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National Institute of Technology, Rourkela

No.NITR/RG/2014/ M /Jé@ L Dt.09.07.2014
CIRCULAR

As discussed in the Deans and Heads of the meeting vide resolution No.HODM-127(2014)-06,
dt.02.07.2014, the following will be implemented with immediate effect:

1) All HODs are advised to submit the bills in time to Finance & Accounts Section.

2) While signing on the bills name and designation of the official should be mentioned.

3) Page No. should be mentioned in all the files.

4) FTS No. should be mentioned on the right top corner of the file in bold letters.
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Copy to:
1. All Dean’s/ Chief Warden/HOD’s/HOOs.
2. Dy. Registrar: F&A/AC. .
3. Asst. Registrar: ES-I/ES-1I/ F&A/AC/A / P&W/TS/SRICCE.
4, Security Officer.
5. Secretary to Director.



