NATIONAL INSTITUTE OF TECHNOLOGY, ROURKELA

Proposal for Write-off of obsolete / unserviceable equipment / assets

(Use a separate form for each laboratory of sub-unit of the department/office)

CV RAMAN HALL OF RESIDENCE, NIT, Rourkela

	Sl.
	Name of the equipment / asset
	Quantity
	Stock Register

Page No.
	Date of Procurement
	Original purchase cost
	Reason for writing off
	To be filled up by write off committee

	
	
	
	
	
	
	
	Write off

Yes / No
	Estimated disposal value
	Remarks

	1. 
	American tray


	28+1
	1
	
	
	Missing / Dam.
	
	
	

	2. 
	Bowel steel
	5+10
	3
	
	
	Missing / Dam.
	
	
	

	3. 
	GI bucket
	1+7
	4
	
	
	Missing / Dam.
	
	
	

	4. 
	Steel Bench
	23
	5
	
	
	Unserviceable 
	
	
	

	5. 
	Cot (steel)
	31


	6
	
	
	Damaged
	
	
	

	6. 
	Chair Steel Stakable
	66


	7
	
	
	Damaged
	
	
	

	7. 
	Aluminum catlee
	02


	9
	
	
	Missing / Dam.
	
	
	

	8. 
	Daboo
	3


	12
	
	
	Damaged
	
	
	

	9. 
	Dari
	2


	13
	
	
	Missing / Dam.
	
	
	

	10. 
	Dinning Table
	3+3

	14
	
	
	Damaged
	
	
	

	11. 
	Steel curry spoon
	7


	15
	
	
	Missing 
	
	
	

	12. 
	Steel dal spoon
	7


	16
	
	
	Missing 
	
	
	

	13. 
	Chair wooden
	1


	17
	
	
	Damaged
	
	
	

	14. 
	Drum GI
	2


	18
	
	
	Missing / Dam.
	
	
	

	15. 
	Cot (wooden)
	4


	19
	
	
	 Missing
	
	
	

	16. 
	Fry pan
	2+2


	20
	
	
	Missing / Dam.
	
	
	

	17. 
	Garden hose pipe
	30 mtrs.
	21


	
	
	Damaged
	
	
	

	18. 
	Handi 
	10
	22


	
	
	Damaged
	
	
	

	19. 
	Jhara
	5
	24


	
	
	Missing / Dam.
	
	
	

	20. 
	Steel jug
	7+7
	25


	
	
	Missing / Dam.
	
	
	

	21. 
	Alu. jug
	4
	26


	
	
	Missing 
	
	
	

	22. 
	Kadei 
	1
	27


	
	
	Missing / Dam.
	
	
	

	23. 
	Paniki
	6
	29


	
	
	
	
	
	

	24. 
	Rice spoon(SS)
	5
	29


	
	
	Missing / Dam.
	
	
	

	25. 
	Steel Table
	40
	31


	
	
	Damaged
	
	
	

	26. 
	GI Trey
	5
	35


	
	
	Damaged
	
	
	

	27. 
	GI Tub
	6
	36


	
	
	Damaged
	
	
	

	28. 
	Iron Tawa
	2
	37


	
	
	Damaged
	
	
	

	29. 
	Tea urn
	2
	38


	
	
	Damaged
	
	
	

	30. 
	Water filter
	2
	42


	
	
	Damaged 
	
	
	

	31. 
	Colour TV (Konark & LG)
	2
	43
	
	
	Damaged
	
	
	

	32. 
	Khanti
	4
	45


	
	
	Missing / Dam.
	
	
	

	33. 
	Dish Anteena
	1
	50


	
	
	Missing 
	
	
	

	34. 
	Type writer (Godrej)
	1
	51


	
	
	Damaged
	
	
	

	35. 
	TV Signal Booster
	1
	54


	
	
	Damaged
	
	
	

	36. 
	Music System(with box)
	1
	55


	
	
	Damaged 
	
	
	

	37. 
	TT table
	2
	56


	
	
	Damaged
	
	
	

	38. 
	Carrom Board
	4
	57


	
	
	Damaged
	
	
	

	39. 
	Chair “S” type
	2
	62


	
	
	Damaged 
	
	
	

	40. 
	Steel glass
	92+8
	63


	
	
	Missing / Dam.
	
	
	

	41. 
	Gas light
	2
	64


	
	
	Damaged 
	
	
	

	42. 
	Lazer Printer (HP-1015)
	1
	68


	
	
	Damaged
	
	
	

	43. 
	Plastic chari
	23
	74


	
	
	Missing / Dam.
	
	
	

	44. 
	Tea spoon
	120
	75


	
	
	Missing 
	
	
	

	45. 
	Invertor and battery
	1 set
	77


	
	
	Damaged 
	
	
	


Hall Assistant






Warden






Chairman, Write off Committee

	Members of Write off Committee :




NATIONAL INSTITUTE OF TECHNOLOGY, ROURKELA

Proposal for Write-off of obsolete / unserviceable equipment / assets

(Use a separate form for each laboratory of sub-unit of the department/office)

CV RAMAN HALL OF RESIDENCE, NIT, Rourkela
(WRITTEN OFF ARTICLES NOT IN STOCK BUT PHYSICALLY AVAILABLE)

	Sl.
	Name of the equipment / asset
	Quantity
	Stock Register

Page No.
	Date of Procurement
	Original purchase cost
	Reason for writing off
	To be filled up by write off committee

	
	
	
	
	
	
	
	Write off

Yes / No
	Estimated disposal value
	Remarks

	01
	Plastic chair’s pipe stand

(4 seater)
	10 nos.
	
	
	
	
	
	
	

	02
	Plastic chair’s pipe stand

(2 seater)
	02 nos.
	
	
	
	
	
	
	

	03
	Plastic chair without pipe stand
	42 nos.
	
	
	
	
	
	
	

	04
	Plastic chair with pipe stand (4 seater)
	02 nos.
	
	
	
	
	
	
	

	05
	Plastic chair with pipe stand (3 seater)
	02 nos.
	
	
	
	
	
	
	

	06
	TV Antenna 
	01 no.
	
	
	
	
	
	
	

	07
	Tube light stand
	04 nos.
	
	
	
	
	
	
	

	08
	Grill (Iron)
	02 nos.
	
	
	
	
	
	
	

	09
	Window (Iron)
	02 nos.
	
	
	
	
	
	
	

	10
	Jeelapi kadei
	01 no.
	
	
	
	
	
	
	

	11
	Folding chair
	02 nos
	
	
	
	
	
	
	


Hall Assistant






Warden






Chairman, Write off Committee

	Members of Write off Committee :




