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Rourkela - 769 008 (Orissa) 
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Leave of absence was approved for all the members absent. 
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A. GENERAL AND PROCEDURAL MATTERS. 

BOG-20(2009)-Ol: Welcome to all members and invitees to the meeting by the Chairman. 

Chairman welcomed all the members to the meeting. 

BOG-20(2009)-02: Confirmation of the minutes of the 19th Meeting of the BOG. 

BOG-20(2009)-03: 

The minutes of the 19th Meeting were sent to the members vide letter No. 
NITRJR0/2009/L/26 dt:13.01.2009 for correctness of recording. Comments 
on the correctness of the recording have been received from members were 
considered by Chairman. The -minutes have been circulated to all members. 
The Board confirmed the minutes. The Board noted an error in the minutes 
of the B & W Committee on the subject of choice of architects for new 
projects. Director informed the Board that the B & W Committee is aware 
of the error and it will be corrected in the next meeting of the B & W 
Committee. The Board noted the delay in progress of the major 
construction project and the circumstances leading to the delay. Prof.O.C. 
Mitra was requested to visit the campus, examine technical issues [soil test, 
foundation, superstructures etc.] and to advise the administration on the 

. future course of action including architect selection. 

To report on the action taken on the decisions made in the 19th Meeting 
of BOG held on 29.12.2008 and to discuss matters arising out of the 
minutes. 

A summary of actions taken against the decisions of the BOO in its 19th 

Meeting held on 29th December, 2008 was presented for Board's 
consideration. 

The Board noted the actions taken on the decisions made in the 19th 

meeting held on 29th December, 2008. The letter from MHRD regarding 
appointment of Registrar is awaited. 

(Annexure- AI, Page No. 10) 

BOG-20(2009)-04: Implementation of 6th Pay Commission Report and various allowances as 
per Govt. Of India guideline for Pensioners. 

MHRD, vide. letter No No.F.21-68/2008 TSIII dt.25.02.2009 has 
communicated for implementation of the recommendation of the 6th Pay 
Commission for Pensioners. 

Board approved the proposal for implementation. 
(Annexure- A2, Page No. 11) 

B. POLICY AND IMPORTANT ADMINISTRATIVE MATTERS. 

BOG-20(2009)-OS: Report of the Sub-Committee on staff structure and Pay Scale of Non
Teaching employees of NIT Rourkela. 

The Board vide resolution No.BOG-19(2008) -03 had appointed a Sub
Committee on staff structure and pay scale of non-teaching employees of NIT 
Rourkela. The report of the Sub-Committee was put up on the table for 
consideration of the Board. 
The Chairman, of the Sub-Committee Prof. O.N. Mohanty was advised to 
discuss further and submit the final proposal in the next meeting. 

(Annexure- A3, Page No.12 -18) 
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BOG-20(2009)-06: To approve the Audit Manual. 

The CAG, during last audit, had advised for 'creation of an Audit Manual for 
the Institute. The draft audit manual was presented for consideration of the 
Board. 

The Board provisionally approved the Audit Manual for implementation. 
Registrar was advised to discuss with G.M. (Finance), MECON along with 
Asst. Registrar (lA) and incorporate suggestions (if any) and submit the final 
Audit Manual in the next meeting of the Board. 

(Annexure- A4, Page No. 19 -52) 

BOG-20(2009)-07: To approve implementation of conduct rules of lIT, Delhi in NIT 
Rourkela. 

BOG-20(2009)-08: 

MHRD Vide letter No.F .20-46/2003-TS-III dt.09 .11.2003 .had communicated 
to follow conduct rules of lIT Delhi. 

It was noted by the Board that the proposal has already been approved by the 
Board vide resolution No. BOG-3(2003) : 23. Therefore the conduct rules of 
liT Delhi is in vogue at NIT Rourkela. The Administration was directed to 
give wide publicity of the contents among the employees. 

(Annexure- A5, Page No. 53 - 59) 

Provisional Payment of various allowances to faculty, Academic staff 
and Officers as recommend by the 6th Pay Commission. , 

Pending pay revision, various allowances and facilities may be allowed for 
faculty, academic staff and officers as per Government of India rules. The 
notional grade pay is fixed at the minimum of the scale as approved by the 
Govt. 

Pav and Grade Pay· . 
Pay Scale Pay Band Grade Pay 
Rs.I6400 - 22400/- PB-4 Rs.10,000 
Rs.12000 - 18300/- PB-3 Rs.7600 
Rs.I0000 - 152001- PB-3 Rs.6600 
Rs.8000 - 135001- PB-3 Rs.5400 
Rs.6500 - 10500/- PB-2 Rs.4200 

Various Allowance: 
1) Dearness Allowance (DA) 
2) House Rent allowance 
3) Transport Allowance 
4) Family Planning Allowance 
5) Non-Practicing Allowan'ce. 
6), Children Education Allowance 
7) Conveyance Allowance 
8) Traveling allowance 
9) Addition! Changes in the CCS (LTC) Rules, 1988. 

Board approved the proposal except Dearness Allowance (DA) and House 
Rent allowance. Non-Practicing allowance has already been implemented for 
Doctors. 

Annexure- A6, Page No. 60 - 61) 
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BOG-20(2009)-09: Discussion on the future plan and direction of growth for the Institute. 

C. 

The draft future plan of the Institute was presented before the Board. The 
Board appreciated the· draft proposal and advised to identify the parameters 
on which the Institute will be judged. An external TQM consultant may be 
engaged if required. Final growth plan of the Institute may be submitted in 
the next meeting. 

(Annexure- A7 ,Page No.62 -86) 

ACADEMIC MATTER: Nil 

D. ROUTINE ADMINISTRATIVE MATTERS: 
BOG-20(2009)-10: Proposal for constitution of various Committees for Academic, 

Administrative and Development Activities of the Institute. 

For decentralization of administration and collective decision making, several 
committees have been functioning in the Institute to advise and assist the 
Director. A comprehensive list of such committees, along with their structure 
and functions were presented to the Board for its records and guidance. The 
Board noted the contents and offered the following suggestions: 

1) Public Grievance Redressal Committee (A4) - One BOG member to be 
nominated by Chairman, Board of Governors. The error is corrected in 
the Minutes[. Annexure A6] 

2) Press and Public Relations Committee (D4) - This Committee is for 
keeping Press & Public informed about academic and student action and 
not allowed to bring out press release related to Administration, Policy 
Matters or any personnel issues,or any other matter that has potential for 
creating controversy. All press releases of the Institute related to 
administrative matters shall be issued by the Registrar or by the Director. 
The administration was directed to designate a spokesperson of the 
Institute to deal with the press on behalf of the Institute. 

(Annexure- A8, Page No.87 -126) 

BOG-20(2009)-11: Proposal for transfer of un-disbursed Scholarship of amount Rs.6.19 
lakhs to the Institute Development Fund. 

Scholarship received from various donors are generally disbursed to the 
students concerned immediately and the stamped receipts towards payment to 
students are sent to the concerned donors. 

Since from REC days for a long time, there is no claimant both receivers and 
donors for the above mentioned amount as per the details given by the CAG 
Auditors. It is possible that the scholarships have been paid to the concerned 
students from the Institute account, but no details are available. In view of 
the above, it is proposed to transfer the un-disbursed amount of Rs.6.19 (six 
lakhs and nineteen thousand only) to the Institute Development Fund and 
close the unsettled amount for making the records clean. 

Board approved the proposal. 

(Annexure- A9, Page No.127 -130) 
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BOG-20(2009)-12: Proposal for extension of contractual services. 

BOG vide resolution No. BOG-12(2007)-25/1 dt.9.2.2007 had approved the 
contract period of Prof. A. K. Panda, Prof. Y. K. Sahu and Prof. A. K. sahoo 
up to 30.06.2009. Now massive construction work is on going and more is 
expected to be taken up shortly. The service of Prof. A. K. Pannda, Prof. Y. 
K. Sahu and Prof. A. K. sahoo are essential because we do not have any 
Senior Engineering positions. It is proposed to extend their tenure till 
30.06.2011. Prof. Y. K. Sahu, Prof. A. K. Panda and Prof. A. K. Sahoo may 
be ,given remuneration of Rs.25 000/- P.M. (consolidated). 

The Board approved the proposal with following modification. The term of 
is extended up to 30.06.2011 and Prof. Y. K. Sahu, Prof. A. K. Panda and 
Prof. A. K. Sahoo may be given remuneration of Rs.30,000/- P.M. 
(consolidated). 

BOG-20(2009)-13: Approval of Dr. Samir Patra as visiting Faculty in the Department of 
Life Science. 

The new Department Life Science is functional from the current academic 
session. Dr. Samir Patra was, working in Italy and his Bio-data is enclosed 
for consideration as Visiting Professor. He has been temporarily given 
appointment as Visiting Professor with consolidated remuneration of 
Rs.35,OOO/- P.M. 

Board approved the proposal. 

BOG-20(2009)-14: Recommendation of Sri R. C. Khuntia, M.P. (Rajya Sabha) for 
reinstatement in service of Mr Sanatan Nayak, Ex-Hostel Cooking 
Helper. 

A letter enclosing with representation of Sri Sanatan Nayak, Ex-Hostel 
Cooking Helper was received from Mr. R. C. Khuntia, Member of Parliament 
(Rajya Sabha), National Vice-President, Indian National Trade Union 
Congress for reinstatement in service of Mr., Sanatan Nayak, who served as 
cooking helper from 1978 to 1981 in REC era. 

The Board noted the contents of the note from the Hon'ble MP. It observed 
that the Institute has no provisions for providing preferential treatment to ex
casual workers. 

BOG-20(2009)-15: Report on the case filed by Sri K. N. Barik at the Office of the Regional 
Labour Commissioner ©, RourkeIa. 

Sri K. N. Barikhas filled a case in the office of the Regional Labour 
Commissioner (Central), Rourkela for appointment in regular position. The 
case is presented below: 

1) Sri K. N. Barik was allowed to work in the Department between 19.2.97 
to 12.7.99 by the then HODs to let him learn various works on the 
personal request of his father, who was a regular employee of the 
Institute. The arrangement was purely made . on personal basis at the 
department level and the college (NIT was REC at that time) had not 
played any role on the same. 
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2) Sri Barik was hired as a MIR skilled worker w.e.f. 13.7.99 purely on 
temporary basis and was given short period terms on renewal basis and 
was paid regularly for the terms. Agreement for each term clearly spelt 
that his engagement was not related to any permanent post and will 
terminate automatically unless renewed. He was fully aware of the terms 
and conditions. His engagement was not renewed after 30.6.2006 for any 
further period and hence his temporary engagerI:1ent was deemed to have 
been terminated on that day. Sri Barik also had not requested for renewal 
of his term at any time thereafter till he filled a complaint before the RLC, 
Rourkela on 7.7.2008 on this matter. 

3) Due to lack of eligibility criteria (educational qualification and age limit) 
could not be· sort listed in the selection process for a regular post held 
vide Advertisement No.NITREsttlAdvt.01l06 dt.17.03.06. The status was 
also clarified! substantiated by MHRD and· the decision was 

. communicated him. Hence, it is not possible to offer any regular post to 
Sri Barik. 

The Board noted the contents of the case. 

BOG-20(2009)-16: Personnel issues. 

1) Re-appointment of Mrs. Archana Mallick: 

The Board vide resolution No. NOG-19(2008)-13© had approved the 
resignation of Mrs. Archana Mallick, Lecturer, MM. After separation of 
service for more than three months from NIT, she applied for reappointment. 
Since,. the separation is more than three months, as per .rules this needs to be 
referred to the Government. In the present case, BOG may consider her 
request for reappointment as BOG is the appointment authority, 

The Board did not approve the proposal for re-appointment. However, she 
can apply for fresh appointment during the ensumg faculty selection 
scheduled during 27th April to 30th May, 200~. 

2) Resignation:· 

Dr. Kalyan Gayen, Lecturer, Department of Biotechnology & Medical 
Engineering of this Institute has tendered his resignation on 16.03.09 and has 
requested to relieve him from the Institute. Dr. Gayen is on E.O.L. (without 
pay) for pursuing post doctoral study at University of California, USA. He 
was relieved from Institute service from 23.08.2007 (afternoon). Since he 
has not joined .after leave,it is suggested that his resignation may be accepted 
w.e.f. 23.08.2007 (afternoon). 

The Board approved the resignation of Dr. Kalyan Gayen w.e.f. 23.08.2007 
(AN). 
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E. MISCELLANEOUS ITEMS: 
BOG-20(2009)-17: . PARTICIPATION IN CONFERENCE fI'RAININGI WORKSHOP 

(Foreign Countries): 

SI. 
No. 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

11. 

12. 

13. 

14. 

The following faculty members were deputed/allowed for training! 
conference/ workshop in foreign countries or on long leave on approval of 
Chairman, BOG, as per normal Practice. 

Name & Department Duration Trainingl Place Countryl 
Designation Conference of Training I Labora 

Conference Tory 
Prof. S.K. Acharya ME 03.12.08 International National Singapore 
Asst. Professor To Conference University of (NUS) 

05.12.08 Singapore 
Prof. S. S. ME 08.12.08 IEEE Hotel Singapore 
Mohapatra, To International Furama 
Professor 11.12.08 Conference River Front 
Prof. B. Majhi CS 29.10.08 International Venice Italy 
Professor To Conference 

31.10.08 
Prof. K.P. Maity ME 22.09.08 International Trollhattan Sweden 
Professor To Conference 

24.09.08 
Prof. Ramakar Jha CE 01.12.08 International Univ. of USA 
Professor To Conference California, 

05.12.08 Irvine 
Prof. K.K. EC 01.12.08 International Penary Malayasia 
Mohapatra, To Conference 
Professor 03.12.08 
Prof. B.K. Pal MN 22.02.09 National Denver, USA 
Professor To Western Mining Calorado 

25.02.09 Conference 
Mr. Ajit Kumar EC 22.01.09 International Singapore Singapore 
Sahoo, To Conference 
Lecturer 24.01.09 
Prof. Anup Kumar EE 10.02.09 International Gippsland, Australia 
Panda To Conference Victoria 
Professor 13.02.09 
Prof. K. K. EC 10.02.09 International Gippsland, Australia 
Mahapatra To Conference Victoria 

13.02.09 
Prof. B.B. Biswal TP 22.01.09 International ICCET-2009 Singapore 
Professor To Conference 

24.01.09 
Prof. S.K. Patra EC 22.01.09 International ICACC- Singapore 
Professor To Conference 2009 

24.01.09 
Prof. K. B. Mohanty EE 25.03.09 International Emmanuel England 
Asst. Professor To Conference College, 

27.03.09 Cambridge 
Prof. R.K. Patel CY 22.03.09 National Meeting Salt Lake USA 
Asst. Professor To of American City, 

26.03.09 Chemical 
Society 
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15. Mr. Madhan M. BPCL 16.03.09 International Amsterdem UK 
Asst. Librarian To Workshop of 

17.03.09 Experts 
16. Prof. Alok ME 29.03.09 Technology & AI-Ghurair Dubai 

Satapathy To Business University 
Asst. Professor 01.04.09 Management 

(ICTBM~091 

17. Prof. U.C. Pati EC 30.03.09 IEEE Sheraton USA 
Lecturer(SG) To Symposium on Music City 

02.04.09 Computation Hotel, 
Intelligence for Nashville, 
Image TN 
Professing 
lCIiP 091 

18. Prof. Swarup ME 15.04.09 Eurotherm Lisbon Portugal 
Ku. Mahapatra, To Seminar 
Professor 17.04.09 

EXTRA ORDINARY LEAVE (E.O.L) AND LIEN : 

01. Prof. (Mrs.) Suprava EE 01.01.09 Extension of SVNIT, Gujarat 
Patnaik, To Lien period for Surat 
Asst. Professor 31.12.09 One more year 

The Board noted the above. 

BOG-20(2009)-18: Any other item with the permission of the Chair 

1) Request of Prof. K. C. Biswal. 

Prof. K. C. Biswal, Professor, Department of Chemical Engineering 
of this Institute has been selected for the post of Principal CET, 
Bhubaneswar for a period of three years. Initially his Lien for one 
year from 29.04.2009 to 28.04.2010 has been approved by the 
Honorable Chairman, BOG. Now due to his pre assignments, Prof. 
Biswal has requested to join CET Bhubaneswar on 8th of May 2009 
and to relieve him on i h of May 2009'from this Institute. 

Board approved the request of Prof. K. C. Biswal for lien from the 
Institute for one year and he will be relived on i h May, 209. 

2) Selection of Faculty Position, 2009. , 

The interviews for the selection of various faculty positions during 
the year 2009 have been scheduled during 27.04.2009 to 30.05.2009 
as per the programme enclosed. 

The Board noted the above. Chairman, BOG was authorized to 
approve nomination of experts on behalf of the Board and the 
recommendation of the Selection Committees for issue of 
appointment letters. The recommendations of the selection 
committees will be reported to the Board in the next meeting. 
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3) Appointment of Mr. Kamdev Biswal, on contract for supervision 
of different on going projects at NIT, Rourkela. 

Mr. Kamdev Biswal, Diploma Engineer, retired from RSP, SAIL, 
Rourkela. He has applied to work on contract for supervision of 
different on going projects at NIT, Rourkela. Now massive 
construction work is on going and more is expected to be taken up 
shortly. The Board is requested to approve the hiring of service of 
Mr. Kamdev Biswal (on contract) initially for a period of one year. 
He may be given remuneration of Rs.I0,000 - Rs.12,000/- P.M. 
(consolidated) as decided by a committee to be constituted by Director. 

The Board felt that contractual appointments at this level are best 
handled at Directors level and did not consider the proposal . 

. 4) The next meeting of Board of Governors will be held in June, 2009. 
The date will be'finalized in consultation with the Chairman, BOG. 

The meeting ended with thanks to the Chair. 

( Drona Rath) 
Chairman 

( . . Upadhyay) 
Registrar and Secretary 

Board of Governors, NIT., Rourkela Board of Governors, NIT., Rourkela 
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("A.nne~ure Al 

ACTION TAiKEN ON THE 1,9TH MEETING OF THE BO~RD OF GOVERNORS, 
NIT ROURKELA, HELD ON 29TH DECEMBER, 2008 AT NEW DELHI. 

BOG-19(2008)-03 

BOG-19(2008}-04 

BOG-19(2008)f-05 

BOG-19(2008)-06 

80G- 19(2008)-07 

80G- 19(2008~-08 

80G- 19(2008}-09 

BOG- 19(2008~-1 0 

80G- 19(2008)-11 

To report on the action taken on the 
decisions made in the 18th Meeting of BO'G 
held on 26.09.2008 and to discuss matters 
arising out of the minutes. 

Report" of ,the Building & Works 
Committee. 

Annual Report and CAG Audit Certificate 
on the Accounts of the Institute for the year 
2008- 2009. 
Implementation of 6th Pay Commission 
Report and various allowances and facilities 
as per Government of India guideline for 
Non-teaching employees of NIT.,. Rourkela 
except Faculty and Officers. 
Policy on induction of Adjunct Faculty 

Rules for creation of Centres of Excellence. 

Appointment of Registrar. 

Approval of candidates to be awarded 
degree and Medals in the 6th Convocation -
2008 to be held on 17.01.2009 

Under progress 

Implemented 

Implemented 

'Implemented 

Implemented 

Implemented 

Implemented 

Implemented 

Confirmation of Faculty members. Implemented 
~~~~~~~--~~-= __ ----------------~----4---------------'---

80G-19(2008)-12 PARTICIPATION IN CONFERENCE.! Implemented 

BOG-19(2008)~ 13 

TRAINING / WORKSHOP (Foreign 
Countries): 
Personnel issues: 
a) Consideration of past service for 

purpose of awarding penSIOn 
benefits of Prof. G. S. Rath, EC ' 

b)' Extra Ordinary Leave: Dr.(Mrs.) I. 
Das, HS 

c) Resignation: Mrs. Archana Mallick, 
MM 

BOG-19(2008}~15 (a) a) Writing letters by Employees/ Service 
Associations to higher authorities 
without proper channel. 

REGISTRAR 
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Implemented 



Auft,exure-A~, 
No.t"-;.:e:'-titfr.l~8 T ,~; '- 6 C)lr\ 20("l~/ ' 
Government of -Ind ~+' fll~ ",r 

,~trV·,ofJi,tIm~n Re~~rce, ,Ie)' em" ",' " 
~epa.rtrnenfofHlgherEduGa. Ul..su'\o;;,_,' _ .,./ 

Tedini~ Education Bw:e~~ --.-""" 

New' Delhir dated 2SlfI February,' 2009 

The Director, 
, (All National Institutes of Technology), 

. -~ , V ~v"~' ~T " ,. 

~., v0 0VJ/t' Sub: ~plicabi1~ty, or Orders ~ss~ by.the Government on revmpn of Pension 8l}d \ \ 
v~oUs allowances to the employees of Central Government in pursuance of 
the flh CPC recommendations, as accepted by the Govemm~t, to theemplOyees.~,,' ' 
of Central Autonomous Bodies. ~~~' ' 

\~YJ· Sir, 

The question of extension of Orders issuea by ,the Goveimnent on'revision of .~\~ 
Pension ap:d various ano~ees to the emploYees of ~trai Gov~ent'm. pmsuance of . ~. ~ , 
the 6'-h, CPC ~commen~ol'\S;' .8S acce, " P.t~~,,' by tf.e' Go,' vemmem" ! to ~e employ~ of ' r ~ i \) 
Central A~emotJs Bodi~ underthe.adr'nm!stta.tive contr&lofthe\ Ministry ofHRD bas .,.,,-\ y / 
,been tmd~-Consideration. It ~ now,been ~ed in ccmsultation with the Ministry' of 
Fmance ~ the various Orders issued' by the Gevemmem on reVision of ~ension and 
various allowances'to the employees of Central Government in purSuance of the (jh CPC 
reC~da1ions, as' accepted by. the Go\"ernment, would also be applicable to the 
fYnlF~6Yees ofth.e Central Autonomous Bodl~ (CABs) where the reYised pay scales have 
~r Ft.!Fl ffn" fleH!~llted w!1fl tfl~ {flff~fpl,O! t1tp • HPY~~~ ~d whost1 pauem of 
mRJ~'f$~~ Fdallq~sl~ ~~JWca1; til flm~ ffl'~lCenttal ~y~ 
fJllEJf?x.~~ wt~" W, .~jird to,~~?~ ff4e. pq~l~Pl1 W, n"lhP, W9-y.~~ H9F" d ,on ~p ~R~D: 
~F·~~~r~"P~ Of. '. ajli?~~tp.WtalW~y~~f,~qqy~~ ....... 
7 ... ·;. It l~ Tfflll~~ fptake fuqhCf'~_ ~fm in reSpect R:4i ln~ ~opti~!l m ~h 
orders~ with theapprcrval ofBoaro 'OtOovemors Qfthe respective Nrrs. . 

VOllIS faithfully, 

,~. o . (Madan Mohan) I e.. Director , 



Annexure-A3 

~ 
National Institute of Technology 

, . ,1,?m.l'fJkela, 
Minutes·.of:·the;meeting.of:the:Sub-Bommittee oUi;:pa'\I$cale:ofNon .. teaching staff 

, ,;' ·of NI:rRounkela 

The Board 'Videresdl11tion No': BGG.:i18(2008~5"de~idedto·constitute a corrirrrittee consisting of the 
following members to look into the staff s~cture of the ins~tute. 

Prof. O.N: Mohanty, BOG Membet·:,t .,;\.,q.;I ,L ',: \, 

Prof. M. Chakrabarty, BOG Member 
Prof. S. Rautaj'BOG;Mem'ber 
Prof. 1.K. Satapathy, EE 
Er.S.K. :Upadhyay, Registrar: . ;, j 

· '<Ohairmani 
Member 
Member; 
'Member : 
S,~f:etaD' , 

The c6tnn1ittee! woultldrs61ss:;witli i :'alIse<rtidris of.::einployees·befbre fimiliring: the report. The 
committee u,ndert<;:fereD.(re ¥i4~'f~$ol}ation, Rfof~,QOdfJ,~2.9Q8)-,06 w,o]ll~;a],~o, loqk il}to pay related 
grievances of the employees. HO;;V~iVel".:!tW;onrep~e.s~ntat,i:vesi ()f;NTESA wjll be invited for 
deliberation regarding pay related issues to the rpeeting: The report will be submitted before the next 
BOG meeting. '... ." ", !e: "I 

The Conunittee met on OSth Mar,09 at NIT, Rourkela, 20th Mar, 09 at BBSR,i27th Mar: 09, 08th April, 
09 at NIT, Rourkela ahd on 1!6th: Apnl,09ah3bntibaAeSwat. ," , ', 

Members Present: 

-

j !, ' (' r '.,'.' 

Prof: O.N. Moharity,J,30G ~ember 
Prof. M. Chakrabarty;B0aM~tnbbr 
Prof. S. Rauta, BOG Member 
Prof. 1.K. Satapathy, BE 
Er. S.K. Upadhyay, Registrar 

Chamnan .. ' 
Member 
Member 

",Member 
Secretary , 

The CoInmiriee intetac,tedwith folI6~inge¥1~t~Y~s qn,Sth& 27th M?rc~, 09 ~t NIT;'R6urkela. 

Mr. R.C. Mallick, Sr. Assistant' ", } For Non tehchin* employees 
Mr. B.K. Pradhan, Technical Assistant 

Mr. B. Achaiya, Asst. Registrar~(AG~) '} , . 
. Mr. K .. P: PaUigr?lli, As~t. .R¢~sfr~ pA)I(' . for Officers 

Prof. K.C·Biswal, CH ' .'" '. ~} " • 
Prof. B.B. B'isw~l, t&P ,\,nl'; "'.' ! 'P6tHkUltyi 

(:A.)The committee'discussecf!arid rotm&lha:t tl1:eiissliestaisedi bythe;Brnployees<.P;,ssociation can 
be claSsified:ln:toilie foU0wing'ca.tegones:;" : .' .. j, ... , 
J. ' During rationalizmg t1i¢;pay saaIerth~'MHRD'was approachediby;the;NIT for providing 

clarifications: It I wasi stiplHated:by fM.HRIDlth\t thoseempl'oyees; who' were in higher scale 
under Govetnil:lehP;of;Orissa;·dliringCpf51NIT;time would: be deemesito'have consumed 
one ACP. The NTESA was however of the view that the scale in which they were 
appointed in the Institute should betaken as entry level scale and ACP given by Central 
Govertllnerit to employees 'drawing eentrhlK.1o'Vt. Scale should beiap'plitable to them over 
the'enhanced scales,gtanted byREC,'in:the aosenceofall 'comparable AGP Scheme. 
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II. It was also claimed that some of the 'employees would get a lower salary than their counter 
. parts in the: state Government (who :ty~r~'w:.tJ1~i.am~!§caJeifithe pre"" ~erp~rio.4) as 
result of the interpretation that one AGP ,waS ~ady consumed. 

III. The pay scales of the officers like Asst~Reg1strar, Asst. Librarian, Physical Education and 
others are lower than the scales of .similar cadreS~iat·pther comparable ,institutes under 
MHRD. These need to be-upgraded. .' ! 

~ 

(B) The committee, went through the following dOCIJmen,f$,' 
'(', , \ ,/ 

1. Approval of Scale, of Pay of Engineering Colleges of..(}ovtrof; 0riss.%1J~tter'vide letter 
No. VTTI-13/2000 5354II., dated 25th March, 2000. " ... 

2. Computation ofs'alary etc. which the employees wouldhave':got in'State Govt., had they 
continued there usingithe tim~ bound P~Ylnpgrar:IatiR:p.,ruie!otthe ~tatefGqvernmep.t. 

3. No formal docunient was available' fr6fu'tJ:leGovernment i of Orissa iallo'Wing higher scale 
to REC as compared to other State Govt!Institiites~: : 

\ : " I ' • ; _ ' " ~ ,. 

4. A schematic diagram along with a broacl'job description for each postCfer' deciding on the 
staff structure). . ' 

5. The letter from the NTESA No-NTESAiR.krJ009 dat~ 1'8.03.2009. .. 
. ,t' ,,". . ,. , i'; 

6. Presentation Report by Mr. R.C. Mallick & Mr. B.K Pradhan. 

7. Representation from various .employees regarding ~e.~.p,~ ;~9m~i~s. 
8. Director's Committee report. on Pay Structure (CoilStiiu.ied1?);, ;MHR,P)., 
9. Documents received fromMHRD. . 

After examining all the documents, the Committee observed the,follqy;ir:-g. 

(i) 

(ii) 

(iii) 

(iv) 

MHRD vid~ letter No.F.20-46/'2003::T§~W(Pt.Ntd~ed Jun~ ?, 2004 :had, directed for 
rationalization of Pay Scale of Non . TeachID.g . 'Employees of NITs where they have 
mentioned replacement $cales-of pay as notifiyd under. CCS'(revis~ Pay) Rules 1997 for 
the Central Government employees. ..' . t.· .. 

,., , . !. 

. . 
MHRD had directed vide letter No.F.20-3812003.;.TS-ill dated June 11,2004 for adoption 

, ".. f t'<: \ ~ , ,-',.". J;T~ . "'. ' .• < " 

of Central pattern of scales of pay / DA; ![n~.~qr jt~.ernp~oy{!es / pen.sion~rs w.e.f. 01-0~ 
2004 as circulated by this Ministry vide OM No. F.20-46!2003-TS~m (Pt.IV) dated 7 
June 2004 for implementing 50% of DA / DR with .basic pay/pension, where ratioalisaton 
of Pay Scale was pr:econdition for implementation of,the ~ove.'. . . 

MHRD.vidy letter; No.F.4&5i200+IED. dated,;2-8-J-20,05 .. <4r,ected, tilat .the:employees who 
were drawing a higher scale of pay (saY'atA,GP-l)ltnanhls entitlement with reference to 
entry.· grade; ·he might- be allowed ,to {re;tain his eJtistillg $ca1e and he woulddeem

d 
to be 

treated as·having heeD.; granted prematu.re AGP"1 and-he wpuld 'be yonsideredJor 2
n 

ACP 
on completion of'24 years of service f:t:om;thedat~'Qf his,a:hlghers~e of,pay whichever 
is later. 

. . :; ", th . 
Further :MHRD iVide letter No;F.No.3.;.1112008:Ts..m,,4ated 14 Jpnuary, 2009 had 
clarified that higher :replacement"scale 9f'.p~y :giv~n to ,any employee or group of 
employees on personal basis on account of their having scale of pay have to be adjusted 
against the benefits under the ACP Scheme. 

11 



(v) 

,·.·.0 ::;~JU:\ f)I :)'H) l'JU1Jt:· IHiJ;" 1 !" l.".>:'j "i " '; 

!:n~~ro6f1t.~ ~~'1!!~~1s~O~~~:~~~p~t~j~: 
Comrruttee of the prevIOUS Board on lmplementation of ratlOnaliz,d Pay Scale. . 

I 
! 

(vi) It was observed that MHRD had approved entry level scale for lunior Assistant scale as 
3050- 4:45Q,and£ystem!Progrinruner 7500-12000 respectively. The Board, however, vide 
resolution No- BOG-09<2.005~09 dated:-07.02.2006 had rationalized the scales as 3200-
4900 and 8000-U50a respeotively. . ' " 

(C) Staff Stnitfur~ 

The l\ffiRPvi4~,letter No~\28.3/08-IFG)'da~~ ,8th May",2008dir~cted,the nprms relating 
to the faulty and non-faculty as follows. 

1. .A facultyFStud,~l1t ratio qf; 1:10 for TI'.J1s"Il1vls,IISc; <IlSERsJillTIE withdlexible cadre 
structure. 

ii. Faculty / Student ratio of rld 2 for NITs, ISM, IIITs and other cdntrally funded technical 
institutions with inter-se faculty ratio of 1 :2:4 .. 

The Committee went through recommendation of Director's Committee (constituted by 
MHRD) of Staff Structure of NITs. The distribution of non-teachl,ng staff among the cadres 
is recommended to :be as follows:' . ....., ; ' , 

i) Technical ~~Borat~n5.es, LibrarY & sen/ires) .; 
ii) Ministerial . 
iii) Subordinate(Group' D) , 

Total = 
.' ',; \ 

iv) Officers 

60% 
25% . 
-15% 
JOO% 

10% 

The draft Staff Structure was circulated among Officers, Teacher's Association and NTESA. 
These comme~ts, haye been considered.J?y~$e:Committee.,· ; 

Accordingly,i,the following StaffStructuretisproposed. 

Proposed Stafr Structure, 

81. Position Sanctioned! Existing S (+) No. of employee." to be 
No ~Prop'&sed "'It:.) , Retired 

, 

09-10 I 10-11 
01 Faculty " .f. '230" i(Sanctioned) 1 g'f Oii

' T·) 49 02 J08 
; 

02 Officers - , i23' ,,' (Proposed) 17li ;, < (~) 6 " GO' -y .', ,1'01 

03 Technical '138 " 

'(Proposed) 14·m . • (-) 64 02 01 
.. <' 

04 Ministerial 
, 

'57'" '(Proposed) 81" ,I, (+) 25 62 ' 01 -

05 Supporting "35' , (Proposed) 1~8' "(+)103 05 06 

Total: 11 17 

14 



Proposed Final Staff Structure for 2008-09 
. , 

51. Name 6fPost Existing Pay' ',' . Nature or Posf ,. l?ro'osea'FlnalStafC";" .. , 
, ~ ," ~ . , (} ! ,t J ,P., d ,'. '.; "', I, i I • ~ 't . 

No. Seale'" I : , I,., "I, Structure" .." . 
.'" I . , ' r , I -, I : r t ';' \! ' .;' .. ~ i . ' '., . 7: ~ ,:: ',,' '. '. ,. ~, ,l 

, , , ,. ~ f , "J: :i' .' ~"l t i : , ~J; 'J 

.. : 
• j" 

, , 'NoJ'Of' .ScalelOfP'ay' ( ! ~.~ ( , ' .l' 

! : ~ ,",:r'.,; I, \ ~ \ ''post ; '" ~ f ~ J ) 
" 

1 2 3 ,:4<, "5' , 1;"- :;; " 

1. Professor 16400-22400 Teaching 33 16400::-4240Q. , 'p'i) ',,('i' .; 

2. Asst. professor I 1200Q:.1830Q' -Teaching1 !,! Co \,' '66" ····n ':12000-1S300 " "i'i 

, . i., 
" 

3. lecturer n 1'8000.l1'3500 Teaching :' i 131' ' ~ -1 : ; '8000':'1350'0 "',!'; l 

Total , 1 ~ . Ii, ,,' ,230 " 'f ';'; I; , , , " , 

, .. ' ' 
, 
.' .. -, 

.. .:.: '< t 

., , 

OFFICERS: . , " 
., ~ 

;' '\ ,. , 
" , ( \ I': , 

4. Registrar 16400-22400 Ad min istrative 01 _,,1640.o-2240Q '", ,'I 

5. Dy. Registrar / 8000-13500, Administrative 07 12000-18300 I 
12000- 18300 j 

,.\ ", <'. 
. 12000-1830'0;' Finance Officer 

/ Asst. 6500-10500 . 8.000-13500 
Registrar 

. ) 

6. Senior Medical 10000-15200 Administrative 01 12000-18300 
Officer 

" 

7. Medical Officer 8000-13500 Adi"rliJiistrative' , '01' 800'0-13500 ~ 

8, Security Officer 6500-10500 . Administrative " j ;01.·.·,' . , ~ 8000-13500' , , , 

9. librarian / 10000-15200 Academic 01 16400~42400"t?:, ,: ~#J' 

12000-18300 
Dy Librarian., :- , ; i ~'~ , , " , '.,;,( 

10. Asst. librarian 6500-10500. Academic 02 . 8000-13500 

11. Executive - ' Technical ~.Ol 12000-18300 
Engineer 

12. Asst. Engineer 6500-10500 Technical :03 .. 8000-13500 

13. Sr. System - Technic?L 01 : 12000-18300 
,~ • < 

Administrator 

14. System 8000-13500 Technical D2 8000-13500 
" 

Administrator 
.. 

15. Senior Student - Academic 01 12000-18300 
" 

Activity Officer 
.. 
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16. Student 
Activity Sports 
Officer 

Total 

TEC~lCAL 
17. 'Technical' ;' ,t-

Asst/lib'rary 
Information 
Asst./Pharmacis 
t/Medical 
Technician/ Lab. 
Assistant 
Lab. Assistant 

18. Junior Engineer. 

6500-10500 

SOOO~8000 " 

3200- 4900 

5000-8000 

19. Sen,jor T~chn/~c~i):!)?5QP"90OQ j,', 
Asst. ",'; 

20. , Sr. :red)l1iGg~, , ,,65()0:-10SQO 

Academic 

.. 
Technical, :; 

-Technjcal -
Asst. (SG) -; I, ; >" 'L 

21. Mechanic/ 
Driver 

22. Senior 
'. ; ~ ,I - : ! :.. t J ~, 1 ;" • ~ , , 

Mechanic" 
23. Sr. Mecfi'anic' . I, 

(SG) 

3200-4900 

4060-6000 " 
.. , . f; .. t ~ , . "',' '.;; i ~ ~ ;WFI~n!f81 'i: 

t •. ,,"' ,.,;. y. t' .. ,', 

5000:8000 Technical 

Total I) 
, .. '," l, - '-, i,',.~ ~ ~ , , 

" ,i 

:MINISTERIAL' -
24. Jr. 5500-9000/ 

Superjr:.tr~gen~ I ~, : ,,?·90Q;:8000 
/Secretary Gr. II 

25. Superintendent 
/ Secretary Gr. I 

Superintendent 
/ S'e2r~t~'kr'(SG) ';. ,,of 

} .' o~ ! ' .. '.' ': 

Administrative 

Admi,nistrative 

I' 

29. Sr. Assistant 5000-8000 Administrative 
(SG);" '" ;,,', ' ',\ -- . I I 

30. Stenographer 4000:-6000 Administrative' 
. ;1" ! .' 

01 8000-13500 

23 

-" ;;: !: 
38 ... 

5500-9000 ' 

02 5500-9000 

10 7500-12000, 

. 38 ,3200;4900 

, .... 1 

, '~ . 

10 

~38 

13 

'/ 

107-; 

04', 

07 
04 

05 

'd 

5500-9000 
I, ,,: 

6500-10500 
, 

.: ~ t \ f / I ;.,;,~ ~' 

. It "": i:, 

;40(jO~600b' 

5000-8000 

4000-6000 

31. Sr. 5000-8000 Administrptive: , . ,02 
" •• ~ .. ,. ~ -;,~.' , < 

Stenogra pher 
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32. Sr. - Administrative ot' 6500-10500 
Stenographer 
(SG) 

57 
Total 

SUBORDINATE STAFF .. ~ 

33. 

34. 

35. 

,Attendant 2650-4000' ' Su bordinat'e" ' 20 I ,,~ '2650-4000 f'~ 

. r' 

Sr. Attendant ~ , 3050-4590 Subordinate 10 2750-4400 
" .' , ' 

Sr. Attendant 4000-6000 Subordinate 05 3050-4590 " 

(SG) 

3S 
, 

Total 

The distribution of Asst. Registrar will be as follows. 
, AR(Academic),AR(Purchase& Works) ,AR(kcCdunts &'Ariditj;AR(SRIGeE&1PR) ,A:R'(EstabIi 

-shment). As students strength incr~es, separate post for IPR may be created. ' ,,1', 

It is found from the above table that thereare'sutplus employees 'in Ministerial~tl:sUpporting 
staff. For supporting staff the Committee recommendsithe following. , ','; ,', 
Training / retrailiing of supporting staff and redeployment in suitable position.' ;, " " , ' " , 
No fresh recruitment in supporting staff. ',' , '. . 
For surplus Group - D(supporting) ,staff, as some seIVi~' ¥~b~ing outsourced; they"wlllbe 
redeployed as per suitability. While the employee's abilities,kruIliD.g and pers9,IJ.~l,p,r<:?f,erence 
will be considered by the administration during red,eployment, decisions or~driiipistration 
shall be billdIDg on all erriployees. l' , '" ' , } 1,' ;"" " ' 

Necessary action may be taken up for filing of essenti~ posts for Officers and Technica1:staff 
only. Sanction of 51' positions for facu1ty have: already been approved by' M:rmn. 
Corresponding 55 numbers of posts may be filled l.lP in Officers and Tecfu'licaIK~ategory 
immediately;. , "<,,,~;j', ' 

Category No. Scale of Pay , "t' ' ReviSed Scare1(jfPli:Y ~' , 
of (pre-revised? 

. ~,! ' , , 

Post I: i, ? ~. ) ; :1 ,,' 

Asst. Registrar 02 
8000,..13500.1 

Students Activity Officer 01 
PB-3 (1560O.-39100)+GP(540O.) 

", 

Executive Engineer(Civil) 01 . 12000-18300 PB-3 (15600-39100}tGP;t6O.O) . 
Asst. Encineer, (Electrical)' 01 65QO'-10500:. PB ... 2{9300-3~800}fO£(4ZO.O) , 
Sr. System Administrator 01 12000-1830.0. PB-3 (1560O.-39100)+GP760O.) 
Technical Assistant l Lab. 25, 550.0.:,;9.0.0.0,;: PR-2{9300-34800)+GP(42O.O.) , 
Assistant , . , ' i # ~ , ,~' ,-- , ,'. '.- •• ':.' :!..' 

Mechanic 24 3200-490.0 PB-1 (520O.-2020O.)+GP(20O.O), 
" 

~: ',' . , 

CD) The committee further recommends the flexible Staff Structure for employees as recommended 
by Director's Corrlmittee (constituted by MHRD). .' . 
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General Recommendations: 

1. It is learnt that the final staff structure is under active consideration of MHRD and is going to 
be notified shortly. In view of the above the present scale may continue till the final scale is 
notified by MHRD. 

2. At present as per Govt. of India gui'aeline the relaxation in age for internal candidate is 5 
years or)he age of 40. It is proposed that there should not be any relaxation in qualification 
and experience for internal candidates, but age can be relaxed for exceptional candidates 
having 15 years regular experience, while applying for advertised posts in the Institute. 

t • 

3. Where the existing incumbents do not fit into the proposed structure, their cases may be 
considered as follows: 

a) Identification of such cases. 
b) Ratification by MHRD. 
c) Continuation of service till their superannuation. 

4. The pay scales of the officers like Asst Registrar,. Asst. librarian, Physical Education and 
others are lower than the scales of similar cadres at other comparable institutes under·MHRD. 
These need to be upgraded as suggested. 

5. The proposed structure is given based on the recommendation on 5th Pay commission. Proper 
mappiI}g ould be done as recommended in the 6th Pay Corrrinission. 

(Prof. M. Chakrabarty) 
Member 

(Er.S.K. Upadhyay) 
Secretary 

j~ 
~ .. 

~ 
(prof. S. Rauta) 

. Member 
(Prof. 1.K. 'Satapathy) 

Member 

(prof. O.N. Mohanty) 
Chairman 
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PART,.~,L, . 
. ,{', ';'"'.' 

1. rFNT:ROD1JCrION ' 
- . 

Internal audit is an' independent appr4isal activity 

seeking to provide the management of the organization a 

feasonable assurance regarding the fqUowing:-

1.1. That all assets of the org~ti0n are safeguarded . . . ,',' ,.' 

against all kinds of losses and misUses. 

1.2. That manageIIfent policies, decisi()ns, and fMdelines 

; Issued from ti~e 'to timeare,duly.jo,nowe,d. 
': "); ,,',,, 

1.3. That theaccoimting controls designed to ensure the 

reliability of financial records ary actually in operation. 
?(; ,,,." > }L~ ,: ",' i.~ . ," J ': ..' '.' 

104. That the financial and other. operating' controls are 

actually in operation: 

2. INTERNAL AUDIT IN NITR 

'i.~~~pna1"audit.iin-Nati0nal . Institute of Technology, 

Rourkela [NiI;:(RJ~is. ,an . administr~tive;:';function under the 

r~gi.s~;~~Wg,;4q:,.l5upp.0rt'Jhe other .. officys~and~ departments 

of the institute in carrying out tl1eirir~sI3~ctive.functlons while 

m?intc!:im~g,-·,a- ~~anee4 ",'co'-ordination- among . them. The 

I;Q.iel1B:a;l."·'~;il:l~:&nO:fE:~eis uD.<ier-.4the a:dmiiiistran*e control of 

the Registrar and is headed by an Assistant Registrar. 
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3. SCOPE OF INTERNMtJ\UDIT IN NITR 

3.1. Scope of Internal Audi:t./iP.'i~i$i±r;.have tthe 

following broad cpmponents:-, 
- .' , < 

a. vetting of i1~ P~cl1~e and .Work proposals, i t 

b. Vetting of proposals ,for procurement of %oqds/ 
: . ~." • , '. ~ .. ,I, I 

servic~s and awarding of works on the, .b~~s) of 

Single T~I1aer Enquiry [STE}, .•. . ' . " 
, • . 1 .1 1 ~ '~'. 

c. Pre-payment audit of all bills/invoices, 
~ . • . " • i' •. \'. ; * .. ' 

d. Pre-paylllenJ audit of rur reimbursement to the staff, 
• • • • • r • 

, '.' " . .'" . : ' ~~' . 
e. Audit ofGPF/CPFINPS accounts of the staff; 

f. Physical stock verification, 

g. Audit of adrhinistrative activities of the sections, 

departinents, hostels, Guest House, etc. 

3.2. Its activities in these regards will be directed, to 
, t . ".:' 

ensure that -

a the assets,' ·of ,the ,- 'institute" ;';are ~. ~:aa~quately 

safegu~de&against 10sses'andim1su'se~, i '., t 

'h. " the ,acconnting"ana 6ther;mf6ri:hatioIPgen'erafYd~e 

aC,curate,an<1reliable, ' ~ , 

c. that; 'the, . pre'scribed" systems',fand' prodeaiiies·"are 

being. followed in the' day totlaY'Dpehitions1~f41fe 

institute, 
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4. 

,:t,/~". .tl1~)+l~~~:tq;l~~t!S ,polipje§.s; <d~.ctsi0J1S;', directives, 

~d:~d~~flxs'"ar<:(;;b.ell1g a~~!edl;to, , 

,,~. ,,;tF?na~~~P.f1S ;AA9i,,: thep:p,~J::a,ti()~~'iin, tlre" ;vari.ous 

'.' 
f. 

~~.q~~~,;~~, ,dxp~g~~!S,>~ti,~ .\~~d·. ,<;>ut with 
reasonable efficiency and effectiveness, 

t;h~ ~esourc~~)~~ ll;~liz~d¥1~"~1!W~~.&iciency) 
". " • - '. ~j . " " 

responsibility, and dignity to attain the objectives of 

;th,~:W~tl1:tiW,. , 

,:~ ,.g,-: :?In:qRri~~b~dJintegrityds 0y!)eJO¥eci ~intall-"purcha:ses, 

C0D:tra:Gts,andt011ier,:fimmcia1o<,transa0ti0ns'~ 
".'j'd'.~j,;"-',,, .""'" ~ .. :~.;,,"" *" , .. ~<_.:.' '" ".",~., •. , , , c, 

3.3. The scope of Internal Audit aselil3:ID.emted at Para # 

3.1 may be reviewed from time to time by the 
" .,' j,l ,'" ) 

fi?anagement who may add to, <i~~e~e fr0m~~. qr amend 't-,,' :'- "',-' " ,", ' , ' . ,'''' ,," I'~ " 

these as and when necessary. 
,~ " i : ":, -J,;'. ~,' r .._. 

3.~.Tite r1item~l Audifmay'aIso'6e required to takeup 

:t sp'eciai 'ihv~stig~tive' ClSsigrtnients on' b~half of the 

rtllliiagetiieht: 

, . ,~ .. ; Eields·:-0f iutemal!~.audihand, internal contrbl"are distinct. 

Any sy:ste~:>0D,inteJiIla1:;audit'~plTesupposeS',?tl:ie' e-mstehbe of a 

system of proper and effective internal checks. Internal check 

24 



5. 

isthe~resp0nsibi1ity <:)f,;the: iine'snp'eMsdW'ih . all departments. 

The appraisal ·of··these: intetnal"clieeKs··wiIF· ... ,tYe one of the 

functionS of'inteinaI::audit: How~ver; 'mt~riiai~neck'sys:tems 

maybe developed in 'cdrisultati0ritwim~eIi1tgrnal Audit0r. 

To ensure effective and un-bias'e~~seJ:i~e of above 

functions;' it . is ;essentiruthat) Inteinrui:}\udiFoe"obj ective! and 

has the necessru::y.orgaruzatidn~~Sfafus1:as ofqH0W'S:--

5.1. Objectivity 

To ensure" objectivity)' int~rnal Auditor will not be 
, ',",. '. 1,"· ,I : , , ' f,: ' < , • .:- > • , • ~ " '. • : i ' 

given 'lirie a:utliority over any operational or financial 
. . ... ,. '. " . "1' 

functions . or become involved l:q the 'preparation of 

records (alt40l:lgh it may aq.:vj.s~ ip .. tb:¥.s~ J;Ilatters) qr be 
,. II" ". ':.," ; 

consider~d as.a. ~om:c~, Qf t~mP'9x~.,.~tm. for.Qth((;r work 
• :' .',' :. ,. \ I - .: " ", .. ' .' .. ','q," ',",..' ~ '.. . " • 

(notably finance:and accounts work) ot:t4~;.w.$tjmte . . './.. . 

5.2. Organizational Status 

) ." Th{:He~~rGl'futetiiaI Au~ti'if~ftne lliistitute !willbe 

·.an otficerJ.:():f'a.mnk-mof;,-b>e10.w~aw@:fr.mt; A:5sf,;:IR~gi~trar 

and wilI.rep0rt·to : the iQirect0!i1thiong11!lthe:\Registtar. {< 
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-:t+. ,".'~;.L _ '. ,~ :.<~.'<r~,(.~·L.' f '., .'; . 

f· 1. t In~~~a1" ~u~~t will; 4§l~~ f11N ri~t,,~f a~,~~ss to all 

records, assets, aJld :p,erw;w,~e.l, ,,9.t ,tb:~" jn,*;W:ute for 
. .~ f~ . ,I"' .",. 1 1--" • '.'; •• , 

perfonnance of its activities as defined above. However, 

'!Ii ~ei 4,t:!,di4~$;tafff1sha1hbe'!discreetjn. Ithetuse,>()f confidential 

ipfo1ID;l~p.on"acqlliJ:ed·m the; course' of"1heir'J "'Work and 

.:J;l fi "i·ith~m~l,i.Eu.a ,1;rlanneE:hGet:!;imentalr. t{o ;t:he'4\mterttstl of the 

'inst1tut~a:p.d :th~welfatel,ofits'etn:p.lt)~ee$ 

1¥, 'j appraise apy activi~ in apy ~~gt~gW;Pr~41~tw.~n,,! but this 

wj:il,l. not r~lieY,e the H,e,ads 0, ,f.th,~.;S~.~ti(n¥!,~Q,~F~!-llent of 
,~." 

It 
6.3. 

their resp~~sibi1J~,es ll:S}pt,~p1W ,~lJdjtw.&;~~,;Qm~;9:' staff or 
. .. ~ " '. .' , . ., 

advisory function. 

,~ re!yorq~: ofal18h~~~~Jn,iIl!eIVW ,9.R~%~~~R~;Oc~si~~s prior 

to their implementation. 
til '., ~ , 

7.!k : ,'Whei"'Eea:d!i~0f,, ltitema:l,~,\t\uditj:{kwtU~;';l' before :tHe 

,r; cdEriit:Fj'ertGemenb~l}:;eadh 'Mmicial i.ve~~;<iraw rirr''8iid eret 
, J' J:" 0 
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approved~t~Ai1:i5'fihl}~~uWt~!~~~~lJe1~clin~ ,to ",,' 

which the audit for that financial year will be camedlout. 
',. • :.~. 10, -'i' I . ' , ' tj~iJJ') '.-,rr!!'· t 

"Tms' annliM' p~ogramme may be broken up mto 

7.2. . The~!annual lprogramine wim·stat'e1th~~~aridu:Sar;eas/ 

~ , units· .. whleh ·,w.ill·be' subje-cted-'.; to'l,ola'ti'Ellt-, land the 

re,€liU.iJ;ement;'!'~C!>fi manc.:.days for,;l{ea:eh SflcI1frareaYi::u1it. The 

, pl.an"$ha1hibeG()nsti:Ucted!laftep;~trg;iint0 a~tlunt; the 

coverage .during;f.the 'previ0us~~¥eaFS,-dise'tivery'~of any 

major observation in a particular area/unit during: the 
~;.. ." •• '." c ,., J ' 

• <)! prevIouS financi~I year,' 'suggestions of' the 

;, ''GoverHm~rit!stith[bry Auditors, if ariy, ~md I special 

, r"'Zcisigm'nerlfs 't<5" bt!'takeri 'up' cis' per the mamigement 

':"inStiUcudb:s~fuid'ffi~ budgetarY ~~~sfraIrits~':' : I 

7.3. The Registrar 'Wi11 monitor the progress of Work 

every·mt)Hilljkn(rbas~d off tlie ccfverage' obtained, o~ on 

speciah~oIi§idghiti6if('WiIl'arr~tlg~'lor special'audi(s or 

authorize modifications in the;pro:gr:~mme. 

8. FREQUENCY~OF.:I~UrERN!A:lli !Ai.UDllt.,. 

&.1.. "Reg~n;Jingf:lj:eque,p,c¥::,of interna:h,audi~;, there i~ no 

'. ,~e4. OIT-irgeI:l.~ral ::~.pfl.ttel1+'tRIeqJlenp.yjJ,wf;·~~1iclit" ija a 
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'~l~ipul~J~~: @~~;~~,a~p~~r4~r;ieg~tm<eAt. wi·]}}: depend 

,;~,:~'~P:~.;:~~J!Pl1~,~I,/.~~~~,fl?-cr<i>1fi.)li1$~'~?;~~.'i,gg~ .. :o,P;e,rations, 

, :tp~.$lg:tio..Ji:l;~, 'f::;~~~~eme,Rf~:b n~~d§'\I~~:¥.l~!~pat~t.Y, etc. 

'!i.,\,:"JijI~w..~"~f'si:i~~~1;P,e,Afyru;H}~~;':~i~~')~~v~~t~.lf::Jcl,~~~ents 
,iltt.,· • a,re,G~~~~~~t .atJ~~9!t~tin!I~9h;j;¥e,~~~~?eBt th.€?,'Central 

.Li~~ wm,ch'~~yb~;cov~rE:4t9pq~ iil',ev;e¥¥ E:;.'$'·years. 

,;~. . '::.. . .~l :, 

8a. T4e priority Qf each are~.?J;lq 1J}e ,i~teIJ:Sity .of audit 
• '~"" OJ <~,.;~, .. ~:t~>-!,. ~t!.\.:i;H"d!Y~:,;;:> '.'',; !-' ~·':',-';:·1~., .. ";(/;':,' f',,;r~1·:>.~1 .. _~ 

therein will depend on the mat~~:~U~9,9P.R~I?t~,,:. e.g. (a) 
",. i',," , ., , 

budget allotted, (b) percentage of. utilization of fund, (c) 

" . "'1?-umb.~r,;·;@f sub:::units'cov~red~tand1l~j:"the effectiveness, of 

.. ' '$ . ' the internal c0ntt:01,.system~ Wllereas.,<budget-aJ:lotted and 

ftperceRtage:,. 0f~,;:ut:Hizati:on 'permit;, obJectrner" treatment, 

consid~abJe:discretiomaIldjudgm.~ntha"$ .. t0ib~~exercised 

in evaluating the prevailing internal control in the 

units/areas:' 

'&$~ We exa:rninatioru\of~!the'!'Intemhl":Audit would be 

,,;,i\E!l!Qt:e)",l:tletaII'e'E1<~:,;fu~, tlae\;,JUDitstareasN'rW1':reFe,,!,:Qhe"·:internal ... . . .' , . .,,' "" . .' - . ~ , 

, 
"'}~" ·'c'0ntr41sf;m:e\oJ:iJse:rwe'd~t0"be~c~mvamti~ely~we8k.! . 

~. 

9. ,. HEVIEW OF~INrERNAt C()NTRO{;' 
~ 

9·1 A bl;"oag:i,J~vi~~ .~fint~p;1:~ J~R.P.trRiLsyqtem will be 

made at the commencement of each financial year to 

'-'-, 
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take noter.~(:}f~~~changes;I'eFfectedi'i:ii'l'tlret system i and 
" , 

pJ.:Ocedures"lSiri.~e ,the previbus, ;rewew:; Was' -untlbrtaken. 

Tlie ; ade.quacY:: '6f": co1iti.ol~;': ifu~'tbed· 'wl~e'1:fl'0w i and 

~ttStbd§i~(o.il ;~o~: assets?"d0i3il:aientS:' ati&F:ii:tf0Pn4tion 
- . I 

wiU ,be' ;assess~d(throu&h' ''StuaYi::df.; 't.espeetiv~rsy~em 

flowchatts:·'eu ',eachr',area:"Evideh'tIJ,:; :3:11" laX>ifie~, o~ the 

system may, not· be equally vital and the Internal Al,?dit 
, '.,,'. " " . 1 

'win ~S'bss the 'gt:avity of'indlvldual aefects obse~-v~d 

dunng me i~vi6~ 
9.2~;, , ' ,~;: m.tet:l1ru,.}"icOiltrb:F;fMtluati0EI:teJf0rt~~Win! be 

':prep.are,4.~~Ash6,WingiJJ the:t;:,Intem~:h)' ,A'Udi~; '~,rs~~-vis 

'l)epartrnent!s 'views,,"of the ,-internal' contr01si'andi the 

,.suggestions·on,theifuadequacies.of-thesystem:"· f' 

10. PREPARATION FOR FIELD AUDIT 

10.l. i Befote>the·,icommeneement;:,:of tli~ audit ~f a 
, i 

,unitldepa:ctrn.ent,·;each;>member o:&·ilitem.al/~audit.\wi~l be 

explain~;,and;~wilI'.familiaiize'mimse1f·wi:thltth:e~ct,lons 

of the department / activity / system under audit, 

organizatiq!l, ;:,tl~~crt ' §~o~f?-:> ,..:tp.y,;,~,~p~o~~~ ! and 

responsibility, observations/findings in the prev!ious 

"tep'6fts "'aiid';ffohdw~Rp~·';ti1erednl':ililcr;:' the proce~6-es 
, , 

" 

~'2'9 ' 
. _~""i 



,(QJ.l0w€.d~, r:;Ii;hi&,twi:ll"help:lin,; w.orJd~~~u'tttlpclating the 
'(, '. ".', 

" 'Rlant!.ef m,d1~i4~ ,aud:i~ ; iJacludingl,::t~e1l,~tent t0f, checks 
• oF" " ' ,P :L~' ".' ,J'.; ,~.1 "'. '".~ '~', ~,;;. ',' 

idP b~';(i~~ €),¥tt~~~;aug~~t~gi;u:li~~e~~(;11'!b~Hse'ti. It will 

also ;,help!m~,,1@9fl:titlg, fiel~'iwlJj.¢m~,:are')e~~'aratively 
, ,." ,'<,' • ",;'." > i'~>':'! ,:.,' ,~, t, ';:- " , ' 

l \vy~~.~.~t~m:;#~t~Qntrpl:;;@d,!*enGe;','FeC!l¢te"la>;:thorough 
• ".\ ",'>- '."' , •• < ': _ ,',_" •• '. , , "0 .J,,, . ':' , 

ch~~~I},g" ,}~~g~it;~plan,ine~(h~0tfb~'3::ig~dl antl'r.will have 
, ." . ' " '. ' , ,~, '.', .",' . . . - ~ ., . 

flexibility for modifying it in the course of audit in the 

I' ~ 'tIi~IW'dfb1)lsero/att6'"'nS'iilia'nndihg§~); 
I 

,~ 

,~~Q~';4i'~I',' ~,' ':"I:'~~y,:;~~a1'i~:~;a114iC;:~1"~I,>~O~~:t,~?wil1 be 

circulated ,.,t$i);~ ""t,:aH." !UmtS/E),epartIrlents ::at the 
.':' ;'r ,c. ::,' '., ~, ,".,' ," ,".' -" ' , 

commencement of each year. In addition to that, audit 

i sche'diile:i,<"lWiff': be'" in:tiIDatecl ito the particular 

'Uru®eptam:tl~htconcefued by about, a week in advance 

of 'com.menC'ement of audit of that UnitIDepartment, 

except in 'case' of surprise, checks;, The UnitlDepartment 

rn,ay, also be infqnn~d of tile ~9t~to, }J,~ lJD,Q,er,taken and 
,i~~'. ,}< " ':,n':: ',' i': ""':~::;{'~f~'~~J',,·; f.~~~\"l ,/,,:,,;,/:(1"; :rJ~,..' ~'i::L 

~e~eco~d~ ,w~c,~. Vfill be ,requir~<}. K91 ,~udit., 

f~',,:~_~,c'>: ,.I j:.!,~.:. ''''~i.;; ~ 

] ~~E~~A:~rrM~?~T 

t; ", Tiig;lrftemar AuCllffepo'rl"will specify name of 

~e UnitIDepaffilIenturider auait"aiict"thbperi~d covered 

'By tnci;'aYidit;""tne exterit6f diecking including the 
i",t' 



lirilita1i0ns~i'ifany.<;'·Under WIlich:,th~:~udit,w.~'Sairied10ut, 

the '~hsernati6nSi~;(set- 6ul ~lri '-€>tiiei~>0f:;<ilii~ii"~rel~ve 
. imponanc.e}:"being: :1aps~S; , 'lactiricre': 'ailif;~;ffiscrepaJcies 
0bsetir.~Cb~,and:,;~:hote&':.inth~"')6btitse;~"0P; 'th'~alldit, - ,. i 

sugg~sti.QnS.fo~dmpr0kemertt~atidtthe~p0in't.f'raiseli . h~ the 

earlier rep0rts~fui&thej stiggesti0tfs~tita<ie ftferelrr: .. ,;! 

11.2. Minor ,~§gFeJ?an,qj,es4~~~~~I\.he"~f~ug~ft to 

the notice of the depanmentaI heads through on-:~pot 

. suggestions·\[verbalfiwritten] " ~ @llIy material discrepa~ies 

will bejncorpora:ted'in the Audit Report .. 

agreed with the, ~udit ops~rva1;ipn,t4~,,;t;~p',Qr:t:,wiLL'i~ontain 

the views ?f th~ unitidepartrnent~RI1g yrjt4yiew~ of the 

Internal Auditand its further observations .. 

1!.4. " THe; AutlifRekoit will c~nt~ four partS'as f6IloW;B:-
" . ';' :. .. " ' ,'. ; I ',' ~ ,,'.;, '< ~>', . ( : . ~ 

a Part - ITIntfodtictory] containing a description o~' the 
, 

DepartmentfUnit covered,. name and designatioI,l of 

the Head, the sd~~e'and ~erib~ c;v~:~dby ~~Jit.l 
b. Part - II containing recordsexarnined andlor ateas . . ~', '.' : ' ' ~, , ..,,, ," . ' ~,' . i: < 

covered, duriI?gthe course of 8;~4i~ .. 

c. Part - III cpntaining the mfYorB~sitiv~ findings 

[appreciations] observed during the audit, and 
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"'r~~~'i!)~~~~~~~~?~~~~9m~~p~~~}}~t;Q~*"~~JaS with 
suggestions for imp!O,M~m~Il;~~ 

, :!-i~i ,~~;,;.~ .;1 ,.~: ... ,"y , 

fA sample Audit Report is given in Annexure - V] 

1~;k~5. . ;. ',/:r:he)~~j ~l1cIil;: :Rep.9rt!" {vv,iil1 ~bec i({[i>r~li>11Jedin 

q\l!i.$;uP-li~t~'7 f4:~ copy, ,will ,be\~'fbrn,ittethtaIOhg with 

a covering letter] to the Head of the.,:Wniti®epartment 

within 15 days of the completion of audit for necessary 

"~~~1"a4U'6ifwr.m'M,~tf~tbme "Regl~~and the Director (or 

. !"'tt:"'Y,iHroh1iati!~ri~t€hle60py~~n\'ffe: r{g~i~1~:tn6~~~e6py in the 

.;v·~·{"A~m?R~p~ft'FltS'nlalnWhed~for'~aBh nrl~Eia1;year. 

" . ;c; ~m, t!tp<¥m1§:t[l8f"c'o-¢ennglbtter isZ~v~ii"lb:AJlliexm-e .-,- IV] 
. "" .'~,. ,.!:. ' .. 1 

,;'<t.;~}i;~dj.Y.{vwi1l.,·slll:t~l1iP.~: ·.Memqs),! 4ighlIgh'titlg··:important 
, • <" • ~ , • "r . • 

12. FOLLOW-UP & REVIEW 

1.~U· .J.twll R~,!9~ r~spon.~ibigty,9f.mt~wa1 Audit to 
. 1~ < ' • "~" " • ' ,.,' " i 

veJj~c,p~.?.w~~Y;t.:;x~~~e.r 5{r ll,~~ ~f~ts(d~p~ents 
have implemented its suggestions, and generally, 

whether any follow-up action has been taken. If some 
. ,. , 

fol1ow~up action has been taken, thoagh not on the lines 
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• ,suggeste.d;! :rnt'6mal,'Auilitr\\Vilhex'ainln~theWiaeGiuac¥ of 

the alternative acti6n:c:takeri~:·;. 

12.2. Internal Audit Will take up with Head ofUhltsl 

]Qe.pa1itments l.for<the.uit.-"compli'ed, iten1s of the rep0rt~ as 

-:a,Jollow+u,p;-laoti0D ~after90 days of;wDmission'of the 

, Audit Repotl;,.' 

12.3. rnaddition t9 tp.~qu.~~rlX ~9.ti9\V7)tt:n...:.acfion. 

, Intem~ :~:upitY{iJl~ a!soipreB~~~,'~ttPRf¥ff;.,~~,rll,~~~rly 

... inte~aJ~J!f~\~~rtp.~~~~ Q~~~~t~~~w~4.M8Ji~J1~}iort the 

foIlow-up.ac,ti0D:; taken bX;th~~gWt.s.~~P.~~Jf~$ during 

the six preceding months. This report will indicate areas 

,on which~ {ollow.;.upaction ,haS ,1Yci.€n"taken on the'~I~ries 

. suggested;ilby;;,~i~;; ardis" ;in~~hiGh~iits reeommenijations 

have 'hot ~been';~ccepted;,:but ~bme:iade'quate;,ialtefuative 

actlon;.has, beeniiftaken.·,.and·~:iareasf",w.heL'e''lnotli'0tlow-up 

action has been taken by the UnitslDepartments. 

'12.4. While Quarterly Follow-up Reports, if any will 
, , , , .' > 1 >. / ... ~." - i .' ; , i ' . 

be suoiliHt~d',' to' the 'respebtive' "He~as) Half-yeru-Iy 

. ReView:f{eporfu kll be subrtiitietr:t(Nhgn~ecioj.: ' 
. ., r. ;' .. 

*************** ; , 



··~~1!!$~t~t~~fiI!f~~~IS~6J~'P.~W~¥~~~~T:iDn};10F 
.~ . . 
fB~LS OF @UTSID·EAGENCmS;CONTRACT0RS, Etc. 

'l?!i;' '~!~1iim~X~e6'lmto~a'U~~lb'ffilims~l'f" , 
. }~ ,l'~' 1.1 . :e·~-~i:·11~'._:~ ''NI.~~,.; 't.t· 1,v" 

. ../ Certification by concerned HODfPIC/OIC • 

.. ~.::~~ Si66lJ§~Mc~J'c~:ritIy ': .. ceitifi~~t1on/\til appropriate 

'it{~~t~i~its)~;",i; ,ii', 

~:/c A:tp~o~rHli~~ess' ofF6fu;ardllig Fohri,' 
../ Acceptable format of ;fu~HiiItegarding Serial 
j, ,.".; l:::..t,r' ;i""H" • . I" • ~:' -. ',_' )', ".;, b': ::f".", 

Number, Date, Name and address of the agency. 
t·J'-·~:-'"l.j,~f; .. "··.,,,. ,;"j, .~ .. '" .>;' '. ?-,,!: . ~':," ,".,', ;.~': 

.v Arithmetical accuracy of the cruculations, 
"": :;.. -' '~:<'~ ."'~'.,~., .~- ~,->- '" ",', ';"'~;;:; 

.;/ Originality anci authenticity iii geIleial. 

2. 
:.;~~t·~ ,~);i .. :~' .. :,,,- ',<.', <'f..~''''-H~.' .. ~ 

Initial proposal by concemedatitllorily, 
·,i'., 1 .,i !.~;'·.r~h~~1fi!~- !'1. {~f>, ~",~,~ :, i '::->-,/~ ,~),,:.'~::Ii J " 

.;./ EstimatelPr0p,0sru bY' ill' and . approval of 

coci~et~nt 'ahthority iri appr~priate;foim, ' 
'r,~:T~~ ~ 1: .';~'~'<':,","\ ,:,' : /'" ;~:~'"" ,.,.-'~~'., .. ,'~, 

Work Order by the ABE (C), 
~J.,~ ,':':: .~:,; .!", :' 1'i"I, , i·" ,;"" :,.'.' ,,'1'; ->"~:". '~_~"": '> 

../ Measurement by JEand::;~rtincaii6nby PIC, 

.' k .... ~. Ce~ifi~it6'~f~ati~facti6~J)~:the user (who maybe 

same as proposing authoritY) authority, 
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./ Rates billedi$y' tlie'~hgency match with Rate 

Contract, 

"''.,t(, ,; Eiedlit'titiir1<)f'FD'S~rrFfutclXe~¥~~}lfaSi appliea111e. 

3. Major works [Running Bills} 

./ MeastIrerhent.sheehand>b.i1t'tdJlly:~~~iiiedtby ;Pre: 

~w:<?; RY~.~P)>,,,,, .,~' -"',>1 ' 
• "", '. ' .t '. \ • , . " .... '~',. • 

./ RatesbWec:l,pythe 9-gencYmat9hwith.the W.O, 
4 '. '.:.', • - ,'; I,: '; ~',' "'.: • : ~ i'" )<..,. ' .• /~.", ,'" t 

./ Arithmetical accuracy of the, calculat~Qns, 
" ' ~~" ,I~;, .. '!> f' ", 

./ Proper adjustmenLof previous running bills andlor 
:',i.·~ t."':~-""::"~f,j4'" ""'')'!.'''~·''.'~r.l'i~·-~J''''t".·-:,.'~~'~/, .S 

~dvanc~~ i{apy, ,'; , 

./ Compliance of statutory, requirements ,ilike 
,'} "', "< 'I.~ ".'i f .• ' ,"1,"' "'~'''''.' ~"'d'i~t1~'"j'; J . 

EPI:IESIC, royalty on MRM" etc. ~ applicable; 
. . , : . , " .1;-:; "':: ,,;. . 

./ Deduction;of IDS [IT and VAT]. 
": ';'" ".' '!vl" ';'1 .. ; . ': 

All checks.as for runnina bills, 
" ;~.;~ ..... ";" ,:-·,~"f'·'i··'-":.";('·~'~"· :'''~~. ;~~"'f,·~·1.r·"':'('· ';!f:;i:-: 

./ ,CompletiOI,l. wi~n time or .?pproval :for exten~1on 
• '. 1 ~.: : \ ','.. '- ":",/'rti-'~":':;,";t'''t'r;' ,.c!~, .. ' 1 

wiWwith-out waiver. of L.D charges, 
l' " 1~f"-· .~,'t'; ;~.~-:/"~~" ,.~~'" ... ·:1· .... ~·: .. :~ rrr·--" .,~'I: ·-t~ 

Cumulative. amQ~t billed within contract value, 

Justification' by PIC and/or Dean' cPD) for e;{tra 
, .':.' :'. .; .. > :--: : ,- • • ~ • .: "',' ". ,.," -"i- .~';", • ; 

items, d~viations, etc. and approval of DirectOT to 
• . : ~ •• .), .' \.",... I 

the same, if any. 
" . 

..-
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.' ;:vi . !l3iiili t.anJ:0l#1tt\ (:'and" '; freqtl~ncN0ftrn,~tchlng with, 

i I'~I, \.' ')~ntr.aeUiagteemeI:lt, ',.' 

-/ Compliance of statutory requirements like· 

EPFIESIC. as app1icabJe~:.. . I,. 

J , !~'.t't 

6. Procurement without Tender [Direct Purchase1 
.{ 

-/ 
.;:. f, 

./ 

:.: .,; 

Qf~~~"t~~~~~,,9f .!?m: Ln<:tj • ~~9~~~~~tfhe s~pulated 
, ' '. f ".'." r .. '. ,'.'. < -":",,,}.:.,./,~,," "I,>.:,L;< c· ~.~ ~'''?tt 

limit, . 

Probability of splitting in order to keep each 

related bill within; the,~tiplllfi~~d~liihit-~', 

.Prqprie4~s.of the procurern,~nt, 
,'~": !."" '/' .'.~-:,;.' /;··'1,.' : .:' -: ~.' ';"+ \:".~: :~; ;;, '~:,~"';, ~:, 

Competitiveness of~.~;,~~e1~'~ ;. 
,,!". ,,;,N. ".' ."~ ".: .' ' '" 

7. Procuren;t~!!,t·l!t~g\1!g1;I T~n1,et: IN'~#,o11,ftIJ 
",-, ,,' '.':" ".' ., '," ,A_,J 'to 

I' 

./ Availability of Purchase Order, 

./ CompMi~6ii~ffh~'1Si1lJilivdi~&}Wlili'p:o; 
-/; n D~liv,eFY<mthin1SchedUled )[~fCtend~ifuldate) 

./ Recommendatl(jn:)for'deducti0n~·o¥)"fuJD charaes if '. . ,. . '.' .', . :.' . . , t::> , 

./ Tax/Statutory [Excise'tGh:l'St,0ms;!iM~iiFiCST/STIET] 
l 
I H , "te1'cttetlri:S'saes;<ifany;, ';;',' '!;' :" ;; :".' 

./ Entry iri1MaJbt'f\isseVRegist¢r~Ii;5'applicabIe. 

3<: 



8. Procurement through Tend~~['lfdlteignJi~ :h;"~ 

E>ue~itd.hherr;~hli~(r:, and;;lcompIieated mature, 'cas$s of . 
foreign procurement are· o1ie.d~.e.d1.,.eitSe.,,'toicase basis. 

9. Bills of specific natUre:;~ 1 

9.1 Printing Services 
f ;:·~t j ·;,'.>i()"f~ 

.;' As per Rate Contract in case of enlisted agency, 

.;' Ap~i~~;;r ~d dbmparaffvety'16~~r}iite in :case the 

agency is not enlisted, 
< ,; ," 

9.2 Vehicl~Wranspoi+Ser:vicesff'''' 

./ Purpose"'df;iiliiri~)thii ~grVi'6~;·~trappr6va1i for 
f ~ , ... : ; i 1.; ,.: -:f '.,.' ';" J .... f 

same if applicable,' , . 

./ Type of vehicle hired is in approved list, 

./ . R&fk~kafJed\~'pe~ it.t~":cgrl1t¥gc~t~l·U; ,n:~ 

9.3 Bms .. of;~llt~(}~i:z;~,~; mp<!t~i~:~.~~}~:n~~{l":r' 

./ ,',Bills' \Suppbrtedhby.:·prescEpti0n~10ff ,the itre~ting 

;d6ctolnUiistitUteIIQl1LGW~Hhn:II;:; .,:; ; 

../ Alternative medicines onl)?l.ii:n7l<!W,¥,>,.JU)ved by the 

./ Signature of the e1!).ployx~h;l.~p,.e,Q,.d~J::l:1.~0n the bill, 

-/,. '@o:p:eqtnessiofJhe·.abstrac;t1jjlln-iJl;i 



.. / Auth6n~tt6fi\f(;y~~ ,iffB~~t>'firtYcM hospitals, 

:1/ 'R~f~tTm.:·'@' TGfftf'ijanttial1ml1~ii-6n letter by 

J : t, esil{l5tr~tit'·if.r'6a's{N$fb'ut~ae;;n6~§pitals, 

./ Admissibility of billed':a:iffeiin'fr"under CGHS 

and/or ~ts' tMAyjRillesi'f6r!:it1~t~ithiningamount 
recoverable from, t4e, emplpyee. " 

l:r:)~·~J;l.:·~~;t/:~:t,.'~-rLil ~~·:l},'!{tr.'.j ."1";$( 'j<" 

~I'/' . ;:1t~1J".i'l~,:· .. ,,:,:.·~·;·,r:.;,':>-; "" ;;::};~.~'~ ";'::·>".~t__ '''. 
V , .Ava!~al?ilitypfpr.oper !eq~si:tion and,or approval, 

( !:':~~t~~i~ili~d'~ p~~appr~~~&~t~~ard rates, 
! " - ":! .'~~' ""Y>-'~;"f ,.~~.' ¢,;~'~':; ,:.~~'_ .. 

V Approval for deviation from standard menu/rate, 
, J . r,'" /"",":;',, '.', :.... ;:. ,'. ; 

V Acknowledgement of guest, if appIic~ble. 
J, \ 

! , 

,~. t.7''@'fficep!@fClefiauthon-zingthel-tfavel;, 

~"¥;"H@)tignra:J.\!tickettJaEdJot:boarding~.;pass":in support of 

~ ~ ,';'; }J~~e~~tfeFtaken~ci[ :(t. 

: ~';:'*.'.~'l ,'i'f@1¥gh1mtt'eGeipt:1;m~:Su1JPQ-mtoft.stay.Jat guest house 

or hotel, if any, 



../ Calculation of ,;nAiJbase(:l(0n:;.eIigTbrlf~41,i.~:, 

, , -( :<,C,~Jp¥~~~9A9fRA~,ff~~rff.h9J~"~~l;1 
)q~.D.;l1?H~y.,~ , q~,) ~pe,q~ii,f,} ry.,~uiI;~p;!;~+l~~" if any .i like 

, >'~ ~' ," 

',;~~J~}!~~;9fl~~J;rP,n~J;aJ.Js,~g~i~~g~:9f attend~mce 

'\' ~gerti,fi.~~~¥? et~r~:kY£!": ': I 

" , , , '<;"'F;,c.P,~~%W~~~1~g~:~1p,te~~n~,~~~q~1V7~,!4_pill. 

2. 
·1o,;~··: ... ~ '):: ; --~~ "'~.~'. ~:., 

Leave Traver C6rttession 

../ Office Ord~rq,ug:y~J;i,~.W~;,!lhy,~g:~¥~h~t, 

../ Original ticket ,andlor boarding pass in support or 
)' ~. < "'f,.. \ '. ' "), _ • 

joumeyundertaken for self ~d dependents, ' • 

.;/ Corred~~~s/Co~~leteness i~f the tTc biIl/~I;aim, 
and sub~s~i~'n ~f bill ~thlri 'siip~i~ted (e~tenfied) 

c .~ ,,~, i ",.' ': :"'" -T', , .:": .;.:;" ; ", . '. 

time, 

../ Calculation of point-to-point fare as admissibl~. 
, , 

../ Prescription of authorized doctor, 
I 

../ Essentiality Certificat~'~t'tre~p'reS'a~ffii1g'doct~'>r, ' 

../ Cas'h;'MeII).o!R,ec.eiptrfQt~~Q~¢in~:;t¢§ts, fe,ys, ~tc., 

,;~, -(Pos~:tryati,nenEre.'¢OrQ.J;Ilen..g~liq+VRy:i~titut~ d<).ctor 

for treatments at plg~~tP:~~th~~~yWCWSHi, 

, ,./ Admissibilityof,the,cl(lim;'\upd~~\Q.0:HS andlof CS 

(MA) Rules. 

~, '''~ 'j9' 



4. i Specific entitlement~ .. ,:;;< 

4·Jf TelephonelInter-com expense 
, ' ~< ~:if.t 

Declar'l-tioll 9f official calls in proper. fonn giving 
, "~" ;I.··,~¥":i ,:;,'~f~"" .;1 <;', ':,.'/'~, .' ,,"",J", ,:.,,~ 

full d~tails as requii~d, 
:;-.'-, e·,~(,';''I:··l'·.{·..,6,'L~J;:'i ::,:',: ,>;. '<,: .. :.':,. ,t, '_~, '. ':"~" 

R~5f9~e,D:~~1!pn o~ th~\¥gI,?r . ('" 
Exempted amou~t:r:estri9t,ed asJ;~~r apI?roved limit. 

, ;.,:" " .,,<',} :.~J.".~,",:".~"~_ ; ~:.,} .. {, 

4.21 Mobile expenses 

; 
j 

4.3! 
; 

Used. RCV's,andl,Qr money receipt fo)" payment of 
.Ift ";\;"rJl' '"';.!f~.~r·;"~<"'·"~:f ~·~#-·'::i:'''-'·~t',:,,;,~·:·'~''rij::! :;'t/>l:.q'f·~' ".' 

, ) "~" 
l?~.Jls, or purchaseofRCV' s, 

. ~'~~: ~,. <J-h '" .-:\ I, '~'~'~~:*:;" f, '': ';'i,:, , "', /}' . '... ,k '..-' ~' t-" 

Clfljpt,apt,;jIp4",c!aU:;t restricted as)'~~,~pproved list, 

P~U8qi~}~~~~$1;claf:~· 

Fuel expenses 

11 ,! ~~Hl~r~B9;J?:~,:~f~ctpaf. e~p,~Ilf~ .. , jp. . app,ropriate 
, - .. ' ,," ,';,,~, .;" C:;l,",.,."·~ ~"~~.:>.., " 

format, 

y" '" I Ap;ro:V~ of' b~an:(pb) {'PIC' / Registrar / 

. "I9irecter, . 

../ Claimant and claim restricted as per approved list, 

.'. fl' ' 

~~h~M~m9l}n ~~12:p9{t 9fpo/c~as.~ 0~&S?9;1<s, 

Clalln;!~§,WQt~~ .asl?~r apprqY~11i~h 



4.5 

~ Moh~y r~~eipt -oi C~PY'~~~~~Yii~:~~~~'~tatdm91t in 

support of payment ofn;:eJfbers'bip tee~ 
./ Claim re~~t~d'~ ·P~/1.I3'~lfo~~a"lih1f~t 
./ ~p~~ociidl/ ~fth~ ciI~ici."" ~<.'.J_;" 

4.6 Summer Course 

""~ ~'·\'l :.,-i1 ;I';);';::-/;,"j j,tt'~:':'-':";~' ~·.,':::.{.'.:~J'~/l:>': •. _, /1.,f,~. rp..j~::" .. ! ; 

.y Spec~fic appro~a1.:~.~~~.~~~t~~~~~,~~ cQunT 

../ Details of classes taken and name 'of the faq1ulty 

'~err;be~s ieb~rinend~d~bY 'the; H615: ' 
../ Amotmt payabI; as per 'approVearate: 

4.7 SRICCE Vouchers 

.J' cgrtifid~itibifby;the'P.I 'and!c~Ii~'~rff(!dJHOb, 

../ Stoc~Servic~.~ntry, in the. Proj~ct g~gister, 
. ': . '. ': .4 ,,', '.' '; ";~ ~ i ,:,. J 

../ Other Checks as applicable to E&~~.y,9'Uchen 

5. , . Miscellaneous Claims 
'~i~~ff' :>' ,{~, __ , j ~. f,'·' 

Claims riot covered above and claims ofmisceilai eoUs 

41' 
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,GIliEG~IS?T:-E@RiV®'FIDING @.E""I" . 
t ,l$.t, .T'",,,,,~,-, ...... ~.:,.J"t,"":"':'"'"':.,>,.)4~,.",. ,_~'>'.4.f," (, ":~:)",, . .;' 'v"".~~';'. ~/t:.-.!l.1};·: 

" ; ."Jt; ,.BJJ:RQJPA,SE~~~QRKiS.REQmSlmIBNS 
" ! t .:' ",:~. '." •. ' ..... ,,.:,.,,. .':lI" 't'. ~,,, ";'~""""."''l''~ -·r">'~''''''.5 ,'" - <. '".''' " - -: ",~4 !'.'l~'~'- ., ........ , -'_"I:'~~" I"''"l'~., _" ~.' '-;:,' ~ 'N" - '" ~ ,,~, 

~"-4~,ti~~~elltfAt:~ th:er~liig~al~!Ifr~ll'f~tm;~p~wr 'copy

righ" t/natent h~·i~~!l;:.€Jjj~1he{ib.ten&~@',tgW(ii,<;f$%$'em. :~. ces, 
.t" 'f" "' 

i~~%~]n;:~~§;k"ttm:~~Ft~P@~¢~1i1tfu.:t~~ft.~{yg~tl1f(~C1if original 
, ""I ".'" 

i 

\'\)\;,J:ma.tmfac~en~;i,j0t{1lfcopytrigltt!f5(l:t~:nt~~;'1a'0'ldet\(:· of the 
. .! . - . . . 

. ",,; itrtehded I'Ail.sgQ~dsf:set*i¢es; 1·:the;~1f:LJ:i1::ni.·" should' be an 
. I 

\~'P(~;~a,ntlt~f,i,,2;e.Gk*'f~;:cIe'aleI'ldistI:i~ut~~i, .. '.!t!·of?i. I}.)th~;')f:;intended 
. i 

; goods/services, 

;to/Proper justification for stE~ih."~6hIi'~~.1feM1t{IIH, 
~ 

J~"'1~FJil1\\~~f,;;rue~irect'or1;' . 't~\l;.; (1·;-':' , 

? . :~u0:tati&IiS~va1:rEl :i:tt,;ai}'respe0tsk<:rril¥>~'e;Tbonsitlered, 

o ;@0nj:pariS;0.n:\:~ha:s'·~be'err ''1I1adtr;~'dn!\it:he~,:.basls; :of Gross 

Value [Fj~~~~N'[!ll '@atnpus~ffiGltrSi¥es;fof;Ji,all taxes 

( Entry Tax has be'ewiIldlutleQ#f()ff0u~sitt,~@)ESsa firms, 

( Similar make/model, quoted by different bidders are 

not accepted for few and reje6i~~;1b/th~4~~stf~'~1ft, ,~ 
~'~~&ignatUt~* o;F~iial1 ~efulters ',;t)f~~\tlfe~· IDept,. <'JPurchase 

~t~ntmrifee~!.Ui~C'asSiPfOp'O~saJ)vaIueje'X~e'ea 'RSt;t\'l. 0 lakh, 



./ V aIidl~'13~Fl~'(F&f'·aty~qli()1a'ti0rl~~~·not eXprre'l,0Il 
, . .d:::!.~.r:.JS};y)'l;i$:j!:':'~·~~;:':.?'·1!::~l"'j\.li.'r.!;'f;fiP· .~~i;$Lg:'~i:t:i:~t~-L· t,~ d tHe;tiate.\'0i .. :r.IreparaLlOn~(h"'~Om . aFanVe",,,,tzt emerr~an· 

.t" t 

validity. period of the quotati~n O~.!~::~~~~=(S*h~' 
not exprred as on date of plaemg P'iiIcIiase order, f 

~j 

,./ ~··;Ree0JJ::imendati6hlm~~be.en·hn~d:ems·ep~~t:e~.fo:rt"tach 
~ .' '. ' , " ," .', . , , . , . . ~j 

',' ;utel;:tit.w.0Fk.4fiaS':ea~6lli10we-stpm.~~i'~~~w,*l'i:"'\it~t" .,;: 
" ~ 

• );~. F:Fdperl!'jinsfificatioli\[ma:iDWI~e1:inilWl~..:eruit~~iity] . . , '.. . . ' .... '. .... .... ..... Ii 

has::been gi&e~'ff6nn(jt~~eoIIJJHendirrg»1~~s-~.pric~ 
;:1 

./ Name; anchadfuess o:kblddebs~,gii.{:~ftt~t;,el'le~f: or ~in a 
j~ 

. ,separate s1ieet. ~ttacfted<t0.:thet@~mpat~ti';\t~!statem~nt 
~; 

3. ,Dra,ft P~rch~~~;D~d:~J;,:} 

" 
./ P.O is prepared on basic1Pri~:et~(;1,\~'ta,'P,l?i~,~leli3:Xes 

and other charges like, freight, etc. are s~own 
~1 

separately with respectiVe{~ffi~Mn6tM'f;~fI'tf{'~',~" ~ 
'{ 

'Yo '·,Deli\\(eny~egodAis;·.by:·specjfi¢ ;aate- ~e.~~!d!i/~~ry], 
I!l 

./ >, Terro~).of,;paymen:t:lis~cl~aIif!an.i#lS!@,e.1i~.$#t.ut~ nU;e or 
~I 

" .':. as"sp~ejfic.~Y app:r,Q¥.ed f6t~the cas¢.~·' 't-~ .0,'; -.. .• ~ 
" 

./ There· should be no ambjgtJ,Q~f,.gqnfu§ingJjmis-
c, 

. ,'" ·j .. iP.te.WI~t~bl~tteF,trLIjI;llJb.~;;9f~~J1J~ 1"~ 'fi\k:" . . 
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~ftJ'j~11ftnt~1ji~~4i1~ft~f(ltr.,~~,,;:ft~~~~~*~!y.~d/or 

guara:qt~:B{,g~~~~':?!~!~~l~~~~~~f~~' 12 months], . 
./ Stipulations fordeposit'ofISDandior deduction ofSD 

and conditions forr~le~e of sru.:r!~ is spe~ific, 
-:'t%'~~'1,l t t,·-:.I,"',~.'''~~:~~,~'~~,~ ',J.I{iF\ ,:~.:¥;rt~t,~',J:'tJ:i' >.{ ;.~~~,\ • 

../ Terms of payment. including rele~e of r mobilization] 

d ,A .... ~,lit:i~M~L'jht"'<id~;.l".~;:¢. ·.'~"'t:'~;~~~~'.it rul"" or as a vane", Ii:> Olear: ana' a.:>/pel>=;:;ulIl:u:e.. e" 

;';~~~ffictHrya:ppfov&lfT6rm@i'6a§eY "i'>~l 

../ Terrf1~~fC)"#"~eM~eIll$ i1t:deVianof1:s9:a1id/()r extra items 

, are'Cfeariarrd"specific," ,~. , ·,'1," 

../ Escalatiorr!eIa,lls€;;wanY'Inust.'he':cfeararui6ispecific, 

I~$i';: !l£~gar':'junstdicitIo~ ('::arDitratibn'i,tcUi'us~'t'and mode of 

'i~effie:trient:ijli~e':'ofany disputesc'ls:blearand specific, 

../ Requiremenf;i ~;;of;~J~·s"igruii.g' ·.(anYHr,~eement before.. ~.' 

i.·, ",'J:\I>'~~!;~~~;' ,jj'\l\1tl! ••• ~.ry.~, •.... <u"'"'''?c'1'~';''''''ti':tt1''' 'f'''~'I' ?t'$tt· '1'Si""?~'-'''d comrrrerrcemeIIt.Ol:"ivVOT.l\!""IS'bleaF.),,'spl;;e.LTle .. , 

'~~~'C:;~mptrance;tc>;;\~afety ;:fi5rms''-anC!?:paymentirecovery of 

statutory levie'S are clearly specifiea~)r;:~;h;>; 

..r·:;!'R~~pafl'siBinlY·,:,";aiJd'f";'i·'wOrK~site~;. ,,'~tise···,·df' institute 

resources, and mode of handing over after completion 

is clearly specified. 

'\:~'.;zG:enE:]':~'" · .. ~h.~Gk;tis~~e.for··x~ttirrg.;:~q~1::,,~~ehaselWorks 
"" ... ~e~uisiti017?)I~stasi1D~Jt.~E:~~mlf#.!!t\~~Q~~".ffi?;F!~qJJ.ril\- IA I 02 ,as" 

gi' fen in Annexure·.,.-..:*Jili',liIlU)Jt, ryspectiye1pr~.; :.' ... 
! 
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.' ;!,ttHffi@~rsij'~F(j)'WA:tffDi'f:6ij)~em~~@Pi 
'mEPuWrtMENIJJ$;/YSH@m(l):Nstfwl~<I'¥' 

l. Departments/t..:enters! Halls 
~,. .~.:. '<r'-~i·t<.~'> t; r,:.iffri~' 

. V;:;", Pr;9J?,~J.,i;;~oq~,~n~ fqft~ll . ..p4Weh~e~~~u,mn,: 
../ 

! 1:', v' (to.e;.enrnesl·jn,the .stack:Registers1../. '''Y . 
• , • '-"',"~' •• ,',,1- ...... \. - ~ ~ ~ ,',I. ...... .... , ',~~});. _'."f ~ .~.tt.;..'e" .... " / .li-.: i",,' ... ..(i}~ "; :,> f 

. ...(, '·"ldentifiG~tiOp.,Q~ ,QQ§p).et~;\W4q.~SJ::Viqx,~J?,!~it!-?~as, 

,'IIY " :;Yerific.~tiog;,,9,:t::.:;stpg~.;~~,t:Rh){~~fC}Jg~~ti6n lmd 
,'. '\,:,:rn~t()W"ng lW:th ~:tos¥:R-eg:\~!er(~.2?m:,~/J~J'1 , . 

../ !;BtQP,~~lrn~nte;qa.gc~'()f.p~~~~£~i~g:g~W~? if ajlY,' 
I 

,,~., ~>:,' ]i~rQ.pe~ii<Jl1,q.W.te.:g?p.pe ,;of::;L~v;e:rtim~~r!lftteng1):lce 

I 
! 

2. Establishment Section 

../ Proper ca1C~!~~~, "'~~:~ ~~ten=:~:,~~! .• Ljl a~e 
Accounts / Records of all employees, 

" '«:",11 ::R:6gruJri:ty'lm ~makirig'enmestnicltfte S.enme~ Be"oks 
f 

J:, ~ . au~~tbi1f.{;~;r~~~~®~Ckii1@'.~th~W~WCquittaD.e.ef~~511 
by F&~;'Sectioli,at fi)(di;ihiervals;'e~.,;;;.;1';: 
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Fixation of initial basic pay Ollinew, appointments 

and internal promotions, 
.r:· ".' 

P~ocessin~ of Orders for payment andlor release of 

terminal benefits on retirement, resignation, etc., 
.\ 1: 

Restoration of commuted value of pension and 

enhancement of basic (family) pension, 

Scrutiny. of LTC Orders and Claims [admissibility, 

elig~bility, etc.], 

Issue of MedicallHealth Book to employees and 

dependants [eligibility, .categ<;>TY; etc'~]. 

3. Technical Services Section 
; • ", ;< ,1ft 

./ .Allotment ofyehicle againstproperrequisition, 

vi' ,Maintenance of Log Book for use .of vehicles, 

./ Allotment of accommodation in the Guest House 

against proper booking and/or approval, 

Classification of guests in to proper category and 

fixation. of charges accordingly, 

Occupancy vis-a:-vis allotment of accommodation, 

Proper realization of charges and timely deposit of 

same at Cash Section 

./. . General monitoring and supervision of materials 

handed over to the Contractor. 



4. ·P~FBection·' 

../ Proper and 'timely posting of contributit Ins, 

recoveries, refunds, and disbursements [PFWI1 A], 

etc. in indivia~~l accounts of the beneficiaries, 

':./ Correcfu~ss' , of . calculation of interest. on 
". . . • .' n. . •• ' .' :}i., 

accumUlations ill' individual subscriber account! , 

0/ . Correctnes~of A~ual Statements:' 
: . \' , ',' .:....& ~ . 

../ Correctness of calculation of Final P~yments. 

5. Cash '&'Chequc:ScctioD' 

Surprise checking of physical cash balance, 
,'~ .. .: ; . ~ 1 ; : ~ . 

Undelivered/CancelledlBlank M.R's and Cheql.es, 

Timely deposit of statutory: deductions [f 'om 

'salary ahd bills] 'and' proper filing of Tax Retun ,s, 

../ Scrutiny of'Personal Ledgers of patties. 

6. SRICCE 

../ Sanction letter from the-sponsoring agency vi ,-a-
vis actual-receiptof grant; 

"/Proper .classification of the 'expenditures, 

../ Vouching of major expenditures,;' .;' 

../ COltectnessofthe formatand figures of the U.' ~. 

************-J~ 



APPENDIX- ( 

L ST OF AUDiTEE'UNiTS AND TENTATIVE (Nf':A!~I1\IUM) DAYS 
FOR PREPARA"rioNOF ANNUAL AUDIJ:,!LAN 

Sl. No. NAMEOF THKUNITS MAX. DAYS 
TEACHING ':J)EPARTMENTS 

}' . ;'Bib:.:Meaical' &; Bio:.Tecnnblogy II ,i.·j . '" ,5 

~ ~ i 2 . Ceramic 5 
'3,'; ;,ChemicaI ,p,'.,~:! ',t, t .. / -r,,.~ ., § ~ : :,,". .» > ~ ~ t'i 5 
4 , Civ,11 8 
5 . ,C6mplitetSCienp¢", " f"',, ,;;. " 8 . 
6 Electric<lL .'" . 8 
7 Electronics & Conjmunication 8 
8 Mechanical 8 
9 . MetaIfurgy . ' ~" ~ < , :5 
10 . Mining 

,. 
S 

n 'Chemistry 3 
12 Humanities ./':' 1 
13 Life Science 3 
14 Management 3 
15 Mathematics 2 
16 Physics ,., 

"' 
COMMON FACILITIES· 

I Central Workshop_ .5 
2 Computer Center S 
3 Library 5 
4 Student Activity Center 5 
5 Training & Placement Cell 5 
6 LibraryBooks[once in 3-5 years] 20 

HALLS OF R'ESIDENCE 
1 J R D Tata Hall 5 
2 M Visweswaraya Hall 5 
3 G D Birla: HaH 5 
4 Dhirubhai Arribani HaH 5 
5 M S Swaminatlian' Hall 5 
6 C v Raman RaIl 5 

i 
7 Homi BhabhaHall 5 
8 Kiran Majumdar Shaw Hall ,,', ' 10 

.OTHER UNITS 
1 Registry ,(Important Sections] 20 
2 Estate Maintenance 20 
3 Chief Warden's Office ' ," ,;;.,. 4. 
4 Dispensary I 
5 Special Audits and Follow-ups 35 

. Totaloays available in a year for audit (a~xJ 230 



SI. 
No. 
[I), 

2 

3 

4 

5 
~. 

CHECKLIST FORtWT:fIN& OF RURCH4SE'REQUISITIONS 
,f· _ • 

PARTICULARS OF CHECKS REQUIRED. ,I '; ,;C~CKING fElTING 
:n;yji>EPT:T. BY fA 

[21' < • [3} ,[4J 
In case:of STE, enquiry sent to the manufacturC!r':" :,,- ','.1; "1'" :.' I '0 ¥ ION ::1 Y:Lg_~ .. 

If No, copYi>f dealership certificate of the agenc}' attach'cd::' ?: b 'I{ 1 O.N '~.'! ~,(i...CJ..!:'I_ 
In case ofLTE, enquiry sent to atleastSIXfiritts ,J ":". " "':;-0 'VI 0 N 'i:J Y ION 

lfNo. reason recorded and approved by competent auth~~.tJ;~.'· ";'0 Y I_ON _1--';; Y Ig~~:: 
Requircd time allowed for sub!Uission of quotations,.. .". El Y 1 ON j i 2.11 0 N __ 

IfNo. reason recorded and approved by competcnt auili9tity~ ;',rEJ Y I OIN ~!:J Y !p_~ 

In case ofLTE, at least THREE quotations_reCeived ... ;0 'if (9:N ,_. j2:Y.~.9~._. 

No quotation received directly from.~"-'y_~.:!~.~~~~_h~an....;d-,--,-_+"--"O_Y....;' ~/ . ....:O,,-·....;N ____ ?.~/.~t:!._. 
Any quotation received after due date but not openee! ;, 0 Y ION ';J Y / 0 N 

-c-------I,,--~_-_- -:1_._ .. __ ... __ ..... 
7 Quotations opened on due date and time as fixed 0 Y / ON ':1 Y / 0 N 

.--------I--=::.....:....:...;:~.-- .~: 

8 Quotations opened in presence of at least 2 members of DPC 0 Y / 0 N J Y / 0 N 

-g All members presentsi~ed on envelopes and4uofatiC)lis .,. 0 Y / 0 N ·,;·Y·/O N 
. 10 ComparatiVe; Statement preparcd -based on price,inclusive of. .' 0 Y 1 0 . N --, ;~.; ~ .. N'" . 

2!! taxes as applicablc, freig"-!ht.::...:::et;:c::.,.. t1~o::..r..:::al:.:.l.::;ti:.:.:rm~s __ --'-_-'-,I_-'-__ . _____ ,._ .. _ ...... __ .. _ 

J-R_c_co_m_m_cn_d_a_ti_o_n_in_fa_v_oT_o_f_l_ow--,-cs_t_b_id_d_er....:[L:......:;ll:......:; ____ +·_D;::· ;,.,Y:-.;.I • .::O:...;,.N:......_ -1~..Y [g_J::I ... 
If No. justification for rejection noted in the C.S .' 0 Y ION ::1 Y / 0 N _____ .........:..;,-.'----j_...;:;;:c...;:...c...= . .:..:......_ '-:. 

II 

12 Rccommendation for different items made separately.) 0 Y / 0 N :J Y / 0 N 
---1---::------,,,...------::=-,,..-..,-----::-::-'--:----:,---:-''---1----.-=--- .' ....... - .. - .. ,,_ .. 

In case of procurement offo~ign iterm, P.Ot~,bcplac~~ on ... , '0 Y ION 
13 I-~he for£i~gency [may lie throu$ ~ildi~ .ag~Iit), ~ ',' '.' 

IfNo. payment [to Indian agent] to be made in INR.-only -- , OY/O N 

:J Y /0 N 
i 

.:J Y /0 N 
-I ~-.~.- --- .. -~ -*" 

Terms of payment recommended as per institute rule 0 Y / 0 N ::J Y / 0 N 
14 ----'-----------f----- --.... - ..... -..... 

If No. reason recorded and approved by competeiitilUthqrityO Y ION ::J Y / 0 N 
-,---;..,.;..~---,--~:......-.....::..--...:-~-'-----""~-+-=:.....:...:.....:::::~.- '-, .... __ ... _ ... _ .... -. 

IS P.R No;. [Budget)A/c Hcad and ID mentioncd CQrrCctly .. [] Y / 0 N ',:J Y / 0 N 
I----I--.........:~--=:.....::..------.........:-----'----'--"---I--=.........:..:.......::'-'--I--· ---.---... - .... 

16 All required forms are properly filled and signed. 0 Y /0 N :J Y / 0 N 
f-'--I-~-'---,--;-~---'~~-;::-,----,;----;-....... --;--I-----·- '- -.......... -.-......... . 

17 All papers including a draft P.O are arranged pr<?p.y~ly, [based 
OY/O N :lY/ON 

ElY/ON :lY/ON 

on "DATE,.:] in one file and this Chccklist is put'ontop. __ 
18 All pa~ers including ~nvclopes are scrially ~~mbcred hf 

~~nd!!!G order startmg from coPy of cnquiryas. 01. ''', . 

L-l;",.9---1I..-P_.R_._N_o...,; .• ;",.N_=_e_o_f_D_c..,:p_artOl __ e_n.;,.t._e_tc_. _m_en_t_io_n_e_d_:o_n_fi_fe_' co~v_Cr_·.:_{..!:, ~j_:"r::;:;"J _Y;..:.../.;:O:.-N:.-:.-~,,:J Y / 0 N 

) Faculty/Offieer-in-Charge) (H.O! MI.O.q , 

IDealing Asst. I Accountant) JAsst. Regi;.:rar (fA)1 



APPENDlX.,!Il 

"l)'IA.1'I9,NAL lNSTJWFE 'OKllE:,qH~9~OGY 

ROURKELA...:. 7690081 

'FORM -IXI02 

CHECKLIST FOR VETTING OF WORKS REQUISITIONS 

rsL1~' ".', CHECKING" VETTING ' , N~. ! PARTICULARS OF CHECKS REQUIRED BY DEPTT. BY IA 
ww='-. --------------=[2~1-----,---------r--~[~3]~~---~[4~r]--~ 

I 'Original Proposal from the concerned authority enclosed 0 Y I 0'N., PiYJo N 
1-, 
_~ .' Drawings, Estimate and Proposal prepared and app~oved 0 Y ION 0 Y ION 

3 ,Mode [STEIL WOTE] of tendering approved 0 Y ION 0 Y ION 

- :trn caSedILTE'/enqui!y}SeiJt·t61atieast SDt' [registefCilTflhns(' tb~"n d N O~ 'h~_o_N_'= 
4:1fNo, reason iecctt'dea'ka''iipprovcd by'competent'auth'dfiW;'IH':o'y '1'0 N oY/o N 

--"- lii case of OTE, advertisement released in' at least one local 
I~;: ~nd one national daily and also hosted at institute web-site ____ . 

'hXiiiiinunftltne'8l!<1'W~Mor suornission of'quotaHonSlbids ,)tJ'Y'IO N' OY JON 
___ 6_ ii1fNo, re~pnreYOlP~d,l!P,g',!lpprpved,by,compet~~;u'-,t1-10-r-jty'-'-;i'-"II--o-,,y-I;-O-,N-,;" . ,O.'!{. /,0 N .. 

OY/o N 
-------

oY/o N 

_2_ ',In :ase ofLTE, at least THREE quotatio_n_s_r.e_c_e_iv_e_d ___ '_--I __ O_Y_I_o_N_l_._o_Y_1_O_N_ 

r-1-..:. i lAny quotatiql) rt?ce!y~dAircc~iy {rom. any agency, by 11M? • ,pVI.q .11, 0, Y 1,0 N 
9 i ,Any quotation received after otie date but not opened 0 Y ION 0 Y JON 

"10 'Qu6tationsopenc'd oiidu~\daicand time as fixed . o.y ION 0 Y I 0 N-' f--- __ . __ "_ .. ___ ._. ___ +-=C'-'-'-~-'--_I'--'-'----'-__ 

iJl ",AU metnb~rs:[min,,2J pr.esCIJtsigT)ed o~ envclopes(ind bi~ ... ,;;OYI.O,N···· oY /0 N ---,-
Whether single-stage bid system followed ,.0 V ION 0 YI 0 N 

12lfNo, Price bids of only techriic~J1y acceptable firms opened 0 Y ION 0 Y ION 
--'---. -,---'---·1----------1-----·----

: pMD w,as asked ~d submitted by all firms 0 Y ION 0 Y ION 

_~1._3_ '!!No:c!tjot~tions ~ith~butEMDrejected ____ . 0 y /6 N __ o_Y_I_C2li_, 
Lowest biddel'waS.recommendcdo YI 0 N o 'V'! 0 N 
----·--------------~----------------------I-~~~~--l--'~~~~ 

14 If No, reason recorded and approved by competent authority --_ .. - ._--, ._----_. oY/o N ·--'1---------OY/o N 
. Whole work recommcnded in favor of only one agency 0 Y ION 0 Y ION 
",--'-- '--. ------------- ,---_._-

15 If No, distribution at L, rate and in prescribed ratio 0 Y ION 0 Y ION 

.-_'-i~~~ :~R ~o., [Bud.?et]N~ Head andiD~.~,~tI~?~d :~~~~tlY _-=~~o~17t;):~ '~-O Y I 0 ~~'-
17 : All r:9uired forms arc properly filled and signed 0 Y ION 0 Y ION -- .. _--- ------- ------. 
_~ LOI issued before vetting and/or fund booking 0 Y ION 0 Y ION 

19 All papers including a draft W.O are properly filed [based on 
1-___ .' "DA 1],] and this Checklist is eut on top of main tile. 

20 All papers including envelopes are serially numbered in 0 Y ION 0 Y ION 
__ . ~cending order starting from copy of en9!!LI1'""as;;;;;;,..:O;,..:cI,:,.' ___ -I ______ ~_.-_._---

21 W.R. No., Name of work, etc. mentioned on file cover 0 Y ION 0 Y / 0 N 
~~, , 

oY/o N oY/oN _._----------_.-

ICE(U:11 Jr. Engr. I Stp; Eng.] (AE(E)IAEE(C) I V.P I P.I.C) 

IDcal Dg Asst. I Accountantl IAsst. Registrar (fA)! 



• N'PENDIX ~ fV 

'. "N~ttON~vfNSTrIfOTE'6F T:ECHN'f)'dOJ~Y 
ROURKELA~ %9',008 . ~ ..... ,' .. ~;.>~' 

INTERNAL AUDIT.OFFICE 

No. - NITR / IA / YY I M I Date- DD I Mr~1/YY 

HOD [XYZ] 

Sub:-
. i, .:, • . l' 

Report ?", InternatJ}.lJ,dit.,~~Rhy~ical;~~Qc"Verificat~io" of 
he Departr)1~I1~,.?f )(:,(2;Jpr,tl)~,Yr.Ef~!i~?,oXX::,::vY •. 

I ,am to· forward the -R~POr.t,:o~ hitemal~. I~Udi;;:-i&·,.,RhY.$ic~iHStock 
1'1 

I, .~ , • : 

It is requested that 'the AuOitSu'9g'esticin(s)iglv¥ri'a(Part~l\j ( 

may plea~e be implemented ~ithil;l~~~' ~~~th .. ~f rec~ipt.of-the:.report 
and Follow-up' Requirements"IiS'ted;at 'Part-V"oHhe report- may i please 

,.' ;' 

be complied within the date stipulated therefri.' .. 
The implementation and/or compliance status will be vE?,rified oj) DO I 

MMI YY for submission of report t~ the competent-authority. 

Asst. Registrar (JA) 

Ene!. - As above 

CC:-

1. Registrar for information . 
. 2. Secretary to Director for kind information of the; Direci or. 



A. 'f Name ofthe HOD Prot A8C,:prOf~sSor 

B. I., Period Of Audit 

c. [tSCo~e of'Atidlf 

20XX-20YY , 

i. . Physi~t Stock Verification 
ii. CheckiligofEerin.anentAdvance i 

~t iii. CheCkingbf sibCk'Eritry' .. ,... . 
i~·qh~F~i~~,gLAl9; ~r,l9 ~tt~,nd~~nce R~Qi~er 

i. Sri.KLI'4,Qe~(g£la~ipll. 

, PART"''': RECORDS,EXAMINED 

'The ~l~partmentPt:Odt1~,th~f<?n~~n~records~~~rSt~ck R~gisters forveriti~ation. 
" . 

1. ; Master Stock Registers 
2." '~! Permanenhtl.idvai'J'ceRegisterl Cash Book 
3. :': Laboratory Stock Registers 
4. 1 H:eave' Register-ahd;Attendl:mceRegister 

1, 

2. 

1. 
~ i 

'i 

" 

2. ~I 

1>1 

'1"'. 

, 'PART~IJI: AUDIT.'APPRECIATIONS 

The !:mserviceablelunusect'materials including,those 'available .with the 
department but not in any Stock register, were written off and disposed by 
fbllbwing'appropriate·procedures. 

Cl::~ccount·df·tl:re·staff.:!rr:i~mbers' we're verified' with 'Attendance Register and 
found to be in order. 

PART"I": AUDIT SUGGESTIONS 

During the course of pqysical stock verification, it was found that the items 
Wtittert4:)'ff"a'fl~"disp6sed"1Nere" not deducted'>from'tDe :Stock" Registers. . 'It is 
advised that the written off materials may be 'deducted from the Stock Registers 

, to'regularizetl1e'cufrent"stockposition .. ,., 

If is'advised'tI1at'StOc;k'Registers' as 'spe'cifi~diO' the-new purchase procedure 
may be maintained. The stock of the. balance materials need not be carried 
over totlie'lieW Sttlck'Registers; 

~st Registrar (IA) 

52; 



SPACE F,ORNOTE'SANDAElBENDUMS· 
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No.F.20-46/200'3· TS-III 
Government of India 

of Human Resource Development 
ent of Secondary & Higher Educatic 

OFFICE MEMORANDUM 

~ I ~ ;:A.nnexure Ai 5 
~ .... ,_~ ..... ___ ._,. , • i' 

. New Delhi """ ..... 
~ov~mber 9, 2003 

Subject:- Service Conditions of the· Employees of Regional Engineering 
Colleges . upon their conversion as National Institutes of 
Technology (NITs) with deemed university status. 

****** 

The Government had taken over the full administrative and financial control . . 
of all the seventeen Regional Engjneering Colleges (RECs) [now converted as 
National lnsti~tes of Technology with" deeI!led' uniyersity sta~s] located at 
Allahabad, Bh9pal, Calicut,Durgapur, Hamil'pur, Jaipur, Jalandhar, Jamshedpur, 
KUnlkshetra, Nagpur, Rourkela, Silchar, Srinagar, Surat, Surathkal, Tiruchirappalli 
and Warangal vide notification No. F.35-1/2002-TS-III dated 14th May 2003 and it 
was stated. therein that the terms and conditions governing the Institutions and their 
employees would be issued separately. After careful consideration of various aspects' 
of the existing rules &. regulations it has been decided to introduce the following 

. administrative measures so as to ensure uniformity in rules & regulations governing 
service conditipns of the employees in' NITs. , 

(1) Period of Probation on Recruitment:- The period of probation of on fresh 
recruitment in NITs for both teaching and non-teaching employees shall be 
same as per practice in vogue in Indian Institute of Technology (lIT), Delhi; 

(2) L~ave Rules;- Leave Rules' including sabbatical leave for faculty in NITs 
shall be same as is prevalent in IIT, Delhi. . 

. (3) Conduct & Disciplinary Rules:· . Conduct & Disciplinary Rules for 
employees of NITs shall be same as is prevalent in IIT Delhi. 

(4) Medical Rules:- The employees of NITs shall be entitled to reimbursement 
for medical attendance and treatment in the similar manner as is available to 
other Central Government employees under Medical Attendance Rules of the 
Government. ' 

(5) Travelling Allowance & Daily Allowance:- Payment of TAIDA to the 
employees of NITs shall be governed in the similar manner as is being 
regulated under Furidamental Rules (FR) & Supplementary Rules (SR) for 
other Central Govemmentemployees. I 



(6) Leave Travel Concession:-Thesystem of LTC will be same as per practice 
being followed in the Central Government in this reg~rd. The existing 
practice of leave encashment facility being followed in some of the Institutes 
shall be dispensed with immediately. 

Performance Assessment System:- The performance iassessment system for 
the faculties of NITs shall be similar to assessment system being followed in 
IIT Roorkee. 

(8) Career Advancement Scheme [CAS):- Separate, order has already been 
issued vide OM No. F.20-18/2003-TS-III dated 15-09-2003 regarding 
implementofCareer Advancement Scheme for the faculty. 

(9) Assured Career Progression (ACP):- The provision of the scheme of ACP 
issued· by the Department of Personnel & Training, Govt. of India vide OM 
No.3503411197-Estt.(D) dated 9-8-1999 for employees of Centrai 
Government having no promotional avenues shall ~lso be applicable to 
similarly placed employees 'of NITs. 

(lO)Working Days:- NITs may adopt the practice of 5-days or 6-days week 
depep,ding upon decision ' of ' its oWn Board of Governors subject to the 
stipulation of the minimum working hours as prescribed by All India Council 
for Technical Education (AICTE) in this regard i.e. @ 40 hrs per week. 

(ll)Ho1i~ays:- NITs will adopt the same practices of holidays as is being 
obsetved by the IIT of the region in which the NIT is located.,' 

Date of effect:- The above provisions shall be effective after necessary adoption by 
the respective BOGs of NITs. 

To 

I. The Directors of all NITs 

~~ 
(Dr. G L Jambulkar) 

Deputy Educational Adviser 
Tel: 2338-4276 

2 



FRX NO. : 6591737 

SCHEDULE 0 

INDIAN INSTJTUTE OF TECHNOLOGY DELHI 

(Soe Slatuie 13 (17) 

ConductRules 

1. Appllcation 

The provisions contained in this Schedule shall apply to all employees 01 the 
Institute. . 

2. DefInltjons 

In this Schedule unless the.contexl otherwise requires 

(a) "Competent authority" means: 

0) "The Board of Governors" in the case ot Director. 
(ii) '7he Director' in the case ot a/tother employees. 

(b.) "Members of the family" in relalion to an employee inclu,-,,,,,,,,, 

(i) 1he wife, child or step-child of such employee residing with and 
dependent on-him and in relation to an employee who isa woman, the 
husband residing with and dependent on her, and . 

(ii) any other person related, whether by blood, or by marriage' ,to the 
erTlp'19y'e~ o.no such employee's wif~ or husband and wholly ~epend
ent on s~ch Institute employee, but'does not include a wife orhusband 
legally separated tromthe ~mployee or child or step-chifd who is no 

, longer in any way dependent upon him or her, or whose custody the 
employee has been.dep(i'y~crot py /C!~. 

(c) "S~rvlce" means service under the Institute. 

3. General .. : 

: (a}· Every employee shall at all times maintain absolute integrity and devotion 
to dlJ1y. and a'lso be s1rictly honest and impa"ial in his otficialdeafings, 

(b) M employee should at all times be courteous in his dealings with other 
members of the s1aff, st.ud~nts anp m~(T1gerS Of the public. 

(c) Unless o\.berwi$.e stat~d sp,e,cifical/y in the terms of appointment, every 
employee. is a,w"iio'ie-iime employee Of the Institute, and may be called upon 
to pertortn 'such' duties 'as maybe assjgned: to him QY the competent 
authority, beyond :scheduled,. working hQurs, a.nCl.Q0 closed ho lidays and 
Sun~ays. TI:ese Quties ilJter .qlia, ~haltjnq!uqe.anendance at meet"ings of 
committees to which 'he may be'appointed by the Institute. . . 
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(d) 

(e) 

(f) 

(g) 

FAX NO. 6591737 Sep. 05 2007 

An.emplo~ee Shall be required 10 observe Ihe scheduled h~urs of wort<, 
dunng whIch he must be present at Ihe place of his duty. 

Except for valid reasons <;slid/or u:1!oreseen contingencies no ~mployee 
shall be absent from duty wil"hoUI prior permission. 
No employee shall leave stalionexcepl wilh the previous permission of 
proper autt)ority, even during leave or vacation • 

Whenever leaving the station, an employee shall inform the Head ot the 
Deparlment to which he is attached, or Director if he is himself'the Head of 
Ihe Departmem, the address where he would be available during the period 
01 his absence (rom station. . 

4. TakIng Part.in Politics and'Electlons 

(i) No employee shaH take part in politics or be a~Sociated with any party or 
organ,isation which takes part in political activity. nor shall he Subscribe in aid 

.' or a-ss;st In any manner any political movement or activity, . 

(ii) No employee shall canvass or otherwise interfere or use his infiuence in 
connection with or take part in any election to legislative body or local 
authority. 

Prov{ded that· an employee of the InsUlE/fe qualified to' vete at such election may 
exerCise his ri~ht to vote butwhere he'do:es so, he shall give no indication of the manner 
in which he proposes to vote or has voted. 
-: 

5. . 'conne'c~lon With Press ~r R~dlo or Patents 

. . (1) No emptoye~ .shall, ,!3xcept with the prsviQus sanction ot the competent 
·authority., oWfl.wholly. or in part •. or.conducti or partlcip~,e in the editing' or managing of 
any newspaper 0.1' .ottier p.eriodical pu.blicatiO'os. 

~2) No employ~e st.'lall. e~cept Wi!1=i the previous sanction of the competent 
authority or any other autho~ity. e,mpowered by It in this behaff, or in the bonafide 
discharge of his'dutiesl panjcipat~ in a' radIo broadcast or contribute any article O( write 
any let·ter either anonymously or in h~s own name or in the Mme of any other pef'Son 
to any newspaper or per!~dic~l. 

P,(.ovioed that n~' 'such s,anction shall be required if such broadcast or such 
oontribut!efl is of·a pl:Jr~ly:lite@ty, ~riistip or s~ientific character. 

NOle; SUbjed 10 tbe re~t{iG1.i9n.s n9t,e.r; biel~~ men:ber~ of t~e staff are at, libert~, 
without any san~iC>n as·~nt~fT:Iplat~d In para~faph 5{2) above, to pubhsh theIr 
original sci.entific :Norks. in i~urnals of repute in l.nc~ia. and a~road, If, 'how.ever: 

, they w.ishto indica;1e their official designatio.ns j~ .the ~r1lcles they want to 
. pUblis~, pre:vious,:?s'r;tction; of'the competent authOrity WIll be necessary. 

'SuCh articla$.ml:Jst be strictly confined to'purely scient!f!c subjects and should 
.not touch upon admInistrative matters. They shall be free from all political 
10!.ng.'" . ". ". .. .' . 
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,PUbUcation ~f articles relating to India's boundary areas and the tribal population 
In such area,lS prOTllbited wilhout provious permission at the competent authority, 

6. CrItIcism of the Institute 

No employee shall. in any radio broadcast or in any document published 
Flnol)ymously or in his own nama or in the name of any other person or in any 
communication to the press or in any public utterance, make any statement of 1a~ or 
opinion- " 

(i} which has me effect or an adverse cmicism 01 any current or recent policy 
or action of the Institute; or 

en} which is capable of embarra~sing the relations between the In£;'ti!wte and the 
Centra} Government. or any Scate Government or any other If.'lstitution Or 
Organisation or membcls 01 !he pUblic. 

P'rovidedthar nothing inthis paragraph shall apply to anystatElments madeorylew 
expre!'-$ec by an employee In his official capacity or in the due performance 01 the duties 
Clssigne:d 10 him. 

7. EVidence before CommlUee or any other AuthorIty 

. {f}:· Sav6 as provided In ~ub·paragraph.(3) below, no employee Shall, except 
with 1l1e1prevlous sanction 'Ot the compe1ent authority, give evidence in connection wttn 
any inqLliry conducted by any p~rson. COnlminee or authority. 

, (2) Where any sanclion has been accorded under sub-para-graph {1} no 
emf!'JoYtre gjviAg 'wcl1 ,evIdence shall,critiGis~ Hw.policy or any aytion 0; the lns.titute or 
the Centr.atGovemme.filt or,:any:Slale.{;3.Qv~mfl'l~nl; 

'(3) Nothing in this paragraph shall apply 10-

(~} eVjde~e'gi~en ~t any inqufry before any authoriry appointed by the 
. : fri'Stitute,'by Pariiamenfor by·a Stale Le,gislature; or 

(b)' ' eY.ide~ce Q!'.(en I~.aritjudi,,?jalenqujry: or 
(c) evidence given in any departmentalenquify'oroered by tha Institute 

authorities. 

B. Un,authorfsad CommunJcaUon.of Jnformatlon 

NOiemp:loy~~~~a,[,!.,~~y~p~ in ac~roa~~e,wJtha~y"geFleral 0: sp/}cl~r order of ~he 
compete-nj au'.thoritY~rlri th~'per1crmanoe m'good'1allhoflhe duties as.slgned lo,hlm. 
communicate~ directly 'or indirectly,' any dfticaJ document or imormation to any person 
to whom' he is rrot' autl=l,oi'isad to commu,f1icate sUch document or information, 

9.· . G,lfts 

, No:e(:l';pla.re~ ~h~I!!.e.:\9~p'~ -.yilh t~.~~~e,vt?~~,s.aFi~n of ,the competent autho~itYI 
accept 9' permJt hIS WIfe 'Or any other member of hIS famlfy to accept from any p'ersoli 
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Dt~7r than relat!ons any:gHt or more than trifling value. The interpretation 01 the term 
'triflmg vaJue~ shaH be the same as laid down in the Government Serva.nts Conduct 
Rules. 

10. PrIvata Trade Employment 

, No .employee shall. except. with' the previous permission of the competent 
authority. engage directly or indirectly: in any trade or business Of any private tuition or 
I:Jndertake any employment outside his official assignments, ' 

, Provided that the above restrictions shall not apply to academic work and 
consultative practit:e undertaken with the prior permission of the competent authority 
which may be,given subject to as .regards acceptance of remuneration as may be laid 
down by ~J:ie 'Board. 

11. Investments, Lending & BorrowIng 

(1) No employee shall speculate in any pusiness nor shall he make orpsffilit'/:lfs 
wife or any member of his family to make, any investment likely to embarass or InHue:nce 
him in the discharge of his official duties. 

(2) No employee ~han lend money at jnter~st to any person no( shall he bQrrowv 
mpney ffCmany peiSon with whom he is likely to have official dealings. ' 

12. Inso!ve,ncy. Habitual Indebtedness and Crlmrnal ProceedIngs. . . . . 
'0) An" el)'1ployee sh$1l so rna'nage his private attairs as to avoid habitual 

inde9t~dneS$'O<:!f.!s~lve!1Cy; When an employee lS10und liable to arrest for debt or has 
recourse: to insolvency or when ft\s found that a mOiety ot his ,salary is ccntlnuously 
being attached, he may be Jiable 10 dismIssal. An employee who beoomes the subject 
01 regal-proceedings for Insolvency ~hal! torthwith report full facts to the Institute. 

(.2)' .An err:ploy~e ~hO' geM Involved in some criminal proceedings shaH imme~ 
dlately-Inform-tbe competent.autA9rity,througM the Head of the C),apartment 1QWhich he, 
is, F3,tlached. irrespective 01 the, factwhether he has been released on bail or not.-. . "', ,'. ..' '. 

An, employee who is detained in police' custody wryelher Of.! criminal charge or 
otMrwise for a pSfjod Jonger [han 8 hours shall not joln his duties in th,e lns1itute unless 
he h~S obtained:'wTitt~~,~~rmjSSion:to,that'effectJrOrnJl:le Hea9 QfJhe IhS1itut~. 

'13. Move;3bla, Immoveable and Valueabte Property 

, Every memqer: oHb~ stair ~hall. on first appo1ntment In the Institute service and 
thefeafter.at such lriterVaJs as 'may be' prescribed by general or special orders 01 the 
competent"auth0I'ity;'sqbmit'retum in:such form;as,the Institute may pr~$Grfbe in this 
'behCilfof all immoveaote pioperty,owned.acquir.ed or inhetited by hIm or held by him 
on lease: or mortgage';' eittfer in-his own name or in the name of any member ot his family 
or in the niime6f-anY:61f.1er p~rs0n. 

. ; " . '. ~ 
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14. Vlf.ldlcatlon 0f Acts and Character of Employees 

No ~mployaa shall, except with the previous sanction of Ine competent authority. 
have recourse TO any COWl of Jawor to the press for the vindication of any otticial act 
which has been the subiect matter of adverse criticism or an attack of de.famatory 
cheracter. 

Provided nothing in this rule shall be deemed to prohibit an employee from 
vIndicating his private character or any act done by him in his private capacity. ' 

15. Marriages etc. 

·An ~mp'oyee Intending to marry'a person who holds a citizenship' 01 another 
foreIg.n:col:lntry shafl seek prior peflflfssion of the CCClJpetent authority. . 

No employee who has wife living shall contract another marriage without firs! 
oetalnlng the pGrmisslon 0' the Board ,notwitt:lstanding that a subsequent marriage is 
permissible under the persona! and religious law for tlW time being app.licable to him and 
vlola'Hon 'of tt~ese rules wlU lead to Immediate dism1ssal from the Institute ·service. 

itt Rspresentatlons 

:(;a) Whenever an employee wfsnes to put forth any claIm, or seeks redress of 
any grievance or 01 any wrong done to him, he must forward his case through proper 
channet;"'and shall not fo~i:H"C:f such adY'ance coples ot his appltcaHon to any higher 
autno(ity, unless the lower authority has· rejected the claim, or refused 'relief, or the 
dispOsal of the' ~atter Ts delay~d by more than three months . 

. (b>.. N<? ~f!iBtoy:'e~ Shf311 ~~ ~fgQ .. alpty.:to ;f}~ joint representat!on addr9sse<:l10 
the authorities for redress of any gFiellance or for any other matter. 

" 
I •• ,'" •• 

11. ·PunJshment, ,Appeals, etc. 
, An'employee shall be governed 'by-the provisions of the re·(evant rules regafdlng 
lmpoiltlon of penalties ·for bre.ach of any 01 these rules, and preferertce of appeats 
against any sClch,actioo taken aga.lnst' him .. . , 

. 1'8. 'InterpretatIon. 
The-deelsJon'of the Board on all questions relating to the Interpretation of these 

.provlsJons-shall.be final:. 



Annexure A 6 

PART- A 

Section r 

Revised Pay Bands and Grade.Pays-ro-r posts canying present scales in Gro-up' A', '8', 
'e' & 'D' except posts for which di:ff~ent revised scales are noti£led separately. 

(In Rs. 

Name of lCorr~ciin.gCorresponding 
Pay Bandj Pay Bands/ Grade Pay 

Scale Scales 
(4) (5) 7{) ---
~lS 4410-7440 1300. 

'~~~~~~~~~--~-1~S~-4--~4~41~O~-7~¥~~0~-r--~1A~_0~0-'--j 

-1S 4440-7440 1600 

-1S 4.110-7440 1650 
PB-l 5200-20200 1800 
PB-l 5200-20200 1900 
PB-l 5200·20200 2000 

PB-1 5200-20200 2800 ~ 
PB-2 9300-34800 - 4200 --.... 

. PB-2 9300-34800 4200 
~~-!--;""""'~i--~-"""':"::'~----"+----'PB-' --2--1--93-0-0--;3-4800 --'--- 4200 ._.J' 

PTS-2 93'00-34800 4200 

PB-l 5200-20200 2400 .~ 

.PB-2 9300-34800 4600 
PB-2 9300-34800 4800 --

5400 -.-PB-2 9300-34800 
"-5400 P}3.:3 1560()':39100 

29 S-2t 164()0-4S0-20900 .' 37400-67000 8900 



"" ~. j - -- ~·,VI·t .. 
" , ...... ~. . 

'" _". 

33 5-31 22400-600-26000. HAG+Sta1e . 755()0.. (annual Nil 

-I 
increment @ 3 %) 

-80000 
34 S:-32 ·,240SQ:SS~28a®'O HAG+Seale:i 'Y;S$~?'c(~ual Nil 

mcrem'eJif'f@ 3%) I ,[ ·&{)QOO. 

I 35 5-33 2600Q (Fixed) ApexSca1e 80000' (Fixed) 
:Nil "1 I 36 5-34' 30000 (Fixed) Cab. Sec. 90000 (Fixed) Nil . --_ .. _. 

ERhy P:ry m #l.e revisecl pay ~e £@r.~ct recnms ~ecl 00 or after 1.1.2006 

Pi3-1 (Rs.52{)0-20200) . , 

Pay inrhe 
Grade pay Pay Band To.tal 

1,800 5,2.00 7,000 

1,900 5,830 7,730 

2,000 6,460 B,460 
2,400 7,510 , 

9!~ '--. 

2,800 8,560 I 11,360 ..... 

PB-2 (Rs.9300..s4S00) 
Pay in the 

Grade pay PayBaad rota! 
4,200 ,9,300 13,500 -.--, 

i 4,600 12,,540, 17,140 
4,800 13,350 18,150. 

P.B-3 (Rs.~'@~39-1;@O) 

Pay in the 
Gl"ade-pav Pa-y Band T0ta1 

5,400 15,600 , 21,000 
6,600 lB,75() 25,350 
7,600 , 21,900 29,500 

PB-4 (Rs.37400-670DOj .. 

Gra.Gte pay . 
Pay in.the 
Pay J3.and ToW 

8,700 .37,400 46,100 
8,900 .40,200 49,100 

10,000 43,000 53,000 
12,000 47,.100 5.9,.100 
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9rtissi~n ' 
q'Qacf1<ana.,a,mfsp:rear1'§.powfetf9f; itt ,iff!:rf,are,t:lJ:;ofiscietJ,£;~, ~1f!!£:~~fi:ao(qg!J:'lftf4cfing:t'P ,ereation 

, 'ofwe(Zftf1;'(J1J(ct{tve,«at~~fqf1i#r,Jin{ty " "" " , 

, ' 

'o/iSiOn. ' 
<To 6ecome an intemationa{Ey accfaimecf instz'tution ojfzitJfier !:earning tfmt wi[[serve as a 

source of K.rtowfecfge ana expertisefor the society ana 6e a preferrea cfestination for 
unaergratiuate anti graauate stutfies. 

QuautyCFo{icy 
C£ 'Very student' ancfempfayee of :NIFf,CJktuf%t(pa'S,w~[fa$.'a{[ eJCl.~ma[ agr-:ncies, provicfing 

service to the Institute sha[( stri1Jet;,o4c;~fe'Ve;quqJjtYJ~~erf41J;l{'¢(;();JJ..Om!M;(W4fiatf,Qrd'er of 
: zmport[lnae) :i~;~ttf{tlie~r:e;fta~4~ei1f4~;J~r&l!j{r(J)~ig~pfJjj:t{jlWrGtre1if1;~'f1:~.0£o.f].1:to 

enlianceproduC$ivity; p:rdterJt:}tfi~~i!nirnr:Qti~;tta~tR~pfiilCtffiu11la7J;-C£ignity. 

, f)uitfino' ~ncipfes, 
• (j3uift[ an environment tfiat is cotufuCive to ' • Proviae opportunity ito every mem6er of 

acaaemic pursuit, nurturing' creative tfioUg fits tfie Institute jor dcfiieving" acacfemic 
ana inculcating a spirit of inquiry. . ex...ce({ence, aeveCowng a[[ founa 

• Promote free eJ(cfiange of RJwwCeCfge atuf personaCity and'rea[iziug liis or lier foE 

Ii ' Ii potentia[ e_\f!en'ence wit ot ers, wliife respecting eacfi 
otfters riglit to inte[fectua[ property. 

• f£11S1ire quaCity, speec£, econOmy dna 
transparency in a[[ splieresojour apti-p;ities. 

. ':' 

• . ;4.cfopt state of tlie art tecli1wfogy in a[[ 
etufeavors. 

e:Serrv.eitfie:sacietyqrounc£, using tfie 
• Create, a truj{yinulticu:,.[tura{. ,cO:nj;mttm-h-l ,a1Jif,: ,/i...114:qt:eCfg.eanti. o/cPertiS~ of .tfie 

prom¢tecufturaf . Go1itfil1Britiift~4~ort ..... 1nstf~ii.ti~ 
among a[[ . 



Our History ..... . 

On 1,Sth August, 1961, N~T Rotfrlda was f0tmd~d ·as th.e .Regional 

Engineering CoJl~e as the john undertaking of· the Government of 

India and Government of Orissa for imparting quality education in the 

field of engineering and technology. The FIVE engineering branches 

that were opened in the year of inception were the Civil Engineering, 

Chemical Engineering, Electrical Engineering, Mec~anica/ Eng.ineering, 

and Metallurgical Engineering along with FOUR basic science and 

humanities depaF;tments, Le, p'hySics,CherTlisto/,.Mat~emat~cs, and 

Humanities. With time, more departments su.ch·· as the Mihing 

Engineering' (1980), Computer Sdence~ryd.Ehgineering;61'986), 

Electronics and Instrumentation Engineering, (1987),' and Ceramic 

Engineering (1994) were added. 

NIT Rourkela ..... . 
Where every student, 
staff or faculty attains 
his potential 

Wliat we liave to. ream to 
do, We fearnBy,'(ifiing 

-Jltistotfe 

We Strive ..... . 

Ours Today ..... . 

On June; 26th 2002 the co/lege was designated as the Nationc 

Institute of Technology, Rourkela with full administrative control b' 

the Ministry of Human Resources' Development, Government c 

.India: 'Coinciding with the 4ih Foundation l)ayofREC/NIT Rourkelc: 

on 15th August 2007; it was deelared as the 'Institute of Nationc.. 

Imp0rtanc.e,,'by·:an·aGtdfthe Parli~ment Over thei years, NIT Rourkela 

hasstri'l1e,d,toestabli~hitselfas oneot. the Premier National level 

In$titutiCfn$,.i$l:,t$qh.rljG:~t.;ed,u~tf0tlfGf;;:.tf,je·CGunfry. The ·Institute has 

macfestu'pehdousgrowtnin the' recent yearS' with additi.on of FIVE 

more departments such as the Electronics and Communication 

Engineeting(2005), Biomedical Engineering (2007), Biotechnology 

Engineering (2007), Department of life science (2009), and the 

Department of Management (2009) to its fold. 

To be counted among the . best teehrioJrigicaJ' insflt.l:ltes .. ofll1dia.· itlterms of imlovatiqn,enfrepreneurship 

and creationof'intellectuaIWeafth.lt is p~~si$n:atE?ly·.J~omrni:fted:to;tnakingolJr. country a world leader in 

technology ,.a't1d',sci~{lcean{fc ter inGul~t~:~f:i§-'~Qil:lmithl~at;:;ain,0n:g. 9lt i.ts·:·~tudents. i The· 'target is, to. be 

known .roundtheworldJor ouraca:d.ernie:sJaodards; . 
: " .,. """ .' "'" 

.~~~.~.~ .. ~, .. ;: •. ~.~.~.: .. ~~ . ~ ~ .". Or' , .. ,;, , :<.: ',"!-'rr ~ 



The NITR campus is spread over 260 hectares of picturesque landscape against a hilly backdrop 

creating a tranquil environment for scholastic pursuits by students, staff and faculty. En-route the 

Howrah - Mumbaimain line of South Eastern railway, it is well connected by rail and road with the 

rest of India. Rourkela has a small airport, the nearest major airports being at Ranchi, Kolkata and 

Bhubaneswar. 

The campus is a mini township by itself with all modem facilities including its own water-supply 

system, well-lit roads, restaurants and a small market complex for day to day needs. There are eight 

well maintained halls of residence, seven for boys and one for girls, providing a comfortable and 

enjoyable social environment. 

The rich student life of NITR extends in three directions- one is around the departments and centers 

that are accessible on 7x24 hour basis not only to faculty and research students but also to the junior 

undergraduate pursuing a technical hobby. The second major focus is the Student Activity Centre 

(SAC) which is the nerve centre of all extracurricular activities - be it sports, music, drama, amateur 
,,' 

radio or social work. A unique feature of the NIT system is the cultural mix of students from all parts 

of India. The social life of the NITian is enriched by this ,multicultural environment. The third and the 

most important part of the student's life are built around the hostels. The Institute is completely 

residential and discourages all forms of segregation among students. Harassment of the fresher is 

considered below the dignity of an NITian. All matters of hostel management - be it the mess menu 

or the colour of the roses to be planted in the garden, are decided by the st~dent body. 

NITR has been fortunate to have a host of renowned personalities as its guests on' several 

occasions. Notable among the recent visitors are Dr. K. KASTURIRANGAN, Honourable Member of 

Parliament (Rajya Sabha) and former chairman of the Indian Space Research Organisation, Space 

Commission and Secretary to the Government of India in the Department of Space, Former 

Chairman ISRO and advisor to the Prime Minister of India, Dr. Anil Kakodkar, Chairman, Atomic 

Energy Commission of India, Prof. R. Natarajan, former Chairman, AICTE, Prof. C. S. Jha, Ex

Director, liT, Kharagpur and Ex- VC, SHU and Mr. Subroto Bagchi, Co-founder and Chief Operating 

Officer for Mind Tree Consulting, besides othe·rs. 

NIT Rourkela is an autonomous academic institute, created by an act of Parliament to impart 

education in technology and science at international standards. It is administered by a Board of 

Governors (BOG) nominated by the President of India, who is the visitor to the Institute. The Director 

is the executive head of the institution. He chairs the Senate, which is the authority on all academic 



matters. The Senate comprises of aI/ the Professors of the Institute and a few members nominated 

by the Chairman, BOG. It is responsible for the maintenance of standards of instruction, education, 

examination and all other academic matters. Other relevant administrative roles are performed by the 

Registrar, the Deans, Heads of Departments and Centers, Wardens and members of the faculty. 

NITR has more than 15000 strong alumni base, its members spread around th~ globe. Many of 

them have reached positions of eminence in their chosen' fields of industry, business, academic, 

research or entrepreneurship. Our alumni are playing valuable roles in management of the 

Institute apart from serving as brand ambassadors for their, alma mater and ;serving as role 

models for the future generations. The relationship between the Institute and alumnai has t6 be 

made more intimate for,the following reasons: 

1) Institute Industry partnership will grow. 

2) More donations from Alumnai to the Institute will help in future. 

3) The students can take help from Alumnai to do their projects both inside and outside the 

country. 

4) Alumnai can help in identifying adjunct faculty for the Institute. 

5) Association of Alumnai with the Alma mater will help in revising our academic curriculum as 

per the present day requirement, to provides scholarship to the needy i3nd poor students. 

The Security of the Campus has become a serious issue, in view of the happenings in the Indian 

Institute of SCience, Bangalore and other reputed Institutes of national importance. Moreover. the 

Institute is located in the Sundargarh District of Orissa adjacent to Jharkhand State making 

vulnerable to frequent disturbances in the area. Completion of Boundary Wall, security road, regular 

patrolling has to be done for security and safety. of the faculty, staff, students, buildings and 

equipment etc. Security staff have to be strengthened to meet the requirement of security threats 

from outside. 

The staff requirement for security will be met from

i) Regular Security staff. 

ii) Out sourcing security services to the outside agencies. 

". -\, , ',~,,~r: 



In view of the expansion of hostels and academic building, faculty houses as well as access to 

hitherto unused areas, it is proposed to construct additional road network in the campus. The 

approximate length will be around 30 kilometers. , 

Like any other modem University, the entire campus has to work on paperless office and necessary 

infrastructure is required to be made for the same. 

A Centre for Technology incubation is proposed for development of new tecHnology and new 

patents. The centre will constantly be in touch with' industries for development of ![lew products and 

marketing them. Reputed industries will be invited for establishing their own centre inside the 

Campus for direct collaboration with NIT. , 

National Institute of Technology, Rourkela is located in the District of Sundargarh, Orissa which is 

predominantly tribal dominated. Involvement of the Institute with the 'people in the viCinity will go a 

long way in development of the area. The Institute can adopt some nearby villages ,and help them in 

using day to day modern technology for their uplifimerit and living. 

The Institute has a diversified academic programme with the departments offering specialized 

courses at undergraduate, postgraduate and doctoral levels. Admission to the Ihstitute is mostly 

through national level competitive examinations like the All India Engineering Entrance Examination 

(AIEEE) for the undergraduate programmes, the Graduate Aptitude Test in Engineering (GATE) for 

postgraduate programmes and special tests conducted by the Institute for its research programmes. 



ACADEMIC DEPARTMENTS 

Biotechnology & Medical Engineering 
Ceramic Engineering 
Chemical Engineering 
Chemistry 
Civil Engineering 
Computer Science & Engineering 
Electrical Engineering 
Life Sciences 

CENTRES 

Training & Placement 
Computer Centre 
Central Workshop 
Centre for Tribal Development 
Center for Technology Incubation 

Electronics- &. Communication Engineering 
Humanities & Social Sciences 
Mathematics 
Mechanical Engineering 
Metallurgical and Materials Engineering 
Mining Engineering 
Physics 
School of Management 
Industrial Design _ 

CENTRES OF EXCELLENCE 

Centre for Industrial Refrigeration & Cryogenics 
Centre for Industrial Electronics & Robotics 

Centre for Development of Nano-materials 
Centre for Materials Science & Engin~ering 

With the introduction of aBC reservation, NIT Rourkela's strength for admission to B. Tech degree 

program is expected to go up to 650 per year. in the year 2010 from the present level of 420 per year 

(2008-09). The present total student strength in the bachelor program is 1735. Admission to the 

degree programs in the following disciplines are offered is offered. 

NIT Rourkela has adopted modern and flexible curricula at all levels. The syllabi cover a wide range of 

topics, from the classical to the most modern, and the teachers have the full freedom to incorporate 

the latest developments in the field. Some of the innovative features of the NITR curriculum are: Open 

Electives, Short Term Industrial Exposure, seminars and Creative Technical Writing in senior UG, PG 

and Research programmes and Extra Academic Activities and Value Education. The institute offers 

Undergraduate (B. Tech.) in the following disciplines. 

B. Tech Courses 

The prospective growth plan is envisaged over a time horizon; of over 10 year~ (Le up to 2020 AD). 

NIT Rourkela has visionary planning to enhance the B. Tech intake' capacity to 5595 in 29 degree 

programs offered by 14 departments as per the list at Annex - A. This reserves a prOVision to open 

one more new department along with capacity addition alteration ot the existing departments. The 

details of the growth plan is as 'per the followings 
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Postgraduate Programs 

M. Tech Degree 

The Institute plans for a stupendous growth of its M. Tech programs in the coming 10 years. From 

the present 26 specialized degree programs with the intake capacity of 534 per year (or 1068 in two 

years) as per 2008 - 09, the growth plan is to take the number of M. Tech degree programs to 49 by 

2020 with intake of 850 students (M. Tech strength ~f 1505 in the year 2020), that .includes the dual 

. degree programs. Year wise growth plans covering the time horizon of 2010, 2012, 2014, 2017, and 

2020 is given below as per the details at the Annex -A. 

1 Biotechnology 7 Electrical Engineering 
2 Biomedical Engineering 8 . Electronics & Instrumentation Engineering. 
3 Ceramic Engineering 9 Electronics & Communication Engineering 
4 Chemical Engineering 10 Mechanical Engineering 
5 Civil Engineering 11 Metallurgical and Materials Engineering 
6 Computer Science & Engineering 12 Mining Engineering 

YEAR 2003 2007 2010 2012 2014 ·2017 2020 
ADMISSION 54 286 475 475 510 655 850 

Student strength (2 batches) 133 540 886 950 950 1165 1505 
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.Similarly there is a planning to increase the intake strength of M. Tech by Research up to 355 by the 

year 2020 AD. The growth plan is shown in the figures below. Department wise details are presented 

at Annex-A. 
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M. Sc and MA Courses 

The departments of Physics, Chemistry and Mathematics are offering M. Sc. Courses in the 

respective specializations. The department of Humanities is planning to offer MA course. The 

proposed growth plan for the basic science and Humanities departments are as follows. 

YEAR 2003 ·2007 .-
2010 2012 2014 2017 2020 

ADMISSION 54 90 195 255 270 310 340 
Student Strength 

114 180 360 690 Including 5 years integrated program 900 1000 1200 

. ··'''#~~111~'~'~'~r''·'s ,. 
=~~~~~~!l1; 
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Research Program 

NIT Rourkela is globally known as one of the premier institutes for its quality B. Tech program. The 

institute plans for enhancement of its research program. In the next 10 years it is proposed to 

enhance the number of Ph.D scholars from the present 110 (year 2008 - 09) to 580 by 2020 AD, the 

details of which are given below as per the Annex - A. 
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MBA 
There is planning to open the department of Master in Business Management at NIT Rourkela 

starting from the year 2009 with intake of 30 students. The present planning is to enhance this 

program by the introduction of integrated MBA taking the strength to 300 in 2020 AD as per the 

details of which are given below as per the Annex - A. 



YEAR 2003 2007 2010 2012 2014 2017 2020 

Students Strength in the Year 0 0 60 120 120 150 150 

Integrated MBA 30 60 60 120 150 
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TOTAL SEATS 
It is proposed to increase the strength of students in the campus from all the programs from 3837 in 

2010 AD to 8985 in the year 2020 AD. The growth plan keeps a provision of anew department 

suitably in the year 2014 AD. Abstract of the student's strength in the years 2010,2012,2014,2017, 

and 2020 AD are as per the following Table. 

YEAR 2003 2007 . 2010 2012 2014 . 2017 2020 

B. Tech for 4 Years 1442 1478 2140 3165 3840 i 4320 5595 

M. Tech for 2 Years 133 540 886 950 950 1165 1505 

M. Tech (Res) for 2 Years . 09 62 100 150 200 265 355 

M. Sc for 2 Years 114 180 360 690 900 580 650 

Ph.D for 3-4 years 41 103 200 300 400 ' 510 580 

. M. B. A for 2 years including integrated 0 0 90 180 180 270 300 

TOTAL CAMPUS STREANGTH 1739 2363 3776 5435 6470 '7110 8985 
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With the planning for enhancing the student strength cif e campus up to 2020 AD as above, the 

faculty and nonteaching employee strength needs to be need. As per the guidelines of MHRD, 

the ratio of faculty to student shall be 1 :12: Similarly the ndln-teaching strength needs to be enhanced , 
from 352 in the year 21010 to 824 in the year 2020 AO.· The ratio of faculty to non-teaching is 

. I 
maintained in 1: 1.1. Accordingly, the proposed faculty sttength needs to be enhanced from 320 in 

the year 2010 to 749 in 2020 AD and non teaching to 824 from. the present strength of 352 (2010) as 

per the followings. 

YEAR 

TOTALFACULTYSTREANGTH 

TOTAL STREANGTH NON-TEACHING STAFF 

• FACUL TV STRENGT8 

• NON-TEACHING 
STAFF 

2003 2007 2010 2012 2015 2018 2020 

YEAR 

I 

2003 2007 2010 2012 2014 2017 2020 

180 180 315 453 539 592 749 

477* 400* 352 449 543 652 824 
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Keeping in line the growth plan of the institute~'there needs to create requj~ite floor space for the 

class rooms, the laboratories, the centres, seating for the newly recruited faculty, and other staff. For 

the room space of each faculty, a floor area of 25 sq. m is considered good, while for nonteaching 

staff 60% of the faculty space is considered in the present estimate. For creating hostel 

accommodation, the conSideration is 25 sq. m of space per student while the space requirement for 

the Labs and the centres, the requirements considered is 10 sq. m per student. With -this, the 

additional floor space to be created for campus strength' of 8985 by the year 2020 is around 2.386 

lakh sq. m. for the institute and the hostels. Besides, for residential accommodation of the staff, the 

floor space requirement shall be 93500 sq. m for faculty and 34700 sq. m for the, other staff. 

Budgetary requirement including possible inflation'shall be around 710 crores. This is inclusive of the 

cost of furniture and equipments that are required for the development but exclusive of water and 

power supply. Accordingly, the details of the developmental plan is as follows 

YEAR 2010 2012 2014 2017 2020 
ADDITIONAL FLOOR AREA (320-230)*25 = (408-320)*25 = (494-408)*25 = (592-494)*15 = (749-592)*25 

FOR FACULTY 2250 Sq.m 2200 Sq.m 2150 Sq.m 2450 Sq.t;n = 3925 Sq.m 

ADDITIONAL FLOOR AREA (3837-2761)* (25+ (4896-3837)* = (5929-4896)*35 (7110-5929)':35 = (8985-7110)*35 
FOR HALLS, LABS-CENTRES 10) = 37660 Sq.m 37065 Sq.m = 36155 Sq.m 41335Sq.m = 65625 Sq.m -
ADDITIONAL FLOOR AREA 60% of Faculty = 60% of Faculty = 60% of Faculty = 60% of Faculty = 60% of Faculty 

FOR NON-TEACHING STAFF 1350 Sq.m 1320 Sq.m 1290Sq.m 1470 Sq.m = 2355 Sq.m 

REQUIRED TOTAL FLOOR 41 260 Sq.m 40585 Sq.m 
... REA FOR INSTITUTE-HaSTE 

39595 Sq.m 45255 Sqim 71905 Sq.m 

(408- (494- (592· (749· 
(320-230)"180"9000 320)*180"11000 408),180"13000 = 494)"180*16000 = 592)"180*19000 

QUARTERS FOR FACULTY = 14.60 Cr = 12.7 Cr 17.4 Cr 28.2 Cr = 53.7 Cr 
(543- (652- (824. 

QUARTERS FOR NON- 0 0 477)*100"13000 = 543)"100"16000 = 652)*100*19000 
TEACHING STAFF 8.6 Cr 17.4 Cr = 32.7 Cr 

41260*9000 = 40585*11000 = 39595*13000 = 45255*16000 = 71905"19000 = 
COST OF CONSTRUCTION 37.1 Cr. 44.6 Cr 51.5. Cr 72.4 Cr 136.6 Cr 

COST OF FURNITURES AND 28.3 Cr 32.7 Cr 37.5 Cr 42Cr 42 Cr 
EQUIPMENTS f 

TOTAL COST 80 Cr 90 Cr 115 Cr 160 Cr 265 Cr 

f Water is going to be an important issue of tlie developmental plan. Though NIT Rourkela has 

~ financed for its water pumping, treatment and supply sCh~me from the river Koel, the water supply 

~ system is currently operated and managed by the PHD Department of Government of Orissa as per 

ifJ~r~~rli~~~~ti~~~ 



the decision taken in 1996. Over the last 12 years, private houses have come up in the water rupp/y 

pie route. There is lots of prolife rage of this water en-route to NIT campus, where by NIT gets nearly 

a quarter of the pumped water. With the current supply rate, it is not possible to enhance the campus 

student and staff strength. With time, the demand for water shall be as follows 

YEAR 2010 2012 2014 2017 2020 
Requirement for students@ 3837*100 4896*100 = 5929*100 = 7110*100 = 8985*100 = 
100 liters pat capita per day 383700= lit/day 489600 lit/day 592900 lit/day 711000 lit/day 898500 lit/day 

Requirement for staff 
(320+352)*4*150 (408+449)*4*150 (494+543)*4*150 (592+652)*4*150 (749+824)*4*150 quarters@ 200 liters par 

capita per day = 403200 lit/day = 514200 lit/day =622200 lit/day = 746400 lit/day = 943800 lit/day 

Total Requirement of 786900 lit/day = 1003800 lit/day 1215100 lit/day = 1457400 lit/day = 1842300 lit/day 
drinkinq water per day 7.8 lac lit/day = 10 lac Lit/day 12.1 lac Lit/day 14.6 lac Lit/day = 18.4 lac Lit/day 

While the institute is just managing the drinking water supply to its staff and the students with 

additional augmentation from the ground water supply from the deep wells dug around the Naga 

pond, it is rather impossible to sustain the growth plan without getting additiona.l feed from other 

sources. The suggestions put fourth are as follows. 

1. Strengthen the Naga pond by dredging the area so that a good amount of water can be 

stored. If the pond is deepened, it is expected that good quantity of Ground water shall flow 

into the pond. 

2. Possibility of RSP supplying the addition~1 amount of 0:50 MGD (22.7 lac liters) of water per 

day out of its own drinking water schemes of 24 MGD of water can be persuaded further. 

Some steps have already been taken by the Director NIT to which RSP has formally agreed. 

3. Steps shall have to be taken to minimize the illegal connection of the NIT's own water supply 

system en route to the campus. 

4. More exploitation of the ground water, sources from the campus 

~ The Institute is drawing power more than 1000 't<:VA from WESCO. The Load requirement of the 

~ Institute may be increased up to 5000 KVA in coming 5 years. As recommended by WESCO and as 

per statutory requirement, the same must drawn through 33 K.v. Sub-Station. 

Accordingly the proposal, for the construction of 33/0.4 KV substation is under process. 

1. Possibility of connecting domestic load from existing 11 KV power supply and Academic and other 

load from new 33 KV substation may be explored. Since there may be 2 connections, the 

scheme may be finalized in consultation with WESCO .. 



2. ,The project may be done on turnkey basis, the· Quotations being asked from reputed switch gear 

manufacturers only. 

The growth is directly related to the quality power supply to the institute. 

In terms of costs, provision for 54 Crores has been kept for the supply of power and water to the 

Institute, the phasing of which is as per the followings 

YEAR 2010 2014 2017 2020 
WATER AND POWER SUPPLY 10Cr 10 Cr 10 Cr 14 Cr 

In a conservative sense, the growth plan envisages expenditure of the order of 711 crores for a 

campus student population of 8985 by the year 2020 AD. This is besides the expenditure on the 

other infrastructural expenditures such as -the water-anci:power supply schemes. With these two 

items considered, the total growth plan shall be fora budgetary expenditure of Rs. 765 Crores in a 

phased manner. The phasing of the expenditure is as follows 

YEAR 2010 2012 2014 2017 2020 
BUDGETARY PHASING OF 80 + 10 = 90 +10 = 115+10= '160+10= 266+~~ = 

THE GROWTH EXPENDITURE 90 Cr 100 Cr 125 Cr 170 Cr 280 Cr 

The dispensary needs a relook. It is required to have at least 3 regular Doctors with associate staff. 

Specialists especially in the area of Pediatric, Medicine and Gynecology may be appointed on 

contract at /east twice in a week. Our dispensary needs to add more equipment for the regular 

pathological and essential testing. 

~ National Institute of Technology, Rourkela (hereinafter called the Institute) is dedicated to research, 

~ teaching, and extension of knowledge t6 the- public. The Institute recognizes its responsibility to 

~ produce and disseminate knowledge. Inherent in this responsibility is the need to encourage the 

~ production of creative and scholarly works and the development of new and useful materials, 



devices, processes, and other intellectual property, some of which may have potential commercial 

value. These activities contribute to the professional development of the individuals involved, 

enhance the reputation of the Institute, provide additional educational opportunities to students, and 

promote public welfare. The Institute has a responsibility of bringing new knowledge into use by the 

general public. Such knowledge or technology often has commercial value and should be treated as 

a financial asset to be used, conserved and applied in such a way as to generate an appropriate 

financial return. Transfer of such information or technology through licensing satisfies both the above 

objectives, i.e., dissemination for use and realization of financial returns. 

Technological and social developments in recent years have broadened the scope of information and 

technology that can have potential commercial value and, therefore, should be treated as assets 

subject to Institute ownership and control. In addition to new machines, compositions of matter, and 

written materials which traditionally have been the subject of patents and copyrights, computer 

software, video courses, etc. are now normal outcomes of Institute activities. Thus, a broad policy 

covering all aspects of intellectual property needs to be created to provide widespread protection to 

the originators of such property. 

Over the past decade, appreciation of the commercial value of intellectual property has grown both 

within the academic community and in the society at large. Concerns related to confidentiality, 

publication, and ownerShip of intellectual property are now commonplace. The pace of modern 

science, resulting in new and useful inventions .. initiated a need for a central policy in determining the 

course of the creation, protection, and commercialization of intellectual property in the Institute. This 

has resulted in establishment of the Intellectual Property Committee (IPC) and the Intellectual 

Property Policy (IPP) to encourage creation and protection of intellectual property in the Institute. 

This IP Policy applies to all Institute employees and students, regular or contractual. Every member 

of the academic community, student, non-teaChing and teaching staff alike, must be knowledgeable 

about intellectual property both to protect their own rights' and to respect the rights of others. The 

Institute IP Policy is intended to encourage a healthy atmosphere conducive to research and 

development through a generous system of rewards and incentives for the creation of intellectual 

property while at the same time giving proper consideration to the economic rights and 

responsibilities of the Institute. 

The strength of the Institute lies in its faculty, students, technical and administrative staff. This 

document is intended to introduce, regulate, and organize issues related to intellectual property 

within the Institu~e. It also reaffirms the Institute's Commitment to scientific endeavors, academic 



excellence and the dissemination of knowledge. This policy is intended to spell out the 

responsrbiHties of the Institute and its employees and to establish a framework for ethical conduct. 

It is expected that with time IPR registration from NITR shall increase substantially. In the years 

2010,2015 and 2020 the number IPR registrations are expected to be 10, 30 and 60 respectively. 

Similarly it is expected that the number of publications in the reputed journals shall increase with 

faculty strength at the rate' of at least 2 publications per faculty per year. 

The institute shall give incentive to the faculty for writing test books and incentive to the National 

award winners and members of National Academy of Engineering and National Academy of 

Science. 

An institute of higher learning is essentially a place where scholars of appropriate disciplines 

congregate to study, experiment, discuss, teach and propagate their knowledge. NIT Rourkela is 

no exception. 

While most of the scholars engaged in research and teaching remain in full'time employment, an 

institute also provides research opportunity to visiting and part time scholars: Exchange of research 

personnel is an avenue through which an institute creates opportunities for many more scholars 

than is possible with salaried employees. It is a process that ,benefits not only the institute but also 

the scholars themselves. 

Such research personnel are found among those 'of other universities, R&D laboratories, industry 

and among the general populace. Such dual responsibilities are particularly relevant in Indian 

context. Engineers and managers employed in industry convey valuable industrial experience to 

the next generation through their teaching activities, and !n turn, gather research tools and a spirit 

qf scientific, enquiry from the institute. It leads to invention of new products, processes and 

manufacturing techniques and to optimized operation of eXisting facilities. In short, the system of 

adjunct faculty qreates a win-win situation for the institute, the industry and the nation. 

The Adjunct Faculty programme of NIT Rourkela is based on the foll~wing prinCiples and 

procedures. 



1. The Institute welcomes adjunct faculty from R&D' Laboratories, Industry, Government and from' 

self employed scientific, technfcal and other R&D professionals. There is no limit on the 

number of such faculty positions. ' 

2. No remuneration, fee, salary or honorarium shall be paid to an adjunct professor. He will, 

however, be eligible for reimbursement of travel expenses at actuals (subject to regulations 

applicable to regular faculty), local hospitality and expenses made on teaching or research 

activity. 

3. The adjunct faculty shall 'be treated as a member of the department's faculty for academic 

purposes. The members will have full access to the'laboratories they are attached to. They will 

carry out research, guide student projects, offer theory and laboratory classes as per their own 

c" discretion and convenience of the departments. There is no lower or upper limit on the volume 

or level of activity an adjunct faculty can carry out. 

4. Adjunct faculty can serve as CO-investigators in externally funded R&D and consultancy 

projects, subject to the consent of their principal employers. In special circumstances they can 

serve as principal investigators with approval of the director. 

5. Adjunct faculty shall normally not be given major administrative responsibility within a 

department. 

6. Adjunct faculty shall not be eligible to enroll in an academic programme leading to a degree of 

NIT Rourke/a. 

7. Proposals for adjunct faculty can come from any regular faculty member or from the willing 

adjunct faculty himself. In the latter case, the propos~1 should be forwarded by the employing 

organization if any. 

8. Proposals can be received any time of the year, but will be considered by the appropriate 

committee according to a given schedule. The committee will recommend the suitability of 

proposed faculty member to NITR's academic programme and the designation (Professor or 

Assistant Professor) to be awarded. The decision of the Director shall be binding. All such 

appointments will be reported to the Institute Senate. 

9. There is no strict academic requirement for appointment as an adjunct faculty. The following 

may, however, be taken as a guideline. A Ph.D. degree in any branch of engineering, science, 

humanities or management with five years of professional e;t!perience after Ph.D, 

or 

A Bachelor's degree in Engineering or Master's Degree in science or humanities followed by at 

least 15 years of professio~al experience in responsible and technically challenging positions. 

In either case, the proposed faculty member must hold a senior and responsible position in his 

own organization. As a part of his day to day activity he must be dealing with professional 

subjects and should be in a position of exploiting R&D in his own work. 



10. Adjunct faculty members are expected to collaborate with regular faculty in R&D and pedagogic 

activities benefitting not only NIT Rourkela, but also their own organizations. There is no upper 

limit on how much brain power a faculty member dedicates to such academic activity or how 

much time he,spends on it. The institute shall, how~ver) review the contribution of all adjunct 

faculty on annual basis. Faculty members who are unable to devote at least an hour a week 

(average) or are not findi~g a common interest wi~h other faculty members of his department 

may be advised to discontinue . 

. The Sponsored Research and Industrial Consultancy (SRIC) Cell of the Institute will look after the 

administrative and financial implementation aspects:of sponsored research, industrial consultancy 

and testing and certification jobs taken up by the Institute. Sponsored research is defined as those 

time - bound R&D Projects which are sponsored by Government I National I International 

sponsoring agencies, autonomous bodies and private organizations. On the other hand time-bound 

specific problem, solving project~ including analysis of test results, sponsored by industries or other 

government and Private funding agencies will be referred to as Industrial Consultancy. The results of 

a sponsored research project are generally published in ,?pen literature while those of consultancy 

projects remain property of the sponsor: The investigator of a consultancy project receives a fee, 

while that of sponsored project receives no remunerati?n from the project funds. Under special 

circumstances, a sponsored research project may provide a small fee for the investigators. Finally, 

testing and Certification will include those specific jobs which involve only testing and certification of 

the results. All non MHRD projects and aI/Industrial cons'ultancy projeCts will have a minimum of 

15% of the total project cost as Institute overhead. 

The complete administrative authority for implementation, extension and successful completion of all 

projects is entrusted to one of the Deans of the Institute. In the r~st of the document, he will be 

referred to as Dean (SRIC), although such a formal designation may not exist. He remains primarily 

responsible for recruitment, selection, extension, assessment, termination of project fellows/ staff, 

invoking disciplinary action against any of them when the need arises, maintaining accounts, and 

, submitting reports to the sponsors. 

The term Principal Investigator (PI) refers to a faculty member of the Institute who prepares and 

submits the project proposal through the Institute who prepares and submits the project proposal 

through proper channel (see .section 2.1.) and taken full re:sponsibility of carrying out the project to 

completion along with the achievement of project goals. The PI may be assisted by one or more Co

Investigators (CI) for achieving the technical goals. Their names may have been included in the 



proposal itself or can be added later by approval of Dean {SRIC) on request from all existing 

investigators. The Co-investigators will ordinarily be permanent faculty members of the Institute. In 

special circumstances, sCientific! technical officers of the rank of lecturer and above may also serve 

as CIs. In case of inter-institutional projects the PrinCipal Investigator of the second institution will be 

called Co-PrincipallnvestigatoL 

All the project employees (JRFI SRFI RAJ Project staff) will be apPointed through open advertisement 

followed by interviews. The selection committee for ,the, recruitment of all types of project staff and 

students will be constituted by Dean(SRIC) on advice of the PI and HOD. 

All the project staff with the designation of JRFI SRF. RA may register for M. Tech (Research) and 

Ph.D. degree. No special permission is necessary. All other staff members employed in the projects 

need the administrative and academic approval of the Departmental Academic Committee (PG & R) 

for registration in degree. 

In the Industrial consultancy Projects, the principal consultant and other consultants will have the 

same responsibility and authority as of PI and CI of sponsored research projects. Industries 

interaction has to be increased to keep pace with the development outside. 

The receipt of funds by the Institute from 

(a) Overhead charges levied on projects sponsored by agencies other than MHRD, and 

(b) Institute share of consulting fees and testing services will be deposited on to a special bank 

account called the UNIT Rourkela SRIC Fund". This fund will be used for meeting the 

administrative expenses' of SRC, including. salaries paid to any temporary staff and 

administrative Officer. Any surplus beyond and amount of Rs.5 lakh will be transferred to the 

Corpus Fund of the Institute. The existing "Consultancy Fund" will be merged with the SRIC 

Fund. 

The bank account of SRIC fund will be operated jOintly by the Administrative Officerl Assistant 

Registrar and by the Dean(SRIC). Cheques of value in excess of Rs.50,OOO will be signed by the 

Director. 

The Sponsored Research Industrial Consultancy and· Continuing Education Centre is generating 

revenue from ,Institute service charge on projects. The earning is deposited in SRICCE fund. It is 

proposed that this fund can be utilised for 

(i) Promoting SRICCE activities through support to faculty and departments for preparation of 

project proposals, 

(ii) supporting travel for purpose of attracting projects 

(iii) miscellaneous administrative expenses for promotin~ and maintaining SRICCE activities 

(iv) . supporting sponsored projects temporarily where funds are awaited. 



The SRICCE fund will be allowed to accumulate to Rs. 30 Lakhs. When it exceeds that value, the full 

sum minus Rs. 10 Lakhs will be transferred to the Institute Development Fund, Institute Maintenance 

Fund, Depreciation Fund, Staff Development Fund. 

The Board Vide resolution No. BOG-10(2006) have approved the proposal with the following 

distribution among the four accounts: 

Institute Development Fund 50% 

Institute Maintenance Fund 20% 

Staff Development Fund 20% . 

Depreciation Fund 10% 

Ilere are a few MHRD sponsored projects that are very old and records with sponsors are closed. 

There are small balances left. If the Board permits such positive and negative balances will be 

transferred to SRICCE fund and the individual project accounts closed in the interest of clarity of 

accounting. 

The present turn over of SRICCE is Rs.1 0 crores approximately. It is expect that it will increase to 

RS.100 crores by 2020 
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STUDENT AND STAFF GROWTH PLAN 

Proposed seat matrix 

A. Undergraduate (B.Tech. & B.Des.) 

Department Branch Annual intake Total 08-09 

Current Proposed strength 
(proposed) 

BM BM 15 30 120 17 

BT 15 30 120 17 

CE CE 3() 90 360 34 

CR CR J(J 60 240 34 

CH CH JO 90 360 34 

CS CS 60 .120 480 68 

EE EE 60 120 480 68 

EC EC 30 60 240 34 

EI 30 60 240 34 

ME ME 6(} 120 480 68 

MM MM 30 60 240 34 

MN MN 3(} 60 240 33 

lD(B.Des) lD - 60 240 -
TOTAL Intake 420 960 - 475 

Total Strength 1680 3840 3840 1735 

B. M.Tech. 

Department Branch Annual intake Total 08-09 
strength 

Current Proposed (proposed) 

BM BMI 18 25 50 20 
BM2 18 25 50 20 

CE CEI 18 25 50 20 
CE2 /8 25 50 20 
CE3 18 25 50 20 

CR CRI 18 25 50 20 
CH CHI 18 25 50 20 
CS CSI 18 25 50 20 

CS2 18 25 50 '20 

ANNEX-A 

09-10 10-11 lJ-12 ! 12-13 13-/4 14-15 

: 

20 24 30 30 30 30 

20 24 30 30 30 30 , 
39 46 90 , 90 90 90 

39 46 60 ) 60 60 60 

39 46 90 I 
i 

90 90 90 

78 92 120 I 120 f20 120 

78 92 120 i 120 120 .f20 

39 46 60 : 60 60 60 
39 46 60 I 60 60 60 i 

78 92 120 I 120 120 120 

39 46 60 ; 60 60 6(} 

38 45 60 
, 

60 60 60 
30 30 60 

i 60 60 60 
i 

576 675 960 i 960 '160 960 
I 

1891 2146 2686 ,3171 3555 3840 

09-10 10-11 11-12 i2-13 13-/4 14-15 I 
, I 

22 25 25 ',-i-,) 25 25 
22 25 25 25 25 25 
22 25 25 25 25 25 
22 25 25 25 25 25 
22 25 25 25 25 25 
22 25 25 25 25 25 
22 25 25 25 25 25 
22 25 25 25 25 25 
22 25 25 25 25 25 



Ei! EEl 18 25 50 20 22 25 25 25 25 25 

EE2 18 25 50 20 22 25 25 25 25 25 

EC ECI 18 25 50 20 22 25 25 25 25 25 

EC] . 18 25 50 20 22 25 25 25 25 25 

ME MEl 18 25 50 20 22 25 25 25 25 25 

ME2 18 25 50 20 22 25 25 25 25 25 

ME3 18 25 50 20 22 25 25 25 25 25 

MM MMI 18 25 50 20 22 25 25 25 25 25 

MN MNl 18 25 50 20 22 25 25 25 25 25 

ID(M.DES) IDJ - 25 50 - 15 25 25 25 25 25 

TOTAL 324 475 - 360 411 475 475 475 475 475 

TOTAL STRENGTH 648 950 950 684 771 886 950 950 950 950 

C. M.Sc. (Existing 2 years course, intake 30; planned 5 years course with intake 30 + 2 years 
lateral entry intake 15) 

Department Branch A.nnual intake Total 08-09 09-10 10-11 1 ]-]2 12-13 13-.14 

Current Proposed strength M.Sc B.Sc.15 

2 yr. 5 yr. (proposed) +M.Sc. 

course course 5yr. 24. 

I 

I 

14-

15 

course .~ 30 45 180 34 39 45 45 45 45 
CY CY (24 +15) (30+ 15) 

30 45 180 34 39 45 45 45 45 45 
-l 

) 

MA MA (24+15) (30+1·5) 
30 45 180 34 39 45 45 45 45 45 

PH PH (24 +I5) (30+15) 
HS EC - 45 180 . 24 30 30 45 45 45 
LS LS - 45 180 . 24 30 30 45 45 45 
TOTAL INTAKE 90 225 - 102 165 195 195 225 225 225 

TOTAL STRENGTH 180 900 900 192 267 360 510 690 870 900 
.--

D. OTHER RESEA~CH & POSTGRADUATE PROGRAMMES 

Programme Current Total 08-09 09-10 10-// 11-12 12-/3 /3-14 /4-/5 
strength strength 

(proposed) 

Ph.D 100 400 100 150 200 250 300 350 400 
M. Tech. (Res) 50 200 50 75 100 125 150 175 200 
MBA - 30 60 90 90 90 90 
(INTAKE) 

TOTAL MBA 30 90 150 180 180 180 



l~OTAL STRENGTH 
Programme Current 08-09 09-10 10-11 11-12 12-13 13-14 14-15 

strength 

B.Tech. 1680 1735 1885 2140 2680 3165 3555 3840 

M.Sc. 180 192 267 360 510 690 870 900 

M.Tech. 648 684 771 886 950 950 950 950 

MBA - - 30 90 150 180 180 IBO 

M. Tech. (Res) 50 50 75 /00 125 150 175 laO 

Ph.D. lOf) Ion 150 200 250 300 350 400 

Total 2658 2761 3178 3776 4665 5435 6080 6470 

ANNUAL INTAKE 
Programme Current 08-09 09-10 J()"11 11-12 12-13 13-14 /4-15 

strength 

B.Tech; 420 475 570 675 960 960 960 960 

M.Sc. 90 102 165 195 /95 225 225 225 

M.Tech. 324 360 411 475 475 475 475 475 

MBA - - 30 60 90 90 90 90 

M. Tech. (Res) 50 50 75 100 125 150 175 200 

Ph.D. 100 100 150 200 250 300 ' 350 400 

Total 984 1087 1401 1705 2095 2200 2275 2350 

STAFF POSITION 

I Current 08-09 09-10 I()"I I 11-12 12-13 13-14 14-15 
strength 

Faculty 169 230 261 3/5 389 453 492 539 

Non- 311 253 287 346 428 498 541 593 
Teaching , . 
Total 480 483 548 661 817 951 1033 1132 
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.PREAMBLE 

An institution thrives on the work put in by its constituents - faculty, staff and students. The larger 
the participation of its members, the higher is the growth rate. While high end decisions on 
academic programmes, student intake, staff structure, pay scale and grants are decided by the 
Board of Governors or the Ministry of HRD, the institute enjoys full autonomy in carrying out its day 
to day administration. These functions are carried out in our institute by the Director, the Deans, 
Heads of Departments, Registrar, Faculty, Officers, and senior staff members. Subjective decisions 
as well as objective evaluations are carried out by committees· created out of these individuals to 
ensure collective decision making. This booklet documents the structure and functions of those 
committees. In most cases, existing practices have been recorded; in a few cases, where practices 
are yet to take a firm root, a structure is proposed for the first time. It is hoped that availability if this 
written document will facilitate smooth administration· of the different functions of the Institute. 

Most of the committee members in institute level are nominated by the Director. It is, however, 
expected that the Director's choices will be governed by advice of concerned Deans, HoDs and 
Chairmen of committees. The Director does have the obligation to reject a committee's advice, to 
remove committee members for reasons of non-performance, misconduct or lack of team spirit. As 
the chief executive officer and legally accountable for the performance of the Institute, he even has 
the option to dismiss an entire committee. But, let us h.ope that any such situation will never arise. 

In most cases, tenure of members is given as 2 years. Since we are already in the middle of an 
academic year, committees formed now will manage the affairs of the Institute till the end of the 
academic year i.e. June 30, 2009. 

We shall formally re- constitute the committees before the expiry of the current academic year, so 
that they can take charge on July 1,2009. . 

While some members will have a tenure of 2 years, some will serve for one year only. It is a special 
arrangement for the first year. In future, every year, approximately half the members of all 
committees will complete their tenure, making way for new members~ The committees will thus 
function as permanent entities with a judicious mixture of youth and experience. 

The success of any scheme depends on the sincerity of the functionaries. Faculty members and 
non ~eaching officials are the primary stake holders in the management of an institution of higher 
learning. Our future, and that of our students, depends on the sincerity with which we perform our 
duties. I hope all my colleagues will do their best in making this self-help scheme a success. 
Needless to say we shall al' operate within the NIT Act, the statutes and ordinances and orders of 
the Board of Governors and of the Government. 

Sunil Kr Sarangi 
Director 



NATIONAL INSTITUTE OF TECHNOLOGY 
ROURKELA 

A. High Level Committees 

A1. The Teacher's Council 
. A2. Committee of Deans and Heads of Departments 
A3. Planning and Development Committee 
A4. Internal Grievance Redressal Committee 
AS. Republic Grievance Redressal Committee 
A6. Committee against Sexual Harassment 
A7. Administrative Efficiency, Ethics & Vigilance Committee 

8. Senate Committees 

81. Research Program Evaluation Committee 
82. Postgraduate Program Evaluation Committee 
B3. Undergraduate Program Evaluation Committee 
B4. Examination Malpractice Committee 
B5. Standing Institute Disciplinary Committee 
B6. Curriculum Development and Monitoring Committee 
B7. Academic Programme Oversight Committee 
B8. Time Table Committee 
B9. Convocation Committee 
B10. Training and Placement Committee 
B11. Library Committee . 
B12. Intellectual Property and Entrepreneurship Development Committee 

C. Committees on Student and Alumni issues 

C1. SAC Executive Council 
C2. Societies under SAC 
C3. Hall Management Council 
C4. Committee for Alumni Relations (CFAR) 

D. Administrative Committees 

D1. Staff Development Committee 
D2. Institute Information & Archives Committee 
D3. House Allotment Committee . 
04. Press and Public Relations Committee 
D5. Write off and Disposal Committee 
06 .. Technology Implementation and Safety Committee 
D7. Medical Advisory Committee 
D8. Board of Trustees for Provident Fund 
09. Committee for On-campus Business 
010. Community Welfare Committee 
011. Committee for Management of places of Worship. 
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E. Works and Maintenance Committee= 

E1. Civil Works Committee 
E2. Electrical Works Committee 
E3. Mechanical facilities (R & AC, Water supply, Vehicles) com 
E4. Cleanliness & Sanitation Committee 
E5. Lawns and Gardens Committee 
E6. Furniture Committee 
E7. Telephone and Electronics Committee 
E8. Computer and Networking Committee 
E9. Major Equipment PUrchase and Maintenance Committee 

F. Departmental Committees (For each department) 

F1. Departmental Faculty Committee 

F2. Departmental AdministrativeCommittee 

Faculty in charge of Facilities and Maintenance 
Faculty in charge of Departmental Computer facility 
Faculty in charge of Departmental Library 

F3. Departmental Academic Committee 

Faculty in charge of UG Projects (UG) 
Faculty in charge of SIRE 
Faculty in charge of Placement 
Faculty in charge of Departmental Seminars 
Faculty advisors of different batches of B Tech 

F4. Departmental Academic Committee (PG & R) 

Faculty in charge of PG projects of different specializations. 
Faculty in charge of Placement 
Faculty in charge of Departmental Seminars 
Faculty AdviSOry of different batches of M.Tech/M Sc 
Faculty in charge of Ph.D. and M Tech (R) projects. 

F5. Departmental Purchase Committee 
Faculty in charge of petty expenditure 

G. Hall Committees (For each Hall of Residence) 

G1. The General Body of the Hall 
G2. Hall Executive Committee 
G3. Hall Disciplinary Committee 
G4. Mess Committee 
G5. Hall Activities Committee 
G6. Hall Environment Committee 
G7. Maintenance Committee 
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A1. The Teacher's Council 

Name of Committee 
Functions 

Responsible to 
Frequency of Reporting: 
Financial Authority 
Tenure 
Chairman 
Secretary 
Members 

The Teachers' Council 
The highest advisory body covering all aspects of the Institute -
academic and administrative. Although its members are faculty 
members, it works for the welfare of the whole institute, not limited to 
the interests of the teaching community. 
Director 
Once every semester ~ 
None 
Permanent 
Director 
Nominated by Director in a meeting of the council 
All members of the faculty 

A2. Committee of Deans and Heads of DepartmentS 

Name of Committee 
Functions 

Responsible to 
Frequency of Reporting: 
Financial Authority 
Tenureof Members 
Chairman 
Secretary 
Members 

Committee of Deans and Heads of Departments 
To advise director on all administrative matters, and on 
academic matters in emergency situations 
Director 
Once a month. 
Without limit; Advice not binding on Administration 
HODs: 3 years; Deans: 2 years 
Director 
Registrar 
All Deans; Chief Warden 
All Heads of all Departments , 
All Heads of Centres (CC, liabrary, T & P Centre, SAC, CFAR 
All Coodinators of Centres of Excellence - CIRCT, CDNM, CIER, MEC 
Head, Institute Medical Facility 
Invitees: As decided by Director from time to time 
PIC - Examination, Time Table, Convocation, 
Chairman, Committees, D1 - D11, E1 - E9 

A3. Planning and Development Committee 

Name of Committee 
Functions 

Responsible to 
Frequency of Reporting: 
Financial Authority 
Tenureof Members 
Chairman 
Secretary 
Members 

Invitees 

Planning and Development Committee 
To work out the future course of the Institute; to decide on major 
growth avenues; to work out the plan budget and monitor plan 
expenditure. 
Director 
Once every semester 
None 
One Year 
Director .,./" 
Dean (PD) ,/' Fw 
Dean (AA), Dean (SR), Dean (SA), Dean (AR), Dean (~ 
2 internal Board members; 
Registrar 
2 to 4 members nominated by Director from among alumni and other 
reputed Citizens. 

, . Sv' S'. S. fI1r/, ()..d:J , e 'P I R.J P I ,qAt. M"Y\A 

2~ L(JA({J~ I ~ ~""'~ 
3' t1. J. M Is A ---, Vr' a. fl.r-.' "t.,.;t- /...1; 

~(;;eJ1 ail: - ~ ~ &-. Cc.--' 
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A4. Public Grievance Redressal Committee 
Name of Committee Public Grievance Redressal Committee 

Function: 

(i) To consider all grievance of parents of students and public citizens against the institute and 
to recommend corrective measures for consideration of the Director or the BOG. 

(ii) To take proactive steps to explain institute rules, regulations and other relevant issues 
through circulars and other means so that most complaints can be addressed to at their root. 

Responsible to 
Frequency of reporting: 
Financial Authority 
Tenure of Members 
Chairman 
Members 

BOG 
As needed, at least once every year. 
None 
2 years 
One BOG member nominated by Chairman, BOG. oooOI!..(J:r---j

l
3Oi 

Dean (SA), Dean (AR), Dean (tyPf F+J 
One public figure of High Stature nominated by BOG..t.:O 
2 members of Local alumni nominated by Director -4 i>t~ 
Chairman, Press & Public Relation Committee. KL\ht..t <t..- .~ 

Registrar Arl~ bt>d.:. 

Note: Reports of this committee will be placed before the BOG along with comments of the 
Directors if so advised by the committee. . . 

AS. Internal Grievance Redressal Committee 

Name of Committee Grievance Redressal Committee 

Functions: 

(i) To consider all grievances of faculty, staff and students against administrative decisions on 
issues within the scope of the local administration and to recommended corrective measures 
for consideration of Director or BOG. 

(ii) To explain relevant rules to students and staff members and through Circulars, explanatory 
notes and discussion meetings so that unfounded grievances can be addressed to at 
source. 

Responsible to 
Frequency of Reporting 
Financial Authority 
Tenure of Members 
Chairman 
Secretary 
Members 

Director 
As needed; at least once every year 
None 
Two Years 
Dean (Admn) 
Registrar 
Dean (SA), Dean (AR) .,< 
One retired em~loyee nominated by director J ~ -f ~ 

One alumnus nominated by director ~ ~::t:... ~ 
Note: Reports of this committee will be placed before the BOG along with comments of the ~ fbAk 
Directors if so advised by the committee. 
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A6. Committee against Sexual Harassment 

Name of Convnittee 

Functions : 

CommIttee agrunst Sexual Harassment 

(i) To create awareness among empk)yees on the prevailing rules on soma! hamss.ment in 
work ptace and to create confK1ence among employees at aU Icvols. 

(ill To consider complaints of sexual harassment m worX place and to rocommond rcmodial 
measures. 

Responsible to 
Frequency of Reporting: 
Financial Authority : 
Tenure of Members 
Chairman 

Members 

Director [Through Dean (Ad)) 
As ~; at klast twK::e in a year 
None 
2~m • 
A Senior female ProfCSSOt' I OfflCOf' of the Instituto nominated by #t'ff!.IiC~ 
Director. ,.t~ 1(.7 ' "fA 

2 faculty or staff members (one femakl) L.... ¥;J.t." .... ~€ c..e ~I\ ~ 
2 reputed persons from outside tho InstJtuto (one must be female) 'I: ~ 
Oeputy/Asst.Registrar(Admn) os Non Member Secretary _ "-I? Ie...,.:~ 

Note: Reports of this commlttoo will be prosentcd to the 80G by tho Director along with his 
own observations tf 50 advised by tho committee. 

A7. Administrative Efficiency. Ethics & Vigilance Committee 

Name of Committee Administrative Efficiency. Elha 8. Vigilance Committee 

Functions : 

(i} To monitor the Institute's administrative system covering 011 departments, 01 facilities and all 
sections of RegistIy. and to suggest methods for improvement of effidency and 
transparency . 

(ii) To address to complaints of malpmctiee by Institute offdats. 
(iii) In case of unethical conduct, frnanciaJ or othefWise. to serve as the Invc-stigating CommIttee 
(iv) To suggest changes in rules and procedures to elminate wasteful or unethical practices if 

any at the root 
(v) To monitor perlonnance of aD administrative (Ca1C9OfY 0) and WOt1ts (Category E) committees 

and to advise Otrector on their improvement or re-consfJluOOn. 

Respoosib$e to 
Frequency of Reporting: 
Financial Authonty 
Tenure of Members 

Director 
Twice a year plus as needed 
None 
Two Yeam 1'1 • .., .6l..x-L 

Chairman 
Members 

A senior professor nominated by (Nector fl-1. ttr~;" ~ 
. One internal BOG member; , 1r 1; It ~ 

Two facutty members, two members of ~ A n.. j..- j), > 
non-teadlrng staff and two local alumni nominated by the Director • • r . ,-r 

~,~ 
Note: Reports of this Committee will be presented 10 the BOG by tho Dlroctor along with his 11 _ . ~ 
own observations, if so advised by the commltfee. fTY""""' 
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B. SENATE COMMITTES 
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81. Research Programme Evaluation Committee 

Name of Committee : Research Programme Evaluation Committee 

Functions: 

(i) To suggest the norms of admission of scholars to various research programmes leading to 
D.Sc., Ph,D., M.Tech.(Res) degrees of the Institute. 

(ii) To scrutinize and recommend on the proposals of the Departmental Committees for 
Postgraduates Studies & Research, in respect of offering research scholarships, fellowships 
and associateships. ' ' .' . . 

(iii) To recommend draft regulations pertaining to academic and residential requirements for 
research programmes leading to D.Sc., Ph.D., M.Tech.(Res) degrees. 

(iv) To scrutinize and recommend on the proposals of Doctoral and Masters Scrutiny 
Committees in respect of registration, progress and continuance of research programmes for 
individual scholars, and award of degrees on the, basis of adjudication of thesis and viva 
voce. 

(v) To ensure that all norms of academic and residential requirements for each research 
scholar/fellow are strictly followed. . 

(vi) To advise the Doctoral and Masters Scrutiny Committee on any matter relating to the 
research programmes of the students. . ' 

(vii)To examine any proposal for a student of M.Tech. (Res) programme to be shifted to Ph.D. 
Programme and vice versa. 

(viii) To examine and recommend cases of advancement of thesis submission proposed by 
DSC. 

(ix) To recommend to the Senate the award of the doctoral degree on the basis of academic 
norms and regulations laid down for the purpose. 

(x) Frequency of the Meetings: Before e~ery Senate Meeting 

(xi) Any other function assigned by the Senate or by the Director on behalf of the Senate. 

Responsible to 
Frequency of Reporting: 
Financial Authority 
Tenure of members' 
Chairman 
Members 

Senate 
Once before every Senate meeting 
None 
2 Years [2 members retire every year] 
Dean (AA) 

• 
• 

• 
• 
• 

Dean of Student Affairs 
Four Senate Members to be nominated by t,he Senate, for a period 
of two years by rotation. 
2 Members will be inducted during alternate years. 
Heads of the Depts concerned to be co-opted, 
Deputy/Asst. Registrar (Academic) -Non-Member Secretary 
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82. Postgraduate Programme Evaluation Committee 

Name of Committee Postgraduate Programme Evaluation Committee 

Functions: . 

(i) To consider the recommendations of DAC. (PG&R) on matters relating to M. Tech. 
Programme and to make suitable recommendations to Senate· 

(ii) To frame and revise curricula for the M. Tech. Courses of study for all Departments 

(iii) To ensure that all norms and regulations pertaining to postgraduate programme are strictly 
followed. 

(iv) To make periodic review of ordinances, regulations and instructions pertaining to M. Tech. 
Programmes and recommended to the Senate any modification thereof. 

(v) to co-ordinate postgraduate admissions and examination of Departments. 

(vi) To review the academic performances in the postgraduates studies and to make suitable 
recommendations to the Senate regarding declaration of results and award of degrees and 
diplomas. 

(vii)To recommend to the Senate the award of stipends, scholarships, prizes & medals as per 
rule and such other conditions and norms as may be stipulated for the awards. 

(viii) Any other function assigned by the senate or by the Director on behalf of the senate. 

Responsible to 
Minimum Frequency 
of Reporting 
Financial Authority 
Tenureof Members 
Chairman 
Members 

Senate 
Once before every Senate Meeting and as needed 

None 
Ex officio 
Dean (AA) 
Dean (Students Affairs) 
Professor In-charge Examination 
The Chairmen of All DAC (PG&R) 
Deputy/Asst. Registrar (Academic) -Secretary 

83. Undergraduate Programme Evaluation Committee 

Name of Committee Undergraduate Prowamme Evaluation Committee 

Functions: 

(i) To consider the recommendations of the Departmental Academic Committee ·on matters 
relating to under-graduate programme and to make suitable recommendation to:the Senate. 

(ii) To frame and revise curricula for the under-graduate courses of study. 

(iii) To ensure that aU norms and regulations pertaining to under-graduate programme are strictly 
. followed. 

(iv) To make periodic review of ordinances, regulations and instructions pertaining to under
graduate programme and to recommend to the Senate any modification thereof. 
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(v) To recommend to the Senate the results of all U.G. examinations and award of degrees. 

(vi) To review the academic performances of students in general and make suitable 
recommendations to the Senate. 

(vii)To recommend to the Senate, the award of stipends, scholarships, medals & prizes etc. 

(viii) To draw off general time table for the under-graduate course and finalize the UG academic 
calendar to be put up to the Senate. 

(ix) To consider and recommend to the Senate any special cases related to attendance, 
examination, registration etc. 

(x) Any other fUnction assigned by the Senate or by the Director on its behalf. 

Responsible to 
Frequency of Reporting: 
Financial Authority 
Tenureof Members 
Chairman 
Members 

Senate 
Once every semester and once before every Senate meeting. 
None . . 
Ex officio 
Dean (AA) 

• Dean (Students Affairs) 
• Professor In-charge, Time Table 
• Chairmen of a/l Departmental Academic Committees 
• Head, Central Workshops 
• Professor in charge of Examination 
• Deputy I Assistant Registrar (Academic) - Secretary 

84 . Examination Malpractice Committee 

Name of Committee 
Functions 

Responsible to 
Frequency of Reporting: 
Financial Authority 
Tenureof Members 
Chairman 
Members 

Examination Malpractice Committee 
To decide on steps to check examination malpractice. 
To examine cases of examination malpractice and take remedial 
measures. 
Senate 
Once after every examination if needed. 
None 
2 Years 
Professor in Charge, Examinations 
Concerned invigilator reporting the incident 
Two faculty members nominated by Senate for 2 years 
The instructor of the course may be co-opted if felt 
necessary by the Chairman. 

85. Standing. Disciplinary Committee 

Name of Committee Standing Disciplinary Committee 

Functions: 

(i) To lo~k into. a!' student indiscipline cases as assigned by Director, Dean (AA) or Dean (SA) 
establish gUIlt If any and to recommend corrective measures. 

(ii) To advise on general measures to be taken to eliminate student indiscipline from the campus. 
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Responsible to 
Frequency of Reporting: 
Financial Authority 
Tenure of Members 
Chairman 
Members 

Senate· 
As needed 
None 
02 Years 
Dean (SA) 

• Chief Warden of Halls 
• Warden of Hall of residence of the concerned student (if needed) 
• 2 members of faculty nominated by the Senate for two years 
• 2 senior students nominated by the senate for one year 
• Deputy/Asst Registrar (Academic) - secretary. 

86. Curriculum Development and Monitoring Committee 

Name of Committee Curriculum Development and Monitoring Committee 

Functions: 

(i) To continuously monitor curricula and syllabi of all departments, review student feedback as 
provided by the departments, collect views of experts from other institutions and from industry 
and to present to the Senate revisions of curricula in conSUltation with ~epartments. 

(ii) To promote availability of courses of one department to students of other departments. 

(iii) To review curricular changes proposed by departments and recommended them to Senate. 

Responsible to 
Frequency of Reporting: 
Financial Authority 
Tenure of Members 
Chairman 
Members 

Senate 
Once every semester 
None .. 
2 Years 
Senior faculty member nominated by the Senate 
4 members of faculty nominated by the Senate 

87. Academic Programme Oversight Committee 

Name of Committee Academic Programme Oversight Committee 

Functions: 

(i) To oversee operation of theory, tutorial and laboratory classes around the institute. 

(ii) To examine if departmental academic committees are adequately monitoring their own 
programmes and taking remedial action in case of deficiencies. 

(iii) To examine if laboratory classes and student projects are conducted seriously and identify 
scope for improvement. 

(iv) To help departments in remaining upto date in matters of ~nrolment, registration and other 
formalities of Ph.D. and M.Tech (R) Students. 

(v) To guide departments in identifying deficiencies in academic progr~mmes and taking 
remedial measures. . 

(vi) To submit reports to Director, typically once a month. The director will place them before the 
full senate in every meeting. 
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Responsible to 
Frequency of Reporting: 
Financial Authority 
Tenure of Members 
Chairman 
Members 

88. Time Table Committee 

Senate 
Once every semester 
None 
2 Years 
Senior faculty member nominated by the Senate 
4 members of faculty nominated by the Senate 

Name of Committee . Time Table Committee 

Functions: 

(i) To fix time table slots and room assignments. 
(ii) To work out the Time Table for the UG programmes 
(iii) To monitor compliance with published time table . 
(iv) To identify difficulties of students and teachers and to take remedIal measures. 

Responsible to 
Frequency of Reporting: 
Financial Authority : 
Tenure of Members 
Chairman 
Members 

Senate 
Once every semester, and as needed 
None 
2 Years 
Senior faculty member nominated by Senate 

• Three Faculty members nominated by the Senate 
• Assistant Registrar (Acad) 

89. Convocation Committee 

Name of Committee : 
Functions 
Responsible to 
Frequency of Reporting: 
Financial Authority 
Tenure of Members 
Chairman 
Members 

Convocation Committee , 
To make all arrangements and conduct the convocation 
Senate 
Once every year 
As per budget allocation 
Two Years' . 
Senior faculty member nominated by Senate 
Faculty, officers and staff members nominated by Director 
in consultation with Chairman, Convocation Committee for different 
activities. 

810. Training and Placement Committee 

Name of Committee Training and Placement Committee 

Functions: 

(i) To monitor the placement activities and make recommendations on policy matters 
(ii) To guide departments to ensure that all students are given SIRE opportunities in reputed 

organizations. 
(iii) To approve SIRE plans formulated by the departments for 8.Tech. and M.Sc. students in 

coordination with Professor T & P. 

Responsible to Senate 
Frequency of Reporting: Once every semester 
Financial Authority None 
Tenure of Members Two Years 
Chairman Professor, Training & Placement 
Members One representative of each department with a UG or PG programme, 

to be nominated by HOD taking into cognizance views of concerned 
students. 
The chairman can invite student members to partiCipate in the 
meetings. 
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811. Library Committee 

Name of Committee Library Committee 

Functions: 

(i) To recommend policies on: 
a. Operation of Library 

b. Procurement of books, journals and subscription to electronic 
library services 

(ii) To decide on list of books, journals and other resources to be procured within allocated 
budget 

(iii) Any other matter related to Library 

Responsible to 
Frequency of Reporting: 
Financial Authority 
Tenure of Members 
Chairman 
Members 

Senate 
Once every semester 
Within Budget allocation 
Two Years 
Senior Professor appointed by Senate 
One nominee of each department 
All officers of library 

812. Intellectual Property and Entrepreneurship Development Committee 

Name of Committee Intellectual Property and Entrepreneurship Development Committee 

Functions: 

(i) To advise Dean (SR) and Director on matters relating to creation and protection of intellectual 
~~~ . 

(ii) To advise Dean (SR) and Director on matters relating to development of entrepreneurship 
among faculty, staff and students. 

(iii) To examine all applications for IP protection and recommend measures to be taken. 

(iv) To promote activities leading to creation of intellectual property. 

(v) To take measures and organize events leading to development of entrepreneurship. 

Responsible to 
Frequency of Reporting 
Financial Authority 
Tenure of Members 
Chairman 
Members 

Director 
Once every semester, plus as needed 
None 
2 Years 
Dean (SRICCE) 
Professor in charge, IPED 
2 faculty members and 2 technical staff nominated by the Senate 
Officer in charge of IPED in SRICCE 
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COMMITTEES ON STUDENT AND ALUMNI ISSUES 
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C1. SAC Executive Council 

Name of Committee : 
Functions 
Responsible to 
Frequency of Reporting: 
Financial Authority : 
Tenure of Members 
Chairman 
Members 

C2. Societies under SAC 

Names of Societies 

SAC Executive Council 
To administer all SAC activities 
Dean (SA) 
4 times a year or more 
Wrthin allocated budget 
One Year 
President SAC 
All Vice Presidents 
All convenors of societies 

(1) Technical society 
(2) Games & Sports society 
(3) Cultural society 
(4) Music and films society 

Functions: 
(i) To administor and promote corresponding student activity 
(ii) To promote and support satellite societies 

Responsible to 
Frequency 2 Reports : 
Financial Authority : 
Tenure members 
Chairmen 
Member 

President SAC 
As needed, at least once a month except during vacations 
As per SAC budget 
one year 
Vice Presidents of societies 
Elected and nominated members of SAC 

C3. Hall Management Council 

Name of Committee Hall Management Council 

Functions: 

(i) To frame policies related to management of halls of residence and welfare of residents. 
(ii) To monitor working of the hostels including cleanliness, food service, student relations, intra-hi 

sports and cultural competitions. 

Responsible to 
Frequency of Reporting: 
Financial Authority 
Tenure of Members 
Chairman 
Members 

Director 
Twice every semester 
As per budget allocation 
Ex - officio 
Chief Warden 
All Wardens and Assistant Wardens 
All General Secretaries of Halls 

C4. Committees for Alumni Relations (CFAR) . 

Name of the committee: Committees for Alumni Relations 

Functions: 

(i) To maintain qfficial records of all alumni 
(ii) To establish link with alumni and alumni organisations, and answer queries. 

(iii) To publish news letter and maintain web site for alumni 

17 



(iv) To administer alurTjni sponsored activities in the Institute. 

(v) To contact industry and alumni for chair professors, faculty and student fellowships, travel grants 
and other forms of support. 

(vi) To raise money for the institute development fund. 

Responsible to 
Frequency 
Financial authority 
Tenure of members 
Chairman 
Members 

Director 
once every semester . n~Ari ()~ /J 
As per the Institute budget allocation J ~~,.n...tc::: • 

2 years ~ 
Dean (AR), Dean (SA), President SAC , f~ 
2 members of Institute faculty .' /' JI.-<-""'d 
2 local alumni not employed in NIT (from within state of Orissa) ......... KWf'- ~ 
2 alumni of high stature living outside Orissa. - (l(h~ 

Note = The committee will use electronic media to ensure participation of extern alumni. ~ -_ • 

1 senior manager from industry who is not an alumnu

7
s, "C ~~ 

.1U I. L4Itwo k .{'~. ~ 
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D. ADMINISTRATIVE COMMITTES 

19 



01. Staff Development Committee 

Name of Committee Staff Development Committee 

Functions: 

(i) To conceive and document programmes for staff training, improvement of work environment and 
other welfare measures. 

(ii) To organize training of non-teaching staff and officers to improve efficiency and work output. 

(iii) To promote mutual assistance among staff members in improvement of quality. 

(iii) To improve motivation among staff members, and to take measures (e.g. counseling) towards 
control of drinking, paan and gutka chewing and absenteeism. 

(vii)To propose measures for improvement of working conditions of staff. 

Responsible to 
Frequency of Reporting: 
Financial Authority 
Tenure of Members 
Chairman 
Members 

Director 
Twice a year 
Within allocated budget 
Two Years 
Dean (Admn) 

• 2 members from faculty and officers and staff nominated by Director 11 __ . 
• One nominee each of all service associations. - ;> f'f1i(l4-

• 2 members of alumni nominated by Director. 

---~~ 
02. Institute Information & Archives Committee 

Name of Committee Institute Information & Archives Committee 

Functions: 

(i) To design and maintain Institute web site. 

(ii) To design and print "Institute Profile" and other promotional material. 

(iii) To maintain archives of Institute regulations, faculty publications, plans and drawings. 

(iv) To design all publications of the Institute, including annual report, brochures, curricula, 
communication directory, project record book calendar etc. 

(v) To arrange and supervise printing and distribution of these publications. 

(vi) To create and maintain posters and electronic display material. 

Responsible to 
Frequency of Reporting: 
Financial Authority 
Tenure of Members 
Chairman 
Members 

Director 
Twice every semester • 
Within allocated budget M __ NJ 
Two Years '" • "'" 
One senior faculty member nominated by Director . ~~ V 

!. y"A~ 
• 4 Members of faculty & officers nominated by the Director /' tJt ~ ~_ ~ 
• 2 members of non teaching staff nominated by Director -..,/ ~ ~ \'J 

/~~l~ 
,fJI 



03. House Allotment Committee 

Name of Committee House Allotment Committee 

Functions: 

(i) To work out seniority and decide allotment of residential quarters to Institute employees on 
accordance with the regulations. 

(ii) To examine requests for out-of-turn allotments and put up to Director for consideration 

Responsible to 
Frequency of Reporting: 
Financial Authority : 
Tenure of Members 
Chairman 
Secretary 
Members 

Director (through Dean (AD» 
once a year, or as needed. 
None 
2 years 
Senior faculty member nominated by Director 
Deputy/Asst registrar (Admin) 
One nominee each of all service associations: 

04. Press and Public Relations Committee . 

Name of Committee Press Public Relations Committee 

Functions: 

(i) To interact with press, electronic media and the public. 

(ii) To identify events such as new R&D or consultancy projects, good student projects, student 
activities, seminars etc and report them to the media. 

(iii) To proachievely look for unusual events in the Institute, collect information and share with media 
in a fair and transparent manner, then avoiding the spread of misinformation. 

(iv) To organize seminars for keeping public and press informed about Institute activities. 

(v) To maintain directory of press and media personnel. 

Responsible to 
Frequency of Reporting: 
Financial Authority 
Tenure of Members 
Chairman 
Secretary 
Members 

Director 
2 times a yec ,., 21 
None t1~> 
Two Years . ~ 
A senior faculty member of officer nominated by Director ~ 
A faculty or staff member nominated by Director 
Nominee of Dean·(SR), AR or officer in charge of IPED 
Nominee of Dean (SA), preferably a vice president of SAC 
Security officer 
One faculty member nominated by Director 
One staff member nominated by Director 

Note The committee shall work within guidelines set by the administration on all 
administrative issues. 

This Committee is for keeping Press & Public informed about academic and student action and not 
allowed to bring out press release related to Administration, Policy Matters or any personnel 
issues, or any other matter that has potential for creating controversy. All press releases of the 
Institute related to administrative matters shall be issued by the Registrar or by the Director. The 
administration was directed to designate a spokesperson of the Institute to deal with the press on 
behalf of the Institute. 
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05. Write off and Disposal Committee 

Name of Committee Write off and Disposal Committee 

Functions: 

(i) To examine proposals, from departments for ,:"riting off surplus, obsolete, damaged or lost 
materials, and to recommend proposals to the Director and BOG. 

(ii) To assign disposal value to written off material. 

(iii) To examine proposals of departments to remove components from written off stores. 

(iv) To assist in auction of written off stores. 

(v) To examine and recommend old files and documents for disposal. 

Responsible to 
Frequency of Reporting: 
Financial Authority : 
Tenure of Members 
Chairman 
Secretary 
Members 

Director 
2 times in a year 
nil 
2 years 
A senior faculty member nominated by Director 
AR(P&W) 
2 faculty members nominated by Director 
HOD of concerned department. 

06. Technology Implementation and Safety Committee 

Name of Committee Technology Implementation and Safety Committee 

Functions: 

(i) To introduce technology and modern gadgetry, in institute's own activities. 

(ii) To monitor all such gadgetry and ensure that they are functional. 

(iii) To make use of hand tools ·and measuring instruments more common among the 
institutes' faculty, staff and students'. 

(iv) To visit laboratories, hostels, work places and kitchens, look for obsolete and/or unsafe 
practices, and to advise users to use modern and safe practices. 

(v) To create awareness of technology and safety among students, staff, faculty, visitors, 
contractors, and contractor's personnel through posters, letters, email and all other 
media as it thinks frt. 

(vi) To conduct seminars, invited talks etc on modem gadgetry and/or safety practices. 

(vii) To bring out circulars, notices, booklets drawing attention to unsafe practices and 
advising on measures to be taken to avoid them. 

(viii) Safety will include electrical, chemical, fire, water and sports related events both on 
campus{academic departments, residences and hostels) and off campus(e.g. study tour, 
picnics) activities. 

(ix) Safety of personnel is of utmost importance. The Committee will have authority to direct 
~ny agency of the Institute to follow proper safety practice. Any willful violation of a 
written or oral directive, by any person in campus, will constitute a serious violation of 
law, and will be treated by the administration accordingly. 



Responsible to 
Frequency of Reporting: . 
Financial Authority 
Tenure of Members 
Chairman 
Members 

Director 
Once every Semester 
None 
Permanent Committee 
One Senior Professor nominated by Director 

• . 2 faculty members specializing in safety & environment issues. 
• Security Officer. . 
• 2 technical staff nominated by director 
• 1 alumni or other citizens conversant with safety practices. 

07. Medical Advisory Committee 

Name of Committee Medical Advisory Committee 

Functions: 

(i) To advise Director on policies on dispensing medical services. 

(ii) To create rules and procedures for making it easy for staff members to obtain services. 

(iii) To create procedures that eliminate fraudulent practices, if any 

(iv) To assist administration in choosing medical services such as services of specialist doctors 
and technicians. 

Responsible to 
Frequency of Reporting: 
Financial Authority 
Tenure of Members 
Chairman 
Members 

Director 
Twice a year 
Within allocated budget 
2 Years' 
Dean (Administration) 

• All Medical Officers 
• 2 members of faculty and officers nominated by Director. 
• One nominee each of a/l service associations. 
• upto 2 medical experts from outside, nominated by Director. 

08. Board of Trustees for Provident Fund 

Name of committee Board of Trustees for Provident Fund 

Functions: 

(i) To recommended investment schemes for PF funds. 

(ii) To examine advance and withdrawal applications and recommended cases for director's 
approval on merit of the cases. 

(iii) Any other function assigned by director. 

Responsible to 
Frequency of Reports: 
Financial Authority 
Tenure of Members 
Chairman 

Members 

Director 
once a year 
None 
2 years 
Faculty member or officer nominated by the 
Director . 
Two nominees from each service association. 
Two members nominated by director. 



09. Committee for On-campus Business 

Name of Committee 

Functions: 

Committee for on-campus business 

(i) To monitor the service provided by the canteens and other businesses on campus such at 
stationary stores, coffee shops, book store etc., including menu, quality of food, service, 
cleanliness, quality of products standards of stationary, prices and behavior. 

(ii) To grade on regular l;>asis their performance and to assist administration in renewal of their 
contract. 

(iii) To suggest institutional infrastructure to be made available to the businesses for more 
efficient service. 

Responsible to 
Frequency of Reporting: 
Financial Authority 
Tenure of Members . 
Chairman 
Members 

• 
• 
• 

Director (through Dean(SA» 
Once every semester 
None 
Two Years 
One senior faculty member nominated by Director 

Two wardens/asst wardens nominated by Chief Warden 
1 member of non teaching staff nominated by Director 
3 students (2 UG + 1 PG) all nominated by Dean (SA) 

010. Community Welfare Committee 

Name of Committee Community Welfare Committee 

Functions: 

(i) To manage, maintain and improve the community Centre and its surroundings which includes 
• alloting usage of community centre to NIT employees for personal and social functions, 
• fixing charges for various usage needs, 
• making community centre available to Durga Puja Committee for conducting Puja and 

related functions in the premise. . 
•. ensuring discipline, restraint of noise etc to safeguard interest of residents living in proximity 

of community centre, and 
• checking wastage of water and electricity and avoiding damage to of buildings. 

(ii) To advise Director on priorities in improvement of living conditions of campus residents 
(quarters, roads, water supply, sanitation) within budget allocation. 

(iii) To assist engineering staff in implementing maintenance projects 
(iv) To assist in water and electricity supply at time of shortage and in emergency. 

Responsible to 
Frequency of Reporting: 
Financial AuthOrity : 
Tenure of Members 
Chairman 
Members 

Director 
2 times a year 
As per budget allocation 
Two Years 
Senior faculty member nominated by Director. 

• Two members of faculty, officers and staff nominated by the 
Director. 

• One nominee each of all service associations. 
• AEE (Civil), AE (Electrical) 
• PIC (Lawns and Gardens) 



011. Committee for Management of Places of Worship 

Name of Committee Committee for Management of Places of Worship 

Functions: 

(i) To manage operation, finance and all other aspects of running the places of worship in 
campus. 

(ii) To ensure that no new places of worship (except purely personal entities inside residential 
quarters) comes up, except as directed by the Board of Governors. 

(iii) To ensure that places of worship are not used for political activity, illegal activity or organised 
(involving more than one family) worship/meals by outsiders. 

(iv) Any other activity deemed necessary for welfare of the worshippers. 
. '. 

Responsible to 
Frequency of Reporting: 
Financial Authority 
Tenure of Members 
Chairman 
Members 

Director 
Once a year 
All contributions collected from worshippers or employees 
3 Years (one third of the members retire every year) 
Faculty member or officer nominated by Director. 
Three nominees from each service association 
Six members nominated by Director, one of them serving as Chairman 
and one as Treasurer. 

Note: This Committee will take charge (including all assets and liabilities) from the present 
Board of Trustees for places of worship. 



E. WORKS AND MAINTENANCE COMMITTEES 



E1. Civil works Committee 

Name of Committee Civil Works Committee 

Functions: 

(i) Assessing the utility of a civil project and fixing the specifications (including brands of 
components), if and when requested by Dean (PO) or Director. 

(ii) Examining tender documents on day of opening, negotiating and finalizing the rates and 
recommending the award of work. 

(iii) Keeping an eye on progress of work in various projects and advising (on own initiative) 
Dean (PO) I Director on any steps to be taken to ensure superior quality and timely 
completion of work. 

(iv) Assisting Dean (PO) and Director, when requested, in handling special situations such as 
major change in specifications during execution of a project, examining possible changes 
in contract, fixing rates for extra items'levying penalty on contractor for poor work or slow 
progress etc. ' 

(v) Updating "Registered Contractors" list from time to time, covering addition of new names, 
deletion of poor performers and change of category. 

(vi) Working out schedule of rates and Rate contracts for maintenance and minor civil works, 

(vii) To serve as purchase committee for procurement of stores for'estate (civil) and award of 
contracts. 

(viii) If the estimated construction value exceeds Rs. 20 lakhs, Dean (PO) will be the Chairman 
of the Committee and the Chairmen listed above will serve as a member. 

Responsible to 
Frequency of Reporting: 
Financial Authority 
Tenure of Members 
Chairman 
Members 

Director 
Once per week, or as needed. 
As per budget allocation 
2 Years 
Dean (PO) 

• Prof in charge, Civil Construction 
• Prof in charge, Civil Maintenance 
• 2 external members preferably alumni of the Institute, nominate' 

by the Director 
• 4 faculty members or visiting Professors nominated by Director 
• AEE (Civil) 

,E2. Electrical Works Committee 

Name of Committee Electrical Works Committee 

Functions: 

(i) Assessing the ut!lity of an electrical project and fixing the specifications (including brands 
of components), If and when requested by Dean (PO) or Director. 

(ii) Examining tender documents on day of opening, negotiating and finalizing the rates and 
recommending the award of work. , 



(iii) Keeping an eye on progress of work in various projects and advising (on own initiative) 
Dean (PO) I Director on any steps to be taken to ensure superior quality and timely 
completion of work. 

(iv) Assisting Dean (PD) and Director, when requested, in handling special situations such as 
major change in specifications during execution of a project, examining possible changes 
in contract, fixing rates for extra items levying penalty on contractor for poor work or slow 
progress etc. 

(v) Updating "Registered Contractors" list from time to time, covering addition of new names, 
deletion of poor performers and change of category. 

(vi) Working out schedule of rates and Rate contracts for maintenance and minor civil works, 

(vii)To issue as purchase committee for procurement of stores for estate (civil) and award of 
contracts. 

Responsible to 
Frequency of Reporting: 
Financial Authority 
Tenure of Members 
Chairman 
Members 

Director 
Once per week, or as needed. 
As per budget allocation 
2 Years 
Dean (PD) or his nominee (for routine decisions only) 

• Prof in charge, Electrical Construction 
• Prof in charge, Electrical Maintenance 
• 1 external members preferably alumnus of the Institute, 

nominated by the Director 
• 2 faculty members or visiting Professors nominated by Director 
• AE (Electrical) 

E3. Mechanical Facilities (R & AC, Water supply, Vehicles) committee 

Name of committee Mechanical Facilities Committee 

Functions: 

(i) To provide expertise on procurement, operation and maintenance of mechanical facilities 
such as R & AC equipment, drinking water fountains, water supply to academic buildings, 
water supply equipment, Institute vehicles, lawn mowers, cleaning equipment and other 
mechanical devices. 

(ii) To monitor day to day maintenance of such equipment either directly or indirectly. 

(iii) To serve as the purchase committee for procurement of mechanical equipment & 
consumables and award of works contracts for central services. 

(iv) To clear procurement proposals from departments for R & AC and other relevant mechanical 
equipment of common use. 

Responsible to 
Frequency of Reporting: 
Financial Authority 
Tenure members 
Chairman 
Members 

Director 
4 times a year 
within allocated budget 
2 years 
Senior faculty member nominated by Direcor 

• 2 faculty members nominated by Director 
• 2 members of technical staff nominated by Director 



E4. Cleanliness & Sanitation Committee 

Name of Committee Cleanliness & Sanitation Committee 

Functions: 

(i) To monitor the cleaning of the institute and hostel buildings, toilets, roads and surroundings 

(ii) To certify the performance of institute staff as well as that of contractors 

(iii) To selVe as Purchase Committee for procurement of materials and selVices and award of 
contracts 

Responsible to 
Frequency of Reporting: 
Financial Authority : 
Tenure of Members 
Chairman 
Members 

Dean (PO) 
4 times a year 
Within budget allocation 
Two years 
A faculty member nominated by Director 

• 2 members of faculty nominated by Director 
• 2 members of technical staff nominated by Director 
• Security Officer 
• Engineering personnel assigned responsibility. 

E5. Lawns and Gardens Committee 

Name of Committee Lawns and Gardens Committee 

Functions: 

(i) To frame policies on the shape and look of Institute's lawns, gardens and plantation. 

(ii) To plan expenditure within allocated budget on creation of new lawns & gardens and 
maintenance of existing lawns including road sides. 

(iii) To maintain all land of the institute including plantation, road sides and the general 
landscape. 

(iv) To selVe as the Purchase Committee for award of contracts for lawns and gardens. 

(v) To monitor the work of the contractor as well as the Institute's gardening staff . 

. Responsible to 
Frequency of Reporting: 
Financial Authority 
Tenure of Members 
Chairman 
Members 

EG. Furniture Committee 

Name of Committee : 

Dean (PO) 
Twice every semester 
Within allocated budget 
Two Years 
Senior faculty member nominated by Director 

• Two members of faculty nominated by Director 
• Two members of staff nominated by Director 
• Concerned engineering officers 
• 

Furniture Committee 



Functions: 

(i) To plan the furniture requirement of the Institute under different categories. 

(ii) To recommend specification of furniture (including brand names) to be procured. 

(iii) To work out strategies for repair/reuse of existing furniture and to hire professional 
carpenters/contractors for the purpose. 

(iv) To serve as the Purchase Committee for furniture for all departments. 

Responsible to 
Frequency of Reporting: 
Financial Authority : 
Tenure of Members 
Chairman 
Members 

Dean (PO) 
Twice every semester 
Within budget allocation 

Two Years 
A member of faculty nominated by Director 

• Two members of faculty nominated by Director. 
• Two members of technical staff nominated by Director. 

E7. Telephone and Electronics Committee 

Name of Committee Telephone and Electronics Committee 

Functions: 

(i) To plan and operate the Institute's telephone network and centralized electronic devices. 

(ii) To serve as the Purchase Committee for all expenses related to telephones and electronic 
devices in common use. 

(iii) To find technical solutions of telephone related problems. 

(iv) To plan, purchase, install and maintain electronic audio visual equipments 

(v) To serve as the purchase committee for Telephone, audiovisual, photocopies and electronic 
. equipment. 

(vi) To serve as custodian of Telephone exchange, Senate Hall and other facilities as advised by 
Director. 

Responsible to 
Frequency of Reporting: 
Financial Authority 
Tenure of Members 
Chairman 
Members 

Dean (PO) 
Once every semester 
Within budget allocation 
Two Years 
A faculty member nominated by Director 

• 2 faculty members nominated by Director 
• 1 member of technical staff nominated by Director. 
• Concerned Engineering staff 



Ea. Computer and Networking Committee 

Name of Committee Computer and Networking Committee 

Functions: 

(i) To work out policies related to creation and operation of computer network, servers and 
software. 

(ii) To assist Head, computer centre to administer the network. 

(iii) To implement network related measures; inclu9ing'anti-virus and anti-spam measures in the 
departments. 

(iv) To create policies on procurement of computing equipment, create vendor lists and set up 
rate contracts. 

(v) To serve as purchase committee for procurement of computers and networking equipment 
for central facilities. 

(vi) To examine purchase proposals from departments and recommend them to Director for 
approval. 

Responsible to 
Frequency of Reporting: 
Financial Authority 

-Tenure of Members 
Chairman 
Members 

Director 
4 times in a year 
As per budget allocation 
One Year 
Dean (PO) 

• Head, Computer Centre 
• Officers of computer centre. 
• One member from each department nominated by the HOD. 

E9. Major Equipment Purchase and Maintenance Committee 

Name of Committee : Major Equipment Purchase and Maintenance Committee 

Functions: 

(i) To advise director on procurement of equipment [costing over Rs.10.00 lakh per equipment] 
for any department. 

(ii) To make policies on making equipment costing above Rs. 10.00 lakh available to users 
across all departments; 

(iii) To publish lists and take measures for increasing usage of expensive equipment. 

(iv) To examine difficulties in operating the equipment and to find solutions. 

Responsible to 
Frequency of Reporting: 
Financial Authority 
Tenure of Members 
Chairman 
Members 

Director 
Once every semester plus as per need 
None 
2 Years 
Senior faculty member nominated by Director 
4 ~embers of faculty 'nominated by Director 



F. DEPARTMENTAL COMMITTEES 
(FOR EACH DEPARTMENT) 



F1. Departmental Faculty Committee 

Name of Committee Departmental Faculty Committee 

Functions: 

(i) Highest administrative and academic authority in a department 
(ii) To advise HOD on all academic and administrative matters 

Responsible to 
Frequency of Reporting 
Financial Authority 
Tenure of Members 
Chairman 
Members 

HOD 
Twice a year 
Within budget allocation to the Department 
Ex-officio 
HOD 
All faculty members of the department. 

F2. Departmental Administrative Committee 

Name of Committee Departmental Administrative Committee 

Functions: 

(i) A small but agile committee to assist HOD in all administrative matters involving allocation of 
personnel and fixing priorities in infrastructure procurement and utilisation. 

(ii) To implement and monitor measures for enhancement of academic activities sponsored 
research and industrial conSUltancy. 

(iii) To organize conferences and motivate faculty members to offer short term courses to industry. 

(iv) To identify bottlenecks in implementation of departmental programmes and take 
remedial measures. 

Responsible to 
Frequency of Reporting: 
Financial Authority 
Tenure of Members 
Chairman 
Members 

HOD 
5 times in a year 
As per budget allocation 
2 years 
HOD 
5 members of departmental faculty nominated by the 
faculty committee covering all academic groups and ranks. 

The administrative committee must include faculty members in charge of "Facilities and 
Maintenance", "Departmental Computer Facilities" and "Departmental Library". In small departments 
the Departmental Faculty Committee will serve as Departmental Administrative Committee. 

F3. Departmental Academic Committee (UG) 

Name of Committee Departmental Academic Committee 

Functions: 

(i) To decide course structure and detailed syllabi of subjects offered by the Department. 

(ii) To assign teaching duties to faculty members and to make facilities available for teaching. 
(iii) To allot faculty advisors to the new batches of students admitted. 



(iv) To consider any change of grade of a student in a particular subject I subjects due to any 
omission I commission and recommend to Institute level committee. 

(v) To review the cases of weak students and decide appropriate action in advance in 
coordination with faculty advisors .. 

(vi) To assign under-graduate Projects to students of the Department. 

(vii) To constitute evaluation boards for projects,yiva voce, training reports etc. 

(viii) To monitor delivery of instruction and ensure that all classes are held as per regulation. 

(ix) To monitor continuous evaluation of students by course teachers through class tests,. and 
assignments etc. 

(x) To decide award of medals and prizes based on departmental merit or activities, where 
ever applicable. 

(xi) Any other duties to be assigned by the HOD. 

Responsible to 
Frequency of Reporting: 
Financial Authority : 
Tenure of Members 
Chairman 
Members 

HOD 
5 times in a year 
None 
One Year 
A senior faculty member of department 
Four to six faculty members. 

The committee should include faculty members in charge of UG projects, SIRE, placement, 
Departmental seminars and faculty advisors of different batches. In small departments the 
Departmental Faculty Committee will serve as Departmental Academic Committee. 

F4. Departmental Academic Committee (PG & R) 

Name of Committee Departmental Academic Committee 

Functions: 

To decide course structure and detailed syllabi of subjects offered by the Department, in post 
graduate level. 

To assign teaching duties to faculty members and to make facilities available for teaching. 

To all6t faculty advisors to the new batches of students admitted. 

(i) To consider any change of grade of a student in a particular subject I subjects due to 
any omission I commission. . 

(ii) To review the cases of weak students and decide appropriate action in advance in 
coordination with faculty advisors. 

(iii) To assign post-graduate Projects to students of the Department. 

(iv) To constitute evaluation boards for projects, viva voce, training reports etc. 
(v) To monitor delivery of instruction and ensu~e that all classes are held as per regulation. 

(vi) To monitor continuous evaluation of students by course teachers through class tests 
and assignments etc. 



(vii) To decide award of medals and prizes based on departmental merit or activities, 
whichever applicable. 

(viii) To assign thesis guides to Ph.D. and M Tech (R) students. 

(ix) To create doctoral and masters scrutiny committees for all research students. 

(x) To monitor registration, and submission of thesis, extension of scholarship etc of all 
research students. 

(xi) Any other duties to be assigned by the' HOD. 

Responsible to 
Frequency of Reporting: 
Financial Authority : 

HOD 
5 times in a year 
None 
One Year Tenure of Members 

Chairman 
Members 

A senior faculty member of department 
Four to six faculty members. 

The committee should include faculty members in charge of M Tech projects, placement, 
Departmental seminars and faculty advisors of different M.Tech / M.Sc batches. In small 
departments the Departmental Faculty Committee will serve as Departmental Academic Committee. 

F5. Departmental Purchase Committee 

Name of Committee Departmental Purchase Committee 

Functions: 

(i) To meet at the beginning of the financial year to make plan for spending the expected funds 
under equipment and operating grants and to make mid-course corrections, if necessary, as and 
when better information is available from the Finance officer. Thereafter, the Committee should, 
depending on the' need, meet as frequently as necessary, to ensure that no purchase proposal 
is delayed. 

(ii) To advise the H.O.D. on allocation of funds to different laboratories/groups and to assist the 
Professors In-charge of different laboratories for making the Purchases in time. 

(iii) To process the quotation call notice/bidding documents scrutinize the quotations/bids received, 
prepare the comparative statement and recommend the vendorlbidder on whom supply 
order/contract will be placed. The concerned Professors/Officers~in~Charge of Laboratories/ 
Offices/Projects may process all documents on behalf of the Purchase Committee. But the 
Committee, or the Chairman on its behalf, must examine the documents before recommending 
them to the H.O.D.IH.O.C. ' 

(iv) To prepare budget for all department. 

(v) To undertake any other work entrusted by the Head of the Department/Centre/Office. 

Responsible to HOD 
Frequency of Reporting: 2 times a year 
Financial Authority As per budget allocation 
Tenure of Members: One year 
Chairman One senior faculty member nominated by HOD 
Members 5 faculty members from wide cross section of age and specialization 
In small departments the Departmental Faculty Committee will serve as Departmental Purchase 
Committee. 
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· H. HALL COMMITTEES 
(F~R EACH HALL OF RESIDENCE) 
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G1. The General Body of the Hall 

Name of Committee 

Functions: 

The General Body of the Hall 

(i) To make all important decisions on the management of the hall including procurement of 
goods and services, appointment of contractors for different services, food in the mess etc. 

(ii) To appoint and recall office bearers of the Hall Executive Committee. 

Responsible to 
Frequency of Reporting: 
Financial Authority 
Tenure of Members 
Chairman 
Members 

All students of Hall 
Four times a year 
As per hall's annual revenue 
N/A 
Warden 
Assistant Warden 
All residents of the Hall 

G2. Hall Executive Committee 

Name of Committee Hall Executive Committee 

Functions: 

(i) Day to day administration of Hall affairs. 

(ii) Advising Wardens in important decisions. 

(iii) To hire temporary staff as needed by the hall and monitoring their work. 

Responsible to : 
Frequency of Reporting: 
Financial Authority 
Tenure of Members 
Chairman 
Members 

General Body 
4 times a year 
As per earnings of the hall 
One Year 
Assistant Warden 
General Secretary and other secretaries elected by the students 

G3. Hall Disciplinary Committee 

Name of Committee 

Functions: 

Hall Disciplinary Committee 

(i) To work towards maintaining cordial environment in the hall. 

(ii) In case of a breach of regulation by a student, to examine the complaints and award 
punishment. . . 

(iii) In case of major offences to report the matter to the standing Disciplinary Committee of the 
Institute. . 

Responsible to Warden 
Frequency of Reporting: As needed. 
Financial Authority None 
Tenure of Members One year 
Chairman Assistant Warden 
Members 

• General Secretary 
• 3 members of the hall nominated by the Warden 
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G4. Mess Committee 

Name of Committee 

Functions: 

Mess Committee of the Hail 

(i) To administer outsourcing of the catering contract and to evaluate performance of the mess 
contractor. 

(ii) To ensure that hygienic and fresh food is supplied in the mess. 

(iii) To ensure cleanliness and hygiene of the kitchen, dining space, dish washing space, and 
waste disposal. 

(iv) To work out and publish mess menus, in consultation with a broad section of the residents, 
to provide the quality and variation of taste worthy of a national institute. 

(v) To ensure adherence of the time schedule. for opening and cloSing of the dining hall, and 
that the premises are cleaned up before closing for the night. . 

(vi) To ensure that students maintain proper decorum in dining hall and pay the dues of the 
caterer. 

(vii)To organize delivery of food to students admitted to hospitals. 

Responsible to 
Frequency of Reporting: 
Financial Authority 
Tenure of Members 
Chairman 
Members 

General Body 
4 times a year . 
As per earnings of hall under mess bill 
One Year 
Assistant Warden 

• Mess Secretary 
• One member picked at random from each wing of Hall 

G.S. Hall Activities Committee 

Name of Committee Hall Activities Committee 

Functions 

Responsible to 
Frequency of Reporting: 
Financial Authority 
Tenure of Members 
Chairman 
Members 

To administer and stimulate sports and cultural 
activities in a hall 
General Body of the Hall 
4 times a year 

, As per Hall's' budget allocation 
One Year 
Assistant Warden 

• Activity Secretary of the Hall 
• One member from each wing of the hall 

GS. Hall Environment Committee 

Name of Committee: Hall Environment Committee 

Functions: 

(i) To monitor and administer environmental control measures in the hall. 

(ii) To mon!tor performance of contractors engaged in cleaning ana gardening. 

(iii) To maintain cleanliness of the hall, particularly that of the rooms of the residents 
corridors, lawns, gardens and surroundings and to employ personnel to assist in the job. ' 

(iv) To implement methods for disposal/utilization of all trash, vegetable waste and left-over 
foods. 

(v) To monitor performance of the cleaning and gardening contractors engaged by the HEC. 
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Responsible to 
Frequency of Reporting: 
Financial Authority 
Tenure of Members 
Chairman 
Members 

General Body 
4 times a year 
As per Hall's budget allocation 
One Year 
General Secretary 

• Environment Secretary of the Hall 
• One member each from every wing 

G7. Maintenance Committee 

Name of Committee. Maintenance Committee 

Functions: 

(i) To keep the assets of the hall, such as furniture, utensils, water coolers, aquaguards, 
generators,'invertors, kitchen ware etc in top condition all the time. 

(ii) To take care of electric fitting and telephone connections including instruments owned or 
rented by the hall or the Institute. . 

(iii) To take care of the water supply system in toilets, kitchen, lawns and gardens, and to 
eliminate wastage of water. 

(iv) To ensure that toilets are maintained clean and hygienic and to monitor services provided 
by the contractors. ' 

(v) To identify the repair and maintenance works necessary in the halls and to ensure that all 
facilities are maintained either by the hall's own resources or by the office of the Chief 
Warden. 

(vi) To maintain complaints book where students can record their maintenance needs. 

(vii) To report all maintenance of the hall to the competent authorities and seek remedial 
measures. 

(viii) To monitor and administer resources of the hall including furniture, electrical fittings, 
plumbing, 

(ix) Cleaning of corridors and rooms, cleaning of toilets .. 

(x) To certify performance of contractor engaged in cleaning of toilets before passing of bills. 

Responsible to 
Frequency of Reporting: 
Financial Authority 
Tenure of Members 
Chairman 
Members 

General Body 
4 times a year 
As per budget allocation in the hall 
One Year 
General Secretary 

• Members selected from each wing 
• Maintenance Secretary 
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Department: _. _...;......:..~.:..... . ..;: .. ,:,... ,~.' ',~ .. :~.:.:....' .. ....;.."-"'""C-.:==' ~:::::.====::::::. =-~, "..:.::.. ... -.,;.; ... ~~~..:::.:..:.:.:.-+=l~~~~ 
Office .. 

No.: NITRKUjqt,:/{9cf1:IWjl~ I' 

Subject:· 0>":{t;..~ ~rv,~l &k.S::f?::C~ ~.~ ~.r!h~ , 

, . 
.:, ",,' , 

" , 

'.1 .1 

REGISTRAR 

, j.. , '. 
Sub: R~sponse.o~~:adit.;p.ara ;by CAG' Aud~tots regarding~n .. disb1h-se 

schoIarshiW.~ounting,:Rs.6.19Iakb:s.,.' . 
. 'l 
r' 

Scholatship amdunt received from vanous donors are: generally' 
disbursed to the . students: concern imme4iat~ly and ·the s~ped 
receiptS towards payment to' students: are send to the cQI1e~med 
dono~. . 

Since'1her-e 'i~ no claima:nt~(b(;)th strieient.te ,receive &, <donef~'t@~Iefund ' .•. 
. if ~disbUF'Sed) for the.'. abov.e mentioned anIoURt as p'er ~E." ~etaUs . 
. given'b~ythe CAGA;aditel$, it might have be<mJ:)Thid t{)the,~@nceFIled' 
studemsfrom the lE:stitute a;ccount .. 

In vi~~ ·of.the 'aOOve~ it ~y .be· proPbs~d- ·t{)· transfer the ~¢J4ti,bri~d' 
,amou,nt to the Institute. DWelopment ~d. ~0uJ1t with;l:ny.~s~~· 
administrative approvaL . 

'. ~ -:'. 



14.Undiaburs~d scholarship ~.6.1~ lakh: 

scrutiny of Scholarl;;lhip disburl::i..-:,lIent regisl:~r dnd inJ.:vrmation 

J:urnished to :?udit· reve,Qled that scholarDhip tv t.ile t .ne of 

lC:!.6,H3,74:)/- relating to the period ~rom 1~88-8;ij to 200@--07 was. 

( ;chol. lyin~ undisbursed as vn ?atE: July 2007). The detail.s are ;iven 

in the state.llent enclosE:! vide Annexure.,..!:!. '.rhe: yearwise brecK-up 

was as under. 

Year 

1:J91-:J2 

1:;):;)2-)3 

199.§..-36 

1~96-n 

1997-98 

la9.J-~~ 

1699-2000 

2000-01 

2001-02 

2002-0! 

2003-04 

2004-05 

2005-06 

2006-07 

Total 

1>.mount 1n ( 1.:1) 

3300 

7470 

8,50 

8700 

5400 

14750 

5330 

4350 

19878 

541018 

34379 

19434 

2.57,446 

30,750 

600 

33,335 

1.06,65~/-

1.::;.6.18.74'iJ/-

Cf±ectlve steps may be taken .::ither to disburse the amount 

or refund to :r.:unoing agtim<..:y or t'ldfen to institution account 

with due approval 0:1: J:U(l(;iiIl'::l agency for ;cuture paY,"I'lent as and 

when de.Handed by the payt:e and co,npliance ,reported toaud it • 

. 
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NATIONAL INSTITUTE OF TECHNOLOGY, ROURKELA - 769008 

Name of the Scholarship Year Amount Reason for remaining un-disburshed Steps taken by the authority for 
; 9.S on 31.03.2007 disbursement or refund the amount 

Sr. Merit Scholarship Oriss 1968-:·1989 :3,300 Scholarship received from funding : Action Is'being taken for refund the 
'19~}:\ -1992 _ ...... _ .:.t650. JlUlliudty .. atter.student leftJnstitution/, ----. Sclnlar-shlp -... _ .... _ .. ---- -

. 19.92-1998 8,250: Non-availability of students 
:1994 .• 1995 ·3,000 
1996-1997 1,050 
1991-1998 2.250 
1999"'~O90 ., 7.950. 
2000-200'1 . .2.880 
2008-2004 750 ! , 

. '. . 2'004-20015 ,600 : 
.. '. , 

.. ." ~, 
' . Total ... , 31,680 ' . '., 

Meritorious Girls 290$~2004 24~000 . F 

Scholarship, Orissa 20·.06~2007 18;000 t· 

T6tal .' 42;000 
P.M.S., Orissa ' 1998-1999 '9,078 . , 

'1999-200.0 39.218 .. 

2000'-2001 . 31.499 
2001-2002 1e.1.59, 
2002·2003 615,046 
:Tcital 158,000 

National Scholarship, 1995-1996 . 7,200 
Haryana 

" 
.. ' 

National Scholarship, J996-1997 1,4-80 
J,&K , - .. 

; ...... ',..,p , . 
-. -- -- - -

Meghalaya State :1-992.;1993 ' 700 - ." 
Merit Scholarship :1995-1,996 1.200 

;1997~1998 2,100 
~999-2000 1.500 
Total 5,500 

, 

G.Total 2.45,860 ._'-. 

~ 

" 
!~ 



I :8.F. 2,45.860 J 1 . 

,P.M.S .. West 88n9a'- :~::~-::92 2.-380 ! 
I - i !~~.)- h!94 8 .. 100 r I "I 
\ . . I . l"Fotal 10,980 . 
Assam Govt Scholar.ship 1,1999-2000· 6.950._ 

2003-2004 6.000. 
FOO;1-20Q2 .' I 3.47$l 

;J:;otal-'-;::::;::-- .• 16;42Q-
I'HSSNewO'elhi 

J • 
1995~ 1996 1. SQQ 

. J,1,9:96A9'9V 2.8(10" 
(> '2001-2002 2,8QD\i 

20Q2-:20q3 L .7AGEll 
·.2006-2007 I ·aB~io0:h 
T6,nw..... I. . ~t,too;R, 

NEG. Shilfong ·Jrg~&;1~J9J9 tQ.80.o'\~. 
.. 2009.':2:Q07 1'O.6DOl 

,. P~:~~S'~.~!@¥idrGherry : 
J;pbt~I'~~-T zi},40'Q;1i 
·~9~K:19~2 .1.·2~l40Jt 
1qtiR'~ 1994...l-~-'a5(mn. 

..1-

'~-i .'~. _. ·---1-·-1~1.9;~~:1§~&1 2 A00:P. 

> 1~'~J.i;_C·. . ! t~W99:'~WOO \ .2~4·o.°f . . . I' 
-Jt.· ': >J.J' _:~ _L' yo:iai':~~<J . i .. '.5;\4-1)[ ~ _~ur 
;'; ~C:S~C'0TomboPia 2002:.2009, 1.85fQolL- If 
.. )¥ ,.... . • ~'. • • . ~, .... " ..- " 

'0---. \ 2~{i)S"2~q6 lQ;8!1lf! L 
,.,."-,,-.. --ltb~T~;?' .... 1····· 19580(1);ll 

. ~ .1 . ."..,' ~l ... ,,,,_, ''" '" -;"7'-
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