (hereinafier called
Statutes), the Visitor has been pleased to approve the appointment of the appcintee 3s the
Deputy Director of the Institute on contract for a period of three years initially which may be
extended by two times for one year each on the recommendation of the -Board and the
appointee has accepted such appointment upon- t'ne terms and conditions hereinafter
appearing.-NOW THESE PRESENTS WITNESS=TH and the parties heieio respeciively agree

as follows:-

[1] This agreement of service shalf be deemed to have been entered into subjact at all times to
the provisions of the Act, and Statutes covering the Instxtutes as in force from time to time a.

applicable to permanent confirmed erngloyees.

,12] The appo;ntee shall be on service under the agreement for a period of three years
extendable by two years on year to year basis with effect from ....... (that is date of joining the
post) provided that if the appointee on conclusion of the period of service mentioned above is
below 65 years of age, his service shall continue till the 30th June of the year in
which the appointee concludes the said period of service or till he attains the age of 65,

whichever is earlier.

[3] The appointee shall serve the Institute as the whole time Deputy Director of the Institute with
powers and duties provided in the Act and Statutes. He shall report to the Director for

discharge of his duties.

[4] The appointee shall devote his whole time to the service of the institute and will be subject
to the Conduct Rules and other provisions of the said Act and the Statutes. Any information
obtained by appointee during or in connection with his service and the work upon which he is
engaged shall be treated as secret and confidential and appointee shall be deemad in all
-respects to be subject to the Indian Officials Secrets Act, 1923, as amended from time to time.

{5] During the period of his service except in respect of any period of suspension and also of
any period of leave without pay. the appointee shall be entitled subject to the Indian Income
Tax to an initial pay of Rs........ in the scale of Rs....... provided that if any time the appointee
proceeds on deputation out of India his pay and allowances during the period his deputation
will be such as may be decided by the Board of Governors. In addmon the appointee shalt draw
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aliowances like Dearness Allowance, City Compensatory Allowance etc. as may be admissible
from time to time as per rules of the Institute. :

[6] During his service under these presents the appointee shall subsciibe to the Contributory
Provident Fund-cum-Gratuity of the Institute according to the provisions made in the Statutes
and subject to such modifications in these provisions as may be made from time to time and
shall also be entitied to the contribution of the Institute as acmissibie to the permanent
confirmed employees as per the Statutes. In the event of the appointee being employer of any
other Nalicual insiiwles ui Techiology aid enjoying lne beneiits either under Contributory

rovident Fund -cum- Gratuity Scheme or General Provident Fund-cum-Pension-cum-Gratuity
Scheme, he shall join the corresponding Scheme of the Institute with transfer of this
accumulation as admissible under the Statutes. In case the appointee is the employee of the
institute he shall continue to be governed by Contributory Provident Fund-cum-Gratuity
Scheme or General Provident Fund-cum-Pension-cum-Gratuity Scheme as immediately prior
to this contract appointment and shall be entitied to benefits ¢f the scheme for the period of his
service under this contract like ather permanent employees of the institutes as per the Statutes.

{7} Notwithstanding anything hereinbefore contained the appoiniee shall unless otherwise

decided by the Institute be entitled to receive the whole or in part as may be determined by the
Institute the benefits of any improvements in the revisiorr of scale.of pay and in retirement
peneiits hal may be affected by ihe institute subject  the date of ihese presents in the terms
and conditions of the service of members of the branch of institute, service to which he may for
the time being belong, the decision of the institute in respect of such improvement in the terms
and conditions of their service cf appointee shall operate so as to modxfy to that extent the

provisions of these presents.

(8] The appointee shall be entitled to leave as adm»ss.b!e to permenent non-vacation
employees of the Institute under the Statutes.

[9] The appointee shall be entitied to furnished free of license fee accommodation in the
campus of the Institute as may be sanctioned b'y the Board of Governors of the Institute.

[10] The appointee shall be eligible for pnvﬂege in refation to medical attendance and treatment
as provided for in the Statutes. ‘

[11] The appointee shall be paid traveliing expenses for joining the Institute as admissible to an
officer of the Central Government of equivalent rank under the Transfer. Travelling Allowance
Rules of the Central Govemment deeming the appointment of the appcintee as on transfer in

the pubiic interest.

If the appointee is required to travel in the interest of Institute work, he shall be entitled to
traveliing allowance an the scaie provided for in the T. A. Rules of the institute in force from
time to time. Simitarly the appointee shall be entitled to leave travel concession for visiting his

hometown as per the Rules of the Institute.

[12] Any ambunt received by the appointee from books and articles published by him at his cost
shall be left to him as an encouragement for continuing his work in that line. He would also be
allowed to do conisultancy and retain benefits of the same as per rules laid down by the Board

from time to time.
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[13] The service of appomtee may durmg the penod of contract be termmated by the Institute
at any time by three calendar months notice in writing given at anv time during service under
this contract without any cause assigned. Provided always the Institute may in liew of tie notice
herein provided to give the appointee a sum equivalent to the aniount of his hasic pay for three
months. The appointee may terminate his service by giving to the Institute three calendar

months notice in writing.

of his specizlization 1o

[14] The appointee will be allcwed the status of Professor of depariment
subject to

the part in teaching and research in the Department of ... .. ...
his Convenience.

[1€] In respect of anv niatter for which no provision has been made in this agresment the
appointee will be governed by the said Naticnal Institutes of Technology Act, 2007 or any
modification thereof for the time being in force and the Statutes made thereunder for time being

in force.

IN WITNESS WHEREOF on the day and the year first above written, the Chairman of the
Board cf Governors of the Institute has hereinto set his hand and the appointee has hereinto

set his hand.

Signed and delivered for the

National Institute of Technolngy,

by the Chairperson,

Board of Governors of the Institute

In the presence of

Signature of Witnesses with addres

Sigred and delivered by the said ﬂppomtee

In the presence of Signature of ..........ccccveeivvrenna witnesses with addresses
Deputy Director, NIT wuvvvveeeviiensecssinnne '
SCHEDULE ‘¢’
[Sge Statute 19 (5)]
DEANSHIPS

The institute may have not more than.six deanships.-There may te following Deanships in
National Institute of Technology with the approval of the Board of Governors:

Dean Academic
Dean Planning and Development
Dean Student Welfare
Dean Faculty Welfare .
Dean (Research and Consultancy)

Deanship is of functional position and not administrative one and such be discharged in its right
spirit. . Dean must be nominated by the Director only from amongst the Professors/Associate

Professors, but should not be Head of the Department.

The Tenure of Deanship shall crdinarily be two years exiendable by one more year, but
Director with the approval of the Chairperson, Board of Governors may 1elieve any or all Dean

before such period.

DUTIES AND RESPONSIBILITIES OF DEANS
The following duties and responsibilities have been entrusted to the Deans
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1. Dean (Academic)

He/shie will advice the Director in:

(a) Admission and enrolment of students;

(b) Finalisation of academic calendar, time-tables, registration of students for course
work and examinations, class room arangements and all other requirements for
proper conduct of class work; ‘

(c) Conduct of class tests and co-coordinating the finalization of session's evaluat:ons
and tor ensuring the timely declaration of resuits; »

{d) Supervision of the maintenance of up-to-date academic records of all categories of
students;

(e) Fublication and distribution cf the syllati,

(f) Organizing meeting of all the Institute level academic bodies;

(g) Arranging the issue of all academic certificates, medals and prizes to the students;

(r) To arrange for conduct of those examinations which are to be conducted by the
institute as stipulated in the Institute regulations.

i) To formulate policies for the conduct of research and steps to maintain suitable

standard by implementing the Board of Governors/Senate decision.

(i) To execute the policy of the Senate in the conduct of P.G., Ph.D. and other
research programmes including the examination of the thesis,

{k} To co-ordinate for the conduct ot Convocatiorn.

{1} Al proposals to modify the teaching programmes will be considered by BOAC, for
which Dean {Academic) i.e. the Chairman and if approved will be sent to the

Senate for formal approval.

(m) To admit sponsorad Early Faculty Induction Programme and Guauty Improvement

Programme candidates.
(n) To suggest the Director to take suitable steps from time to time fo strlve for the high

academic standa_rds

2. Dean (Planning and Development) -

He/she will advice the Director in the following:

(a) Planning the expansion and diversification of institutional activities and preparation
of all developmental proposals, to the extent up to submission of plan & estimates
related to Civil, electrical, Works, sanitary, network system, etc.

{b) Maintenance of all necessary statistical data regarding plan & projects required for
compilation of various reports periodically required to be sent to Ministry of Human
Resource Development and other agencies.

(c) Monitoring the physical targets and utilisation of funds in respect of Projects &
Consultancy and in the preparation of relevant papers for submission of progress
reports.

(d) Formulating proposal for new courses and in organizing meetings of faculty
members and external experts for this purpose in this regard;

(e} In the efforts to expand and monitor the activities of consultancy, testing and
sponsored research of Institute and to ensure submission of progress reports;

() In coordinating the formulation and conduct of non-formal and continuing education
and extension programmes.

(g) To amange for the .agenda and organization of the meeting for »procurement of
equipments related to projects and testing & consultancy.

(h) Providing necessary data for the budget and new estimates & plans to the Building
& Works Committee to the Registrar.
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3. Dean (Students Welfare)

(a) He/she will advice the Director in organising the students’ counseling.

{b) Heishe will be responsible tor the publication of students’ Magazines, News
Bulletins, News letters efc.

(¢} Hesshe will advice the Director in matiers related to students; dzscnphne and welfare.

(d) Hefshe will assist the Director in matters related to the Students
Union/Assuaation/Council.

{e) Heisiiz vill co-ordinate the NCC, NSS, Garnes, Swimming Poo, ooor’tc Culwrai

sna Co-wumicular and Extra-curricular activities of the students.

(f) Heishe will keep a record of Alumni and correspond with them.

(g) He/she will conduct the enquiries of students indulged in indiscipline.

(h) Heishe will correspond with Pareuts/Guardians of Students about their progress

and individual problems / welfare.

4. Dean Faculty welfare
Hel/she wiil advice the Director in matters related to:
(a) Deputation of faculty to various instituiions uncer Quality improvement Programme

Aannlinahl
under rules uyw:uuune G wnem.

" (b) He/she will advice the Director for deputation of the faculty members to various
conferences, seminars, short-term courses, training programmas, foreign teaching /
training assignments etc.

(c) Helshe will chair the ccmmittee meetings of the evaluation of papers submitted or
to be submitted o the conferences / seminar by the faculty members.

(d) He/she will assist the Director in organizing training programmes for faculty.

{e) Hefshe will assisi the Director in the supervision of the construction and the
maintenance work of buildings, roads, water supply, sanitation, lawns and gardens,
communication networks, water coolers, air conditioners, telephones, etc.

() Helshe will assist the Director in maintaining the discipline and work ethos among
the various departments and between the faculty members.

(g) He/she will assist the Director in maintaining the high academic standards and
ach;evmg academic excellence in the institution..

(h) Supervision over faculty discipline, integrity and commitment.

5. Dean {Research and Consultancy)
He/she will advice the Director in matters related to:

(a) Frame rules for industrial sponsored research and consultancy.

(b) Create and maintain database regarding faculty expertise.

(c) Facilitate through his/her office facully in procuring equipments necessary o conduct
research/consultancy work, recruitment of project staff.

(d) Coordinate co-curricular activities (technical festivals, quizzes etc.) for the students.

(e) Provide guidance for submitting proposals to funding agencies such as Department of
Science and Technology {DST), Bhabha Atomic Research Centre (BARC), Board of

. Research in Nuclear Sciences (BRNS), indian Space Research Organisation (ISRO),

Defense Research and Development Organisation (DRDO), Aeronautics Research
and Development Board {AR&DB), Ministry of Information Technology, etc.
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SCHEDULE ‘D’
[See Statute 24{vii)]

FORWARDING OF APPLICATIONS FOR EMPLOYMENT ELSEWHERE

Applications for employment shall be forwarded only as per the norms approved by the
Board of Governors:’ '

All employees are under terms of their service, required‘ to observe following norms for
applying for other jobs in Government / private or elsewhere:

1. General Principles:
(0. A permanent employee, having good prometion prospects, is under a normal
ovoligation to devote his energies whole-heartedly to the duties of his post. It will nct be
unjust if his application for other employment is withheld and not forwarded.
(ii). Application 0f a tempotary employee should not be withiheld unless there are
compelling grounds to be recorded and communicated to such temporary employee.
Anplication from a temporary employee, who may have goud prospects of being made
permanent in die course, should be dealt with on merits.
().  Employees who have been given some technical training at Govemment /
Institute expense, should continue fo serve the institute at least for the bond period and
withholding of application in such a case is justifiable. Board may decide the poiicy in
such cases.
(iv).  Where an employee cannot be spdred without sericus detriment to important
work in hand, his application can be withheld.

2. Application for posts advertised by Union Public Service Comm;scxon
institute employees can apply directly to posts advertised by Union Public Service
Commission pui should keep the Head of the. Depariment and Director informed.
Subsequently, he should seek the permission for such appointment, but before

appearing for the interview. -

3. Posts in the other Nationa! Institutes of ‘Technology / Central Universities and other

comparable Institutions of Higher Education:
(a) The application from permanent. employee should accompany with an
undertaking that he will either join back to the concerned National Institutes of
Technology or resign from post held by him in that National Institute of Technology
after 3 years.
{b) Temporary employee should give an undertaking to resign in the event of his

selection and acceptance of the new appointment.

Foreign assignments against open advertisements:

(a) The employee can apply with prior permission of the Chairperson,
Board of Governors to be confirmed by the Board of Governors.

(b) If the time is short, an advance copy can be'sent to the concemed

" agency with a copy to the Chairperson, Board of Governors for

approval through proper channel.
(c) Such employee shall not be considered as an official nominee of

National Institute of Technology concemed.
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Posts not Advertised or Circulated.
The application shali not be forwarded.

Rzgistration with Employment Exchange. :
Temporary employees can register with permission, but should resign
when selected.

Permanent employee can regisier:

(2) only for higher post under the Government/Public Secior
Uncertaking/Autoriomous Body,

(b) on production of a No Objection Certificate, from the
‘National Institute of Technology, and

(c) an undertaking that he will after the completion of three
years of joining the new post either rejoin to the concerned

. National Institute of Techroldgy or resign.

(d) when an employee rejoins his parent office, he will not be
granted a “no objecticn certificate” for a period of three
years to régister his nare with the Einployment Exchange

again.
Empioyee under Suspension or Charge Shigeled.
No application should be forwarded if the employee is under
suspension or a charge sheet has been issuedffiled in the court or
sanction for his prosecution has been accorded.

Employees whose conduct is under Investigation.
" An application of an employee whose conduct is tinder investigation
~may be forwarded with brief comments on the nature of allegations
and with a note that he wouid not be released if the employee is
placed under suspension or a charge sheet is issued / filed in ihe
.court of sanction for his prosecution is accorded pefore his selection.

Printed by the Manager, Govt. of India Press, Ring Road, Mayapuri, New Delhi-110064
and Published by the Controller of Publicatiors, Delhi-i10054.
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ANNEXURE = A

DUTIES AND RESPONSIBILITY OF DEANS

The following duties and responsibilities have been entrusted to the Deans.

Dean(Academic):
He / She will advice the Director in:

a) Admission and enrollment of students;
b) Finalisation of Academic Calendar, time-table, registration of students for course work

and examinations, class room arrangements and all other requirements for proper conduct
of class work.

c) Conduct of class tests and coordinating the finalization of session’s evaluations and for
ensuring the timely declaration of results.

d) Supervision of the maintenance of up to date academic records of all categories of
students;

e) Publication and distribution of the syllabi;

f) Organizing the meeting of all the Institute level academic bodles

g) Arranging the issue of all the academic certificates, medals and prizes to the students;

h) To arrange for conduct of those examinations which are to be conducted by the Institute
as stipulated in the Institute regulations.

i) To formulate policies for the conduct of research and steps to mamtam suitable standards
by implementing the Board of Governors/ Senate decision.

j) To execute the policy of the Senate in the conduct of P.G., Ph.D and other research
programmes including the examination of the thesis.

k) To co-ordinate for the conduct of Convocation.

I) All proposals to modify the teaching programmes will be considered by BOAC for which
Dean(Academic) i.e. the Chairman and if approved will be sent to the Senate for formal

approval.
m) To admit sponsored Early Faculty Induction Programme and Quality Improvement

Programme candidates.
n) To suggest the Director to take suitable steps from time to time to strive for the h1gh

academic standards.
o) Formulating proposal for new courses and in organizing meetings of faculty members

and external experts for this purpose in this regard.

Dean(Planning and Development)

He / she will advice the Director in the following:

a) Planning the expansion and diversification of institutional activities and preparation of
all developmental proposals, to the extent up to submission of plan & estimates related
to Civil, Electrical, Works, Sanitary, network system etc.

b) Maintenance of all necessary statistical data regarding plan & projects required for
completion of various reports periodically required to be sent to Ministry of Human
Resource Development and other agencies.
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¢) Providing necessary data for the budget and new estimates & plans to the Building &

Works Committee to the Registrar.

d) He /she will assist the Director in the supervision of the construction and the

maintenance work of buildings, roads, water supply, sanitation, lawns and gardens,
communication networks, water coolers, air conditioners, telephones etc.

Dean(Students Welfare):

a)
b)

c)
d)

€)

f)
g)

h)

He / she will advice the Director in organizing the students’ counseling.

He/she will be responsible for the publication of students’ Magazines, News, Bulletins,
News letters etc.

He / she will advise the Director in matters related to the students; discipline and welfare.

He/she will assist the Director in matters related to the Students Union /Association/
Council.

He/she will coordinate the NCC, NSS, Games, Swimming Pool, Sports, Cultural and Co-
curricular and Extra-curricular activities of the students.

He/she will conduct the enquires of students indulged in indiscipline.

He/she will correspond with parents/Guardians of students about their progress and
individuals problems / welfare.

Coordinate co-curricular activities (technical festivals, quizzes etc.) for the students.

Dean (Faculty welfare):

He / she will advice the Director in matters related to:

a)

D

d)
e)

g)

Deputation of faculty to various institutions. under Quality improvement Programme
under rules applicable to them.

He /she will advice the Director for deputation of the faculty members to various
conferences, seminars, short-term courses, training programmes, foreign teaching /
training assignments etc. '

He/she will chair the committee meetings of the evaluations of papers submitted or to
be submitted to the conferences / seminar by the faculty members.

He/she will assist the Director in organizing training programs for faculty.

He /she will assist the Director in maintaining the discipline and work ethos among
the various departments and between the faculty members.

He /she will assist the Director in maintaining the high academic standards and
achieving academic excellence in the institution.

Supervision over faculty discipline, integrity and commitment.
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Dean (Research and Consultancy):

He /she will advice the Director in matters related to:

a)
b)
c)

d)

g)

h)

Frame rules for industrial sponsored research and consultancy.

Create and maintain database regarding faculty expertise.

Facilitate through his/her office faculty in procuring equipments necessary to conduct
research / consultancy work, recruitment of project staff.

Provide guidance for submitting proposals to funding agencies such as Department of
Science and Technology (DST), Bhabha Atomic Research Centre(BARC), Board of
Research in Nuclear Sciences (BRNS), Indian Space Research Organisation (ISRO),
Defense Research and Development Organization (DRDO), Aeronautics Research and
Development Board (AR&DB), Ministry of Information Technology etc

Monitoring the physical targets and utilization of funds in respect of Projects &
Consultancy and in the preparation of relevant papers for submission of progress reports.
In the efforts to expand and monitor the activities of consultancy, testing and sponsored
research of Institute and to ensure submission of progress reports; |
In coordinating the formulation and conduct of non-formal and continuing education and
extension programmes.

To arrange for the agenda and organization of the meeting for procurement of equipments

related to projects and testing & consultancy.

Dean (Alumni Relations and Resource Generation)

He /she will advice the Director in matters related to:

a)
b)

c)
d)

€)
f)

g)

To keep a record of Alumni and correspond with them.

To provide assistance to Alumni in dealing with Institute in matters of records,
certificates etc. ,

To correspondent with various Alumni Associations.

To seek help from Alumni to enable students to do their projects both inside and outside
the country.

To seek help from Alumni for growth of Institute-Industry partnership.

To seek contributions from Alumni and others for the growth and development of the

Institute.
Any other matter related to Alumni Relations and Resource Generation.
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NATIONAL INSTITUTE OF TECHNOLOGY
ROURKELA

| POLICY ON SANCTION OF LEAVE
TO FACULTY AND STAFF OF THE INSTITUTE
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NATIONAL INSTITUTE OF TECHNOLOGY
ROURKELA
Policy on for sanction of Leave to faculty and staff members.

1. Applicability :
The provisions contained in these policies shall apply to the faculty and staff of the
Institute, ;some of-the provisions being applicable only.to. members of the faculty. If
any provision of these policies is in conflict with the provisions of the NIT ACT, the
statutes or any applicable directive of the Government of India, the latter provisions
will prevail over those of these policies.

2. General:
a) Leave and vacation should always be applied and sanctioned before it is

taken, except in cases of emergency and for satisfactory reasons.

b) Any temporary service rendered to the Institute prior to getting a regular
position shall not count towards computation of leave.

c) In case of long leave (EOL, lien or sabbatical), an employee must return
to the institute within the sanctioned leave period, including travel time, if
any. Failure to do so will be counted as gross indiscipline leading to
automatic termination of service and consequent financial penalties.

d) An employee of the Institute entitled to vacation shall be eligible for pay
~ and allowances at full rates and increments during the period of vacation.
e) Salary, allowances and increments during periods of leave shall be

governed by corresponding provisions of the Government of India.
(f)Faculty members granted leave may apply, if required, for extension of
leave so as to reach the Institute at least 3 months pfior to the expiry of
the leave granted earlier. Non-receipt of reply of such an application shall
not be accepted as a valid reason for not joining the Institute on the
scheduled date after the completion of original period of ieave granted.

(g) Leave sanctioned must be used for the purposes for which it has been
sanctioned and at the place for which it has been approved. Changes, if
needed, both in respect of the purposes and/or place shall have to be
justified by the Faculty members and approved by the sanctioning
authority. If these are done without specific and written approval of the
sanctioning authority, the leave is liable to be cancelled.
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3. Rightto Leave:

. (a) Leave cannot be claimed ae a matter of right and, when the exigencies so
demand, leave of any description may be refused or revoked by the
authority empowered to sanction the leave or a higher authority.

(b) Members of the faculty and all officers must, on their own, ensure before
applying for leave, that adequate arrangement is made in advance
towards carrying out their tasks in their absence. Ifisuch arrangement is
not done by the employee or if the higher authorities: are not satisfied with
the arrangement, leave can be denied or an employee can be called back
before completion bf‘sanctioned leave period. o

4. Authority empowered to sanction Leave;

(a) Leave ( except EOL, sebbatical and lien) to any member of the faculty or
staff except the director may be sanctioned by the Director or by a
member of the staff to whom the power has been delegated by the
Director.

- (b) Extraordinary leave, sabbatical and lien can be granted to employees only
by the same authority that has power to make appointment at that level,
when no other kind of leave is admissible or when other leave being
admissible, the member of the staff concerned sbeCiﬁcaHy a‘pplied in
writing for the grant of extraordinary leave. In case of faculty and Group
A officers, such leave may be sanctioned by the Board (or Chairman on
its behalf) on recommendation of the director, while in case of junior
personnel, director will be the sanctioning authority. |

(c) The director may sanction his own leave up to one month under intimation
to the Chairman, BOG. Leave exceeding one mor%th or extra ordinary
leave of any duration may be sanctioned to the director by the BOG or the
Chairman BOG on its behalf.

(d) When leave is accompanied with travel abroad on pérsonal work, Director
can approve the leave for all employees except h(mself If the travel
involves academlc or admlmstratlve work, the travel shall need the
sanction of Chalrman BOG, as provided by the statutes. Any travel
abroad by the Director shall be governed by the rules set by the

Government of lndla
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5. Commencement and Terminétion of Leave:

(a) Leave ordinarily begins from the date on which leave as such is actually
availed of and ends on the day preceding the one on which duty is
resumed. '

(b) Sundays and other holidays or vacation may be prefixed as well as
suffixed to leave without being counted as leave. -

(cy But when holidays or vacation is contained fully within a leave period, they
will be counted as leave, except in case of casual leave and special
casual leave.

6. Combination of leave:
Except as otherwise provided in-these policies, any kind of leave under these
provisions may be granted in combination with or in continuation of any other
kind of leave, subject to any limit on the aggregate period of absence as may
be prescribed in such cases. Casual leave and special casual leave may not
be combined with other kinds of leave or vacation. No leave except vacation
is admissible to a vacation staff during vacation period, if vacation is due to

him. - : v

7. Grant of Leave beyond the Date of Retirement and in the event of
Resignation:

(a) No leave shall be granted beyond the date on which a member of the staff
must compulsorily retire.

(b) In, case of reappointment -or extension of service, the provisions of
Government of India shall be applicable.

(c) If an employee of the lnstituté resigns, he shall not be granted , either
pfior or subsequent to his resignation, any leave due to his credit provided
that the director may, on case to case basis, grant leave to an employee
prior to his resignation if, in the opinion of the Director , the circumstances
of the case justify such grént of leave.

8. Convérsion of one kind of leave into another kind:

(a) At the request of a member of the staff the sanctioning authority may
convert any kind of leave fncluding extfa-ordinary leave, retrospectively,
into leave of a different kind which may be admissible as on the day on
which the member of staff proceeded on leave, but the member of the
staff cannot claim such conversion as a matter of right. _

(b) If one kind of leave is converted into another, the amount of leave salary
and allowances admissible shall be recalculated and the arrears of leave
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9.

10.

1.

salary and allowance paid or amount overdrawn recovered, as the case
may be. _
Rejoining of Duty on return'from Leave on Medical Grounds:
A member of the staff who has been granted leave on medical ground shall
be required to produce a medical certificate of fithess before resuming duty.
Rejoining of Duty before the Expiry of Leave:
Except with the permission of the authority which granted the leave, no
member of the staff on leave may return to duty before the expiry of the
period of leave granted to him.
Kinds of Leave:
The following kinds of leave shall be admissible to members of the staff

(a) Casual Leave

(b) Special Casual Leave

(c) Earned Leave

(d) Half-Pay Leave

(e) Commuted Leave

(N Leave not due :

(g) Maternity/ Paternity Leav
(h) Hospital Leave

(i) Sabbatical Leave

(j) Extraordinary Leave and Lien

(k) Vacation

12. Casual Leave:

(a) Casual leave is not earned by duty. A member of the staff on casual leave
is not treated as absent from duty and hisbay is not intermitted. Casual
leave cannot be claimed as a matter of right and its grant is always
subject to the exigencies of:service and subject to a maximum as
declared by the Government of India from time to time.

- (b) Casual leave may be granted at the discretion-of theisanctioning authority
as and when occasion arises, provided that the total period of absence
including Saturdays, Sundays and other holidays intervening‘, prefixed or
suffixed shall hot ordinarily exceed nine days at a time. Weekends and
holidays, whether intervening, prefixed or suffixed, shall not be counted as
casual leave.

(c) Casual leave cannot be combined with any kind of leave

(d) Casual leave can be availed:in units of “half day”. Other leave have to be

takne in units of full day.

13. Special Casual Leave:
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(a) Special casual leave, not counting towards ordinary casual leave, may be
granted to a member of the faculty when is —

(i)

(iif)

(iv)

V)

(Vi)

- Summoned to serve as a Juror or Assessor or to give evidence

before a court of law as a witness in a civil or a criminal case in
which his private interests are not at issue;

Invited:by:a:reputed academic, R &D or Government Institution to
serve-as a member of a selection commitiee, the admissible
institutions being decided solely by the director,

Invited by a reputed institute or university to serve as an examiner
of postgraduate or doctoral students, the admissible institute being
-decided solely by the director. |

Invited by a reputed institute, university, Central or State
Government, AICTE, UGC or similar organization to serve as
member of a committee, the admissible organisations and
committees being decided solely by the Director.

Participating in a major national or international sporting or cultural
event or a national delegations going abroad, the admissible event
being decided solely by the director,

Invited to serve as a senior functionary of a professional society of
repute, the society being recognized for the purpose by the
senate:at least one year prior to the date of application.

Required to be absent for any other purpose approved by the

Board of Governors.

(b) The total periods. of special -casual leave admissible in a year shall not

exceed fifteen days.

(c) Weekends and-holidays intervening, suffixing: or prefixing special casual
leave shall not be counted as.leave.

(d)'Special: casual-leave shall include days of business plus travel time, no
-other:kind of leave can be-combined with special casual leave,

(e} Special. casual :leave .is: always given to. render service to another

organization, on reciprocal basis whenever appropriate. While admitting,
or not admitting, an inviting Institution, the Director shall take into
consideration: the possibility--of their faculty -and officers being invited to

NIT Rourkela for a similar purpose.

196 6



14. Earned Leave:

(a) The earned: leave radmissible .to. a member..of the staff other than
vacation staff, shall be 30 days in.a calendar year. The leave account
of every such employee shall::be: :credited: with: earned leave in
advance-in two:instaliments-ofi15.days:each:on Rirst January and First
July-every year.

(b) The leave at the credit of an employee:at:the:close of the previous half
year- shall- be carried .forward to the.next.half:year, subject to the
condition that the leave so carried forward plus the credit for the half
year do not exceed:the maximum limit specified; by the Central
Government. |

(c) During the period . of a calendar: year, the :period of vacation for a
member of the faculty (except-Director and: Professor of Training &
Placement) entitled to it will be 60 days.

(d) In-case such a:member of staff isirequired to-return on duty during the
whole or-any part of-the vacation, -he shall be eligible to the following
amount of earned leave on full pay:.

Leave-earned:= 60M-:Numberof days of vacation availed
, 2
The E.L. earned will be calculated and credited to leave account at the

“end of the summer and winter vacations, prijded further that the
leave at the credit of é'?acuity member does nét éxceed the maximum
specified by the Government.

" (e) A member of the staff shall cease to earn leave when the accumnulated
earned leave in his account exceeds the limit spécified by the Central

Government.

() The maximum amount of earned leave that can be granted to a
member of the staff at a time shall be 120 days. Earned leave may be
granted for a period eXcéeding 120 days at the discretion of the
director, when such leave is apperided to Sabbatical Leave, study
leave or eXtrao’rdinary/Iéa:ve taken for academic purpose.

(g) Members of the faculty and technical staff attachéd to laboratories will
normally not be granted earned leé\)e‘ exceeding onéfweek during
active class periods. Director may, however, brant such leave if
satisfied about the nature of the exigencies.

(h) Earned leave shall h'o'rmally be used for availing LTC. In case of
members of faculty and technical staff éttached to laboratories, LTC
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on earned leave will not be admissible«'ekcept'or;rtside‘ active class
periods. Any exception must be specially. approved by the director with
fulljustification.

15.- Half Pay and:Commuted Leave:

(a) The half pay-leave ladmissible to:a:member of the staff in respect of each
completed year of service shall be as*per norms.approved by the Central
Government.-~ ‘

(b) Half'pay leave may be granted to a member of the - staff on medical

- ground or-onprivate affairs. - A

(c) Commuted leave not exceeding half the amount of half pay leave may be
granted on medical ground at discretion of the Director to a member of the
‘staff-subject to-the following conditions.

(i)Y :When commuted. leave is:.granted, twice the amount of such leave
shall be debited against half pay leave due.

(i) The total . duration \of‘.earned leave - and commuted leave taken in
~conjunctionshall’ not-exceed a specified number of days (180 days)
provided that no:commuted leave may be granted under this provision
unless the authority'competent:to sanctionieave has reason to believe
that the officer will.return to duty on its expiry.

A (d) Half pay leave up to a maximum of specified number (180) days may be
allowed to be commuted during the entire service where such leave is
utilized for an approved ,course of study such as a course which is
certified to be in public interest by the leave sanctioning authority.

(&) Half pay or commuted leave on medical ground may be sanctioned on

'recommendation of Institute medical‘ officer. Leave in excess of two
weeks not involving hosprtalrzatron can be approved by Director only. If

”the employee was treated by an outside doctor or hospital all medical

papers — prescriptions, laboratory reports, X-ray, medicine purchase
receipts m'us,tL be s‘ubmitted_ before the Institute doctor for his
rebommendation. Al_l,cases of iliness treated by outside doctors shall need

abproval of Director.

16.  Leave Not Due:

| (a) Save as in the case of leave preparatory to retirement, leave not due
may be_granted to.a permanent member of staff both on medical
ground and on private affairs for a period not exceeding 360 days
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17.

18.

during his entire service out of which not more than 180 days in all can
be on private affairs. ,

(b) Leave not due shall be granted to a membef of: staff only if the
sanctioning authority is satisfied that there is reasonable chance of the
member of staff returning to duty on expiry of leave and shall be
limited to half pay leave which he is likely to earn thereafter.

(c) Leave. not due is admissible when no other kind of leave is due and
admissible. | |

(d) A member of staff while on leave not due is entitled ‘to the same leave
salary as during half pay leave.

Maternity and Paternity Leave:

(a) Maternity leave for every child birth may be granted to a woman
member of the staff on full pay for a period as notified by Government
of India. -

(b) Maternity leave may also be granted on full pay in cases of

. miscarriage including abortion, subject to the condition that the leave
applied for does not exceed six weeks and the application for leave is
supported by medical certificate and related evidence.

(c) Maternity leave shall not be debited to the leave -account.

(d) Maternity leave may be combined with leave of ahy other kind except
césual leave but any leave applied for in continuation of matefnity
leave may be granted only if the application is supported by a
certificate of need from Institute medical officer.

(e) Paternity leave may also be given to male employees as per norms
announced by the Government of India.

Hospital Leave:

(a) Hospital Leave .may be granted to a member of the staff under medical
treatment for illness -or injury- if such illness or injury is directly due to
risks incurred in the course of his official duty. This concession will be
available to such members of the staff, the nature of whose duties
exposes them to such illness or injury and whose appointing authority
is the Director.

(b) Hospital leave may.be granted on leave salary, either éverage or half
average as the authority granting it may consider necessary.

(c) Member of staff eligible:for-Hospital leave will be entitled to such leave
without any restriction-on the quantum of leave and the leave can be

9
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granted for such period-as is considered necessary by the authority

competent to grant it.

19.: Sabbatical Leave:
(2) Sabbatical leave 'may be granted to members of the faculty (Lecturer

to Professor) only for one ormore of the following objects.
0] To conduct-research or advanced studies in India and

abroad,
(i)  To write text books , standards, scientific works and other

literature,

(iv) To visit or work in industrial concerns and technical
departments of :Government to gain-practical’ experience in
one’s respective fields, '

(v)  To visit or work in a university, industry or Government
research laboratory in India or abroad, and for R & D work.

(vi)  Any other purpose contributing to academic development of
the staff member, as approved by the Board of Governors.

(b)v Sabbatical leave is not available to non-teaching personnel including
academic staff such as scientific officers; Librarians and Sports
Officers etc. A

(c) The grant of sabbatical leave shall be subject to the following
conditions :

(@ The period of sabbatical leave shall not exceed one year at
a time including vacations, if any. But the Board may grant
in addition: any: other leave' up to a maximum of 180 days
which the: member ' might have earned during the service at
the Institute, and EOL for the: rest, the iotal period of
absence not exceeding 2 years.

(i) - A member of the academic staff shall, during the period of
. sabbatical_ leave, be paid full salary and allowances as
admissible under. the normal rules but he shall not be
entitled to.ahy fravelling allowance or any exira allowances

in India or abroad.

(i)  No substitute shall be appointed in the vacancy and his work
shall be shared by the other members of the faculty.

(v) A member of .the faculty shall not undertake during the
period - of - sabbatical leave, -any regular or temporary/
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contractual appointment -under any oth¢r organization in
India or abroad; he shall, however, be -free to receive a
scholarship “or fellowship or bursary -or any other adhoc
honorariumi other than-an employment involving salary, fee
or compensation for work.

. (v) A member of the academic staff availing sabbatical leave ’
shall fufnish a bond in the prescribed form to serve the
Institute for a minimum'period of three years on reftumn to
duty, failing which the salary. drawn by-him during the leave
period needs to be refunded with interest on pro rata basis. .

(d) Sabbatical leave can be availed only after six|years of continuous

service in the Institute after availing the last long leave (sabbatical or
EOL).

(e) Director’'s decision on whether a particular payment is a salary ( or fee

(f)

or any other compensation for service) or a fellowship ( or scholarship,
stipend, associate ship eic.) shéH. be vbind'ing. There shall be no limit on
the quantum-of mbney received as a scholarship.

[f a faculty member stays on campus (e.g. for writing a book) he can
carry on with his-academic work, guide student proje‘cts, carry on
sponsored research and consultancy work efc., can teach assigned
courses at his discretion, but cannot hold administrative positions such

as Dean, HOD, or member of committees.

20. Vacation:
(a) The Institute, by decision of the Senate, shall declare vacation during

(b)

()

()

summer-and winter breaks.

Members of the faculty, except Director and Professor T & P can avail

60 days of vacation in a year, irrespective of the vacation duration.

In case of faculty members availing less number of days of vacation,

he will earn EL at the rate:

No. of days of EL earned = 60 ~ No. of vacation days availed

2

Vacation can be availed by faculty members at their discretion during
the  period permitted by the Senate, subject to restrictions imposed

under Clause 2 and other provisions of these policies.

(f) Vacation is not a matter-of right-and can be refused by the sanctibning

authority. Prior approval of authority is needed for availing vacation.

11
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21.Extraordinary Leave: v
(d) The authority empowered to grant leave may commute retrospectively

the period of absence without leave into extraordinary leave.

(bB) Sanction of extraordinary leave to members of faculty and staff shall
be subject to limitations described later in these policies.

(c) Extraordinary leave-shall always be"without pay and shall not qualify
for earning EL or HPL. W The employees on EOL are, however,
permitted o receive salary, fee, fellowship, scholarship or any other
compensation from other sources during the period of EOL, if EOL is
granted for such a purpose.

(d) The period of-extraordinary leave shall:- not count for increment or
pension except ‘«»Whenrﬂ.svuchf.-leave is granted due to sickness on
medical grounds or for pursuing higher studies, research or for gaining
relevant experience -in- industries. with a scholarship, fellowship,
associateship, 'stipend,: bursary or honorarium. A faculty or staff
member earning-a salary:or-a fee while on"EOL will not be entitled to
increment or pensionary benefits for the leave period. [These benefits
can be earned by availing lien in lieu of EOL] In case of doubt whether
the purpose of seeking:extraordinary leave: is academic or not, and
whether the money: to be:earned during the period of EOL is a salary
ffee or a fellowship/ honorarium, the decision of the sanctioning
authority shall be final.:

The quantum of earning durihg the leave period will not be considered
while making a decision. |
22. Detailed provisions for Extraordinary Leave and Lien:

Extraordinary leave .can -be availed either for-(i) taking up alternative

employment (i) taking ‘up a -prestigious time bound contractual

appointment, (iii) studying-for-a-degree or (iv) for carrying out research in

a different university or organization, (v) for gaining relevant experience in

industry or:(vi) when no other kind of leave is available.

(a) Leave for taking up -alternative regular . employment is highly
discouraged in view of the:small number of faculty posts sanctioned. If
EOL for taking up alternative employment is granted by the BOG as a
very special case; the period :spent -on- EOL (i) shall be limited to 2
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years including ‘journey time, (ii) shall be without pay or allowances
and (iii) shall not qualify:for earning leave, increment or pension.

(b) Extraordinary leave withouf»pay up ‘to two years can be sanctioned to
faculty members for taking up- prestigious time bound contractual
‘positions - inreputedGovernment ‘or-private -organizations in India or
abroad, ‘when, in the opinion ‘of the Director, such appointment is '
beneficial to the academic programme of the tinstitute. In case of
assignment as Head of an autonomous Institute or Laboratory of
repute e.g. director of NIT, lIT, lIM, CSIR Laboratory, Vice Chancellor
of a national or State university or comparable position) EOL can be
granted for the duration of the assignment, not exceeding 5 years.
This period (either 2 or 5 years): will not.qualify for salary, earning
leave or pension. [These benefits can be earned by availing lien in lieu
of EOL}. But when an employee returns. to his post at the Institute, his
pay will be fixed :a’t the same level as it would have been had the
employee not proceeded on leave.

(c) As an alternative to EOL, employees coming under sub-clauses (a)
and '(b)-«above?‘may'“dpt‘fbr‘ LIEN, where their{new employer must
contrib'utevleave‘asalary‘ contribution;-pension contribution and other lien
charges as per rules:of Government:of India. In such cases, the
employee shall be - eligible- -for increment and pension, as per
pfovisions of - Government of India regulations.! There is, however,
obligation to serve the Institute for one year-at the end of a lien period.
Lien charges must be paid by the employer; it will not be accepted
from the employee.

It should be noted that like EOL, lien for taking up alternative regular
employment is discouraged and will not'normall'y be granted.

(d) In case of employees proceeding on EOL for higher degree, carrying
out research or gaining relevant experience in industry, the leave
period shall qualify for increment and pension in the same way as if
the employee had not'proceeded onleave.’ ‘He will however,; earn no
EL or HPL during this period:

(e) When a faculty member is granted lien or EOL for academic purpose
or for a temporary contractual appointment, for a year or less, he may
normally retain his office in "the department, supervisory
responsibilities of students and residential accommodation. But for
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longer appointments, unless specifically exempted by the Director, he
is required to surrender these facilities. Non cooperation may lead to
-cancellation of leave.. In:case of persons granted EOL or lien to seek |
alternative - regular: employment, irrespective of the duration,
departmental = office .-and - residential . accommodation must be
surrendered before.proceeding on:leave.. .

(f) In case of EOL. for purpose. of education, -research, or industrial

experience there shall ibe no requirement of minimum service
rendered to the Institute before availing: EQL for the first time.
For subsequent long.leave (EOL of duration. exceeding six months) for
academiic purposes, he must: put in at least three years of continuous
service before availing: a long leave of one year or less, and 5 years
before of availing leave. of duration greater than one year. A number
of faculty or-staff must.render at least 10 years of service to the
Institute (not counting periods of sabbatical, EOL or lien) before being
eligible for EOL/Lien: to -seek alternative regular or contractual
employment.

(9) When EOL of duration:greater than.one year is requested fir academic
purpbse'(educatio’nf,f"research;or. industrial experience), leave will be
granted ‘for -one year-initially, which. may be extended for maximum
one more year in deserving cases.

(h).Any long leave (EOL; lien or sabbatical ) must start and end at
semester boundaries, suﬁiess.'speciﬁcallyﬁexempted by the sanctioning
authority. ' |

(i) Before availing long leave (duration exceeding six- months) a faculty
member must, .at his own initiative, make alternative arrangement for
‘hisproject/thesis: supervision, sponsored research projects and other
assignments. He will be relieved only on production of proof of such
transfeljduly certified by the,‘concerned Head of the Department or by
the Director. PR

23. Leave for working for.a doctoral.degree:

(@) Leave for this purpose:shall -be granted very rarely and only under
special circumstances provided the following conditions are fulfilled:

i) the field.of research:is of relevance to the Institute from the point of

-view: of its developmentplans;
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ii) facilities for doing doctoral research in the field ‘a‘re not available at
the .lnstitute or in nearby institute when a faculty member case
study under-a mutual arrangement. _

iii) application for admission to the doctoral programme of the Institute
of advanced learning, where the staff member wishes to work is
‘made with the specific and written approval of the Institgte and

iv) the faculty is in receipt of a firm.offer of admission from the Institute
concerned.

(b) The type of leave admissible shalli be EOL without leave or leave
salary, but with increments and pension

(c) The maximum duration:of the leave admissible for this purpose shall
be three years. v

(d) Leave shall be sanctioned for two"years ‘in. the: first instance.
Permission for further extension shall require'satisfactéry progress of
work to be certified by the identified supervisor of the faculty. The
Head of the Department/Centre shall obtain this report confidentially
from the supervisdr cbncérned, evaluate it and send his
recommendation to the Dean (Faculty &Welfare). :

(e) The faculty member shall not change the field of his research or the
Institution where he ‘is* working ‘without the prior approval of the
Director.

(f) Eamed»leave, Summer-Vacation or any other type of paid leave may
be prefixed/suffixed to the EOL granted for thié plrpose subject to the
condition that the total period of absence from the Institute including all
Earned leave/ Vacation availed does not exceed 3 years.

24. Secondment for faculty development:

“(a) Normally proposals for: secondment in connection with Faculty
developmént will be made by the Head of the: Department/Centre in
consultation with other Professors of the Department/Centre. Alternatively
a proposal-can originate'ffom»a*facu‘lty'memb‘er and:be forwarded by the
Head of the: Department: "\Ordinarily‘ such programmes are under the
collaborative programmes bf the Institute and sponsorship by Institute
under the Government of India schemes.

(b) Members of staff seconded “for-higher- training {under collaborative
arrangements will be treated as “on duty” and will be entitied. to usual pay
and allowance during the period of deputation.

15
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‘(¢)-During-the period: of ‘training,:leave rules of the Organization (where staff
member is under training) would apply and no credit of leave for this period
will, therefore be given at the Institute. No credit will be given for vacations

- falling within secondmevnt periods.

(d) The staff members will execute a bond to serve the Institute for a minimum
period-of one year:onreturn from the assignment.

(e) Members of -staff -awarded . scholarship for. studies/training under the
schemes administered through the Government of India, not covered by
collaborative programmes of- the: Institute, can be considered as being
‘Sponsored’ to.avail:of the scholarship. They shall be eligible for the same
terms -and’ conditions as applicable to the staff deputed for higher training
covered under this section.

(H Staff members not sponsored by the Institute, even while availing
Government of India scholarships,” can apply for -sabbatical or EOL as
applicable. ‘

(g) A member of staff, who has been granted leave earlier, will not be granted
such secondment unless 3 years have elapsed from the date of his return
from the previous leave. . ) v

(h) During the: period of leave/secondment, the staff members concerned méy
retain the Institute. accommodation-on terms and conditions approved by
BOG under the House Allotment Rules.

25.Policy ‘on-percentage of staff members. who could be deputed/granted
|eave' at any given .time:

(a) Ordinarily-"'not more than 15%- of the faculty based on the sanctioned
stréngth be allowed to-be out of the Department at any given time under
any scheme, including:visiting-:appointments abroad, for periods -of over 6
‘months in each case, No:such-restriction shall apply to cases where the
. period of deputation/leave is up to 6 months.

(b) The slots occupied.byﬁfacultywmembers on deputation against the 15%
quota. would stand vacated after the expiry of two years or the deputation
period:even if the faculty member has not returned to the Institute.

(c) Exception:.to -these rules ‘can-be made by. the Director, where, in his
judgment, a greater interest of the .department /institute will be served by
the additional skills:a faculty:member will bring to the Institute.
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26. Study leave for TechnicallMinisterialIAdministrative;«staff:

(a)

Subject to the conditions specified .in'these- rules, study leave may be
grahted'to an Institute employees with:due-regard-to exigencies of service
to enable  him to undergo :in:India-or:-abroad .a-special course of study,
consisting of higher studies -or specialized training in a professional or a
technical subject-having a-direct:and close connection with the sphere of
his duty:

Study:leave shall not:be:granted. unless:it.is-certified to the satisfaction of
the Director by the.Head: of the Department/Centre to which the employee

- is attached that the proposed course of study.or training shall be a definite

(c)

(d)

advantage from the point of view of the interest.of the Institute, and that
no relief would be required ‘during the. period.-of the absence of the
employee.

Study leave shall not ordinarily:bergranted to-an :employee of the Institute
who-has! rendered less thaii five:years:of service;.or. who is.due to retire
from the Institute service within.5 years-after.return.from such leave.

The: maximum amount-of : study: leave;which- may: be granted to an
Institute employee shall be

(i) Twelve months for those employees  ‘who. have completed an

“uninterrupted-service' of five years at the:Institute: |

(i) Twenty sfour-months: for ‘those remployees- whohave completed an

- :uninterrupted® service of: ten.years. atvthe:iinstitute and have not

previously been granted any. study:leave.:

No salary is-admissible:duringperiod- of study leave.

Allowance and Residential Accommodation
(i) - No separate allowance including TA/DA-would: be admissible to the

~employee:for the periodiof the:studyleave.:

(i) :Am.:employee’ granted-study-leave-shall:be-entitied to keep the

residential acéommodation allotted-to him/her in the campus for the
' period of the=study-:leavebn payment-ofiusual license fee.

(i)  An employee shall not undertake, during the period of leave, any
regular or part timé‘appointment under:another organization; he
shall however be ‘free' to receive a scholarship, fellowship or part
time job or any:other:form:of assistance other than regular or part

time appointment.
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27.

(a) Maximum-Numiber:6f stdff on: Sfudy Leave
Ther maximum number-of-employees belonging to the ministerial cadre
‘sanctionedtstudy leave shall not exceed 15% of -the strength of the
‘individual cadre rat any:point.of time on the Institute basis, inclusive of
staffon deputaﬁon,- assignments:/seconments abroad.

(g) 'Leave to enroll in higher courses within the Institute

A member of the non-teaching staff may avail leave up to 3 years to
work full time:in-a sponsored R & D project and simultaneously be
enrolled-in’the Institute’s: Ph.-D. or M. Tech. (Res) programme. As a
specialvéasé,‘ the. Institute. may- pay up ‘to.50%:-of his salary if he
continues to: render technical  services to the undergraduate and

postgraduate laboratories. .

(h) An employee will not be entitled to extra increment or any other benefit |

~forthe.degree earned at the end of the leave period.
Cash:payment:inlieu of Unutilised Earned Leave:
An-employee may be paid cash equivalent of leave salary admissible in
respect of theperiod:of earned leave:at his credit at:the time of retirement
on superannuation or during ‘LTC ct;as*:.per-’acorre‘sponding rules of the

'svaernment:ofﬁymdia:.

28. Deputation:of faculty:to Industry:for gaining Practical Experience:

In-order to:make-the academic:programme of the Institute more relevant

torindustry, the :Institute: encourages faculty - members and technical staff

attached to laboratories:to *g’a‘inrpractical\ experience in Industry. For the
purpose- of.: this':section, industry” -means: any: manufacturing, design,
consultancy or-*R &: D= Gentre.-where : engineering’ graduates and
postgraduates -are::normally.-employed -in.'good numbers and in
professional . capacity. ' TheInstitute. .encourages its faculty members to
spend: time «in:-these  organisations hotonly; to foster industry-institute
interaction; butalso toﬂz;idéntify R & D problems for active research in
future. The:following:-policies, shall -control the process of deputation of
faculty-and: fiechnicianésto:indUStry. T '

(a) Proposal: fon=f";deputatiot1f%‘a'to industry:=may:: originate with a faculty
member himselfsthe group coordinator, HOD or the director. In case of
technical staff, the:proposal:must originate from his faculty supervisor.

(b) The period of deputa_tion'fq‘r:facultymembers will range from 1 to 12
months and will be limited to 10% of faculty strength of the Institute at

118 | | 18



any particular time,: not counting - those cases iwhere the period of

- deputation is fully- covered within vacations. For technicians the period
will be limited to 3 months total, extendable to six months in deserving
cases.

(¢) The Industry should be apprised by the HOD of the expertise and
consultancy 'Capabilitiéé of the faculty members of the Institute through
suitable correspondence and Information bulletins.

(d) The faculty membér or technicians will be paid full pay and allowances
during this period. The. period will be counted to be “on duty” except
that available vacation will be consumed for the purpose.

(e) The faculty member or technician, apart from pay and aliowances, will
be paid to and fro- travel cost and a reasonable allowance for
accommodation and incidental expenses by the Institute. In addition,
he is allowed to receive additional grants from the industry as mutually
agreed upon.

(f) To and fro traveiling allowance for the family mémbers of the faculty
members should’ also be allowed in case the faculty member is
deputed to the industry for practicél experience for a period of six
months or more. This to-and-fro TA for the family members may be
allowed only once during the deputation. In addition to the to and fro
TA for family of facuity on députaﬁon"of ‘6 ‘months or more, moving
allowance as per actual may also be allowed.

29.  Deputation of faculty to overseas lnstitdtions during vacations:

The Institute encourages faculty members to spend vacations up to a total

durétion of 3 months in a yéar in réputed {aboratories and industry

overseas. The following policies will apply.

(a) The period of travel ‘shall cover a maximum of 3 months including
travel time. ' '

(b) This facility can be availed every year.

(c) It is the responsibility of the faculty member to make arrangement for
his academic ‘ob'ligations —~ project supervision, examination and
grades and classes at the beginning of next semester. The Institute
shall' provide no financial “assistance; ‘but thé' faculty member is
permitted to receive ‘any support from outside ‘sources in India or
abroad. R

(d) All overseas travel shall need épproval of the Chairman, BOG.
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(e) Entitlement of other long:and short leave will not be affected by these visits

during vacation. The staff- member has to give:an undertaking that he/she will
not extend his/her.stay beyond the. period -of vacation granted to him/her. In
case the member overstays, the entire period of his/her absence may be
treated as on Extra, Ordinary Leave without pay, increment, leave and
pension. Furthermore, he/she will also not be permitted to avail either the
facility of professional visits aproad 'during vacation or any short or long leave
for the next ﬁvé years, néﬁwiiﬁétanding any’ other action which the Institute
may initiate against him/her for unauthorized absence as per rules. Such visit
can be made by any faculty member — confirmed, on probation or
contractual, irrespecﬁve of the duration served by him. No bond needs to be
furnished for-such visits:: Such visits will ‘not count towards 15% quota of
surplus staff. Faculty members may be allowed to-avail of Summer Vacation

up to a maximum of 60 days.at a time in an academic year, the balance

being eamned leave or extraordinary leave without pay but with increment

leave and pension etc.

30.. Leave for temporary and contractual staff:

(@)

(c)

(d)

Temporary and contra'ctual employees are not entitled to the various
kinds of leave available to regular employees. They can avail 2.5 days
of leave for.ev.e;ry. month_of service rendered including the current
month for which pay, will.be released at the end of the month.
Leave:can be ,ac{cumgl,ated‘f to. maximum of 30 days, beyond which any
leave earned lapses. )

Leave. cannot. be.,,,c;_a(ri‘ec‘i forward beyond, the contract period, even
when an incumbent receives a fresh contract. In case of extension of
contract, e.g. that in a project post, accumulated leave can be carried
forwarded to the extension. period, within. the 30 days accumulation
limit. There is no provision of leave encashment for contractual

employees. _
An exception to the above are persons employed on contract who are

.on depUtation,from cher ‘organisations or are holding statutory posts, -

e.g. that of the Registrar. In their cases provisions of the Government

of India leave rules shall a‘p'p,ly.‘v

31.  Bond on grant of sabbatical leave extraordinary leave or Lien:

a)

A faculty member proceeding on sabbatical leave or any staff
member proceeding oh extraordinary leave or lien must execute a
~bond to return to the. Institute before expiry of the leave sanctioned
and to serve the institute for a definite period after his return.
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(b) The compulsory period of service to the Institute on return from

leave shall be as follows:

Sabbatical leave: 3 years
EOL not more than 1 year: 2 years
EOL more than one year: 3 years
Lien of any duration 1 year

(¢)  The Bond amount shall be:

Sabbatical Leave: Amount of salary paid during
leave period with interest, plus
two months pay and allowances.

Extraordinary leave up to 1 year: 2 month’s pay and allowances

Extraordinary leave more than 1 yrear: 3 month’s pay and
allowances

Lien of any duration 2 months’ pay and allowances

If an employee renders service for a portibn of the bond period,
recovery will be made on pro rata basis for the period not served.

(d) Before proceeding on long leave, an employee shall expliciﬂy
authorize the Institute to recover the money from his salary,
allowances, provident fund or any other dues payable to him by the
lnstitute.’ In addition, he will provide two sureties who will individually
undertake to pay the full bond money in case recovery is not possible
from the employee proceeding on leave.

(e) The requirement of sureties for bond can be waived for those
employees whose institute subscription to the Provident Fund is
sufficient to '‘cover the full amount and who furnish (a) a loan
application to the institute requesting withdrawal of the amount and
crediting to his bank and (b) post dated cheques drawn in the name of
institute, and (c) a confirmation from his bank that the account will not
be closed before the specified date.

32. Exception:
Notwithstanding anything contained in these policies, the appointing
authority can sanction or deny leave to an employee as it thinks fit in
greater interest of the Institute. Details of such considerations shall

always be recorded and made available to the Board.
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ANNEX ﬁpgi%

NATIONAL INSTITUTE OF TECHNOLOGY
ROURKELA

Conduct Rules

Application

The provisions contained in this Schedule shall apply to all employees of the
Institute.

Definitions

In this Schedule unless the context otherwise requires

(@) “Competent authority” means:
® “The Board of Governors” in the case of Director.
(ii) “The Director” in the case of all other employees.

(b) “Members of the family” in relation to an employee includes:

) the wife, child or step-child of such employee residing with and
dependent on him and in relation to an employee who is a woman, the

 husband residing with and dependent on her, and

(i)  any other person related, whether by blood or by marriage to the
employee or to such employee’s wife or husband and wholly
dependent on such Institute employee, but does not include a wife or
husband legally separated from the employee or child or step-child
who is no longer in.any way dependent upon him or her, or whose
custody the employee has been deprived of by law.

(c) “Service” means service under the Institute.

General .

(a) Every employee shall at all times maintain absolute integrity and devotion to
duty, and also-be strictly honest and impartial in his official dealings.

(b) An employee should at all times be courteous in his dealings with other
members of the staff, students and members of the public.

(¢) Unless otherwise stated specifically in the terms of appointment, every
employees is a whole-time employee of the Institute, and may be called upon
to perform such duties as may be assigned to him by-the competent authority,
beyond scheduled working hours and on closed holidays and Sundays, These
duties inter alia shall include attendance at meetlngs of committees to which
he may be appointed by the Institute.

(d) An employee shall be required to observe the scheduled hours of work, during
which he must be present at the place of his duty.

(e) Except for valid reasons and / or unforeseen contingencies no employee shall
be absent from duty without prior permission.

(f) No employees shall leave station except with the previous permission of

- proper authority, even during leave or vacation.
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(g) Whenever leaving the station, an employee shall inform the Head of the
Department to which he is attached, or Director if he is himself the Head of
the Department, the address where he would be available during the period of

his absence from station.

4.  Taking Part In Politics and Election

(i) No employees shall take in politics or be associated with any party or
organization which takes part in political activity, nor shall he subscribe in
aid or assist in any manner any political movement or activity. '

(ii) No employee shall canvass or otherwise interfere or use his influence in
connection with or take part in any election to legislative body or local

authority.

Provided that an employee of the Institute qualified to vote at such election may
exercise his right to vote but where he does so, he shall give no indication of the

manner in which he proposes to vc)te”o:r has voted.

5. Connection with Press or Radio or Patents
(1)  No employees shall, except with the previous sanction of the competent

authority, own wholly or in part or conduct, or participant in the editing or
managing of any newspaper or other periodical publications.

(2) No employee shall except with the previous sanction of the competent
authority or any other authority empowered by it in this behalf, or in the bonafide
discharge of his duties, participate in a radio broadcast or contribute any article or -
write any letter either anonymously or in his own name or in-the name of any
other person to any newspaper or periodical.

Provided that no such sanction shall be required if such broadcast or such
~ contribution is of a purely literary;artistic-or scientific character.

Note : Subject to the restrictions noted below members of the staff are at liberty, without
any sanction as contemplated in paragraph 5(2) above, to publish their original
scientific works in journals of repute in India and abroad. If, however, they
wish to indicate their official designations in the articles they want to publish
previous sanction of the competent authority will be necessary.

Such articles must be strictly confined to purely scientific subjects and should
not touch upon administrative matters. They shall be free from all political
things. .

Publication of articles relating to iIndia’s boundary areas and the tribal
population in such area is prohibited without previous permission of the
competent authority.
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Criticism of the Institute ,

No employees shall, in any radio broadcast or in any document published

anonymously or in his own name or in the name of any other person or in any

communication to the press or in any public utterance, make any statement of fact

or opinion— . _

@) Which has the effect of an adverse criticism of any current or recent policy
or action of the Institute; or

(i)  Which is capable of embarrassing the relations between the Institute and
the Central Government or any State Government or any other Institution
or Organisation or members of the public.

Provided that nothing in this paragraph shall apply to any statements made or
view expressed by an employee in his official capacity or in the due performance

of the duties assigned to him.

7. Evidence before Committee or any other Auth;)rity

(1) Same as provided in sub-paragraph (3) below, no employee shall, except
with the previous sanction of the competent authority, give evidence in connection
with any inquiry conducted by any pé;son, committee or authority.

)  Where any sanction has been accorded under sub-paragraph (1) no
employee giving such evidence shall criticize the policy or any action of the
Institute or the Central Government or any state Government.

3) Nothing in this paragraph shall apply to—

(a) evidence given at any inquiry before any authority appointed by the
Institute, by Parliament or by a State Legislature; or

(b) evidence given in any judicial enquiry; or

(c) evidence given in any departmental enquiry ordered by the Institute
authorities. |

Unauthorized Communication of Information

No employee shall, except in accordance with any general or special order of the
competent authority or in the performance in good faith of the duties assigned to
him, communicate, directly or indirectly any official document or information to
any person to whom he is not authorized to communicate such document or
information.

Gifts

No employees shall except with the previous sanction of the competent authority,
accept or permit his wife or any other member of his family to accept from any
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10.

11.

person other than relation any gift or more than trifling value. The interpretation
of the term instilling value shall be the same as lald—down in the Government

Servants Conduct Rules

Private Trade Employn_lent

No employee shall, except with the previous permission of the competent
authority engage directly or indirectly, in any trade or business or any private
tuition or undertake any employment outside his official assignments.

Provided that the aboverestrictions shall not apply to academic work and
consultative practice undertaken with the prior permission of the competent
authority which may be given subject to as regards acceptance of remuneration as

may be laid down by the Board.
Investments, Lending & Borrowing

(1) No employee shall speculate in any business nor shall he make or permit his
wife or any member of his family to make any investment likely to embarrass or
influence him in the discharge of his official duties.

(2)  No employee shall lend money at interest to any person nor shall he
borrow money from any person with whom he is likely to have official dealings.

12. Insolvency, Habitual Indebtedness and Criminal Proceedings

13.

(1) . An employee shall so manage his private affairs as to avoid habitual
indebtness or insolvency. When an employee is found liable to arrest for debt or
has recourse to insolvency.or when it is found that a moiety of his salary is
continuously being attached, he may be liable to dismissal. An employee who
becomes the subject of legal proceedings for insolvency shall forthwith report full
facts to the Institute.

) An employee who gets involved in some criminal proceedings shall

--immediately- inform-the competent_authority. through the Head of the Department

to which he is attached, irrespective of the fact whether he has been released on
bail or not.

. An employee who is detained in police custody whether on criminal charge or

otherwise for a period longer than 8 hours shall not join his duties in the Institute
unless he has obtained written permission to that effect from the Head of the

Institute.
Moveable, Immoveable and Valuable Property

Every member or the staff shall, on first appointment in the Institute service and
thereafter at such intervals as may be prescribed by general or special orders of
the competent authority submit return in such form as the Institute may prescribe
in this behalf of all immovable property owned, acquired or inherited by him or
held by him on lease or mortgage, either in his own name or in the name of any
member of his family or in the name any other person.
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14.

15.

16.

17.

18.

Vindication of Acts and Character of Employeces.

No employees shall, except with the previous sanction of the competent authority,
have recourse to any court of law or to the press for the vindication of any official
act which has been the subject matter of adverse criticism or an attack of
defamatory character. -

Provided nothing in this rule shall be deemed to prohibit an employee from
vindicating his private character or any act done by him in his private capacity.

Marriage etc.

An employee intending to marry a person who holds a citizenship of another
foreign country shall seek prior permission of the competent authority.

No employee who has wife living shall contract another marriage without first
obtaining the permission of the Board notwithstanding that a subsequent marriage
is permissible under the personal and religious law for the time being applicable
to him and violation of these rules will lead to immediate dismissal from the

Institute service.
Representations.

(a) Whenever an employee wishes to put forth any claim, or seeks redress of
any grievance or of any wrong done to him, he must forward his case through
proper channel and shall not forward such advance copies of his application to
any higher authority, unless the lower authority has rejected the claim, or refused
relief, or the disposal of the matter is delayed by more than three months.

(b)  No employee shall be signatory to any joint representation addressed to
the authorities for redress of any grievance or for any other matter.

Punishment, Appeals etc.

An employee shall be governed by the provisions of the relevant rules regarding
imposition of penalties for breach of any of these rules and preference of appeals
against any such action taken against him.

Interpretation.

Any rules not mentioned above, employees will be covered under rules as
applicable to Govt. of India employees under Central Civil services (Conduct)
Rules, 1964.

The decision of the Board on all questions relating to the interpretation of these
provisions shall be final.
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1.

T O DR e

PART =1,

" INTRODUCTION'

Internal audit is an indeperident appraisal activity
seeking to provide the management of the o;gam’zatipq; a
reasonable assurance rgga:rding the faliowing:-

11 That all assets of the organization are safeguarded

| against all kmds of losses andzmsuses |

1.2. That managgment”polip_i@s,'f décisions, and guideliﬁes
issued from time to time are duly followed.

1.3. That the accounting controls i'desi;gzzed to ensure the
reliability of financial records are actually in gperation.

1.4. That the financial and other; operating controls are
adtually in operatioh.,

INTERNAL AUDITIN NITR'*

Internal audit in National Institute of Technology,
Rourkela [NITR] is an administrative function under the
registry aiming to support the other offices and departments
of the institute in-carrying out their respeetive;functions while
maintaining a balanced co-ordination among them. The

Internal-Audit-Offices is-understhe ‘ddministeativescontrol - of

the Regiétrar and is headed by amAssist:
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—— = = S
3 :SCOPE OF INTERNAL ATDIT IN NITR
3.1 Scope of Internal Audit in, NITR. will .have ,the
following broad components:-
a. Vetting of all Pirrchase and Work proposals,
b. JuStification for néw Fixed Asset purchase,
c. Vetting of proposals™ for procurement of ‘goods/
services and awatding of ‘works on the basis of
Single Tender Enquiry [STE],
d. Pre-payment audit of all bills/invoices,
Pre-payment audit of all reimbursement to the staff,
f.  Audit of GPF/GPF/NDS accounts of the staff,
g. | ‘Physical stock _veﬁ’ﬁcation" of consumables,
durables and ﬁficed?' assets, and reconciliation with
appropriate Stoé:k/Asset Reégister,
h. Audit of adnﬁélismﬁye;aqﬁyiﬁgs of. the, sections,
departments, hostels, Guest House, etc.
i.  Cost analysis ahd cost reduction pfc')graifirhe related
to Revenue expenditure.
33 Tsactivitiesin: thesesregards: will: berdirected to
enisitze thiat |
& the' assets of thestinstitute are adequately
safeguardedwagélnsblessesandkmsuses,
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3‘.3.

34,

¢ aecouiting AR wither Arifod
accurate and reliable,
that the prescnbed systems and procedures are

atiopsgeREIpIRayare

being followed in the day; to day operations of the
,mst}gtgl.lte,
- the management's .policies, decisions, directives,

and guidelines are being‘aﬁc?pered to,

. transactions  and the operations in the various

sections and departments are carried out with
reasonable efficiency and effectiveness,

the resources are utilized with makifurh ‘efficiency,
responsibility, and dignity fto attain the-objectives of
the institute,

propriety .and integzity. is observed in all purchases,
contracts and other financial transactions.

The scope of Internal Audit as enumerated at Para #

3.1 may be reviewed ' from time to time by the

management who rnay add to delete from, or amend

[P I 851

these as and when necessary.

" The Iiiternal Auditmays aise be required: to. take up

spec:ak inveéstigative:assigaments. won; : behalf . of the

management.

ey =ng: Sy
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ANEDTHVsENTERN AT CONTROL
Fields of internal audit andl Titsfaat Son# 4! ‘ate distinct.
Any system of infernal Gudit ‘preSipposes the eistence of a
system of proper and effective ititeinil*dHiecks. Teiternal check
is the responsibility of thé line supervisors it ‘41t departments.
The appraisal of fhese miternal checks Will' be”one of the
funtions of internal audit. HoWevet, internal théck systems
may be developed in constltation with the Intéthial Auditor.

JINDEPENDENCE OF INTERNAL AUDIT

" To ensure effective] and’ un-biaséd dischiarge of above
functions, it is essential that Internal Audit Be’ objective and
has|the necessary organizational status as follows:L

51.  Objectivity

To ensure objectivity, Internal Auditor will not be
given line ajuthgritg over any operational or financial
functions or become involved in the preparation of
records (although it may advise in these matters) or be

+considered-as a sonﬁaewﬁ;temperamyrsxaﬂ' for other work

“(notably finance m accountsswork):of the i@stitgié.

133~



5.2.  Organizational Status
The Head of Internal Audit in the institute will be
an officer of a rank not below that of an Asst. Registrar
and will functionally report to the Director.

Administratively, he will report to the Registrar. .

RIGHTS AND RESPONSIBILITIES

6.1. Internal Audit will have full right of access to all
records, assets and personnel of the institute for
performance of its activities as defined above. However,
the audit staff shall be discreet in the use of confidential
information acquired in the course of their work and
shall not use the same for their personal gain nor use
them in a manner detrimental to the interest of the

institute and the welfare of its employees

6.2, Internal Auditor will be free to review and critically
appraise aﬁy activity in any Section/ Department but this
will not relieve the Heads of the Section/ Department of
their responsibilities as internal auditing is only a staff or

advisory function.

6.3. . The Internal Audit will be informed [for their
record] of all changes in internal control procedures prior

to their implementation.
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8.

INAE AUDIF:

FREQUENCYORINTE

A audit, there is*mo

81.  Regarditty frequency of iiterns
fixed ‘of gererdl pattern. Frequemcy of audit ina.
particular area or of apa:.rtlcu*faﬁ""depamneﬁt wilt ‘Eiepend
‘ofi " & nittitber of * factors '“hlcé" ndtiite "6F Gpétitions,
transactions, manageménts ‘heéds, wmateifality, etc.
However, it will'be ensured th'at" &thajor @epattments
are covered ‘it léast ‘onice ii'each! yearexcept the’ Central
Library Which will'be covered orfc"e in'évery'3a4 years,

8:2: The priority of each.area and the intensity: of audit
therein will depend on the maieria]it,;g,..m@egp‘g,,g.~g. (a)
budget allotted, (b) percentage of utilization of fund, i(c)
numbet of sub-units'coveredand (8)th efféctiveness of
the 1ntemal conifrol system "’Wkéréasﬁﬁdgéfi‘%%’é’fﬁéd and
peércentage  of " iilization _permit 'objebtive” ‘ﬁréa:l:ment
considerable ‘dl‘scfehbﬂ%ﬁ*a“juéﬁt‘haé“ Beeercised _
in evaluating the prevailing internal control in the

units/areas.

8.3. The ' examinétion ~of ‘ﬁle’fntemal Kuldit wouldVbe

g gk e pleds i et syt e ,
more dethiled in thé ‘lirlits/aréas wheré he 'internal

ESntrdls 4re obsérved 1o B”é’ Efé?rfiparaﬁvély wedk:
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9. REVIEW OFINFERNAH.EONTROL

9.1 A broad rmeWOImtemalcomrol system will be

take note, of changes..effected in, the system and
[progeduzes since theprevious, reyiew, was. undertaken.

i

The, adeguacy of  controls. imbibed in the flow and

custody ,of YaIiQHSg,;ESS}eISm&iécummts and information
will be ,assessed . through study of respective system
flowcharts, Q%L%Q?,-J:amamﬁvidcnﬂy, all Jaxities of the
system may not be equally vital and the Internal Audit
will - #8888 the- graéiit?!oﬁmdlwdual defects observed

duritigithictreview.”

9.2.  An.intemal .control evaluation report will be
prepared,, , showing] the Internal Audit vis-a-vis
Department's, viewsi.f\gf the, internal com;:rg_‘ls_ and the
‘s,y;g\_ggstionsyan;thaviequacies, of the system.

10.  PREPARATION FOR FIELD AUDIT

104.  Before .the commencement of the audit of a
ynitédepaﬁment,{.‘e&ac:h member. of internal, audit will be
explained and will familiarize himself with the functions
of the departmentf / activity / system under audit,
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11.

10:2.  The fAnn‘uakaudemma&%sbes cireala

organization s chast  Showi
respomsibility, sabservasionsifinding
reports and fellowaprthedeen ;- 59
followed. Thisoiwill Melwanmtkmg eRsEpdatin
plan:oft indrvidualrandits dneludipg e Q&Lﬁﬁﬁ@ﬁ{ﬁh&ks
to be cairiedsent andandigiecini

and henee requize a.therough
checking. The audit plan need not be rigid and will have
flexibility for modifying i Hhe-course 61 udlt i1 ’éhe
Tight of observations and hdings.

cci to

ialty Units/Departments+atthercommencement,of each
year. In addition-tosthaty audis Sgb dulesswill be intimated
to the particular Unit/Departmént concerned by aboﬁt a

week in advance’ of commiencement” of 4fidit of “that
Umt/Department, except in case Of surprise checks. The
Unit/Department may alsé B¢ iifotiied of the wotk tol be
undertaken and the récords Wﬁlch Will *be ‘tequired for

audit.

- INTERNAL AUDIT REPORT

11.1..  TheInternal Audit report will specify name of the

~Y138 -




Lo,

i

Uttt Bepartment undecwandit ambthe periodscovered by
the. autit,!": thes rzé&?g?ﬂ%%’ﬁ?ﬁh&ﬁngmin@lmding the
Hintitations] ifany, ddertivhichthe bndibwas camied out,
theuBseEvationy skt toutfein torder: bf theirrelative
mportante) ‘%b‘éiﬁg‘eéﬁiiseswﬁaeunae:zandn diéerepancies
observed  and snotédusitunthe moourse»of. sthe - audit,
sugpestiony for inprovetisnt andrthe pointsraised:in the
rearlier reports andth suggestions madetherein..

112.  Minor, discrepancies/lacunae will be brought to the

potice of the departmental heads through on-spot
suggestiéns [Verbai/wﬁtten]. Observations rééolved/
compliedthroughdiscussiontymaybe -dropped. .Onty
material?di:s@i:epaneiéspﬁemainingamesoiVedZu’ncomplied
may be ihcorperated in the: Audit:Report..

1113, .In cases wherel the unit/department has not agreed

11.4.

with ;the audit. %bsémati@nu the report will contain the
views of the unit/department along with views of the

Internal Audit and its further observations.

The Audit Report will contain four parts as follows:-
a. Part - I [Introdugctory].containing a description of the
Department/Uni?; covered, name and designation of

L

the Héad, the scope and period Govarsd By audit.

Eipyey

T139




12.

11.5,

The Audit Report will be prepared in quadrizplicate

— first copy will be submitted’ [along with a covering
letter] to the Head of the Umr/Department within 15
days of the completlon of audit for necessary action with
a copy to the Reglstrar and the Dlrector for mformaﬁon
One. copy w111 be kept as Office Copy in, the Audit
Rel?orl: File maintained for each financial vear.

116.

[Format of covering letter is given in Annexure —IV]

In 48dition to the usual féﬁortmg, thé Toternal "Audit

“will " submit Meéemos," Higlilighitiig ~ ffiiportarit Takuriae
which will require’ fmriédiate Fanagerent atiiition, | 'as

and when such lacunae are obser;ve‘d.

FOLLOW-UR& REVE

12.1.

It will be the responsibility of Tnterndl Audt#o’

H

140-




ot Mmmmaﬁhe a‘d@quaey of

the alternative actmm{mma

’ i VilEEkE rip withvBlead: iof Units/

Departments for the fun—comphed items of the reports as

a follow-up action after 90’ days of submission of e
Audit Report.

123. In addition td the quarterly follow-up action,
Internal Audit will jalso prepare a report, at Quarterly
and/or half-yearly intervals, on the follow-up action
taken by the Uﬁits/])'éparments Thls feiaoft MII ﬁﬁwte

lines suggested by it, “areas in whmh its

recommendations ,héve ‘EnoL been accepted but some

_Wh.@:@ noh,fellow:up action. has been taken by the
Units/Departments,

12/4.  While Quarterly Follow-up Reports, if any will be
submitted to the reé,pecﬁfve‘ﬂ Teads, #lalfyealy. Review

Reportswill.be subrhitted:to, the Director.

BT et e T n 2

R
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1.

<\ .

Common Checks for all types of bills’

v’ Certification by conc'emecfl HOD/PIC/OIC,
'Appfopfiate Sf‘oék]Servi-C{é entry certification,
Appropriateness of Forwarding Form,

Acceptable format ‘of the Bill regarding Serial
Number, Date, Name and/address of thé agency,j
Arithmetical accuracy of the calculations,
Originality and authenticity in general,
Compliance with contracticlause(s), |
Requirement and validity of BG, if any.

NN

D N NN

Minor work/maintenance under Rate Contract

v" Initial proposal by concerned 'éizﬂiority,

v Estimate/Proposal by JE and approval ‘of

competent l’ayutho.ﬁty in apﬁropriate form,
Wofk Order by the AEE (C),
~ Measurement by JE and certification by PIC,

¥ Certificaté of satisfaction by the user (who may be

AN

same as proposing authority) authority,
13
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v

Rates billed By -tB&4fiency match with Rate

Fl-asipplicable.

3; Major works [Runnmg Bills],

4

v

v
v
v

ERNEEN

v

Certification of Measurement Sheet and bill,
Rates billed b)}( the agency match with the W.O,

_ Aﬁﬂmeﬁcal abcuracy of the calculations,

Proper adjustment of previous running bills and/or
advances, if any,
Fulfillment of all contractual obligations,

Compliance ' {of statutory requirements like

EPF/ESIC, royalty on MRM, etc. as applicable,
Deduction of TDS [IT and VAT].

Major works.,[Finél Bills]

v
v

All checks as for running bills,
Completion within time or approval for extension

' with/with-out waiver of L.D charges,

Cumulative amount billed within cohtr?.ct value,
. s

Justification by PIC and/or Dean (PD) for extra

items, deviations, etc. and approval of Director to

the same, if any.
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Out-sourced-Sexvicesss |

v

Bilk...ameunt, and ¢ frequency . matching with
contract/agreement; o

Compliance of statutory requirements like
EPF/ESIC, as applicable, :

Procurement without Tender [Direct Purchase]

v
v

S X

Gross value of bill within!the stipulated limit,
Probability of splitting jin order % keep each
related bill within the stiphlated fimit, |
Reason and frequencyof fsue,l;apmcmemént,
Proprieties of the procurement,

Competitiveness of the rates,

Procurement through Tender [National]

v
v
v
v

v

Availability of Purchase Order,

Comparisoii of the bill/invoice With PO,
»z@eliver%withimxhadul;e@aE;extpnded};;date,

Recommepdationrforidediction;afil:dd charges| if
rapplicable,

Tax/Statutory [ExclscACu§t0ms/NA"E~/€ST/ST/ET]

+ - irelated-dssuesyifiatys;

Entry in Majoes:Asset Register; if applicable.

|
—

15
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8.

9.1

9.2,

8

Procurement throrflghTe ¢ g i BLR IR
Due! 6 tieir ~arit :‘fahd leomplicuted: natiif, cases of

foreign procurement are chiSckedroase e easerbasis.

Bills of specific natufésatinn
Printing Services

v"  Asper Rate ,Céntract in case of enlisted agency,
v Approval and Gomparatively Iower rate in case the

‘agency is not erlisted,’
Vehicle/Transport Serices:

v Purpose 6fi hitifg he" service and existence of
approval for séne, f applicable,

v' Hired vehicle type and rate as per Rate Contract,

v Renewal of Rate Contiict at least after each year.

Bills, of anthorized:amedicine shops

v Billststppotteditibythpresctiptionvofithe treating

présoribing doctonyi ¥
v'  Signature of t:he employeeldependantion the bill,
v Correctness ofithé abstract bill, -

VA
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9. Bills from. tieuphospitals
v Adthorzation by MNEATh asé oFi6Eat hospitals,
v RERTAl by attHotiokd Nisdicat Bos '
Orfder i caseof H#ferfa Rospatyy
v AdiEssIBIlY oF bl adiodst  ider CGHS
and/or CS+VIAYPRIIEs 6P dseraiing |
recoverable from the emﬁloye_e,
v In case of in-patient itreatment, whether ithe
hospital 8 'exSHBIITIR Titoide Tk, |
9.5 -~ Bills'of inistittite Canteei/GH

Availability of proper requisition and or approval,
| Rates bi'lled,ans(per,apprO\IEed/Stéﬁdéfd rétes, _

Approvél for deviation trom standard menu/rate,

Acknowledgement of guest, if applicable.

B Y N NN

CHECKLIST FOR PRE-PAYMENT AUDIT OF

REIVMBURSEVIENT BIEFS QFSTAFE

10. Traveling Allowance,

v QfficeOrdesuthorizite

¥ Originalticketand/otibodrdir
 jotsticyendertaken,

v" Correctness/Completeness of the?FA bill,

ypass i support of

146



Sk o

11.

rt

12. ’

v

v
v

. Original receiﬁt Crogsiio fﬁ%ﬁm%ﬁ gitest housé
d;: hotel, koqal @ansy@rtam@i food bills, if any,
.+ Galculation;of {.F A/DA based oneligibility,

g a Y

Comphanqe,,oﬁ specificyrequitements, if any, e.g.
delivery;. Qﬁﬁewwl& ubmi ssgo,mof attendance

- gemificate from hostoreanization, gie..,

Leave Travel Coricession

v
v

e

v

Offiee. Ordenanthorizing the.travel,

Original tickgtiand/on.bearding,pass.in support ,0f
journey undert;éken for self and dependents,
Cotrectmess/Completeness of the LTC bill/claim,
snd $ubmission of Bl Within stipulated (extended)

time,

- Calculation of] pownt:to-point fare as admissible.

Medical expenses

A N

A

&’r@s@;agp}mn,@f autherized:docter;
Essentiality Certificate by the prescribing doctor,
Cash Memo/Receipt for méditimeltests, Tebs, etc.,

e viniendation rofdnstitutedoctor

147




i -
ks e o B e i S A

13. Specific entitlements: . .
13.1 Telephone/Inter-com expernse

v" Declaration of official calls in proper iform giv?iing

v Recommendation of the HOD,
ot T L . ..
v' Exempted amount restricted as per approved limit.

13.2 Mobﬂe expenses
v Used_ RCV’s and/or money receipt for| payment of
bills of purchase of RCV's,
v Claimant and claim restricted as per approved list,

v Periodicity of the claim.

13.3 Fuel expenses

¥ Declaration of gotual expense inapproprist
format;

Y Approval of ‘Dean:(PD) / ‘PIC / Registrar /
Director, |

v" Claimant and claim restricted as per approved list,

134 Book Grant

v Cash Memo in support of piirchasé of bboks,

v' Claim restricted as per approved limit,
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v Periodicity of the claffi

13.5 Membershlp Grant

v Mormey re:celptl or copy of Credit Card Statement in
support of paymc,n_t of membership fee,

Claim restricted as per approved limit,
Péﬁodiéity of the claim.

TNIRY

13.6 Summer Course |
v Speciﬁc appr(’S,val of the Director for the course,
v" Details of classes taken and riame of the faculty
members reCc?Meﬁ&édfby the HOD,
v Amount payag‘ble as per approved rate.

137 SRICCE Vouchers
v Cértiﬁéaﬁ"oiifbjr the P.I'and c-oncemcd HOD,
e Stock/Semcq cntm;m ‘the Projs ectglieglster

v' Other Checks as applicable to F&K¥ouchers

14.5 Miscellaneous Ciaims pF

Clalms not covered above and claims of miscellaneous
nature Wﬂl be examined on case to case basis

depending upon spemﬁc circumstances, approval, etc.

e e o s e et ]
et et

|
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15.

W

_ s CHECKLISF: EOR VETTING OF;
PURCHASE AND: WORKS*REOUISITION S,

STE. Proposal
‘Bnquiny.:sent 2o;the-original:manufacturer .or copy-

. sight/patent holderiofithe: intended goods/services,

V.

ARG

16.

AN

In..case. theu.proposed.:firm. jis;; not:s:the: .origi;nal

manufacturer:. or. :copy-right/patent- holder. of ithe
Jintended:..goods/services,. the. . firm - should: be { an
authorized deaaler/distn’;but_ér of .. the ,intencjied

goods/services,

. Proper justification forSTE inForm— 1G.and 1H,
+Approval of the Director..

Comparative Statement

Quotations valid in all respects only are considered,|

Statutory compliance and’ reglstranon ‘of the bladers' &

- Commercial iterms: and condmons of all+ the~ b1dders

should -be Idenﬁcal AL twthat: -ofi:the: inquiry, : or
deviations-should- bey convertedsinto: financial value

and Gross- V@Iue arrived; ac‘cbfdingly,

Compamsen has: beemsmadei«on« the ibasis:of Gross
Value [F.OR:~ NIT ACa.mpus] inclusive.of -all taxes
and freight, etc., ‘

150
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v Entry T4 haid Been inc 'i:iuaeéi‘%éfféﬁf;éiae Orissa firms,

v Sitmilat! make/model q‘uétecf By diffeténtbidders are
not accepted for few and reJected for the rest,.

4 Slgnature of all lmembers of the ‘Deept. Purchase
Committee i’ caseI proposal %Yahre exceed: Rs: 110 lakh,

7 -Validity-period: of ‘any:didtation- hassHiotéxpired: on
the datetof préparationlofCoritparative:Statement;‘and

validity ‘period-of hé quetation: of selécted firm(s) has

not expired 5 on'date ofplacing Purchasé Order,

v =::Recom‘mendation}:haé“;ﬁb:é’féﬁémad'e separately for each
item/work based <>‘n lowest price,:-

V't Propet? jusﬁﬁcaﬁofﬁ Frviainily iehnicallyi un-siitability]
has been given for not recommiending lowest price:

v Name and address of bidders given overleaf or in a

L

separate sheet attached 16 the Comparativé statement

17. Draft Purchase Order.

¥ P.@ i preparedioh basicpriceand 4ll-applicable taxes

.~and* Gther' charges {liketufréight, etctiiare!s shown

‘separately, with: reépectﬁrerates/amount, *

v’ Delivery penod 1§ by specific date [e giddmamlyyyyl,

v Terms:of - paymen*tfls;c sapiandqas petinstitutel rule or

“ias specificallyi ap;i)mvcé;fc?fféthehca“seﬁ i

e

T T
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 These sshoulds. besno1ambigusus/confusing/mis-

interpretable:term in the-order. .

18. Draft Work Order

v W.O is preparedf5 ’i‘é‘gross"vélue “clearly conta1mng
rates.fondifferentitypes of items [Schedule:of Rates],

¢ Gompletioni,period sand .frees maintenance;. and/or
guarantee period is.clearly;specified [e.g..12 month;s];, }

v’ Stipulations for deposit of ISD and/or deduction of SD

.
T

and conditions for release of same is specific,

v Terms of payment:i cludmg}re,leasggof t[mobﬂlzatgon]
advancesiis s clears and; as:: per «institute rule org as
specifically approVéd rfor the chase,

v Terms for settlement of deviéaﬁqns and/or extra itéms
are clear and specific, ’

v Escalatién ¢14tise} iFady milst b6 cleat 4id Specific,

V' ‘Legal’ jurisdiction,  ‘2ibifation’ cléuse;"and mode. of
settlonssit inf chise 6f”ifﬁyﬂiép“ilt‘e§ isiclédr ind speéiﬁc,

¥ Requirerient “of ' Gignihg! * any ‘agreément before
commencefriétit of Wotk'is clearly pecified,

v Cotnpliatil aticeto" safety ok and pay'men’t/recovery of
statitory leviesiaré cléatly spec1ﬁed

v There should be no amblguous/cb’ﬁﬁlsing/mis-

B A48 2 bt 44 ga 3R
mte‘rf)r’e’fabl'e“‘férfn‘ i tHe ez
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++VerResponsibilitystr %itf/of Stimotidsitelivdse 6f institute
resources, and md&éiéﬁﬁ%ﬁiﬁéﬁﬁéé?%é?V@ﬁﬁlpletion
is clearly speciﬁecf.

,i s
19. .. Parchase/Works Requisition.

Géﬁérals.‘w'@headisw%mf syéttinig ot i Puichase/Works
Requisitionsfsasper Form STA #01-and FortiesTA / 02 as
givélrin Anfiesure = [T anid 111/ fespectively.

CHECKLIST FOR AUDIN OF A CTIVITIES'OF
“DEPARTMENTS SECTIONS'

20 Departinents/Centérs/Halls

¥ Proper stock entry. for all purchases, .,

N £ ﬁr‘s LR [ES

Y. 1REoper,accountingfentry of ssue, tramsfer, loss,
. .and.disposal; ctesin the.Stock Registers,y,.,,

VAR A1) et

" ... Jnitial, of the,Faculty-in-Gharge, or F,0,.1); agginst

W TR R

the;entriesin the Stock Registers,
v, «1dentification,of obsolete,and unserviceable items,

RN

v’ Verification ,of. stock..at, physical location and

ST

:wmatching with Stogk Register(s),
Y’ Proper maintepance,of permanent advance, if any,

it

— ‘:’Ll 53 b



St

T e crarm

PRttty

¥:i Proper.anaintenance.,of;; Leave;. and: Attendance

~[Registers. . ,
[List of units;and maximum.days are given;in Anx. ~ 1]

21. Establishment Sevcf:tion;, )
v Propet edlcillation” and maintenance’ of Leave
" KébGanter Recsrds'or allxemployees, -
v Regulanty in makmg entnes 'in the " Sétvice Books
and i s Chkckitig ‘x‘inth 'thé’Aéqiittance Roll
by F&A Seetz’én’%fﬁXéd mtewals,
v’ Fixation of initial basic pay on new appointments
and internal promotlons, : |
¥, Processingofi Orders for. payment and/or release of
termxnal.beneﬁtsggnv;emement,«_reslgnauon, etc.;
o Reﬁomﬁon';,oﬁfggommgteégf:;,valuef,,of@ pension and
enhancement:ofibasie:(family).pension, i
¥, Scrutiny of LTE Ordersa_alild,Claims,_«?[admissibili];ty,

Meto-‘]’ WA A '

eligibilit; _
Issue:ofs: :Medical(Health: Book to:, employees and
dependants [eligibility, category; etc.]. .

N

22. . Technical:Servicés:Section .

f 'y A
O S L W L o R R T T
v Allotmient of viehic € against proper réquisition,

154 -~
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23.

J%

WA Ma’mtenance’oﬁLog@"ékifonme%oﬁVéhmles
v' Allotment of accozmnodatlon inrtheyGuest House

agmnstaproperjboolﬂn‘g’véné/é‘wap‘ﬁmvah

v Classification. bf guests in to proper category and

v',.. Qecupancy, v:gsra;év:l% s
v Propersealization,
SRy ;.),v; FE G

v

fixation of chalrg e5atee dm‘gkyﬁ!
au'gmlengof accodatzon,

g s
chatg timely deposit of

HXETER Q§ wvr*m o

.. same.at Cash Section;.

...General :monif tonng,igg;c} Supervision of materials

handed »,o,verét,g the Contractor..

P.F Section

erof 'subscribers
it OVeeg’é*s’per*Salary” statemernt,
stionaceouiitofPE/NPS from
salary shotld ‘ma’%chéf With rionthbyermittance,
Proper ‘and %‘ﬁmely p’é’sﬁffg “of+rcontributions,
recovenes, refunds, and. alsbursemenfs {PFW/TA],
: o%n ‘ofithébenefitiaries,
Cortectiiessi Hof. Ao utionm oy
accumulations in individual subscriber accounts;

Correctness of Anntial Statethentsy

I
o

Svith fitimber

5

Amoutit 6f dediictio

SN fmdlvrdual

-Correctness of calcylation of Final Payments.
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25.

AN AN N N N Y NN

AN

Cash & Gheq.uéS"ection f

Surprise checking of physical cash balance,

Cash Vault Insurance and Transit Insurance,
Authentication of the.Cash Book and Scroll,
‘Undelivered/Cancelled/Blank M.R’s and Cheques,
Register to note cheque-books received,

Register to note custody of Cash Vault key(s),

‘Timely deposit of statutory- deductions [from

salary and bills] and proper filing of Tax Returns,
Scrutiny of Personal Ledgers of parties

SRICCE

Sanction letter- from-the sponsoring agency vis-a-
vis actual receipt of grant; |
Proper classification of tEe‘ expenditures,

Compliance regardmg restnctlons in adJustment

and/or re—allocatlon among different budget heads,
Vouching of major expend1tures, _
Correctness, o,f.thgigxz,n,ﬂat.gnd.. figures of the U.C.

HededhRd Rk kR
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LIST OF &Uﬁmﬁz“ g UNIT AND™

®
L Sl 4575

gl

NT‘A*‘I‘“NE (MAXIMUIVD DAYS
A’

"SI No.

NAME OF THE UNITS

fo

. TEACHING , DEPARTMENTS.,...., .

e

-

Lantl Ceramic

Bzo—Medxcal & on-T echnology

PO N
130
T

e ‘uﬂ

‘|sChemical

L Civil ..

" [Electrical " -

/Electronics & Comununication & “- - |-

Wiso||avifiu |~

u'u-ﬂgn_o;qopogogooo.‘;udi

l- 8. [ Mechanical " v io.ii st o
B | Metallurgy Wl
112 | Chemistry e bt

e Humamtles

o2t P “H flﬂ b wm

i w ey Jéﬁnﬁli”' l i e

»1,_‘

ﬁM Sy id

paba® nltaniarks £l

RS TVR N T

. ,,;,;, e

Computer Center ;

“Library i

| Student Activity Center

Trammg & Placement Cellf*“*g i

“Dhirubhal AmbaarHall = T[T

.-}, M. S, Swaminathan Hall

474‘5‘2 Gt ly -t

[N SRS I

— | CV Raman Hall,..

{i6f Wardens Office,.. | . __

Dlspensary

MH 5t

Special Audits and Follow-ups

)t B s AL

; Total days available in a year for audlt (apx,)

i 1 230,

Lo

(
ki
i
s
7
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 BORMETAIOE sy eron

CHECKLIST-FOR G: OF?URCEASE REQ lsmoNs
Ry pAiimcUbARsonenEPKs REQ“UIREDM %
(1 ¥ 4 7 i
. ! In case ofSTE, EiquiTy sent 10 the mdniifactivey, ;
s IfNo, copy of dealership certifi cate of the agency'attachcd o O ¥ DY/DN/DNA
¢ In case of,LTE, enquiry sent to at least,SIX firms iy E!YIDN/DNA” DY[E!N/’DNA
; gxt T;Ilz nr;a‘son rccordcd and approvcd by compctcnt 4 s EJJY /E!N )DN Ag DY‘!{DN [ONA
chmred time al!owcd for submnssxon of quictations #TDY/DN/DNA‘ DY?DN/DNA i
3 i 1 No; reason recorded and approvcd by competent [
ahthomy ) . A _ QY_{DN/DNA
4 llncasc ot‘LTE, at Jcast THREE quotatx ived..... WDXJDNIC!NA
5 ;No,quotation received directly from any: vcndor by han 1 3 | CY/ON/ONA
6 i Any. quot%ftior_l received after-dve date but not opened.” Aol - EVIIN/EGNA
7 |k Quotation§ opened on due date and time as fixed- - QY/ON/ENA
8 Quotatxons opcncd‘m prcscncc Qf ?t least 2 members.of- , : DY/DN/DN A
9 I oyioNaNA
10 »umyiitmrum
1" Rccommendatxon int
b IIf No, Jus_txﬁcat;on for
1 2 v 4.-:).
: In ¢ase of procurcme £
13 |[onthe fore:gn ‘agency:]

; If No; payment [to Indi

}Terms of ‘payrient Teck

; i‘"‘EIWUN/DNA

S ENON/ONA

14 5 If No; reason rccorded and- approved by éompctén il
authority’ .| : 4 O¥fENONA |
15 | PRNo., [Budaet]A/c Head and. m A%l OY/ON/ONA
16 [ All requifed forms are properly. filled and srgned ' | OY/ON/ONA
; All papers including a draft P.O are arranged IS DU
17 [bascd o ¥“DATE™] i m one file and thxs VAZ] OY/ON/ONA
" op, YT
: All-papers-including'envelopes-arg, ] Mt N
18 [ ascending order. Starting from.copy : DY,ZDNIDNA
19 P R. No; V'Name of Dcparl:mcnt, ctc mentioned on' ;
s covcr L , e s e

)
H

[Fadulty/Officer-in-Chrge]

[Dealing Asst: 7 Accountant] *
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APPENDIX - [l

4., FORM '~ TA:/ 027,

NATIONAL,[NSTII‘UTE OF TEGHNOLOGY
ROURKELA;- 769,008

CHECKLIST FOR VE’ITING OF WORKS REQUISITIONS

N {  PARTICULARS OF cocisrsqums> | GECKING, T, JETHNG
{1 (2] : {31 A4 [41
1 | Original Proposal from the concerned authority enclosed OY/ON/ONA | OY/ION/ONA
2 { Drawings, Estimate and Proposal prepared and approved QY/CON/ONA; | BY/EN/EINA
3 | Mode [STE/LTE/OTE] of tendering approved OY/ON/ONA | OY/ON/ONA
In case of LTE, enquiry sent to at least SIX [regd ] firms OY/ON/ONA D;Y/DN/DNA
¥t 13{55F No] HesSon récorded ald approved By the authory” *~ 1 OY/ONENA OY/CN/GNA,
7 ;
O et e e et one ool | yionvions | oviovon
Minimum time allowed for submission of quotations/bids OY/ON/ONA | OY/ON/GONA
4611 If NojréasShirectrdéd and approvéd by the alithority: ¥ BY/GN/ENA [*DY/ERN/ONA
7 | Incase of LTE, atleast THREE quotations received-,..,v:; ..} OY/ON/ONA. .| OY/QN/ONA
3 | Any quotation received directly from any agency by hand | OY/ON/ONA | OY/QN/ONA
9 | Any quotanon received after due date but not opened COY/ON/ONA | OY/ON/ONA
107 Quotatxons opencd on'due daté and time as fixed DOY/ON/ONA D‘\}/DN/L‘_\N@HH
100 |+ Allmembers fmin. 2] preséht Signed'on'envelopes and bids’ | SiY/ON/ENA | Y/ON/DONA
a-f Whether single-stage bid system'followed ...« .. o.40i.| OY/ON/ONA. |-EY/ON/ONA
12 Lf:::;di’nce bids of only tcchmcally‘l_ : ble firms . | OY/ON/GNA. | BY/ON/ENA
EMD was asked and submitted by all ﬁrms OY/ON/ONA | OY/ON/ONA
13+ )y IENo, quotations,with-out EMD rejectedanc; iy it e OW/ON/ENA- [ O¥/ON/ENA
Lowest bidder was recommended .y .., . .. .| OY/ONONA | -©Y/ONGNA
14 [ IfNo, reason récorded and approved by the authority | OY/ON/ONA | OY/ON/DONA
Whole work recommended in favor of only one agency DOY/ON/ONA | OY/ON/ENA
15 | I No, distribution at L, rate and in prescribed ratio OY/ON/CNA | OY/ON/GNA
16 | W.R No., [Budget]A/c Head and ID mentioned correctly DY/GN/DNA ; EX?DN/N A
17 | All required forms are properly filled and signed OY/ON/ONA | OY/EaN/GNA
18 | LOI issued before vetting and/or fund booking OY/ON/ONA | OY/ON/INA
o [ N e T | ook | v
20 ;’;‘:e'ﬁ?;: ;‘r‘gi‘r":m ;’g&“c:g, i?‘;ﬂgxf‘r‘;::%‘fd " | DY/oNDNA | OY/ONDONA
21 | W.R. No., Name of work, etc. mentioned on file cover OY/CIN/ONA | OY/ON/CINA

[CE(®) l._Ir. Engr./ Stp. Eng.]

|Dealing Asst. / Accountant)
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" “NATIONAL INSTITUTE OF ﬁs’CHNOLOGY
ROURKELAi *769 008‘

INTERNAL AUDIT.OFFICE

AU I W e ) wm:f»" ! < s ¢
Noy~ NITRZGALYY 11 ‘Date: DO MMY Vv

HOD:[XYZ]

Ierification of |

»iReqmrements listed at
‘be*fcofnp[fied*thhln%~the, date stipulated therein.

The xmplementatron andlor compilance status wﬂi b ‘Venﬁed‘ & DD/ -

NSt IRegistAr (IA)
Englak-As dbovey

1. Regrstrar, for mforma’non

161



APPENDIX -V
REPORT ON INTERNAL AUDIT AND PHYSICAL STOCK VERIFICATION OF THE
DEPARTMENT OF XYZ FOR THE YEAR 20XX-YY

PART- I: INTRODUCTORY

A Name of the HOD ¢ Prof ABC, Professor
B.  Period of Audit . 20XX-20YY
Scope of Audit : L Physical Stock Verification

.~ Checking of Permanent Advance
jil. Checking of Stock Entry ’
tv. Checking CL A/c and Attendance Register

D. Name of the Auditor N S Sri KLM, Designation

PART-I: RECORDS EXAMINED
The Department produceéd the following records and Stock Registers for verification.

1. Master Stock Registers

2. Pemmanent Advance Register/ Cash Book

3. Laboratory Stock Registers

4. Leave Register and Attendance Register

PART—IH' AUDIT APPRECIATIONS

1. The unservxceablelunused materials - including those available w:th the
department but not in any Stock register, were written off and dtsposed by
following appropriate procedures.

2. CL Account of the staff-members were verified with Attendance Register and
found to be in order.

PART-IV: AUDIT SUGGESTDNS

1. During the course of physical stock verification, it was found that the items
written-off and disposed were not deducted from the Stock Registers. It is
advised that the written off materials may be deducted from the Stock Regasters
to regularize the current stock position.

2. It is advised that Stock Registers as specified in the new purchase procedure -
may be maintained. The stock of the balance materials need not be carried
over to the new Stock Registers.

PART-V: FOLL OW-UP REQUIREMENT
NGT L SR IO txdf?”‘Go tance Reguire § Ww ik %‘Wﬁgﬂa e
1
Asst. Superintendent (1A) : Asst. Registrar (IA)
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