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- CHANGE OF EMPLOYEE CODES

In order to maintain similarity and consistency of database, all Employee Codes of 6-digit
has been converted to 7-digit by adding one “zero” as the fourth digit for all purposes. For
example, the existing EC 207837 will be 2070837. All the existing 7-digit Employee Codes

will remain unaltered.

Accordingly, wherever EC is used as the User ID in various projects of Office Automation
Cell will also be changed to /-digit. All employees presently using their 6-digit EC have to
use their new 7-digit EC. However existing passwords will remain unaltered. For the
new/first-time users, ID is their /-digit (existing or converted) EC and default password is
also their 7-digit (existing or converted) EC. All new users are advised to change their

default password immediately for avoiding any misuse.

This issues with the approval of the competent authority.
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